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1. Heau 1 3a7a94u TUCHUILJIHHBI

Heab TUCIUIUIMHBI OBJIAJIETh CTAaHAAPTAMU U IIPaBUIIAMH COCTABJICHUS
YIPABJICHUYECKUX JIETTOBBIX JOKYMEHTOB M HABBIKAMH OOIIEHUS C MapTHEPAMH ye-
pe3 IEI0BYIO TIOKYMEHTALHIO.

3agaumM TUCUMIUIMHBL:
VYMetb B cooTBeTcTBUU ¢ TpeOoBaHusIMU 'OCTOB cOCTaBIIATh, XpaHUTh, U3y4aTh

JICNIOBYIO JIOKYMEHTalM0; (OPMHUPOBATH Y CTYJEHTOB OCHOBHBIE HABBIKU, KOTOPHIC
JOJHKEH UMETh MpodecCHoHaN JII000ro Mpoduiis sl yCrenrHol paboThl 0 CBOECH crie-
[UATBHOCTH M KAXK/IbIM YJIeH o0IIecTBa JUisi KOMMYHHUKAIIMU B CAMBIX Pa3IMYHbIX cde-
pax: OBITOBOM, IOPUAMYECKON, IPABOBOM, HAYYHOM, MOJIUTHUYECKOU, COIUATBHO-
roCyJ1apCTBEHHOM.

B 6onee JCTaJIbHOM BHJC 3aJadaMi JUCHHUIIIMHBI SABJIAIOTCA .

O U3Y4YEHUE HOPMATUBHO-METOUYECKHE OCHOBBI JI€JIOBOM ITEPEIUCKH,

O U3y4eHne TpeOOBaHMI K COCTABJICHUIO JIETOBBIX MUCEM (TIPOCTHIX U
KOMMEPYECKUX ),

O M3Y4YEHUE MPUHIMIIOB MOCTPOECHHUSI MOHOJOTUYECKOTO U JUATOruye-

CKOI'O TEKCTa,

O U3Y4YEHUE HOPM COBPEMEHHOT'O PYyCCKOTO S3bIKa,
U3y4YeHUE HOPM CHHTAKCHCA,
U3yYEHHUE TPYAHBIX ciiydaeB opdorpauu v MyHKTyaluu,
U3Y4YEHHUE CTHIIEH PYCCKOTO S3bIKA,
U3YYEHUE CTHJINCTUKH JIEJIOBOTO MUChMA,

N3YyUYCHHUC ITPUHIIUIIOB PCUCBOI'0 BOBI[GI‘/IICTBI/IH,

O O O o O o

N3YYCHHUC OCHOBHBLIX PUTOPUYCCKUX ITPABHIIL.

2. IlepeyeHb VIAHUPYEMBIX Pe3yJIbTATOB 00yUeHH sl JUCHUIIJINHE, COOTHECEHHBIX C
IVIAHUPYEMbIMHU Pe3yJdbTATAMM OCBOCHHSI 00pa30BaTe/IbHOM MPOrpaMMbl

[Tporecc w3y4yeHHs] AUCHMIUIMHBI HampaBieH Ha (OPMHUPOBAHUE CIEAYIOLINX
komneteHuit OI1 BO u oBnazenue cienyrommuMu pe3yabTaTaMu 0OyUeHus: Mo JUCIIH-
IIJIMHE



No | Komnerenuuu | Coaepxxkanne koMm- | MUanuka- | Pazmen mucuuiuiu- | B pesynerare usydeHus paszaena IUCHUILIMHBL,
/Tt neTeHy (WM €€ | TOpPBl JI0- | Hbl, o0ecmednBa- | o0ecrnednBaromero GOpMHUPOBAHUE KOMIETEHITUN
4acTH) CTIKCHUU | FOIIUHI STansl | (WM €€ YacTH), 00yJaromUNUCs TOJDKEH:
dhopmupoBaHus 3HaTh YMETh BJIJICTh
KOMIIETEHIIUU
ni - HOPMAaTUBHBIE | UCHOJIb30BAaTh | HABBIKAMU  HC-
Beibupaer [paBUJIa HA | CTWIEBBIE U | IIOJIb30BAHUA
Ha  TOCYy- BCEX YPOBHSX | CTUIIUCTHYE- | PEUEBBIX
s1ap- SA3bIKQ; ckue (BbIpa- | CpEJICTB B 3aBH-
CTBEHHOM
CrocoGen ocy- | u HHO- 3UTENBHBIC) CUMOCTH OT pe-
WECTBIATE  JIENI0- | CTPAHHOM 0COOEHHOCTH CpeAcTBa YeBOW CHUTyaluu
BYIO KOMMYHUKa- | (-bIX) OcHoBHBIE TpebO- | CTHIEH PEYH U | A3bIKAa B COOT- | U MPUEMAMH HC-
IIUI0 B YCTHOW WU | sI3BIKAX BaHMs K COCTaBJI€- | pEYEBOTO ITH- | BETCTBUM  C | OJb30BAHUS
MUChbMEHHON (Pop- | KOMMY- HUIO JIEJIOBBIX IH- | gera. pedeBOil  CH- | IPABHJI [EJIOBO-
VK -4 Max Ha TroCyJap- | HUKaTUB- | CEeM. Tyanmeit i | ro sTHKeTA.
CTBEHHOM  SI3BIKE | HO  MpH-
Poccuiickonn ~ ®@e- | emnembie | SI3bIK U CTUIb Ae- npogeccro-
JIepald W HWHO- | CTWJIb JIe- | JOBOM JTOKyMEHTa- HaJIbHBIM CTa-
cTpaHHOM(BIX) JIOBOTO 100505 TyCOM.
sa3bIKe(ax) oO1eHus,
BepOaITb-
HbIE U HE-
BepOasb-
HbIE Cpeji-
CTBa B3a-

MO EN-




CTBUA C

napTHe-
pamu
Nl OcHoBHble uc- | OToOpaTh He- | HaBbikamu, Me-
CriocoGeH opraHu- Ocy- TOYHUKH  WH- | 00XOIMMBbIe TOAAMHU W IIpue-
30BbBIBATH nes- ECTBI- CI)OpMaHI/II/I (33- HCTOTHUKH MaMu pa6OTBI C
eT Beje- JUISL  PacKphblI-
TEJILHOCTh TIO BbI- OcHoBHBIE TpeOO- | KOHBI, HOpPMa- HMCTOYHUKAMU
nomuennio  rapan- | ¢ 7 panug k cocrasne THGL TEMBT HC-
- - | TUBHBI KTbI HaJu3, CUHT
o 6p KYMEHTO- c a > | clIeI0OBAHUA. (amaims, cumTes,
TUMHBIX 00s13a- 0BopoTa HUIO NENOBBIX TH- | 1epompous- 0GobeHYe,
TEJIbCTB OpraHu3a- ceM.
I1K-8 o TapaH- BOJCTBEHHBIE BHYTPpEHHAS U
IUU-U3TOTOBUTENS .
TUUHOM OKYMEHTBHI BHEIIHASL  KpHU-
aBTOTPAHCIIOPT- Y| sIsbik n et me- | MO P
€MOHT . -
HBIX CDENCTB M | D Y| noBoit moxymenra- | T€pHOITIE THKA)
TpaHC-
CEpPBHCHOIO  IICH- p 105071 CKasd  TI€4arh,
MOPTHBIX
Tpa KUHO(GOTO10-
CPENCTB
KYMEHTBI u
T.J.)

CriocoGen oprauu- | A OcHoBHble Hc- | OTOOpaTh He- | HaBbikamu, Me-
30BBIBATH U BBI- | OCY- TOYHUKH  WH- | 00XOIMMBbIe TOJaMU U IIpHUE-
I[ECTBIISA- OcHoBHbIC  Tpebo- MCTOYHUKHU
IOJIHATh KOHTPOJIb dopmanuu (3a- MaMu paboOTHI C
eT BpIOOp | BaHUA K COCTaBJIC- 7 PACKpBbI-

TEXHUYIECKOTO CO- p _ | A packp
KOHBI, HOpMa MCTOYHUKAMU
OoKyMmeH- | HAIO JICTIOBBIX IIH- ’ TUSI TEMBI HC-
CTOSHUS  TpaHc- | AOKY
CeM. TUBHBIC aKThI, (aHamu3, CUHTE3,
IK - 9 HOPTHBIX cpeacTs | TaLUH, —— CIICIOBAHML. 0GoGeHHe
C WCIOJIb30BaHKeM | Y CTaHaB- S3BIK W CTHID e P ’
CPEICTB TEXHUYE- JINBAKO- N BOJICTBCHHBLIC BHYTPCHHSIA u
CKOTO rmarHocTH- | e  Tpe- | TOBOM JOKYMEHTA~ | roxymenThI BHEIUHAS  KpPU-
15051
POBaHHUS 6osanus x | ' TIepHONYC- THKA)
TEXHUYE-

CKasa I1c4aTh,




CKOMY CO-
CTOSTHUIO
TpaHc-
MOPTHBIX
CpElCTB

KUHO(pOTO10-
KYMCHTBI
T.J.)

nu




3. MecTo IUCHHUIVIMHBI B CTPYKTYype 00pa3oBaTe/ibHOM MPOrpaMmbl

Hucuuminaa «OcHOBBI BeJieHUs AenoBo kommyHukanun» b1.B.12 otHocutcs k
oOs3aTenpHOM yacTu bioka 1, hopmupyemast ydacTHUKaM#u 00pa30BaTEIbLHBIX OTHOIIIC-
Hull «{ucuumnamHel (MoayaH)» mporpaMMbl OakanaBpuara. [JlaHHas AUCHMILIMHA OCHO-
BBIBACTCS HA 3HAHUU IIKOJIBHOTO KypCa PyCCKOTO SI3bIKA.

Pa3znesbl (MOXYJIH) JUCHMILIMHBI U MEKIMCHUIJIMHAPHBIE CBSA3M € MOCJIeAyIONIU-
MU JUCHUIIMHAMHA

Ne | HammeHoBaHue obecnieunBae- | Ne/Ne pa3iesioB, HeOOXO0AMMBbIX JJIs1 M3y4de-
MbIX (MOCJeAYIOIIMX) AUCHU- | HUA  (MOCJeayInuX) odecneYyuBaeMbIxX
IJIMH AUCIHUIIINH

1 2

1. | ®unocodus + +

2. | Pycckuii si3bIK + +

3. | UHOCTpaHHBIN A3BIK + +

4. O0beM QMCHUILIMHBI B 32YeTHBIX eIMHUIAX ¢ YKA3aHHEM KOJIHYeCTBA aKa/ie-
MH4Y€CKHX YaCOB, BbIICJICHHBIX HA KOHTAKTHYIO pa00Ty 00y4arIIMXCH ¢ Mpenoaa-
BaTeJieM (110 BUAaM Y4eOHBIX 3aHSAATHI) H HA CAMOCTOSITEILHYIO padoTy o0y4aro-
11070.(8

OO6miast TpyJ10eMKOCTh (00BbEM) NUCIUILIMHBI COCTABIISET 3 3a4€THBIC €IUHUIIBI
(3ET), 108 akagemuueckux vaca.

