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1. leau 1 3a71a4u TUCHUILIHHBI

Heabp quCHMIIIMHBI OBJIAIETh CTAHAAPTAMHU U NPABUJIAMU COCTABJICHUS YIIPaB-
JICHYECKUX JEJIOBBIX TOKYMEHTOB M HaBBIKAMHU OOIICHUS C MMapTHEPAMH Yepe3 JCIIOBYIO
JOKYMEHTALUIO.

3agaum TUCIHUILIMHEI:

YwmeTh B cooTBeTcTBUU ¢ TpeboBanusiMu ['OCToOB cocTaBisTh, XpaHUTh, U3ydaTh
JIEJIOBYIO0 JIOKYMEHTaIui; (OpPMUPOBATH Y CTYJCHTOB OCHOBHBIC HABBIKH, KOTOPBIC
JIOJDKEH UMETh TTpodecCHOoHal JIF000ro mpoduiis A yCHETHOW paboThl MO CBOEH crie-
IIUAJTLHOCTU M KaXIbIM WICH 00IIecTBa JIJI1 KOMMYHHUKAIIMU B CAMbBIX Pa3JIMUHbBIX ce-
pax: OBITOBOHM, IOPHUAMYECKON, IPABOBOM, HAYYHOM, MOJUTHYECKOH, COIHUAIBHO-

roCyIapCTBEHHOM.

B Gonee neranpHOM BHE 33a4aMi JUCIUATIIIMHBI SBIISIOTCS:

O U3y4eHUE HOPMATHBHO-METOAMYECKIE OCHOBHI JICIOBOM MEPETHCKH,

O u3y4eHrue TpeOOBaHUI K COCTaBJICHHIO JEIOBBIX MUCEM (TMPOCTHIX M KOM-
MEPYECKHX),

O U3yYCHUE MPHUHIMIIOB MOCTPOCHHUSI MOHOJIOTUYECKOTO M JHAJIOTHYECKOTO
TEKCTa,

O W3Y4YEHUE HOPM COBPEMEHHOTO PYCCKOTO S3BIKA,

O U3y4YeHHE HOPM CHHTAKCHCA,

O U3y4eHHE TPYAHBIX ciydaeB opdorpaduu v MyHKTyaIHH,

O U3Y4YEHUE CTHIICH PYCCKOTO S3bIKa,

O W3Y4YEHUE CTIJIMCTUKY JCIOBOTO MUCHMA,

O U3y4CeHHE TTPUHIIUIIOB PEYEBOTO BO3ACUCTBHUS,

O U3Yy4YCeHUE OCHOBHBIX PUTOPUUYECKUX MPABUIL.

2. [lepeyeHb MIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs IMCUMILINHE, COOTHECEHHBIX €
IVIAHUPYEMBbIMH Pe3yJIbTATAMHU 0CBOCHHUsI 00Pa30BaTeJbHOI MPOrPaMMbl

[Tporiecc u3yyeHHs] MUCHUIUIMHBI HAmpaBiieH HAa (OPMHUPOBAHME CIIETYIOIINX
komrneteHuit OIIOII BO u oBnageHue cieayrolmuMu pe3yibTaTaMu OOYYEeHHs IO
JUCLUIIIIMHE

Kon Copep:xaHue KOM- HNupnka- Paznen B pe3yabTaTe u3ydeHus paszena AMCHUILIMHBI,
KOM- neTeHuu (MU ee TOPbI 10- | AUCHMILVINHBI, | o0ecneuynBaomero GopMupoBaHue KOMIETEHIIUH
ne- Y4acTH) CTH:KeHUs1 | ofecrmeynBa- (nJm ee YacTH), 00yYaommiics T0JKeH:
TeH- KOMIIe- IOLMIA 3TaNbI 3HATH yMeThb BJIA/IeTh
1107074 TeHIUi ¢opmuposa-
HUS KOMIIe-
TeHIHHU
YK-4 | Cnocoben ocy- na-1 DyHKIHO- KaKk  OCYLIECTB- | OCYLIECTBIATh | HAaBbIKAMH OCY-
HIECTBIIATh AenoByo | Ocy- HaJIbHBIE CTHU- | JATH JICIIOBOM | NENOBOM pa3- | IMECTBJICHUS
KOMMYHHKAIUIO B HIECTBIAET | JIW PYCCKOrO | pa3sroBOP U BEIET | FOBOP U BEHET | AEIOBOIO  pas-
YCTHOU U MUCbMEH- JIeI0BOI SI3BIKA. JICIOBYI0  TIepe- | AENOBYHO TIe- | ToBOopa U Befe-
HoW (hopmax Ha roc- | pasroBop u | Kynerypa MUCKYy Ha TOCy- | pEMUCKy  Ha | HAA  JIeJIOBOM
YIapCTBEHHOM SI3bIKE | BENeT [ie- | peduu JApCTBEHHOM rocynap- MEPeNUCKN  Ha
Poccuiickoit dene- JIOBYIO si3pike  Poccuii- | cTBeHHOM roCyJ1apCTBEH-
paluy 1 HHOCTPaH- MEPEMUCKY ckoii Denepanuu | sI3bIKE Poc- | HOM si3bIKE PoOcC-
HOM(BIX) si3bIKE(aX). | HA  TOCY- ¢ cobmonenunem | cuiickoii de- | cuiickoit Dene-
JApCTBEH- STHKH  JeJIOBOTO | Jepanuu ¢ | pamuu ¢ cobio-
HOM f3bIKE oOmeHns COOJIOICHUEM | JICHHEM  OTHKH
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Poccuii- STHKH JENIOBO- | JIEIOBOTO  00-

ckoit  De- r0 OOIICHUs LICHUS

Jepanyu ¢

cobimtozie-

HUEM JTH-

KA  JeJo-

BOr0  00-

MICHUS

K-8 | Cnocoben odpopmurs | UA-5 DyHKIHO- KaK  OCYIIECTB- | OCYIIECTBIISITh | HAaBBIKAMU OCY-

peKJIaMalOHHbIC Ocy- HaJIBHBIC CTH- | JIATH BEJCHHE | BEICHWE JO- | IIECTBICHUSA
aKTBI COTJIACHO Tpe- | MIECTBISIET | JIM  PYCCKOTO | JOKYMEHT0000- KyMEHT0000- | BEICHHSA JIOKY-
OOBaHWSM OpraHW3a- | BEeACHUE SI3BIKA. pora TO TapaH- | poTa IO Ta- | MEHTOOOOpOTa
LIUU-U3TOTOBUTENS U | JOKyMEH- Kynerypa TUMHOMY pPEMOH- | paHTHITHOMY 10  rapaHTHii-
BECTH TapaHTUIHBIA | TOOOOpOTa | peun Ty TPAaHCHOPTHBIX | PEMOHTY HOMY pPEMOHTY
yuet ATC. Mo TapaH- CPEICTB TPaHCIOPT- TPaHCIOPTHBIX

TUHHOMY HBIX CPEIICTB CpencTB

PEMOHTY

TpaHc-

MOPTHBIX

CPEICTB

MNK-9 | Cnocoben  Buimon- | U-1 DyHKIHO- KaK  OCYIIECTB- | OCYIIECTBIISITh | HAaBBIKAMU OCY-

HATH TPOBEepKy Tex- | Ocy- HaJIBHBIC CTH- | JIATH BBIOOp [10- | BBIOOP JOKY- | IIECTBIICHUS
HHYECKOTO  COCTOS- | MIECTBISIET | I  PYCCKOTO | KyMEHTAIlHH, MEHTaIIH, BbIOOpa  JOKYy-
HUS TPAHCIOPTHHIX | BBEIOOD SI3BIKA. yCTaHaBJIMBaIO- yCTaHaBIMBa- | MEHTALUH,
CpPEICTB C WCIOIb30- | JOKyMEH- Kynberypa me TpeboBaHMA | rOmIed Tpebo- | yCcTaHaBIIMBA-
BaHUEM CPEICTB | TaIlWH, peun K TEXHHYECKOMY | BaHHS K Tex- | romeil TpeboBa-
TEXHUYECKOTO JMa- | YCTaHaB- COCTOSIHUIO HUYCCKOMY HUS K TEXHHYC-
THOCTHPOBaHUS, B | JHBAMOMICH TPAHCHIOPTHBIX COCTOSIHUIO CKOMY  COCTOSI-
TOM 4YHCIC CPEICTB | TpeOoBa- CPEICTB TPaHCIOPT- HUIO TpaHc-
U3MEPCHUH, B COOT- | HUS K TEX- HBIX CPEICTB MTOPTHBIX
BETCTBHH C OIEpa- | HHYECKOMY CpencTB
IIUOHHO-TIOCTOBBIMH | COCTOSI-
KapTaMHu. HUIO

TpaHc-

MOPTHBIX

CPEICTB

3. MecTo IUCHUILIMHBI B CTPYKTYpPe 00pa30BaTeibHOI NPOrpaMMbl

Jucunnnnna «OCHOBBI BefieHUs J1enoBoM AokymeHTanun» b1.B.19 otHocutes k

yactd, (GOpMUPYEMOIl ydacTHUKaMH OOpa30oBaTENIbHBIX OTHOIIEHUN 0a30BOM YacTu
bnoka 1 «JAucuummuel (MOIyJH)» MporpaMMbl OakanaBpuata. J(aHHas AWMCHUILIAHA

OCHOBBIBACTCA Ha 3HAHWH HIKOJBHOI'O KypCa pyCCKOI'O A3bIKa.

Pazgennl (Moay/n) TUCUMILUIMHBI M MEKIUCHUIINHAPHBIE CBSI3H € MOCJIEYIOIIHN-
MM JUCHHUIIMHAMHA

Ne | HammenoBanme odecnnieuuBa- | Ne/Ne pa3ngesioB, He00XOAUMBIX ISl H3y4e-
n/m | eMbIX (MOCJEYIOIINX) TUC- HH (MOC/IeAYIONHNX) 00ecreYnBaeMbIX
HUILJIUH AMCIUTLITAH
1 2
1. dunocodus + +
2. Pycckuil s3Ik + +
3. NHocTpaHHbBIN A3bIK + +




4. O0beM IMCHUIJIMHBI B 32YE€THBIX eIMHUIIAX ¢ YKA3aHHEM KOJIMYeCTBA aKaje-
MHY€CKHX YaCOB, BbIIEJICHHBIX HA KOHTAKTHYIO Pa00Ty 00y4ar0Iuxcs ¢ nmpemnojaa-
BaTesieM (110 BUIaM y4eOHBIX 3aHATHII) 1 HA CAMOCTOATEJIbHYIO PadoTy 00yuaro-

111070.(V° |

OO6masi Tpy10eMKOCTh (00BhEM) TUCIUTIIIUHBI COCTABISET 3 3a4ETHBIC €AMHUIIBI

(3ET), 108 akagemuueckux yaca.