O0béM TUCHMIIMHBI 110 BUIAM Y4eOHbIX 3aHATHH (B 4acax)
Ounas ¢popma o0yueHust

Bupa yue0OHoi1 padoThI Bcero | Cemectp
4acoB 6
O61mas Tpy10eMKOCTh JUCHUILJINHBI
4achl 108 108
3a4€THBIC CIMHUILIBI 3 3
AyIMTOPHBbIE 3AHATHS, B TOM YUCJIE: 42(8)* 42(8)*
MIPAKTUYECKUE 3aHITHUS 42(8)* 42(8)*
CamocrositeabHast padora (CPC), B T.4. 66 66
MOJITOTOBKA K MPAKTHUYECKUM 3aHSATHSIM 26 26
CaMOCTOSITEIIBHOE U3YUYEHHUE TEM 20 20
MIOATOTOBKA K TEKYIIEMY KOHTPOJIO 20 20
IIpomexkyTOoUHasi aTTECTALMSA 3auér 3auer

()* - 3aHATHS, MPOBOAMMbIC B HHTEPAKTUBHBIX opmax

3aouHas popma o0yueHHsI
\ Buy yue6HO# paboThI \ Bcero ’ Kypc |




4acoB 3
OO0mas Tpy10eMKOCTh JUCHUILIHHBI: Yachl 108 (2)* | 108 (2)*
3a4ETHBIC €IUHUIIEI 3 3

AyauTopHbI€e 3aHATHS (BCEro), B TOM YHUCJIEC: 12 (2)* 12 (2)*
MIPAKTUYECKUE 3aHITHUS 12 (2)* 12(2)*
CamocrositesibHast padora (CPC), B 1. 4. 96 62
MOJrOTOBKA K MPAKTUYECKUM 3aHATHSM 36 36
CaMOCTOSITEJIbHOE U3YUYEHHUE TEM 30 30
MOJArOTOBKA K TEKYILEMY KOHTPOJIIO 30 30
IIpoMesKyTOYHAS aTTECTAIIAS 3a4éT 3a4éT

()* - 3aHATHUSA, IPOBOJIMMBIE B UHTEPAKTUBHBIX (popMax

5. Conep:kanue TUCUUIJINHBI
5.1. Pa3nesansl AUCHUILIMHGBI M BUABI 3AHATHH B Yacax
Ounas popma 00yueHust

Ne HaumeHoBaHue pa3jie/io Bceero Aynutop- | Camo-
n/n (4acoB) HbIE CTOSI-
3aHATHUA TeJb-
(uac) Has
113 padora
L Pasznes 1. OcHOBHBIC TPEOOBaHUA K 54 21 (4y* 33
COCTABJICHHUIO [IEJI0BBIX MTHCEM
5. Pa3ngen 2. SI3BIK ¥ CTHJIB 1€JI0BOM 54 21(4)* 33
AOKYMEHTAIUM
Bcero 108 42(8)* 66
3aounas ¢gopma o0yueHust
Ne HaumeHoBaHue pa3e/ioB Bcero Aynutop- | Camo-
n/n (4yacoB) HbIE CTOSI-
3aHATUA TeJIb-
(uac) Hasl
113 padora
L. Pa3znes 1. OcHOBHBIE TPEOOBaHUA K 54 6 (1)* 31
COCTABJICHHUIO [IEJI0OBBIX MHCEM
5 Pa3znen 2. SI3bIK U CTHJIB J1€J10BOH 54 6 (1)* 31
AOKYMEHTAIUMN
Bcero 108 12(2)* 62
( )* - 3aHsATUSA, TPOBOJUMBIE B MHTEPAKTUBHBIX (popmax
5.3. TemaTu4ecKkuil IJIaH NPAKTHYECKUX 3aHATHIA
Ounas ¢popma o0yueHust
Ne TeMbl IpaKTHYECKUX 3aHATHH Kou-Bo
n/n 4acoB

Paznen 1. OcHOBHbIE TPEOOBAHUSA K COCTABJICHHUIO [1€JI0BbIX IMMHCEM

1. | SI3bIK ¥ CTWJIb JIEJIOBOM JOKYMEHTalMH. TUNMYHBIC OITHOKH.

2

2. CrunucTuka nenoBoro nuchbma. @uHancoBas JokymeHTanus. O0-

2 (2)*




1asi XapaKTepUCTUKA TOKYMEHTOB IO (PMHAHCOBO-PACYETHBIM OTIe-

panusim.
3. | OCHOBHBIE TPEOOBAHHUS K COCTABJICHUIO JETOBBIX ITHUCEM. 4 (2)*
4. | CnennanbHble CUCTEMBI JIEIONPOU3BOACTBA 4
5 | ApXUBHOE XpaHEHHE JOKYMEHTOB. o)
6. | CocraBiieHUE TEKCTOB CITyKEOHBIX JJOKYMEHTOB. 4
Paznen 2. SI3bIK U CTHJIB [1€JI0BOM JOKYMEHTALMHU
7 | Konrpaxr (orosop) 4 (4)*
JlokymeHTaIus 0 TPYAOBBIM OTHOIIEHUSIM, (PMHAHCAaM, CHa0Xe-
8. | nuro m cOBITY 4
9 duHaHCOBas JOKYMEHTAIIU 4
10. | “I3BIKOBBIE CpECTBA AJIsl HATKMCAHUS JJOKYMEHTOB 4
11. | HemoBas nepenmncka 4(4)*
Pexnama. Peasmn3anuss KOMMYHUKATUBHBIX CBSI3€M B POCCUMCKON U
12 3amagHON MOJEISIX MHChMa 4
Bcero yacos 42(8)*
3aounas ¢gopma o0yueHust
Ne TeMbl IPAKTHYECKUX 3AHATHH Kou-Bo
n/n 4acoB
Paznen 1. OcHOBHBIE TPEOOBAHUSA K COCTABJIEHHUIO J1€JI0OBBIX MMHACEM
S3bIK U CTUIH JCJNOBOM JOKYMEHTAIMU. TUIHMYHBIE OIIMOKU.
1 Crunuctuka pAenoBoro nuchbMa. POuHAHCOBasT JTOKYMEHTAIIUS. )
) OO011ast XapakTepuCTUKa TOKYMEHTOB MO (PMHAHCOBO-PACUETHBIM
omnepanusiM.
2 OcHoOBHBIE TPEOOBAHUS K COCTABJICHUIO JIEJIOBbIX nucem. Crienu- )
) aJIbHBIC CHCTEMBI JICJIONPOM3BOICTBA
3 ApXUBHOE XpaHEHUE NOKYMEHTOB. (COCTaBJI€HUE TEKCTOB CIIy- )
) KEOHBIX JOKYMEHTOB.
Paznen 2. SI3bIK U CTHJIB J1€JI0BOM TOKYMEHTAIIMHU
4 KontpakT (morosop). [enosas nepenucka. Pexknamanus (nmperex- 2(2)*
) 3us)
5 S13bIKOBBIE CPEACTBA ISl HATMCAHUS JOKYMEHTOB 2
6. JlemoBas mepenucka 2
Bcero yacos 12(2)*

()* - 3aHsATHSA, TPOBOJUMBIC B MHTEPAKTUBHBIX (popmax

5.4. ConeprkaHue pa3iesioB AU CIUIIHHBI




Ne Haumenosa- Coaep:xanue pasagesia Kome-
n/n HHeE pa3jesa TEeHIUH
(TemMblI)

l. Pasznen 1. Oc- | S3bIK U cTHIIB Je0BOM JokymMeHTauuu. Tunnya- | U1 YK4
HOBHBbIE Tpe- | Hble OMOKH. CTHIMCTHKA AETOBOTO MUCHMA. NJI2ITK8
O0oBaHus Kk co- | GunancoBas nokymentamus. O6mas xapakre- | UJ1T1K9
CTaBJICHUIO PUCTHKA TOKYMEHTOB 1O (DMHAHCOBO-

JAeJIOBBIX IU- | pacyeTHbIM onepauusiM. OCHOBHbIE TPEOOBAHUS

ceM K COCTaBJICHUIO JIeJIOBbIX nuceM. CrieluanbHbIe
CUCTEMBI JIEJIONPOU3BOACTBA. APXUBHOE XpaHe-
HUE TOKyMEHTOB. COCTaBIIEHUE TEKCTOB CIIy-
AKEOHBIX JIOKYMEHTOB.

2. Pa3znen 2. Kontpaxkr (morosop). Jlokymenranus o tpygo- | UJ1YK4
S3bIK ¥ CTHIIB | BBIM OTHOIICHUSAM, (prHAHCAM, CHAOKESHHIO 1 MJI21TKS
J1eJI0BOM /10- copiTy. ®uHaHcoBast JokyMeHTanus. A3pikoBbie | MJI1TTK9
KYMEHTAIlUM | CPEJICTBA JIJI1 HaMMCaHUs IOKYMEHTOB. JlenoBas

nepenucka. Pexnama. Peann3anuss KOMMyHHKa-
TUBHBIX CBSI3€M B POCCUICKOM U 3alaJHOM MO-
JIeTISIX TUChMA.
6. YueOHO-MeTOAMYECKOE 00ecIieYeHrne CAMOCTOSTeIbHOM padoThl
TemaTuyeckuii MIaH caMOCTOATEIbHON pabOThI
Ne | Temaruka camocrositenbHOM pa- | Kon-Bo | PekomeHyemble ICTOYHUKYU HH-
n/m OOTHBI 4acoB dbopmarmn (Ne ucTouHuka)
OoCHOB- | jomnoi- | (MutepHer-
Has HUTEJb- | PECypChl)
(3. 8 | Has (u3 (3 1m. 9
PILJI) m 8 PIIJI)
PIIJT)
1. | Cucrema opraHu3almOHHO —
MPaBOBOM JOKYMEHTAIIUH. 4/6 1-3 2,8 1-8
2. | Cucrema pacnopsAUTEIIbHON J10-
KYMEHTAIUH. 4/6 1-3 2,8 1-8
3. | Cucrema HH(POPMALIUOHHO —
CIIPABOYHOM JOKYMEHTALIMH. 4/6 1-3 2,8 1-8
4. | TpaAULIMOHHBIA U JJIEKTPOHHBIN
JIOKYMEHTOOOOPOT. 4/6 1-3 2,8 1-8
5. | Bxonsmue u ucxoasuume J0Ky-
MEHTEIL. 4/6 1-3 2,8 1-8
6. | Texyuiee XxpaHeHuUe, CIUChIBAHUE
Y YHUUYTOXKEHUE JOKYMEHTOB. 2/6 1-3 2,8 1-8
7. | SA3BIK ¥ CTWIb AEJIOBOU JOKY-
MEHTAINH. 4/6 1-3 2,8 1-8
8. | JIokyMeHTanus no TpyJ10BbIM 2/6 1-3 9-14 1-8




OTHOILICHUSIM.
9. | ®uHaHCOBas JOKYMEHTAIIUSI. 4/6 1-3 9-14 1-8
10. | IOKyMEHTBl MO CHa0XEHUIO H 9-14
COBITY. 4/6 1-3 1-8
11. | lenoBeie nuchMa. 4/6 1-3 9-14 1-8
12. | KondepeHuunanpHble  JTOKYMEH- 9-14
ThI. 4/6 1-3 1-8
13 | Obopmienue aen AIUTETBHBIX 9-14
CPOKOB XpaHEHUSI. 4/4 1-3 1-8
14 | CocTaB y4eTHBIX JOKYMEHTOB. 4/4 1-3 9-14 1-8
15 | OGopynoBaHue  apxXuUBOXpaHU- 9-14
JIUIII. 2/4 1-3 1-8
16 | Ucnonp30BaHKWE [TOKYMEHTa ap- 9-14
XUBA. 4/4 1-3 1-8
17 | KoMmbroTepHbIC TEXHOJIOTHH 4/4 1-3 9-14 1-8
18 | SI3pIKOBBIEC CpeACTBA J1JIsl HAIIU- 9-14
CaHus JOKYMEHTOB. 4/4 1-3 1-8
Bcero 66/96

66/96-B unciuTeNe KOJIMYECTBO YACOB CAMOCTOSITEIBHOM padOThI 10 OYHOU (op-
Me, a B 3HaMEHaTelle - 0 3a04YHOM opMaM 00yUYeHUSI.

YueOHO-MeToAM4YeCKHe MATePHAJIbI IJIs1 CAMOCTOSITE/IbHOM padoThI:

1. KopoGeitnukona JI.C. JlokyMmeHTallMOHHOE 0OecriedeHre JeI0BOTO OOIICHUS. —
M.,

2. Cunopos I1.H. [enoBoe obmienue. - M., 2013 (znanium.com)

. Ky3nenor 1.H. JlenoBoe mucemo. — M., 2013(znanium.com)

|98)

MeToauveckue peKOMEHAALMH CTYIEHTY K CAMOCTOSITEJIbHOI padoTe

CamocrosiTesibHass padoTa CTYJEHTOB, [IPEAYCMOTPEHHAsA YYEOHbIM IIJIAHOM B
o0beMe He MeHee 50-70% o0uiero KoJn4yecTBa 4acoB, CrocoOCTByeT Oosiee TiIyOOKOMY
YCBOEHUIO U3y4aeMoro Kypca, GopMUpyeT HaBbIKM UCCIEA0BATENbCKOM pabOThl U OpHU-
SHTHPYET CTYICHTOB Ha YMEHHE MPUMEHSITh TEOPETUUCCKIE 3HAHUS Ha TIPAKTHKE.