OO0BEM TUCHUIUIMHBI 110 BUJIaM YUeOHBIX 3aHATHH (B Yacax)

OuHas ¢popma o0yueHHsi

Bun yuyeO6Hoii padoThI Bcero | Cemectp
4acoB 6
OO0mast Tpy10eMKOCTh AUCHMILJIMHBI: YACHI 108 108
3a4€THbIE eIMHHUIbI 3 3
AyIHUTOpPHBbIE 3aHATHS, B TOM YHCJIEC: 32 32
MIPAKTUYECKUE 3aHITHUS 32 32
CamocrositesbHast padora (CPC), B T.4. 76 76
MOJTOTOBKA K MPAKTUYECKUM 3aHATUSIM 10 10
CaMOCTOSITEJIbHOE U3YUYECHHUE TEM 56 56
NOJTOTOBKA K TEKYILEMY KOHTPOJIIO 10 10
IIpomeskyTOYHAS aTTEeCTAIUS 3auér 3auéT
OuHo-3204Has popMa 00yUeHUs
Bun yuyeOHoii padoThI Bcero | Cemectp
4acoB 7
OO0mas TPy10eMKOCTh JUCHUILIUHBI: YAChI 108 108
3a4€THbIE eIMHHUIbI 3 3
AyAUTOpPHBbIE 3aHATHS, B TOM YHUCJIEC: 40 40
IIPAKTUYECKNE 3aHATHS 40 40
CamocrositesbHast padora (CPC), B T.4. 68 68
MOJATOTOBKA K MPAKTUYECKUM 3aHATUSIM 10 10
CaMOCTOSITEJIBHOE U3YUYECHUE TEM 48 48
MOJITOTOBKA K TEKYILLEMY KOHTPOJIIO 10 10
IIpoMeskyTOYHAS aTTECTAIUS 3auéT 3auéT
3aouHasi popma o0yueHHsi
Bun yuyeOHoii padoThI Bcero Kypc
4acoB 4
OO0masi Tpy10eMKOCTh AUCHMILIMHBI: YACHI 108 108
3a4€THbIE eIMHHUIbI 3 3
AyIMTOpHBIE 3aHATHS, B TOM YHUCJIE: 12 12
IIPAKTUYECKUE 3aHITUS 12 12
CamocrositesbHast padora (CPC), B T.4. 96 96
MOJATOTOBKA K MPAKTUYECKUM 3aHATUSIM 20 20
CaMOCTOSATEJIbHOE U3YUYCHUE TEM 56 56




MOJITOTOBKA K TEKYILLEMY KOHTPOJIIO 20 20
IIpoMeskyTOYHAS aTTECTAIUS 3auéT 3auéT
5. Conep:xanue TUCHUIINHBI
5.1 Pa3geqanbl AMCHMIIMH M BUAbI 3aHATHH
Ounas ¢popma o0yueHusi
Ne HaumeHoBaHue pa3iesioB Bcero Ayautopubie | CamocTo-
n/n (uacoB) | 3aHsTHS (Yac) | siTeJbHAA
113 pabora
OcHoBHBIE TpeOOBaHUS K COCTaBIIe-
1. P 54 16 38
HUIO JEJIOBBIX ITUCEM
SI3BIK ¥ CTWJIb JIEJIOBOM IOKYMEHTA-
2. A Aoy 54 16 38
002071
Bcero 108 32 76
OuHo-3204Has popma 00y4yeHUs
Ne HaumeHoBaHue pa3ie/ioB Bcero Aynuropubie | Camocro-
n/n (4acoB) | 3aHsATHSA (Yac) | sATeJIbHAA
113 pabora
OcHoBHBIE TpeOOBaHUS K COCTaBIIe-
1. P 54 20 34
HUIO JICJIOBBIX MTHUCEM
S3bIK ¥ CTUIIB I€JI0BOM JJOKYMEHTAa-
2. A HOKY 54 20 34
00505
Bcero 108 40 68
3aounas popma 00yueHust
Ne HaumeHoBaHue pa3ie/ioB Bcero Aynutopubie | Camocto-
n/n (4acoB) | 3aHsATHSA (4ac) | ATeJbHAS
3 padora
OcHoBHbIE TpeOOBaHMS K COCTaBIIC-
1. P 54 6 48
HUIO JICJIOBBIX MTHUCEM
2. | SI3BIK U CTWIIb AETIOBOM TJOKYMEHTA-
A HOKY 54 6 48
002071
Bcero 108 12 96
5.2 TemaTu4yecKnid NJIAH MPAKTUYECKUX 3aHATHI
Ounas ¢popma o0yueHusi
Ne TeMbl NpakTHYECKUX 3aHATHI Kou-Bo
n/n 4acoB
Paznen 1. OcHOBHBIE TPEOOBAHUA K COCTABJIECHHUIO J1€JTI0OBbIX MHCEM
1. | SI3BIK ¥ CTHJIb JIETIOBOM JOKYMEHTAIMH. TUIMHYHBIE ONTHOKH. 2
) Crunuctuka nenooro nmuchbma. GurancoBas nokyMmenTtanus. O0mas )
" | XxapakTepucTrKa IOKYMEHTOB IO (PMHAHCOBO-PACYCTHBIM OTIEPAIIHSIM.
3. | OcHoBHBIE TpeOOBaHMS K COCTABICHUIO JCIOBBIX IMHCEM. 2




4. | CneunanbHble CUCTEMBI AEJIONPOU3BOICTBA 2
5. | ApXUBHO€ XpaHEHHUE IOKYMEHTOB. 4
6. | CocTaBieHHEe TEKCTOB CIYKEOHBIX JOKYMEHTOB. 4
Paznen 2. SI3bIK U CTHJIB J1€JI0BOI JOKYMEHTALIMH
7. | KoHTpakT (10TOBOD) 2
2 JlokymeHTaIus o TPyI0OBBIM OTHOIIIEHUSIM, (PMHAHCAM, CHA0KEHUIO )
" | ¥ cOBITY
9. | ®uHaHCOBas TOKYMEHTAIHSI 2
10. | SI3pIKOBBIE CPEACTBA JIJIsI HAMCAHUS JOKYMEHTOB 2
11. | JlenoBas nmepenucka 4
12 PCKJIaMa; Peaymszanys KOMMYyHHUKaTUBHBIX CBSI3€W B POCCUICKON U 4
3anaJHON MOJIeJISIX NMUChMa
Bcero yacos 32
OuHo-3204Has popMa 00yUeHUs
Ne TeMbl NpakTHYECKUX 3aHATHI Koua-Bo
n/n 4acoB
Paznea 1. OcHOBHBIE TPeOOBAHMS K COCTABJEHHMIO 1€JIOBBIX MHCEM
1. | SI3BIK ¥ CTHJIb JIEIOBOM JOKYMEHTAIMH. TUIMHYHBIE ONTHOKHU. 2
) Crunuctuka nenooro nmuchbma. GurancoBas nokymenTtanus. O0mas )
" | XapakTepucTHKa IOKYMEHTOB IO (PMHAHCOBO-PACUYCTHHIM OTNIEPAIIHSIM.
3. | OcHOBHBIE TPeOOBAaHMS K COCTABJICHUIO JICJIOBBIX MHCEM. 4
4. | CneunanbHble CUCTEMBI JIEJIONPOM3BOICTBA 4
5. | ApXuBHOE XpaHEHHE TOKYMEHTOB. 4
6. | CocTaBieHHe TEKCTOB CIYKEOHBIX JOKYMEHTOB. 4
Paznen 2. SI3bIK U CTHJIB [1€J10BOM JOKYMEHTALIMH
7. | KonTpakt (10roBOD) 2
JlokymeHTaIus o TPy I0OBBIM OTHOIICHUSIM, (PMHAHCAM, CHA0KEHUIO )
U COBITY
9. | ®uHaHCOBask JOKYMEHTAIMS 4
10. | S3bIKOBBIE CpeACTBA JIsl HAITMCAHUS JOKYMEHTOB 4
11. | JIenoBas nepenucka 4
12 PCKJIaMa; Peanu3anusa KOMMYHUKATUBHBIX CBA3€U B POCCUUCKOU U 4
3anagHON MOJIEIIAX NMUChMa
Bcero yacos 40
3aounas popma 00yueHust
Ne Tembl NpaKTHYECKHUX 3aAHATHI KoJ-Bo
n/n 4acoB
Paznen 1. OcHOBHBIE TPEOOBAHUA K COCTABJIECHHUIO J1€JI0BbIX MHCEM
1. | SI3BIK ¥ CTHJIb J€JIOBOM JOKYMEHTAIMKU. TUIIHYHbIE OUIMOKH. 1
) Crunuctuka nenosoro nuchbma. Gunancosas nokymenrtauus. O0mas 1
" | XxapakTepucTHKa TIOKYMEHTOB 10 (PMHAHCOBO-PACUYCTHBIM OTIEPAIIHSIM.
3. | OcHOBHBIC TPeOOBAHMS K COCTABICHUIO JICJTIOBBIX IHCEM. 1




4. | CneunanbHble CUCTEMBI AEJIONPOU3BOICTBA 1
5. | ApXUBHO€ XpaHEHHUE IOKYMEHTOB. 1
6. | CocTaBieHHEe TEKCTOB CIYKEOHBIX JOKYMEHTOB. 1
Paznen 2. SI3bIK U CTHJIB J1€JI0BOI JOKYMEHTALIMH
7. | KoHTpakT (10TOBOD) 1
2 JlokymeHTaIus o TPyI0OBBIM OTHOIIIEHUSIM, (PMHAHCAM, CHA0KEHUIO 1
" | ¥ cOBITY
9. | ®uHaHCOBas TOKYMEHTAIHSI 1
10. | SI3pIKOBBIE CPEACTBA JIJIsI HAMCAHUS JOKYMEHTOB 1
11. | JlenoBas nmepenucka 1
12 PCKJIaMa; Peaymszanys KOMMYyHHUKaTUBHBIX CBSI3€W B POCCUICKON U 1
3anaJHON MOJIeJISIX NMUChMa
Bcero yacos 12
5.3 Conep:kanue pa3iejioB JUCHUILIMHBI
Ne Haumenosa- Copep:xanue pasaena Komme-
n/n HHeE pa3jesa TEeHIIUH
(TeMbI)

1. Paznmen 1. Oc- | SI3bIK U CTUJIb 1€JI0BOM JOKyMeHTauu. Tu- VK4
HOBHBbIE TPe- | MUYHbIC OMMOKU. CTHUIMCTHKA JIEIOBOTO Aa-1)
O0oBaHuM K co- | nuchbMma. GuHaHcoBas qokymeHTtamus. O6mas | [1K-8
CTABJIEHUIO XapaKTepUCTHKA TOKYMEHTOB 1o ¢uHancoBo- | (U-5)
JAeJOBBIX MU- | pacueTHbIM onepanusiMm. OcHoBHbIe TpeboBa- | [1K-9
ceM HUS K COCTaBJIeHUIO AenoBbix nuceMm. Creun- | (MI-1)

aJbHBIE CUCTEMBI JEJONPOU3BOACTBA. Ap-
XUBHOE XpaHEHUEe TOKyMeHTOB. CocTaBiieHUE
TEKCTOB CITY>KEOHBIX TOKYMEHTOB.