CamocrosiTenbHas paboTa HOCUT CUCTEMAaTUYECKUNA XapaKTep.

Pe3ynbTaThl caMOCTOSITENIBHOM pabOThl KOHTPOJMPYIOTCA TMpenojaBareieM U
YUUTBHIBAIOTCS IIPU aTTECTALMU CTyIeHTa (3aueT). [Ipu 3TOM mpoBOASTCS TECTUPOBAHUE,
HKCIIPECC-OMPOC Ha TMPAKTUYECKUX 3aHATHX, 3acIylIMBaHUE JOKIAIO0B, pedeparos,
IPOBEpPKa MUCbMEHHBIX PabOT U T.1.

3ananus JUIsl CaMOCTOSITENIbHOM padOThl COCTABISIOTCS MO pa3jiesiaM U TeMam, 1o
KOTOpPBIM HE MPEIyCMOTPEHbI ayAUTOPHbIE 3aHATUA, MO0 TpeOyeTcsl TOMOIHUTEIHHO
npopaboTaTh W NpoaHAIU3UPOBATh pacCMaTPUBAEMBbIl MpernojaBaTeieM MaTrephal B
o0beMe 3arIaHuPOBAaHHBIX YaCOB.

JIJis MOATOTOBKM K 3aHSATHSM M BBITIOJHEHUS CAMOCTOSITENTLHOM paboOThl CTY/IeH-
TaM PEKOMEHAYIOTCSI y4eOHO-METOIUYECKUE U3/IaHUs, a TAKXKE METOANYECKUE MaTepu-
aJlbl, BHIMYIICHHBIE Kadeapoli CBOMMHU CHUJIaMH U TIPEIOCTABISIEMBIE CTyI€HTaM BO Bpe-



MsI 3aHSATUH (IPUIIOKEHNUS ):

® HaMSIIHBIE TTOCOOUS (TITAKATHI)

® TIIOCCapHil - CIOBaph TEPMUHOB IO TEMATUKE JUCITUTUIHHBI.

CamocrosiTesibHAsA padoTa ¢ KHUIoil. B Halie BpeMsi KHUTa CylIECTBYET B JBYX
dbopMax: TpaaUIIMOHHON U 3JIEKTPOHHOMN. B MHTepHEeTe CyIECTBYIOT 1elible OUOIMOTEKH,
pacrojiarariye 1eCITKaMU ThICAY JIEKTPOHHBIX TeKCTOB. CerofHs B oOIIecTBe Mpeoo-
JajiaeT MHEHUE, YTO NIeYaTHas KHUTa U €€ KOMITbIOTEPHBIN TEKCT AOMOJIHAIOT IPYT JIpyra.
Wcnonb3ys »neKTpOHHBIA BapHaHT KHWUTH, 3HAUYUTEIBHO OBICTpPEE MOATOTOBUTH Ha €ro
6aze pedepar, KOHTPOIBHYIO PaOOTy, MOJOTHATH TEKCT CBOEH paboThI MO TpeOyeMblii
y4eOHbIM 3a1aHueM 00beM. [leyaTHbie KHUTH TOpa3io Jierye u y1o0Hee YUTaTh.

PaboTast ¢ KHUTOM, CTYACHTHI CTAIKUBAIOTCA C pAAOM MpobseM. O Ha U3 HUX — Ka-
Kas KHura Jydiie. Llenecoobpa3zHo B mepByro ouepenb 00paTUThCs K JIMTEpaType, PeKo-
MEH/I0BaHHOM IpernoaaBarenemM. LlenecooOpa3Ho NpoynTaTh aHHOTAIIMIO K KHUTE, B KO-
TOPOH yKa3aHO, KOMY U JIJIsl KaKHX LEJIed OHA MOXKET OBITh MOJIE3HA.

Hpyras npo6iieMa — kak 3¢ HEeKTUBHO YCBOUTH MaTepuall KHuru. KauecTBo ycBoe-
HUs y4eOHOro Marepuasa CyIIeCTBEHHO 3aBUCUT OT MaHEphl IPOUYTEHUSI KHUTH. MOXKHO
BBIJICTIUTH MSTh OCHOBHBIX IIPUEMOB PaOOTHI C JINTEPATYPOH.

UreHne-npocMOTp HCIONIB3YETCS JUIsl IIPEIBAPUTEIIBHOTO O3HAKOMIICHHSI C KHH-
IO, OLICHKM €€ LIEHHOCTH. Takoe YTeHHe NpeaIoyiaracT O3HAKOMJICHUE C aHHOTALMEH,
IPEIUCIOBUEM, OIJIABICHUEM, 3aKJIIOUEHHUEM KHUIH, MOMCK IO OTJIaBJICHUIO HauOoJsee
Ba)KHBIX MBICJIEN U BBIBOJIOB aBTOPA MPOU3BEICHHUS.

Bb100pouHOE UTEHHE MpEaroiaraeT n30upaTesibHOe YTEHUE OTAEIbHBIX Pa3/IeiioB
TEKCTa. ITOT METOJ UCIOJIBb3YETCs, KaK MPaBUIio, TOCIE MPEABAPUTEIBLHOTO MPOCMOTPA
KHUTH, TIPU €€ BTOPUYHOM UTEHUHU.

CkaHupoBaHUE MPEACTABISAET ObICTPBIM MPOCMOTP KHHUIHU C LIETbIO TTOUCKa (pamu-
iu, (pakTa, OLIEHKHU U JIp.

VYrinyOneHHoe yTeHUe IpeJroiaraeT o0palieHue BHUMaHUsl Ha JIETaId COoJeprKa-
HUS TEKCTa, €ro aHaiau3 U oueHKy. CKopocTh MOAOOHOIO BHUIa UTEHUS COCTABIISIET OpU-
eHTHUPOBOYHO /10 7-10 cTpanuil B yac. OHa MOKET OBITh U BBIIIE, €CITU YATATENh YIKE 00-
JagaeT ONpeACIICHHBIM 3HAHUEM 110 TEME KHUTH WUJTU CTaThH.

VYrnyOneHHoe YTeHue TUTepaTypbl NPeAnoiaraeT:

e CrpemiieHHE K TOHUMAHHUIO TPOYMTAHHOTO; 0€3 MOHUMAaHUS CMbICIIA TPOYUTAH-
HOT0 MH(POPMAIUIO OYEHB TPYIHO 3aIIOMHHUTb.

e OOxyMbIBaHUE U3JI0KEHHON B KHUTe HHPOpMaIMK. Torja cOOCTBEHHbIE MBICIH,
BO3HUKILIME B XO0JI€ 3HAKOMCTBA C YY>KUMU pabOTaMu, MOCTY>KaT OCHOBOM /JIsl MOJTyde-
HUS HOBOT'O 3HAHMUSI.

e MpICIeHHOE BBIJENIEHHE KIIOUEBBIX CJIOB, W pa3ipobiieHHe Ccoiep:KaHus
TEKCTa Ha JIoTUYecKHue OJIOKH, COCTaBJIEHUE IIIaHa MPOYMTaHHOTO. Eciiu cTyeHT uMeer
JIeJI0 C JIUYHOW KHHUIOM, TO KIJIFOUEBBIE CIIOBA U MBICIM MOKHO MOJYEPKHYTh KapaHja-
IIOM.

e CocraBieHHe KOHCIIEKTa U3YYEHHOro Marepraiia. Eciiu cTaThs WK pa3ziesl KHU-
I'¥ 110 00beMy HEOOJBILIOH, TO 11eIeCO00pa3HO MPUCTYNHUTh K KOHCIIEKTUPOBAHUIO, MPO-
YUTAB UX MOJHOCTHIO. B Apyrux ciydasx skenaTesibHO nmpountath 7-10 cTpanui.

7. @OHABI OLICHOYHBIX CPEACTB



@DOHJI OLUEHOYHBIX MAaTEPHAIOB (CPEACTB) Uil MPOBEACHUS TEKyLIEH, IMpoMe-
’KYTOYHOM aTTecTaluu OOydYaromUXCs MO TUCHUILIMHE (MOJYII0) WM MPaKTHKE, BXO-
IS B COCTaB COOTBETCTBEHHO padouyell MporpaMMbl JUCHUILIMHBL (MOAYJS) WIIU
MPOrpaMMbl MPAKTUKH, BKIIFOYAET B CEOs:

1. mepeueHb KOMIIETEHIMI C yKa3aHHEM 3TaroB UX (HOPMHUPOBAHHS B MpoIEcce
OCBOEHUS1 00pa30BaTENbHOMN IPOrpaMMBbl;

2. onMcaHME IOKa3aTejael U KpUTEpPHEB OLEHUBAHUS KOMIIETCHLMU Ha pa3iind-
HBIX 3Talax ux (OPMUPOBAHUS, ONMCAHUE IIKAJIbI OLICHUBAHMS;

3. TUIIOBBIE KOHTPOJIbHBIE 3a/laHUsl WJIM HHbIE MaTepUasibl, HEOOXOIUMBIE IJIs
OLICHKM 3HaHUM, YMEHMH, HaBBIKOB U (WJIM) OMbITA JIEATEIbHOCTH, XapaKTEPU3YIOIINX
sTanbl GOPMUPOBAHUS KOMIIETEHIIHIH;

4. MeToAMYECKHE MaTepUaJIbl, OMPEIEIIAIOIINE IPOLUEAYPhl OLICHUBAHUS 3HAHUM,
YMEHUM, HABBIKOB, XapaKTEPU3YIOIIMX 3Tanbl POPMUPOBAHUS KOMIIETEHLIUN.

JUia Kaknoro pesyJsipraTa 0OydeHMs 10 JAMCLUIUIMHE OpraHu3alus ONpeAelseT
MOKa3aTeNld U KPUTEPUHU OLIEHUBAaHUS C(POPMUPOBAHHOCTH KOMIIETEHIIMN HA Pa3TUYHBIX
sTanax ux (OpMHUPOBAHHUS, IKAIBI U MPOLIEAYPbI OLICHUBAHU.