2. Paznea 2. KontpakT (norosop). JlenoBas nepenucka. YK4
A3bIk ¥ cTUIBb | Pexitamanus (ipeTeH3us). Aa-1)
eJI0BOM J10- S13bIKOBBIE CPENCTBA JIJISI HAITUCAHUS JOKY- [1K-8
KYMEHTAIlUM | MCHTOB. (1a-5)

JlokymeHTaIus o TpyA0BbIM oTHOLIEHusiM, | [TK-9
dbuHaHCcaM, CHA0XEHHUIO U COBITY. Aa-1)
6. YueOHO-MeTOAMYECKOE 0OecreueHrne CaMOCTOATEIbHOM PadoThI
TeMaTnuecKkuii jIaH caMOCTOSTEIIbHON pabOThI
Ne | Temaruka camocTOsITENb- Kon-Bo Pexomenyembie UCTOUHUKHN UHGOP-
/1 HOM pabOTHI 4acoB Manuu (Ne HCTOYHUKA)




OocHOBHas | nonojHu- | (UHTEpHET-
(3. 8 | TenbHasA (U3 | Ppecypcehl)
PIIJT) . 8 PIIJI) (m3m. 9
PITJ)
1. | Cucrema opranu3almOHHO
— IPaBOBOM JIOKYMEHTAITUH. 3/2/2 1-3 2,8 1-8
2. | Cucrema pacnopsiiuTeNb-
HOM JOKYMEHTAIIHH. 3/2/2 1-3 2,8 1-8
3. | Cucrema nHGOpPMaIIMOHHO
— CIIPaBOYHOM JOKYMEHTA-
IUH. 3/2/2 1-3 2,8 1-8
4. | TpaniuLIMOHHBIA W BJEK-
TPOHHBIM  JOKYMEHTO00O0-
pOT. 3/2/2 1-3 2,8 1-8
5. | Bxoagsamue u ucxogdinue
JTOKYMEHTHI. 3/2/2 1-3 2,8 1-8
6. | Texymiee XxpaHeHHE, CITUCHI-
BaHHE M YHHUYTOXXEHHUE [I0-
KYMEHTOB. 3/2/2 1-3 2,8 1-8
7. | SI3BIK U CTUJIb JIETOBOM 10-
KYMEHTAIIUH. 3/2/2 1-3 2,8 1-8
8. | JlokyMeHTaIus 1o Tpy1o0-
BBIM OTHOIIICHUSIM. 3/2/2 1-3 9-14 1-8
9. | ®uHaHCcOBasT  JIOKyMEHTa- 9-14
LS. 3/2/4 1-3 1-8
10. | JlokyMeHTBI O CHAOKEHUIO 9-14
U COBITY. 3/2/4 1-3 1-8
11. | JlenoBele muchbMa. 3/2/4 1-3 9-14 1-8
12. | KondepenuuanbHbie TOKY- 9-14
MEHTEI. 3/2/4 1-3 1-8
13 | Opopmrnenue nen IIUTENb- 9-14
HBIX CPOKOB XpaHEHHMSI. 3/4/4 1-3 1-8
14 | CocTaB y4eTHBIX JIOKYMEH- 9-14
TOB. 3/4/4 1-3 1-8
15 | ObopynoBanue apxuBOXpa- 9-14
HUJINIIL. 3/4/4 1-3 1-8
16 | Ucnonb30BaHuEe JTOKyMEHTa 9-14
apXHBa. 3/4/4 1-3 1-8
17 | KomnproTepHbIE TEXHOJIO- 9-14
T 4/4/4 1-3 1-8
18 | S3bIKOBBIE CpeACTBA JIS 9-14
HaIMCaHUsl JOKYMEHTOB. 4/4/4 1-3 1-8
19. | ITogrotoBka K nmpakTuye-
CKHM 3aHATHIM 10/10
20. | IloaroroBka K TeKymemy 10/10
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| KOHTPOJIIO

Bcero 76/68/96

76/68/96 - B unciauTene KOJIMYECTBO YaCOB CAMOCTOSITENIbHOM pabOThl M0 OYHOU
¢dopme, a B 3HAMEHATEIIE - [0 OYHO-3a04HOM U 3a04HON (hopMam 0OyUeHUsI.

Y4eOHO-MeTOAMYECKHE MATEPHAJIBI 1JIsI CAMOCTOSITEIbHOM PadoThI:

1. Kopo6eitnukoa JI.C. JlokyMeHTalIMOHHOE 00eCIIeUueHHE JIeJI0BOr0 O0IIIe-
Hus. — M.,

2. Cunopos I1.H. enoBoe obmienue. - M., 2013 (znanium.com)

3. Kysnenos 1.H. [lenoBoe mucemo. — M., 2013(znanium.com)

MeToanyeckue peKOMEHAAIUN CTYIEHTY K CAaMOCTOATEIbHOM padoTe

CamocrosiTe/ibHAsE padoTa CTYJ€HTOB, MTPEAYCMOTPEHHAs YYEOHBIM IJIAHOM B
o0beMe He MeHee 76/68 "yacoB 00IIIero KOJIMYecTBa 4acoB, CIIOCOOCTBYET Ooiee Tiry0o-
KOMY YCBOCHHIO M3y4aeMOTO Kypca, GOpMHUPYET HABBIKM UCCIEA0BATEIbCKON pabOThI 1
OpPUEHTHPYET CTYICHTOB Ha YMEHHUE MPUMEHATh TEOPETUUCCKUE 3HAHUS Ha MPAKTHKE.

CamocTosiTenpHast paboTa HOCUT CHCTEMAaTHIECKUI XapakTep.

PesynbpTaTel caMOCTOSATENHHONH pabOThI KOHTPOJIMPYIOTCS TpernoaaBaTeieM |
YUUTBHIBAIOTCS TIPU aTTECTAIUU CTyIeHTa (3a4eT). [Ipu 3TOM mpoBOASITCS TECTUPOBAHUE,
AKCIIPECC-OMPOC Ha MPAKTUYECKUX 3aHATHAX, 3aclHylIMBaHWE IOKIAIO0B, pedeparos,
IpOBEpKa MUChbMEHHBIX PabOT | T.1.

3amaHus JUIsi CAMOCTOSITENTLHOM pabOThI COCTABISIOTCS 10 pa3jiesiaM U TeMaM, To
KOTOPBIM HE MPEAYCMOTPEHBI ayIUTOPHBIC 3aHATHS, JTMOO TPeOyeTCsl JOMOTHUTEIHHO
mpopaboTaTh W MPOAHAIM3UPOBATH PACCMATPUBAEMEBIN TpEMoOaBaTeieM MaTephal B
o0BeMe 3arIaHuPOBAHHBIX YaCOB.

JI71st MOATOTOBKY K 3aHSITHSM M BBITIOJHEHUS CaMOCTOSITEIbHONU PabOTHI CTY/IEH-
TaM PEKOMEHAYIOTCS Y4EOHO-METOAMYECKHE U3IaHMs, a TAK)KE METOJUICCKUE MATEPH-
aJbl, BBIMTYIIICHHBIC KadeIpoil CRBOMMHU CUJIAMU M TIPEIOCTABIIsIEMbIE CTyACHTaM BO Bpe-
MsI 3aHATHH (TIPUITOKEHUS ):

® HarJsiHbIe TOCOOUS (TTaKATHI)

® TJI0CCapuil - CIIOBAph TEPMUHOB 10 TEMATHKE JUCITUTIIHHBI.

CamocrosiTesibHAsA padoTa ¢ KHUIoil. B Hamie BpeMsi KHUTa CylIECTBYET B JBYX
(dhopmax: TpaTUIIMOHHOM M DJICKTPOHHOH. B MHTEepHETEe CyIIECTBYIOT Ieble ONOIMOTEKH,
pacroJararpIre 1eCITKaMH ThICSY JICKTPOHHBIX TeKCTOB. CeromHs B 0OIIECTBE MPeoo-
JaiaeT MHEHHUE, YTO TIeYaTHAs KHUTA M €€ KOMITBIOTEPHBIA TEKCT AOTIOJHSIOT IPYT JIpyTa.
Hcnonb3ys AeKTpOHHBIA BapHAHT KHWUTH, 3HAYUTEIHHO OBICTPEE MOATOTOBUTH HA €ro
0a3e pedepar, KOHTPOJIBHYIO PabOTy, MOJIOTHATH TEKCT CBOEH PabOThI MOa TpeOyeMbIii
yueOHBIM 3a/1anueM 00beM. [ledaTHpie KHUTH TOPa3Io Jerde U yao0Hee YUTaTh.

Paborast ¢ KHUTOM, CTYZACHTHI CTAIKHBAIOTCA C PsiioM mpodsieM. OiHa U3 HUX — Ka-
Kast kaura aydimie. LlenecooOpa3Ho B mepByr0 ouepeib OOpaTUTHCS K JIUTEpaType, peKo-
MEHJIOBaHHOH mpenozaBaresieM. LlenecoobpazHo mpoynTaTs aHHOTALUIO K KHHUTE, B KO-
TOPOM yKa3aHO, KOMY H I KaKUX IIeJIe OHa MOYKET OBITh TOJIE3HA.

Hpyras mpo6iieMa — kak 3¢ (HEKTHBHO YCBOUTH MaTepuali KHuru. KauecTBo ycBoe-
HUS Y4eOHOTO MaTepuaia CyImeCTBEHHO 3aBHCHT OT MaHEPhI MPOUYTEHUSI KHUTH. MOXKHO
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BBIJICIIATH IISITh OCHOBHBIX IIPUEMOB PaOOTHI C TUTEPATYPOH.

YTeHue-1mpoCMOTp HUCIOJIb3YETCS I MPEIBAPUTEIIBHOTO O3HAKOMJICHUSI C KHU-
rOM, OLICHKM €€ IIEHHOCTH. 1aKoe YTeHHE IMPEIoJaracT 03HaKOMJIEHUE C aHHOTAIWEH,
IIPEAMCIIOBHEM, OTJIABJICHHEM, 3aKIIOYCHUEM KHHUTH, ITOMCK II0 OTJIAaBICHHUIO Hamboee
Ba)KHBIX MBICJICH M BBIBOJIOB aBTOPA MPOU3BEACHUS.