7.1. IlepeyeHb KOMIIETEHUMH ¢ YKa3aHUEM 3TANoOB UX GOpMHUPOBAHMS B IpoLecce
0CBOECHHS 00pPa30BaTeIbHOI MPOrPaMMBbI
JAMcuMnInHbI /3J1eMeHThl NPOrPaMMbI
Cemectp (kypc*) (mpaktuxku, 'MA), yuacTtBywiue B
(opMHUpOBAHUM KOMIIETEHIIUHN
N1 YK4 BriGupaeT Ha rocyJapCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHH-
KaTUBHO NpHUEMJIEMbIE CTHJIb JIEJIOBOIO OOIICHUS, BepOajdbHble M HEBEpPOAIbHBIC
CpEACTBA B3aUMOJICHCTBUS C MAPTHEPAMHU
1,2 (1,2)* WNHOCTpaHHBIN S3BIK
3(5)* IToaroroBka Kk mpoueaype 3amuTbl U Mpo-
neaypa 3amutsl BKP

HNI2ITK-8 OcymecTBisieT BeieHHEe JOKYMEHTO000POTA M0 TApaHTHITHOMY pe-
MOHTY TPAHCHOPTHBIX CPEJICTB

[TonroroBka K mpoueaype 3auThl U 3a-

8 (5)* IIUTa BBITYCKHOW KBATM(PUKALIMOHHOM pa-
00ThI

N1 ITK-9 OcymecTBisieT BBIOOP JOKYMEHTALUMH, YCTAHABJIMBAaKOIIE TpedoBa-
HUSl K TEXHHYECKOMY COCTOSIHHIO TPAHCIIOPTHBIX CPeICTB

TexHomorns AMarHOCTUKU U KOHTPOJIS

6 (4)* TEXHUYECKOTO COCTOSIHUS TPAHCIIOPTHBIX
cpeacts B AIIK

Jlnarnoctuka 31eKTpooOOpyA0BaHUS aB-
TOMOOUJIEH U TPAKTOPOB
O3HaKOMUTENbHAS MTPAKTHKA (B TOM YHCTIE
2(2)* MTOJTyYEHHE MEPBUYHBIX HABBIKOB HAy4YHO-
MCCJIEI0BATENbCKOU paboThl)

8 (5)* [ToaroroBka K npoleaype 3auuThl 1 3a-

6 (4)*




0O0TBI

IIUTA BBITYCKHON KBaTU(UKALMOHHON pa-

*- 0711 3a04HOU hopmbl 0OYUeHUs

7.2 Onucanue nmokasarejieil ¥ KpUuTepueB OLICHUBAHUSA KOMIIETEHIUM

[Tokazarenu Kpurepuu oneHuBanust
Hlkana no TpaANIMOHHOI NATHOAILHOM cHCTEMe
Jdonmoporosbiii IToporoBbIiii IIpoaBuHYTHIH Boicokmii
(«HEYOBIIETBO- («yIOBIIETBOPUTEIb- («xoporioy) («OTAMYHON)
PHUTEIBHOY) HOY)
WJI1YK4
3uanust | Otcyrersue wm | OcHOBBI  TipaBo- | KimtoueBsie ¢pa- | CuHOHMMUYE-
Hanuiue parMe- | gorg  perynmpo- | 3bl, BBIPAKCHHS | CKUIl M AHTOHH-
TApHBIX - SHANHL | papyrg B cBoOeif | coTyachs, HecO- | MHUECKHH  psf
IIPENYCMOTPEH-
HBIX NAHHOH Hp(j(l)eCCI/IOHaJ'IB— rJacus, MpUBJIE- | CJIOB U fHOBOCO—
KOMITCTEHIIHEi HOW JEATENIbHO- | YeHUsS  BHHMMA- | YETAaHUW  IIPO-
CTH. HUE K KaKoMmy- | (peCCHOHAIbHOU
aub0  acIeKTy, | HalpaBJIEHHO-
apryMeHTaluu | CTH.
CBOMX JIOBOJIOB.
Ymenus Orcyrcreue win | [Tonp30BaThes HzBneuenusa oc- | [logroroButs u
HaIMIHe PParMe- | yappikamMy  MOKC- | HOBHOH HH(MOp- | IPOBECTH  IIpe-
TAPHBIX SHAMHIL, | 4 5 HOPMATUBHBIX | MallUM U 0000- | 3eHTALIUIO Ha
MpeyCMOTPEH-
HEIX TAHHOH Y TIPaBOBBIX JO- | ICHUA 3aJJaHHYIO TEMY.
xoMmmerenmmeii | KYMEHTOB B CBO- | €€ B BHJE pede-
el mpodeccuo- | paToB, pe3rOMe,
HaJIbHOM Jesi- | aHHOTalMuk  Ha
TEJIbHOCTH . PYCCKOM U
AHTJIMKACKOM
SI3BIKE.
Hasbiku | OtcyrerBue wnn | Teopernueckumu | imeTs Oermbiii u | [TogmepxuBath
Hanmune pparme- PUTMUYHBIN KOHTaKT co
TapHBIX  3HaHWii, | SHAHUAMH B O0b-
—— TEMIT PEYH. CIIyIIaTEIISIMHU,
HBIX nammoii | €ME,  TIO3BOJISIO- BIIAJICET  MpHe-
KOMITETCHIIHEH MaMu JJ1 110J-

IIUMH BECTU Op-
TaHU3AI[OHHO

yIpPaBICHUYECKYIO
paboTy B KOJIJICK-
THUBE Ha BBHICOKOM

npodeccroHanb-

JepKaHUsST MHTE-
peca  ayauToO-
pHH.




HOM YPOBHE .

W12 TIKS
3nanne | OTCyTCTBHE MIM | OCHOBHBIE HCTOY- | OCHOBHBIE TIPO- | OCHOBHBIC IIPO-
nanniue dparMe- | gy pHpopMa- | 6IeMBI  COBpe- | GleMBI  Teopuw,
TAapHbBIX 3HAHWHU,
mpenycmorper- | R (3aKOHBI, | MEHHOTO HCTOY- | METOJOJOTUN U
HEIX nanmoji | HOPMATHBHBIC aK- | HHKOBC/ICHHUS: MpPaKTUKH  HUC-
KOMITETEHIHEH Thl, JIEJONPOU3- | paCUIUPEHHE TOYHHUKOBEJIE-
BOJCTBEHHBIE J10- | HHPOPMAIIMOH- | HUSA
KYMEHTBI TI€pUO- | HOTO TMPOCTpaH-
TUYecKasl MevaTh, | CTBa, TEMATHKH
KHHO(POTOMOKY- | HCCIIEIOBAaHUH,
MEHTHI | T.1.) CMEHa TIPHOPH-
TETOB, Pa3BUTHC
KOMITBIOTEPHBIX
TEXHOJIOTUH.

Ymenne | OTcyTcTBHE WM | 0TOOpATh HEOO- | aHAIM3UPOBATH | ONPEICITUTD
HaJIAIHC Q)pal“M?- XOJUMBIE HCTOY- | OCOOEHHOCTH poOJIeMbl KOM-
TapHbIX 3HAaHHUU
HPEHYCMOTPGH | HUKM JUIsl  pac- | pa3lIMyHbIX WH- | IJIEKTOBAHUS
HEIX nanoi | KPPITAA TEMbI HC- | GOPMALMOHHBIX | COBPCMCHHBIX
KOMIICTCHIIHEH CJIeIOBaHUS JIOKyMEHTOB, JIOKyMEHTOB,

JlaBaTh WX KJIac- | UCIOJIb30BaTh
cu(uKanuio, TEXHUYECKUE
OTpeNeNATh Xa- | HOCUTEIH, KOM-
paKkTep W3y4e- | MBIOTCPHBIE
HUS TEXHOJIOTHH.

Hapeikn | OTCyTCTBHE WM | HABBIKAMH, METO- | HABBIKAMHU HaBBIKAMH  CHU-
Hanuuue (parme-

TapHBIX 3gaguy, | AaMd W IIpUeMa- | OUCHKKU HUCTOY- | CTCMHOI'O0  IIOJ-
IIPEyCMOTPEH- 6
HEIX nanmoji | MM PAOOTBI € MC- | HHKOB ISl IIO- | XOJa MOJCIHpO-
KOMIACTCHIMEH | roypukamu (aHa- | IydeHuss OObEK- | BaHUs, OIpeje-
M3, CUHTE3, | THBHOM WHQOp- | JICHUs] yHUKAJb-
00o001Ienue, Malluu. HOCTH HCTOYHU-
BHYTPCHHSS U Ka
BHCIITHSAS KPUTH-
Ka)
W11 IIK-9

3unanne | OtcyrerBue WM | [IOHATHS OUOJIHMO- | TEOpETHYECKHE | MPOdeccro-
nanuiue GparMe- | rpadyuecknii ¥ | OCHOBEI Oub- | HAMBHBIE  OCO-
TapHbIX HaHUU 9]

HpIZHYCMoipeH * | apxuBHBIH 0030, | TMorpaduu, ap- | 6eHHOCTH OHO-
HEIX nanHoii | METOIUKY UX | XUBHOTO 0030pa, | muorpadude-

KOMIIETEHITUEN

MIPOBEJCHUSA, TEO-

UX  0COOEHHO-

CKUX UM apXUB-




peTHuecKue  oc- | CTeH. HBIX 0030pOB
HOBBI HIX TOCTPO-
CHHUSL.
Ymenne | OTCyTCTBHE WM | IPOMUTFOCTPUPO- | IIOATOTOBHUTH CaMOCTOSTCIIBHO
Hanuiue $parMe- | garp  peopeTHUe- | TEMATHYECKHI | ONPENETHTh He-
TAapHbIX 3HAHWUU,
—— CKHE TIOJOXKEHHS | Oubnmuorpadu- | 00XOIUMYIO JIH-
HLIX nanmoii | 13 WHAMBHIyaslb- | 4eCKuil M ap- | Tepatypy u
KOMITETEHIHEH HBIX Pa3pabOTOK | XMBHBINA 0030p. | GOHIBI JJIs pac-
WIH JMYHOTO KpPBITUSL  TEMBI,
OTbITa POOJIEMBI.
Hapbikn | Oteyrersue  win | mpodecCHOHANb- | podeccro- HaBBIKAMH TIPO-
Hajmqne @ParM‘f‘ HOM TEPMHUHOJIO- | HAIBHOH  Tep- | (peccroHambHO-
TapHBbIX HaHUHU V) V)
ap SHAHMM, | ryelt, HaBBbIKAMH | MMHONOTHEH MO |TO oTGOpa aB-
npeayCcCMOTpCH- 6
HEIX nanoj | TOATOTOBKH U | pa3IMYHBIM TIe- | TOPCKUX  paboT

Ja

caMm HUCTOPUH
1 6ubnuorpa-
dbuyeckux u ap-
XUBHBIX  0030-
POB.

JUTSL  pacKpPBITHS
POOJIEMBI.

7.3. TunoBbie KOHTPOJIbHbIE 32/ IaHUA
TecTsl 11 TEKyl1ero KOHTPOJIS

1. B /IpeBHepycCcKOM rocyiapcrse HEHTPAMU BeJleHUS JTOKYMEHTAIlUU U ee XpaHe-

HUA OBLIIN:

a) MOHACTBIpH; 0) apXMBBI; B) KHSDKECKUE TIAIAThI; T') APCKUMA TBOPEII.

2. Kak Ha3bIBa/IMCh NePBbIe FOCYIapPCTBEHHbIE YUpPeKIeHUs?

a) JleriapTaMeHThl; 0) KHSDKECTBA; B) MPUKA3bl; T') MOHACTBIPH.

3. Kakue peKBH3MTBI OTHOCATCS K IOPUAMYECKH 3HAYUMBbIM?

a) J1aTa, peruCTPallMOHHBIA HOMEP JOKYMEHTA;

0) 3aroJIOBOK K TEKCTY, OTMETKa 00 UCTIOJIHUTEIIE;

B) pPE30JIIOLMS, OTMETKA O HAJTUYHUH MPUITOKEHUH.

4. Jle10n1poM3BOACTBO — 3TO:

a) ABUKCHUC JOKYMCHTOB B OpraHU3ali ¢ MOMCHTA UX CO3JaHWA WIIH IMOJIYUYCHUA 10
3aBCPIICHUS UCITOJTHCHUA,




0) oTpacib AesSTENHPHOCTH, 00€CTIeUnBarOIIas JOKYMEHTUPOBAHUE M OPTAHU3AIUIO Pa-
00THI ¢ O(DUIMATTEHBIMU JOKYMEHTAMH;

B) 3aITMCh HH(POPMAIIMH HA PA3TUYHBIX HOCUTEISAX 110 YCTAHOBJICHHBIM MPaBUIIaM.
5. ITo cnoco0y TOKYMEHTHPOBAHMS PA3JIHYAIOT JOKYMEHTDI:

a) TpadapeTHbIC;

0) pyKOIIMCHBIC MMCbMEHHBIC;

B) (hopMaTM30BaHHBIC.

6. L1s1 yero mpoBoauTcs yHupuKanus J0KYyMEHTOB?

a) 7151 JOKYMEHTHUPOBAHUS YIIPABICHUYECKOU IEATETbHOCTH;

0) 71 opraHu3aluu paboThl C IOKYMEHTaMU;

B) /I CHWKEHUS KOJUYECTBA IPUMEHSIEMBIX JOKYMEHTOB, CHUYKEHUS TPYIOEMKOCTH
X 00pabOTKHU.