Bri6opouHoe uTeHHe mpeanoiaracT n3oupaTebHOe YTEHUE OTACIBHBIX Pa3/IeioB
TEKCTa. DTOT METOJI UCIOJIb3YETCA, KaK MPaBUJIO, MOCIIE MPEABAPUTEIHLHOTO MPOCMOTpa
KHUTH, IPU €€ BTOPUYHOM YTECHHH.

CkaHupoBaHHUE MPECTABISAET OBICTPBIM MPOCMOTP KHUTHU C IIEJIbIO TTOMCKA (haMu-
nuu, ¢pakTa, OIEHKH U Jp.

VYrny6neHHoe uyTeHHue mpejrnosaraeT oopaileHue BHUMAaHUS Ha JIeTalu CoAepiKa-
HUS TEKCTa, €ro aHajau3 U oreHKy. CKOpoCTh MOJO0OHOTO BHIAa YTEHUSI COCTABIISIET OPH-
€HTUPOBOYHO 10 7-10 cTpanull B yac. OHa MOXKET OBITh U BBIIIIE, €CJIM YUTATENb YKe 00-
JIaJIaeT ONpPEACICHHBIM 3HAHUEM IO TEME KHUTH WJIN CTaThH.

VYrny6neHHoe YTeHUE JINTepaTyphl IPE/IIoIaracr:

e CTpemiieHHE K IOHUMAHUIO POYMTAHHOTO; 03 IMOHMMAaHHSI CMBICIIA IIPOYUTAH-
HOTO WH(OPMAITIIO OYEHB TPYTHO 3aTIOMHUTb.

e OOaymbIBaHUE U3JIOKEHHON B KHUTE€ HHpopMaluu. Torjaa coOCTBEHHbIE MBICIIH,
BO3HUKIIIME B XOJI€ 3HAKOMCTBA C YY>KUMH paOOTaMu, MOCIIyKaT OCHOBOW JIJisl MOTyYe-
HHS HOBOT'O 3HAHUSL.

e MEICICHHOE BBIJICICHUE KIIFOYEBBIX CIIOB, HJCH pa3apoOsIeHHE COACpIKaHUS
TEKCTa Ha JIOTHYecKHe OJOKH, COCTaBIICHHE IIaHa MpoYuTaHHOro. Eciau cTyaeHT umeer
JIeJI0 C JIMYHOW KHHUTOM, TO KJTFOYEBBIE CJIOBA M MBICIIM MOXHO MOAYEPKHYTh KapaHaa-
IIIOM.

e (CocraBlieHHE KOHCIIEKTAa U3YyYEHHOI0 MaTepuaia. Eciu cTtaThd WM pa3aei KHU-
I'" TI0 00beMY HEOOJIBIIOH, TO 1EeCO00pa3HO MPUCTYNHUTh K KOHCIIEKTUPOBAHMIO, MPO-
YUTAaB UX MOJHOCTHIO. B Apyrux ciyuasx xenatenbHo npountars 7-10 crpanuir.

7. ®OHABI OLICHOYHBIX CPEICTB

@DOH]T OLIEHOYHBIX MaTEPUAIOB (CPEACTB) ISl POBEIECHUS TEKYIIEH, MPOMEXKY-
TOYHOM aTTecTaluy OO0YYaIOUMXCA MO JUCHUIUIMHE (MOAYJII0) WM MPAKTHKE, BXOJS-
M B COCTaB COOTBETCTBEHHO pabodyeil MporpaMMbl TUCHUIUIMHBI (MOAYJIS) UM MPO-
IpaMMBbl TPAKTUKH, BKIIOYAET B CEOS:

1. mepeueHp KOMIIETEHIIMI C YKa3aHHEM 3TaroB MX (OPMHUPOBAHUS B MPOIECCE
OCBOEHUS 00pa30BaTENBHON MPOTPAMMBI;

2. onMcaHME IOKa3aTeaell U KpUTEPUEB OLIEHUMBAHUS KOMIETEHLMH Ha pas3iny-
HBIX 3Tarax ux (OpMUPOBAHUS, OTIMCAHUE IIKAJIbI OLIECHUBAHUS;

3. TUIIOBBIE KOHTPOJIBHBIE 3aJlaHUSl WJIM HHbIE MaTepuasibl, HEOOXOIUMBIE JIs
OLICHKM 3HaHUM, YMEHHI, HaBBIKOB U (WJIM) ONbITA JIEATEIbHOCTH, XapaKTEPU3YIOIINX
sTansl GOPMUPOBAHUS KOMIIETEHIIH;

4. MeToAMYECKHE MaTepHUalIbl, ONPEAEIIAIOIINE TPOLEAYpPhl OLIEHUBAHUS 3HAHUH,
YMEHMH, HaBBIKOB, XapaKTEPU3YIOLIUX dTanbl (POPMUPOBAHUS KOMIIETEHIHI.