7. PacnosioxkeHne peKBU3UTOB Ha OJIaHKe JOKYMEHTA OIpeiessieTcs:
a) COCTaBUTEJIEM JOKYMEHTA,

0) npaBuUIaMu YHU(PUKALMHA TOKYMEHTOB;

B) TOCYJJapCTBEHHBIM CTaHIAPTOM.

8. PekBM3HUT 10KyMEeHTa — 3TO:

a) CTaHJIapTHBIN TUCT OyMaru, Ha KOTOPOM O0TOOpa)ke€Ha MOCTOsIHHAA UHpopMalus 1
OTBEJICHO ONPEJEICHHOE MECTO JIJIsl IEPEMEHHON;

0) COBOKYITHOCTh PACIIOJIOKEHHBIX B OMPENEIICHHOM MOCIe0BaTeIbHOCTH 3alUCEeH,
NPUCYIINX OMPEAECICHHBIM BUJIaM IOKYMEHTOB;

B) 00s3aTENbHBIN AIEMEHT O(PUIIMATIBHOTO JJOKYMEHTA.
9. PexkBu3ut «HanmeHoBaHNe BU/IAa JOKYMEHTA»:

a) MO3BOJIAET CYAUTHh O HA3HAUYCHUH JJOKYMEHTA, ONPEIEIISIET COCTaB PEKBU3UTOB U
CTPYKTYpPY TEKCTa;

0) MO3BOJISIET CYIUTh O HA3BAaHUM OPTAaHU3AI[MH — aBTOPA JIOKYMEHTA;

B) IPUJIAET COACPKAHUIO TOKYMEHTAa HOPMATUBHBIN WM MPABOBOM XapaKTep.



10. PerncrpaniuoHHbINH HOMEP JOKYMEHTA — J3TO:
a) J1aTa ero MOANKMCAHUS WIA YTBEPKICHHUS;

0) ycioBHOe 0003HaUEHHE JOKYMEHTA, 0] KOTOPHIM OH BBE/ICH B UHPOPMAIIMOHHO-
MOMCKOBYIO CUCTEMY OpraHHU3alluu;

B) OTMETKA JJIsl aBTOMATHYECKOI0 IMOMCKA JTOKYMEHTA (MOKET BKIIFOUATh UMsI IUCKa,
IUpEeKTOpuHu U (aiia, CoepKallero 1aHHbli JOKYMEHT).

11. B kakoM ciy4yae NnpaBWIbLHO 0(pOPMJIEH PEKBU3HUT «Apecar»?
a) Jlupexropy mkosisl Ne 51
NBanosout Tamape IlerpoBHe
0) JdupexTopy mkomst Ne 51
Nsanosoit T. I1.
B) 129128, Mocksa, yi. Poctokunckas, 7
Hupekropy mxonst Ne 51 r-xe Manosoii T. I1.
r) Jupekropy MaxauykaJIMHCKOM MIKOJbI No 51
T. I1. UBaHOBO#

12. Ilnan padorsl koIeqka HA 2018/19 yuyeOHbIii o yTBep:kIAeH pelieHrneM Ie-
AAroru4eckoro copera. B kakom ciayuyae npaBuibHO oopMJieH peKBU3UT «I'pud
YTBep:KIeHHUS TOKYMEHTa»?

a) YTBEPX/IAIO
Pemenre negarornaeckoro copeTa
ot 12.08.2006 r. Ne 14

0) YTBEPXJIEH
PemenneM megarornaeckoro copeTa
ot 12.08.2006 Ne 14

B) YTBEPXJIEH

Pemenuem neJarornt4c€CKoro CoOB€ra



or 12.08.2006 r. Ne 14
13. PexkBH3HUT «3aroj10BOK K TEKCTY»:
a) OTpa)kaeT KpaTKoe COAEpKaHUE TOKYMEHTA;

0) MO3BOJIAET CYyIUTh O HA3HAYCHUH JJOKYMEHTA, OMPEIEIIsICT COCTaB PEKBU3UTOB U
CTPYKTYpPY TEKCTa;

B) HCO6XO,ZII/IM JIIs1 OHepaTI/IBHOﬁ CBA3H C TCM, KTO COCTaBUJI JOKYMCHT.

14. B xakoM MecTe JOKYMEHTA NMPOCTABJIAETCH PeKBU3UT «OTMETKA 0 KOHTPO-
Jae»?

a) Ha JICBOM II0JIC IOKYMCHTA, HAIIPOTHUB PCKBU3UTA ((CHpaBOLIHBIC JaHHBIC 00 OopraHu-
3allum»,

0) B BEpXHEM ITPaBOM YIJIy MIEPBOTO JINCTA JOKYMEHTA;
B) B HUKHEM IIPABOM YTIIy TIEPBOTO JIUCTA JOKYMEHTA.
15. PexBusur «I'pud cornacoBanus» oQpopMISIOT CJIeTYOHIAM 00pa3oM:
a) COI'JTACOBAHO
[IpoTtokosiom 3acenanus
MpaBJeHus cTpaxoBoil komnanuu «Ilnaneray
o1 21.06.2006 Ne 10

0) H. U. Opnos

(moamucs)
B) HauanbHUK opUIMUECKOTO OT/IeIa
IHoanuce
I'. 1. Cunopos
21.12.2006
16. PexBu3ur «Busbl corjiacoBaHusa»:

a) CIIYKHUT IJIA O(I)OpMJ'IeHI/IH BHCIIHCTO COIJIaCOBaHM:A C KOHKPCTHBIM JOJDKHOCTHBIM
JIMIIOM HWJIM KOJUJICTHAJIbHBIM OPIaHOM;



0) mpuIaeT coaepKaHuo OPUIIMATFHOTO JOKYMEHTa HOPMAaTUBHBIN MIIH ITPABOBOU Xa-
pakrep;

B) HCITIOJIB3YCTCA AJIAA BHYTPCHHCI'O COTJIACOBAHUA ITPOCKTOB JOKYMCHTOB H IIPHU O3HA-
KOMJICHHH C KaKUM-JIH00 AOKYMCHTOM KaK ITMCBMCHHOC ITOATBCPIKACHHUC Q)aKTa O3Ha-
KOMIJICHU:.

17. Ins nOKyMeHTa, OJVIMHHUK KOTOPOT'O OCTAETCs B OpraHNU3aliy, BU3bl IPOCTAB-
JAIOTCS:

a) HIDKE TIOIICH PYKOBOJIUTES, TIOITUCABIIETO JOKYMEHT;
0) B HIOKHEH YyacTH 000POTHOM CTOPOHBI TIOCJICTHETO JINCTa TOUTHHHUKA IOKYMEHTA,
') Ha OOOPOTHOM CTOPOHE MEPBOTO JUCTA JOKYMEHTA.

18. B kakoM ciyuyae npaBWibHO 0popMIIeH PeKBU3UT «OTMETKA 0 HAJTUYHUH NPH-
JIOJKEHHS», €CJIM B TEKCTE CONMPOBOANTEIbHOI0 MUCHMA HE YIIOMHHAJIOCH O IIPHJIO-
JKeHuun?

a) Ilpunoxenue:
1. CrpaBka o corjaacoBaHuM NpoekTa Ha 4 1. B 1 3k3.;
2. OT3BIB IO MPOEKTY Ha 2 1. B | 3K3.
0) [Ipunoxxenue: Ha 6 1. B 1 9K3.
19. PexkBu3ur «OTmMeTKa 00 HCIIOJTHUTEIE):
a) He0OXO UM JIJIs1 OTIEPATUBHOM CBSI3U C TEM, KTO COCTaBUJI JOKYMEHT;
0) ABJISIETCS] OJTHUM U3 OCHOBHBIX CITOCOOOB YJIOCTOBEPEHHUSI IOKYMEHTA;
B) (bUKCUPYET yKa3aHUs PyKOBOJIUTEIS 110 TOBOAY UCTIOJHEHUS JOKYMEHTA.

20. B kakom ciyyae npaBuiibHO odopmiieH pekBu3uT «llognucs» Ha OJ1aHKe 10-
KyMeHTa?

a) Pextop akagemuu B. A. IlerpoBa
0) Pextop akanemun ITetpoBa B. A.
B) Pextop Cubupckoit akagemMuu

rocyJapCTBEHHOU CITYKOBI B. A. IlerpoBa



21. B orcyrcrBue pykoBoaurtesi A. U. IlerpoBa nokyMeHT nmoanucaJ ero 3ame-
cruteab CUI0POB, HCIIOJIHAOIIUI 00SI3aHHOCTH PYKOBOAMTEJIA. Y KAKHUTE Mpa-
BH/IbHBIN BAPUAHT:

a) 3a JlupexTtop A. . Iletpos

(moanucek Cupopona)

0) dupexrop A. W. Iletpos

(moamuck Cumopona)

B) U. 0. nupexropa I'. B. Cunopos

(moamucek CupopoBa)
22. /1aToi IPOTOKOJIA SIBJISIETCH:
a) J1aTa NOJMKUCAaHUs TPOTOKOJIA;
0) J1aTa MPOBEICHMS 3aCCIaHMS;
B) JlaTa pErucTpaiuu nmpoToKoa.
23. IIpuxa3s co3naercs 1Jst
a) MOATBEPKICHUS YCTAaHOBJIEHHBIX ()aKTOB, COOBITUH, ACHCTBU;
0) perieHust OCHOBHBIX OMEPATUBHBIX 3a/1a4, CTOAIIUX Mepe]] JaHHBIM OPTaHOM;
B) OTPAXEHUS YCIOBUN TPYJOBBIX B3aUMOOTHOIICHHUI COTPYIHUKA C aIMUHUCTpAIUEH.

24. B xakoMm cJiy4yae nNpaBHJIbHO 0()OpMIIEH PeKBU3UT «OTMETKA 0 3aBEPeHHHU KO-
nuun»?

a) Bepno:

WNucniekrop oTaena Kkaapos I[Tonmuces  U. N. IleTposa
0) Bepno

HNucniekrop oTaena kaapos I[Tonmuces  U. U. IleTposa
B) BepHo

WNucniekTop oTaena Kkaapos I[Tonmuce  U. U. IleTpoBa

16.03.2006



25. Bu3za opucra Ha nIpuKase

a) 03Ha4YaeT BHYTPEHHEE COIIACOBAHME, MMOATBEPKIAOIIEE, YTO MTPUKA3 HE POTHUBOPE-
YUT 3aKOHY;

0) 9TO 00s3aTeNbHBIN PEKBU3UT MPUKa3a, MPUAAIOIINN eMy IOPUIUIECKYIO CUITY.

Kiroun x Ttectam

Bonpocbr | 1 2 3 4 5 6 7 8 9 10
OTBeTHI a B a 0 0 a B B a 0
Bonpocsr | 11 12 13 14 15 16 17 18 19 20
OTBeTHI r 0 a 0 a B 0 a a a
Bompocer | 21 22 23 24 25
OTtBeTHI B 0 0 B a
YT1Bepxaar:

3asB. Ka(benqul

AiibatsipoBa MLA. A
Bonpocsl k 3auery

1.IIpaBoBBIE OCHOBBI JOKYMEHTHPOBAHUS UH(POPMALIUH.
2.Knaccudukaiuss JOKyMEHTOB IO MpU3HAKaM. J[OKyMeHThl opuIUaibHbIE, CITyXKeO-
HbIE, JIMYHbIC, TUYHOTO MTPOUCXOKICHUS.
3.IIpouenypa nOKyMEHTHPOBaHHUs. J[eIOPOU3BOICTBEHHBIE ONEPALINH.
4 ITonsitus «yHuukanus» u «crangaptuzanus». OObEKThl U 33Jaud YHUPUKAIIUU B
cthepe JJOVY. Bunbl crannaproB, ux craryc. Metojbl yHUDUKAMKU U CTaHIapTU3aIluU
JIOKYMEHTOB.
S.Ilonstust «yHudunupoBanHas ¢opma JOKyMEHTa»,«hopmyisip-oopazeiy.Dopmyisip
COBPEMEHHOTO YIPABJIECHYECKOTO JOKYMEHTA.
6.CTpyKTypa IOKYMEHTA. 3aroj0oBOYHAs, COJIepKaTeabHas U 0(pOpMHUTEIIbCKas
YacTH.
7.TOCT P 6.30-2003.Ero coaep:kanue, 3HaueHue, 00gacTh npumeHeHus, craryc. Co-
CTaB U PACIMOJ0XKEHUE PEKBU3UTOB JIOKYMEHTOB.
8. TpeboBaHus K KOHCTPYMPOBaHUIO OJlaHKOB. Buawl OnaHkoB. biaHku npeanpusTuii
paznuyHbBIX (GOpM COOCTBEHHOCTH. PEKBU3HTHI, HCHOJIb3yEeMbIE I W3TOTOBICHUS
0JIaHKOB.
9.PexBU3UT «HAWMEHOBAHWE OPTraHU3AIMH-ABTOPATOKYMEHTa», TPEeOOBaHUS K HEMY.
PeKkBU3UT «MECTO COCTABIICHUS IOKYMEHTA.
10.PexBU3HUT «CTpaBOYHBIC JaHHBIE 00 OpPTaHU3AIMU-ABTOPEIOKYMEHTa», €r0 COCTaB.
[IpaBuna odopmieHuss mOUYTOBOTO aapeca. PekBU3HUT «ajapecar», ero 3HAYEHUE U CO-
BpEMEHHBIE TpeOOBaHUS K 0(hOPMIICHHUIO.
11.dater B nokymente. TpeboBanusi k ux odopmieHuto. Jlata kak cocTaBHash 4acTh
JIPYTUX PEKBU3UTOB.
12.PeKBUBHUTHI «PETUCTPAIMOHHBIA HOMEP JIOKYMEHTA», «CChLIKA HAa PETUCTPALIMOHHBIN
HOMED U JaTy TOKYMEHTA.



13.Ilopsimok cornacoBaHUsl JTOKYMEHTOB. BHYTpeHHEe M BHEIIHEE COTIJIACOBAHUE.
Odopmienne pekBU3UTa Ha OTJEIHHOM JIUCTE.

14.CocTaB ypoctoBepeHus 1okymeHTta. [IpaBuna opopMieHHs] peKBU3UTOB, YAOCTOBE-
PAOIINX JTOKYMEHT.

15.0T™MeTKH Ha TOKyMEHTE, MX 3Ha4eHUE U 0(OpMIICHHE.

16.Pe3omtonus, ee 3HaueHHe, TPeOOBaHUsA, NMpeabsIBIsieMble K pe3osionuu. OcoObeHHO-
cTH 0(OPMIICHHS PE30TIOIIMH Ha OTJIECITHHOM JIUCTE.

17.Yaudukanus Texcta 1oKkyMeHTa. CTpyKTypa TEKCTa Pa3IMYHBIX CIIy»KEOHBIX
JOKYMEHTOB.

18.3aro0BOK K TEKCTYy JOKYMEHTA, PUIIOKEHUSI K TEKCTY, TpeOOBaHuUs K UX opopmIie-
HUIO.

19.0061ue TpeboBaHus K TEKCTY TOKyMeHTa. TpadapeTHbie TEKCTHI.

20.Crioco0bl  yTBepKAeHUST TOKyMeHTOB. [IpaBuna odopmiieHus pekBu3UTa «TpUd
YTBEPKICHUS.

21.TpeboBaHMs K IPOCTABIECHUIO PEKBU3UTA «OTTUCK IeyaTu». [lepeueHb 10KyMEHTOB,
Ha KOTOPBIX MPOCTaBIsieTcs neyarb. OTTUCK repOOBOM MeYaTH Ha TOKYMEHTaXx.
22.N300paxeHune repOOBO CUMBOJIMKM Ha JOKyMEHTaX. PEKBH3UT «3MOJieMa OpraHu-
3allMM WJIM TOBApPHBINA 3HAK (3HAK OOCITYKMBAHUS)», PErIaMEHTALMS MCIOJIb30BaHUS.
PeKkBU3UT «MECTO COCTABIICHUS WM U3JIaHUS TOKYMEHTA.

23 .IMopsinok nognucanusi 10KyMeHTOB. CriocoObl 0(OpMIIEHHSI PEKBU3UTA «IIOJIHUCHY.
3aBepeHHe KOMUM TOKYMEHTA.

24.006mue TpeboBanus K 0QOpPMIICHHIO JOKYMEHTOB. DopMaThl OyMaru, HCTOJIb3yeMbIe
JUISI U3TOTOBJIEHUS JOKYMEHTOB. [1ost Ha TOKyMeHTax, HyMepalnus CTpaHHMIL U IIpoYee.
25.Buapl ¥ 3HaYeHUE CIIyKEOHBIX JOKYMEHTOB. Onepanuu 10KyMEHTUPOBAHUS.
26.IlonsTe «cucTeMbl JOKYMEHTalUuW», pa3BuTHe cucteM. Knaccudukauus cucrem
JOKYMEHTALUH.

27.YuudunupoBaHHble cucTembl JokyMeHTauuu. (Haznauenue, onpenenenue u coctaB
YCOPUA. Pazsutue YCOP/I). 'ocyaapcTBeHHbIE CTaHAAPTHI MO OPOPMIICHUIO JOKY-
MeHTOB, Bxoasamux B YCOP/I.

28.00u1as XapaKTeprucTUKa CUCTEMbI OPTraHU3allMOHHO-IIPABOBOM IOKYMEHTALMU.
29.TpeboBaHMs K COCTABICHHUIO U O(POPMIIEHUIO OPTraHU3AIIMOHHO-TIPABOBBIX
JIOKYMEHTOB.

30.CtpyKkTypa ycTaBa IOpUIAYECKOTrO JIMIa, OOIIHUE MOJOKEHHS O TIOPSJIKE €r0 COCTaB-
nenus u opopmiieHusa. CTpykTypa U 0COOEHHOCTH O(OPMIICHHS pEryIaMeHTa KOJIJIETH-
aJbHOTO OpraHa.

7.4. MeTOAUKA OLICHUBAHUSA 3HAHUI, yMEHH i, HABBIKOB

OueHka 3HaHUW, YMEHUN W HAaBBIKOB M (WJIM) ONBITA IEATEIbHOCTH, XapaKTepHU-
3YIOIIMX 3Tarbl (POPMUPOBAHUS KOMIETEHIMH MO JUCLUILIMHE, MPOBOASTCS B (hopMme
TEKYILIEro KOHTPOJISI U TPOMEKYTOUYHOM arrecTanuu. Tekymuii KOHTPOJIb TPOBOAUTCS B
TEYEHUE CEMECTpa C IIEJIbI0 OIpPE/AeNIeHUs YPOBHSA YCBOCHUSI 00yYarolMMUCSA 3HAHUM,
(GbopMHpOBaHUA YMEHHI U HABBIKOB, CBOEBPEMEHHOTO BBISABJICHMS MIPEMNO/IaBaTENIEM He-
JIOCTATKOB B TMOJIFOTOBKE O0YYAIOLIUXCS U MPUHATHS HEOOXOIUMBIX MEp IO €€ KOPPEK-



TUPOBKE, & TaKXKE IS COBEPIICHCTBOBAHMSI METOJMKU OOYUYEHUs, OpraHU3aIuu yqe0-
HOM pabOTHI M OKA3aHUSI HHIUBHUIYATLHOW MTOMOIIIHA 00YYaIOIIUMUCS.
Kpurtepuu oneHKH 3HAHMH CTYIEHTOB NPH NMPOBEAEHNN KOHTPOJIbHOMH pado-

ThI (TECTUPOBAHMA).

OueHka «OTJIMYHO» BBICTABIISIETCS IIPU YCIOBUU MPABUIILHOIO OTBETA CTYJICH-
Ta He MeHee YyeM 85% TeCTOBBIX 3aJIaHHM.

OueHka «X0pOLIO» BBICTABJISAETCS MPH YCIOBUH MTPAaBUJIBHOTO OTBETA CTY/ICHTA
He meHee yeM 70% TeCTOBBIX 3alaHUMN.

OueHka «ya0BJEeTBOPUTEIbHO)» BHICTABIIACTCS MPU YCIOBUM ITPABUILHOTO OT-
BETa CTyZeHTa HE MeHee 4eM 50% TeCTOBBIX 3aJlaHUM.

OueHka «HeyJI0BJIEeTBOPUTEIbHO» BBICTABISECTCS MPU YCJIOBUU IPABUIBLHOIO
oTBeTa cTyAeHTa MeHee ueM 50% TEeCTOBBIX 3a/IaHUM.

Kpurepuu o1ileHKH 0TBETOB HA 3a4eTe

3a4TeHO - COOTBETCTBYET OTBETY CTYJICHTA HA OIEHKU OTJIMYHO, XOPOIIO U YI0-
BJICTBOPUTEIIHHO.

He 3aureHO — COOTBETCTBYET OTBETY CTyACHTAa Ha HEYJOBJICTBOPUTEILHYIO
OIICHKY.

8. IlepeyeHb OCHOBHOM U JONOJHUTEILHON YU4eOHOM JIMTEPaTypPhl, HEOOX0AUMOMH
JJIS1 OCBOCHUS JMCHUILIMHBI

a) Ocnoenasn 1umepamypa:
1. Kopobeiinnkona JI.C. [fJokymMmeHTallmoHHOE 00eceueHne JeI0BOro OOIMIEeHUS. —
M.,
2.Cunopos I1.H. lenoBoe o6mienue. - M., 2013 (znanium.com)
3.Kysueno W.H. [lenoBoe muceMo. — M., 2013(znanium.com)

0) /lononnumenvnasn 1umepamypa:

1. Pyxenuosa H.b. CTuinctuka u nuTepatypHoe peIakTUPOBAHHE peKJIaMHbIX U PR-
TE

2. Xopct Xanum /lenoBoii 3TukeT 115 paboTsl U Kapbepsl. — M., 2010

3. lorr bap6apa Kak Bectu meperoBopsl. HagexHo, kpeatuBHO, ycrneniHo. — M.,

2009 Tlandunosa A.H. Umux aenosoro yenoseka. — C.-I1., 2007

. bacakoB M.U. CoBpemeHHOE J1eN10npon3BoACcTBO. — PocToB —Ha -/{ony, 2008

Anonuna H.H. JlenoBoe nuchmo. Ipaktuueckoe nocodue. — M., 2012

7. KupcanoBa M.B., Anonuna H.H., AxcenoB FO.M. JlenoBas mepenucka. YdyeOHOe
noc

8. Konrynoa M.B. f3bik u gemoBoe oOmieHue. -M., «DKOHOMHUYECKAs JTUTEPATypay,
20

9. Poroxwun FO.M. CoBpemeHHOe€ fiesioBoe mucbMo. -M., 2006.

10. Kapnyxnna H.M. Peanuzanus KOMMYHUKAaTUBHBIX CBSI3€M B JEI0BOU MEPETTUCKE.

-M 11. Tenmep P. Kak oBinazners uckycctBom aesoBoro nuceMa. -M., 2004. 12.

danpkenOepr B. [Tucema, hakce u snexTporHas koppecnonaenius. -M., 2006. 13.

I'OCT P.: 30-2003. YHuduimpoBaHHble CUCTEMBI JOKyMeHTaluu. CucremMa opraius
nokymeHTaru. TpeboBaHus K 0hOpMIIEHUIO TOKYMEHTOB.

SN



14. TunoBast UHCTPYKIUS MO ASIONPOU3BOACTBY B (efiepaibHbIX OpraHax UCIOJI-
HUTENb MUHUCTEPCTBA KYJIbTYpbl U KOMMyHHKAIuu PO 8 Hos6ps 2005r.

10.ITepeyens pecypcoB HH(POPMAIUOHHO-TEJIEKOMMYHUKALMOHHOI ceTn «UH-
TePHET», He00XOAMMBbIX JIJISI 0CBOEHUS TUCIUILINHBI

1. Elibrary.ru (PUHILI) - nayunas snextporHas oubauoreka. — Mocksa, 2000.
http://elibrary.ru

2. Mupogas nudpoas 6udiroreka. - https:// www.wdl.org/ru/country/RU/

3. Hayunas 6ubnuoreka MI'Y umenu M.B. Jlomonocoga. - http:/nbmgu.ru/
4. Poccuiickas rocynapcTBeHHas OubanoTeka. - rsl.ru
5. becrimaTtHast anexkTpoHHas 6ubanoTeka. - EaMHOe OKHO JA0CTyma K 06pa3oBa-
TEIbHBIM pecypcam. - http://window.edu.ru/

CaiiTpl 10 pycCKOMY SI3bIKY U JA€JIONPOU3BOACTBY
1. CnpaBoYHO-UH(POPMALMOHHBIN MOPTAT WWW.gramota. ru
2. Pycckuii ¢punonorndyeckuit nopran www.philology.ru
3. I[Topran, NOCBAMEHHBIN KyJIbTYPE NTUCBMEHHON peUYr WwWWw.gramma.ru

4. https://therules.ru

5. https://best-language.ru

6. www. textologia.ru
7. www. slovari.ru
8. www.secretar.ru

No Hanmenosanne [Tpunagnex- Anpec caiita Hanmenosanne
n/m AIEKTPOHHO- HOCTb OpraHu3aluu-
OMOIMOTEYHOH CH- BJIQJIETIbLIA, PEK-
crembl (OBC) BU3UTHI IOTOBO-
pa Ha UCTIOJIb-
30BaHUE
1 | DaexkTpoHHO- cTopoHHssi | http://e.lanbook.com | OOO «U3na-
OubMoTeyHas cH- TEJILCTBO
creMma «M3narenb- Jlanpy, CaHKT-
ctBO Jlaub» (KypHna- [TerepOypr. [do-
JIBI) TOBOP OT
09/07/2013r.
be3 orpanunue-
HUSI BPEMEHHU.
2 | OBC «IOpaii» CTOPOHHSIS http://www.biblio- | OOO «lOpaiiT».
online.ru Jlorosop Ne 35
ot 12.12.2017r.
K pazaeny «Jle-

IEHJIapHbIC KHU-
rm». bes orpa-
HUYECHUS BpeE-

MEHU



http://elibrary.ru*/
https://www.wdl.org/ru/country/RU/*
http://nbmgu.ru/*
http://rsl.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/*
https://best-language.ru/
http://e.lanbook.com/
http://www.biblio-online.ru/
http://www.biblio-online.ru/

10. MeTtoguveckue yka3aHus JJIsl 00y4al0NIUXCH M0 OCBOEHHUIO M CHUIINHBI

N3ydeHne OUCHUIUIMHBI OCYHIECTBIIAETCS € MCIOJIB30BAHHEM KIIACCUYECKHUX
dbopM yueOHBIX 3aHITHI: MPAKTUYECKUX 3aHITHI, CAaMOCTOSTEIHLHON pabOThHl BO BHeEa-
YAUTOPHOM 0OCTaHOBKE.

Pexomenaanum no noAroToBKe K NpakTu4eckuM 3aHaTusaM. CTygeHTaMm cle-
IyeT MPUHOCUTH C COOOM PEKOMEHOBAaHHYIO MPENOJABATEIEM JIMTEPATYPY K KOHKPET-
HOMY 3aHsATHIO. Hambornee menecooOpas3Has CTpaTerusi CaMOCTOSITENIbHOW MOATOTOBKH-
CTyJ€HTa K CEMHHApPY 3aKJIFOYAETCs B TOM, YTOOBI HA MIEPBOM 3Tall€ YCBOUTH COJEP/KaHUE
BCEX BOIPOCOB CEMHUHApa, oOpalas BHUMAaHHUS Ha Y3JIOBBIE MPOOJIEMBI, BBIICICHHBIC
MperoiaBaTesieM B X0Jie KOHCYJIbTalluu K ceMuHapy. [y 3Toro He0OX0auMo, Kak MH-
HUMYM, [IPOYHUTATh yUeOHUK 100 ydeOHoe mocobue. Cleayronuii ATam moAroTOBKY 3a-
KJII0YaeTcsl B BBIOOpE Bompoca st 0oJiee TiTyOOKOTro M3y4eHHsI C UCIOJIb30BaHUEM JI0-
MOJIHUTENIbHON JuTeparypbl. [10 3TOMy BOIPOCY CTYACHT CTAHET IJIaBHBIM CIIELHAJIU-
CTOM Ha ceMuHape. LIeHHOCTh BBICTYIUIEHUS CTYJEHTa Ha CEMUHApE BO3PACTET, €CIU B
X0JIe pabOoThI Ha/l TUTEPATYPON OH COMOCTABUT PA3HbIC TOUYKW 3PEHUS HA Ty WIA UHYIO
npobiiemMy.

[Tocne m3ydenus u 06001EeHUs HH(POPMAIH, KOTOPYIO COIEPKAaT UCTOYHUKH U
JIMTEpaTypa, COCTABISCTCS PA3BEPHYTHIA WJIM KPATKUM IUIAH BBICTYIUIEHUS. OKOHYa-
TEJbHBIN BapUaHT IJIaHA BBICTYIUICHUS B HJI€aJle JKeIaTeJIbHO UMETh HE TOJIBKO Ha Oyma-
re, HO U B TOJIOBE, M3Jaras Ha 3aHATUU MOATOTOBJIEHHBIA BONPOC B CBOOOAHOM (hopme,
HAu3yCTh, YTO MOMOYKET JYUIIEMYy 3aKPEIUIEHUI0 YYEOHOro Marepualia U CTaHET XOpo-
el TPEeHUPOBKOW YBEPEHHOCTU B CBOMX cujax. [Ipu HE0OX0IMMOCTH HE BO30OpaHseTCs
«MOATTSABIBATEY B IJIaH HA JIMCTKE OyMaru, YToObl HE 3a0bITh KAKOW-TO BaXKHBIN CIOKET
TEMBbI BBICTYILJICHUSI.

B xone paboThel Ha ceMUHape OT CTyIeHTa TpeOyeTcs MOCTOSTHHBIN CAMOKOHTPOJIb.
Ero nepBbIM 00BEKTOM JTOJDKHO OBITH BpEMsi, OTBEJEHHOE TpEeroaBaTesieM Ha BBICTYTI-
JIEHHE, HE CJIeLyeT 3J10ynoTpeOsiTh UM. JJoCTOMHCTBOM OpaTopa sIBJISETCS CTPEMIIEHHUE K
JTAKOHUYHOCTH, HO HE B yIIepO apryMEHTUPOBAHHOCTH U COJEPIKATEILHOCTH BBICTYILJIC-
HUSL.

Crnymiasi BBICTYIJIEHUSI HA CEMHUHApPE WIM PEIUIMKH B XOAE IHMCKYCCHH, BaXHO
HAy4YUThCS yBa)XaTb MHEHHE COOECETHUKA, HE TIepeOMBaTh €ro, 1aBasi BO3MOKHOCTb MOJI-
HOCTBIO BBICKa3aTh CBOIO TOUKY 3PEHUSI.

CryneHtam, IPOMYCTUBIINM 3aHATHUS (HE3aBUCUMO OT MPUYUH) WA HE TOATOTO-
BUBIIHUMCS K JAHHOMY NPAKTUYECKOMY 3aHSITHIO, PEKOMEHIYeTCsl HE MO3KE YeM B 2-
HEJEJIbHBIA CPOK SIBUTHCSI HA KOHCYJIBTALIMIO K MPENOAABATENI0 U OTUYUTATHCA IO TEME,
u3yyaBuieiics Ha 3aHATUH. CTYJIEHThI, HE OTYMTABIIMECS 0 KaXI0M HE TPpOopabOTaHHOU
UMU Ha 3aHATUSX TEME K Hadally 3a4€THOM CECCHH, YIIYyCKaIOT BO3MOKHOCTh MOIYYHUTh
MOJIOKEHHBIE 0aJUTbI 32 PaOOTy B COOTBETCTBYIOIIEM CEMECTpE.

JlokJ1ag — 3To IMyOJIMYHOE COOOIICHHE, TIPESACTABIISIONIEE COO0M pa3BEPHYTOS U3-
JIOKEHHE Ha onpeesieHHy o TeMy. OH OTIM4YaeTcsi OT BBICTYIJIEHHI O0JIBIINM 00BEMOM
BpeMeHU — 20-25 MHUHYT (BBICTYIUICHHMSI, KaK MpaBujo, orpanudeHsl 10-12 MunyTamn).
JlokJaz Takke MOCBSIIEH 0oJiee HIMPOKOMY KPYTY BOIIPOCOB, YEM BBICTYILICHHE.

Tunuanas ommoOKa JOKJIATIMKOB B TOM, YTO OHHM M3JIAral0T COJIEp>KaHue Mpo0sieM
JIOKJIaJa SI3bIKOM KHUTY U JKYPHAJIOB, KOTOPBIM TPYJIHO BOCIPUHUMAETCS Ha CIyX. YCT-



Hasl ¥ MMMCbMEHHAs pedb CTPOSATCS mo-pazHoMy. Hanbosnee yao06Has [j1si CIyXOBOTO BOC-
npusATUs Gpa3a COASPKHAT 5-9 CMBICIOBBIX CIWHUII, MPOM3HOCUMBIX Ha OJHOM B3JIOXE.
DTO COOTBETCTBYET 00BbEMY OTICPATUBHOM MaMsTH YelloBeKa. B mepBrie 5 CeKyH T TOKIa-
Jla CJIOBa, MPOU3HECEHHBIE CTYACHTOM, YIEPKUBAIOTCA B MAMSTH €ro ayJIUTOPUM Kak
3Byuanue. LlenmecooOpa3Ho mosaromy 3a 5 cekyH cHOpMHUPOBATh 3aBEpIICHHYIO (pa3y.
D10 obecrneurBaeT €€ OCMBICIICHHE CITYIIATesIMU 10 TTOCTYIUICHUS HOBOTO O0OheMa MH-
dbopmarium.

Hpyras tunuyHas omuOKa JOKJIATIMKOB COCTOUT B TOM, YTO UM HE YJAETCs BbI-
Jep’KaTh BpeMsi, OTBEJICHHOE Ha JoKiaa. YToObl nm30exarh 3TON OmMOKH, HEOOXO0IUMO,
HaKaHyHE MPOYUTATh JOKJaJ, BBISICHUB, CKOJBKO BPEMEHH MOTPEeOyeTCss Ha €ro YTeHHE.
Jlnst ynoOcTBa KejaaTelIbHO MPSIMO Ha CTpaHHUIaX JOKJaja MPOBECTH pacueT BPEMEHH,
O0TMEYasi, CKOJIbKO OPUEHTUPOBOYHO YIAET HA UTCHUE 2, 4 CTpaHUIl U T.1.

3aBepiieHre paboThl HAJl TOKJIAI0M IIPEANOJaraeT BbICICHUE B €r0 TEKCTE TJIaB-
HBIX MBICJIEH, apryMEHTOB, ()aKTOB C MOMOIIbIO a03alleB, MOJYCPKUBAHUEM, UCTIOIL30-
BaHHEM Pa3JIMYHBIX 3HAKOB, YTOOBI CMBICJIOBBIE 00pa3bl JOKIa1a IPUOOPENH U 3PUTEIh-
HYIO HaIJISTHOCTh, 0OJIETYAIOIIYI0 Pa0OTY ¢ TEKCTOM B XO/I€ BBICTYILICHHS.

MeToauyeckue peKOMeHJAIMU MO MOATOTOBKe K 3auery. l3yueHue nuciu-
IJTMHBI 3aBepllaeTcs ciadei oOyuaronumucs 3adyeta. Ha 3adere ompenenstorcs kave-
CTBO M 00BEM YCBOEHHBIX CTyAeHTamMu 3HaHui. [ToaroToBKa K 3a4eTy - MpoOUECcC UHIU-
BUIyaJIbHBIM, TEM HE MEHEE, CYIIECTBYIOT HEKOTOPBIE MpaBUjia, 3HAHUS KOTOPBIX MOTYT
OBITH ITOJIC3HBI JIJIS1 BCEX.

B Xozie moAroToBKM K 3ayeTy OOydaroluMcs AOBOJSITCS 3apaHee IMOJrOTOBIICH-
HbIC BOIPOCHI MO AUCHUIUIMHE. [lepeueHnb BOMPOCOB s 3a4€Ta COACPKUTCS B TaHHOM
paboueit mporpaMme.

B npennsepun 3adera mnpernojaBatenb 3a01arOBpEeMEHHO MPOBOAUT TPYIIIOBYIO
KOHCYJIbTAlIMIO U, B Cllydae HEOOXOJIMMOCTH, WHIWBHUIYyaJIbHbIC KOHCYJIbTALIUH C 00Y-
yatomumuca. [Ipu mpoBeneHHH KOHCYJNbTAMM 0000IIaeTCsl MPOMACHHBIA MaTepual,
PaCKpbIBAETCs JIOTHKA €T0 U3YUYCHUsI, MPUBJICKAETCS] BHUMAHKUE K BOIIpOCaM, Mpe/ICTaB-
JISFOIIUM HauOOJIbIINE TPYAHOCTH JIJII BCEX WJIM OOJBIIMHCTBA OOYYarOUIUXCS, PEKO-
MEHJIyeTCsl IuTeparypa, HeoOXxoaumas Jijisi MOATOTOBKH K 3a4ETYy.

[Ipu moaroToBKe K 3a4eTy OOydaroluecs BHUMATEIBHO M3Yy4aloT KOHCIEKT, pe-
KOMEHOBAaHHYIO JINTEPATYPy U JEJal0T KpaTKHUE 3alUCH MO KaXJAoMy Borpocy. Takas
METOMKA MO3BOJISICT MOJIYUYUTh MMPOYHBIC U CUCTEMAaTU3UPOBAHHbBIC 3HAHMS, HEOOXOIH-
MbIe Ha 3adere. 3aJIOTOM YCIEITHOW CAa4M 3adeTa SBIISICTCS CHCTeMaThdeckas paboTa
HaJ| y9eOHON JUCIUIUTMHOM B TedeHHe roja. HakanyHe u B mepuoj dK3aMeHAIMOHHOM
CecCHUH HEoOXOJIMMa M IICJICHANpaBlICHHAs IOATrOTOBKAa. HauWHAaTh MOBTOpEHHE PEKO-
MEHJYETCs 3a MECSII-TIOJATOpa J0 Hauvajga ceccuu. [ToAroToBKy K 3a4eTy KenaTeabHO Be-
CTH, UCXOJIS U3 TpeOOBaHUN MPOTPaMMbl YIeOHON JUCITUIIIMHBL. DTHUM JOKYMEHTOM pa3-
PEIEHO MOJIb30BaThCS HA 3aU€Te.

['oToBACH K 3a4eTy, Jydllle BCEro COYETaTh IMOBTOPEHUE MO MPUMEPHBIM KOH-
TPOJILHBIM BOIIPOCAM C MapajuieSIbHBIM MOBTOPEHHEM IO MporpamMme y4eOHOM JTUCITHU-
TIJTUHEL.

Ecnu B pacnopsbkeHur CTyA€HTa €CTh HECKOJIBKO JHEH Ha MOATOTOBKY, TO Iieje-
co00pa3HO OMNpeAeTUTh IpaduK MPOXOKIACHUS BOMPOCOB U3 pacdeTa, YTOObI OCTaIOCh
BpeMs Ha TOBTOPEHUE HauboJIee TPy IHbIX.

OOyuaromyecs, UMEIOIINE 33I0JPKEHHOCTh WJIM HEUCITPABJICHHBIC HEYOBJIETBO-



PUTEIIbHBIC OIICHKH TI0 TPAKTHYESCKUM 3aHITHSM, K 3a4€Ty HE JOITyCKAIOTCA.

B xoje cmaum 3adyera y4YUTBIBACTCS HE TOJIBKO KA4€CTBO OTBETA, HO W TEKYINAs
ycreBaeMocTh oOyuarorierocs. BegoMocTs mocie cjaun 3a4eTa 3aKphIBacTCs U CAACTCS
B y4eOHYI0 4acTh (haKyJbTeTa.

11. Ua¢popManmoHHBbIEC TEXHOJIOTMH M IPOrPaAMMHOE 00ecreyeHue

[Tepeuenp MHGOPMALIMOHHBIX TEXHOJOTUM, UCIOIb3YEMBIX IIPU OCYIIECTBICHUU
00pa30BaTeNbHOrO Mpolecca N0 JUCIUIIIUHE:

- TEXHMYECKHE CPEJCTBA: KOMIBIOTEpHAs TEXHUKA U CPENCTBA CBs3M (IEepco-
HaJIbHBIE KOMITBIOTEPBHIL;

- niepedeHb VIHTEpHET-CEPBUCOB U AIEKTPOHHBIX PECYPCOB (IIOMCKOBBIE CUCTEMBI,
AJIEKTPOHHASI MOYTa, NPO(ECCUOHANIBHBIE, TEMATUYECKUE 4YaThl U (POPYMbI, CHUCTEMBI
ayJIMo- U BUJCOKOH(EPEHIM, OHJIAlH HIMKIONEANA U CHPABOYHUKH; DJIEKTPOHHBIE
y4eOHBIC U Y4eOHO-METOANYECKUE MaTepHUalIbl).

IIporpamMHoe od0ecnieyeHue (JIMIEH3MOHHOE M CBOOOHO pacipocTpaHsaeMoe), uc-
NMoJib3yeMoe B y4eOHOM Mpoliecce
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12. Onucanue MaTepruaJIbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM VISl OCYLIECTBJIe-
HHsI 00pa30BATEIBLHOIO MPOLECCA MO0 JUCHUILINHE
J{ns mpoBeJieHUs MPAKTUYECKUX 3aHATUM HMCMOJIB3YIOTCS CTaHAApPTHO 00OpYI0-
BaHHbIE yueOHbIe ayauTopun. Hannune HoyTOyKa. [1nakatel U CTeHIbI.

13. Oco0eHHOCTH peau3auny JMCUUIIMHBI 1JIA HHBAJIHUIO0B M JIMI C OTPAaHUYCH-
HBIMHM BO3MOKHOCTSIMHU 3/10POBbSI

OOyyaromumcs ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10POBbsI IIPEOCTABIISAIOTCS
crieruaibHble YUeOHUKHU U yueOHbIe TTocOOus, uHasl yuyeOHas JuTepaTypa, MpeaoCTaB-
JIEHHE YCIIyT acCUCTeHTa (IMTOMOIIHHMKA), OKa3bIBAIOLIEIO CTYJEHTY HEOOXOJUMYIO TeX-
HUYECKYIO TIOMOIIIb.

a) 1719 cJ1a00BUAAIIUX:

- Ha 3aueTe MPUCYTCTBYET ACCHCTEHT, OKA3bIBAIOIIMKA CTYACHTY HEOOXOAMMYIO
MOMOILb C YYETOM MHAMBUAYAJIBHBIX OCOOEHHOCTEHN (OH MOMOraeT 3aHATh paboyee Me-
CTO, MEPEABUTATHCS, MPOYNUTATh U OPOPMUTH 3a/laHHe, B TOM YHUCIIE, 3aMUCHIBas O]
JTUKTOBKY);

- 3aJ[aHMsI ISl BHITIOJTHEHUS, @ TAK)KE WHCTPYKIHUS O TOPSAIKE MPOBEACHUS 3a4eTa
3aYUTHIBAIOTCS] ACCUCTEHTOM;

- MUCbMEHHBIC 33/IaHUs BHITIOTHSIOTCS HAa OyMmare, HaJUKTOBBIBAIOTCS aCCHUCTCH-
Ty,

- o0ecrieunBaeTcs WHAMBUAyaJbHOE paBHOMEpHOE ocBelieHue He MeHee 300
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JIIOKC;

- CTYHIEHTY JUIsl BBINIOJHEHHUS 33JaHUS MPH HEOOXOIMMOCTH MPENOCTABIIACTCS
YBEJIMYMBAIOILIEE YCTPOUCTBO.

0) MJIM TJIYXUX U CJ1a00CAbIIIAINX:

- Ha 3aueTe MPUCYTCTBYET ACCHUCTEHT, OKa3bIBAIOUIMHI CTYACHTY HEOOXOAMMYIO
MIOMOILb C YYETOM MHAUBUIYAJIBHBIX OCOOEHHOCTEN (OH IMOMOraeT 3aHATh paboyee Me-
CTO, NMEpPEABUTaThCS, MPOUYNUTATh U OPOPMUTH 3a/aHHE, B TOM YHUCIIE, 3aIIUChIBAs MOJ
JTUKTOBKY);

- 3a4yeT MPOBOJUTCS B MMCbMEHHOHN QopMme;

- o0ecrnieunBaeTcsd HAJWYME 3BYKOYCHJIMBAIOLIEH ammnapatrypbl KOJJIEKTHUBHOIO
UCIIOJIb30BaHUs, NP HEOOXOIUMOCTH O0yyaroleMycsl IPEIOCTABIISAECTCS 3BYKOYCUIIH-
BaloIl[as anmnapaTypa UHIUBUIYaJIbHOTO IOJIb30BAHMSL.

- 10 JKEJIaHUIO CTYAECHTA 3a4eT MOXKET IPOBOAUTHCS B MUCbMEHHOM (popme.

B) JIfl JIMI] C HAPYIICHUSIMU ONOPHO-ABHUIaTEJbHOI0 annapara (TaxKeJbIMU
HAPYUIeHUSAMH JABUTaTeJbHbIX QYHKINH BePXHHUX KOHEYHOCTEHl MJIM OTCYTCTBHUS
BEPXHUX KOHEYHOCTeN):

- IMCbMEHHBIE 33JIaHUS BBINOJIHSAIOTCS HA KOMITBIOTEPE CO CIELHATIU3UPOBAHHBIM
MIPOrpaMMHBIM 00ECIIEYEHUEM WIIM HAaIMKTOBBIBAIOTCS] ACCUCTEHTY.

- 110 YKEJIAHUIO CTYJIEHTa 3a4eT NPOBOAUTCS B YCTHOU (hopme.



Jlono/IHeHUsA ¥ U3MEHEHHs B pad0o4yl0 NPOrpaMmy AU CHHUITHHbI

Buecennsie n3menenus Ha 20.../20... yueOHbIN roa

YTBEPXIAIO:
[TepBblii TpOpPEKTOP
M. . Myxkaunios
« » 2022 r.

B nporpammy aucuurimabl «OCHOBBI BECHHUS I€JI0BOM JOKYMEHTALTUN
10 HanpasJeHUIo MoaAroToBku 35.03.06 « ArpouHKEHEPUS»
HaIpaBJIeHHOCTh (Mpopuiib —ABTOMOOMIBHBIN TpaHncnopT B AIIK) BHocsTCS ciienyro-
1I1€ U3MEHEHHUS:

IIporpamma nepecMoTpeHa Ha 3aceJaHUU Kadeapsol

[IpoToxon Ne OT T.

3aBenyromui kadeapoi

AiibateipoBa M.A., KaHJ. QUIION. HAYK, JOIICHT

Onobpeno
HpeHCGHaTCHB MGTO,Z[PI“ICCKOﬁ KOMUCCUHU (I)aKyaneTa
Menukos .M. oouenm
(pamunus, ums, omuecmso) (yueHoe 3BaHHE) (nmoanuce)

« » 20 1.




Jluct peructpanun namenenuit B PI1/]

Homepa pa3ne- OKYMEHT, B KOTO- aTa
No pa pai Hoxy ’ PacmugpoBka A
JIOB, T/le TPOM3Be- | POM OTpPaKeHbI Moamuck BBeIeHUs
n/n MOANUCH N
JIeHbI H3MEeHEeHHsI H3MeHEeHHsI U3MEeHEeHHu i
1.




		2022-12-16T11:24:03+0300
	Джамбулатов Зайдин Магомедович
	Подпись документа