Jlisa kaxxaoro pesynbraTta 0OydeHHUs MO AMCLUUILIMHE OpraHu3alus ONpeierseT
MOKa3aTeIN U KPUTEPUH OLEHUBAHUS C(OOPMUPOBAHHOCTH KOMIIETEHIIMN HA PA3IUYHBIX
sTamax ux (GOpPMHUPOBAHHUS, UIKAJIBI U MPOIIETy Pl OLIEHUBAHUSI.
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7.1. IlepeyeHb KOMIIETEHUMI € YKa3aHHEM ITANoB UX (popMUpPOBaHUSA B Ipolecce
OCBOCHHSI 00pPa30BaTeIbHON MPOrPaMMBbI

Cemectp | JIncuMnaMHbI /3J1eMeHTHI NporpamMmsl (mpakTuku, 'MA), yuacTtBywommue B popmu-
(Kypc) POBAaHUU KOMIIETEHIMHU

YK-4 Cnoco0eH ocymecTBJIATH AeJ0BYIH0 KOMMYHMKALIMIO B YCTHOH M NMUCbMEHHOH (popMax
Ha rocyJ1apcTBeHHOM si3bike Poccuiickoii Degepanuu 1 HHOCTPAHHOM(BIX) si3bIKe(ax)

NA-1YK-4 OcyuiecTBjisieT 1eJ10BOii Pa3roBop M BeJeT [eJ0BYI0 NepPenucKy Ha rocyIapcTBeH-
HOM si3bIke Poccuiickoii Degepanuu ¢ co0J10eHUEM ITHKH [1€JI0BOT0 001IeHUS

2(1) Pycckuii sI3bIK 1 KyJIbTypa peun
6(4) OcCHOBBI BeICHUSI JCIOBOM JOKYMEHTAIUU
8(5) [ToaroToBKa K MpoIeaype 3alIMThI M 3alUTa BRITYCKHOW KBATU(UKAITMOHHOW pabOThI

ITK-8 Cnoco0en 0popMHUTH peKJIAMANMOHHbIE AKThI COIVIACHO TPeOOBAHMSAM OPraHM3AIUM-
HM3rOTOBUTEJIS U BecTH rapanTuiinbii yuetr ATC.

HNA-STIK-8 OcymiecTBisieT BeieHHe JOKYMEHTO000pPOTa MO FapaHTHIHOMY PEMOHTY TPaHC-
MOPTHBIX CPEJICTB

6(4) OcCHOBBI BeICHUSI J€IOBOM JOKYMEHTAIlUU

6(4) ABTocepBHC U PUPMEHHOE 00CTYKHUBAHHE

8(5) [TpepumiomMHas mpakTuka

8(5) BrimosnHenue, MoAroToBKa K MpoIeaype 3alluThl U 3aIllUTa BBITYCKHON KBaTH(HUKaIM-
OHHOM paboTHI

IIK 9 CnocoGeH BBINOJHATH MPOBEPKY TEXHUYECKOI0 COCTOSTHMS TPAHCIOPTHBIX CPEICTB C
HCNOJIb30BAHHEM CPeICTB TEXHHYECKOIr0 JUATHOCTHPOBAHUS, B TOM 4MCJIe CpPeICTB M3Mepe-
HHH, B COOTBETCTBHH C ONIEPALMOHHO-TIOCTOBbIMH KApPTaMH.

NA-11TK-9 OcymecTBisieT BLIOOP TOKYMEHTALMH, YCTAHABJIMBAIOIIEH TPeOOBAHHUS K TeXHM-
YeCKOMY COCTOSTHMK) TPAHCIOPTHBIX CPE/ICTB

5(2) DKOJIOTHS TPAHCTIOPTa

6(4) OcCHOBBI BeICHUSI J€IOBOM JOKYMEHTAIUU

8(5) [IpenaunioMHasl IpakTHKa

8(5) BrimonnHeHMe, MOATOTOBKA K TIPOLIETyPE 3aIUTHI U 3allMTa BRITYCKHON KBAIM(UKAIIH-
OHHOM paboThI

7.2 Onucanue nokasaresjieid 1 KpUTEpHeB OLCHUBAHNS KOMIIETEHIIM A

[Tokazarenun Kputepun onieHuBaHus
IIkaja mo TpagMMOHHON NATHOAILHON cUcTEMe
Jonoporosslii IToporossrii IIponBUHYTHIN Bricokuii
(«HEYIOBIIETBO- («yIOBIIETBOPUTEIH- («xoporIo») («OTITHYHOY)
PUTEIBHOY) HOY)

YK-4 Cnoco0eH oCymiecTBJISATH /1€JI0BYI0 KOMMYHUKALUMIO B YCTHOM M NMMCbMEHHOH (hopMax
HA rocy1apcTBeHHOM si3biKe Poccmiickoii Penepanuu M1 HHOCTPAHHOM(BIX) si3bIKe(aXx)

NA-1YK-4 OcymecTBiisieT 1eJ10BOi pa3roBop U BeleT /eJ0BYIO MEePenucKy Ha rocy1apcTBeH-
HOM si3bIKe Poccuiickoii @enepanum ¢ co0/1101eHHEM ITHKH /1€JI0BOT0 001IeHH s

3HaHus OtrcyrctBue wunu | 3HaeT, Kak oOcCy- | 3HaeT, Kak oOcy- | 3HaeT, KakK ocCy-
HaJIu4ue q)p ar- | MeCTBIATH I[CJIOBOﬁ MIECTBIIATH ACJI0- | HIECTBIATH ACJI0-
MEHTapHbIX 3Ha- | pa3rOBOp W BEJET | BOM pa3roBop U | BOM pasroBop U

HUW, IIPEIyCMOT- | IEJIOBYIO IIEPEHUCKY | BEACT JIETIOBYIO | BEJIET JEJOBYIO IIe-
PEHHBIX [AHHOW | HAa FOCYapCTBEHHOM | IIEPEMHUCKY HA IOC- | PEIUCKYy Ha TIOCy-
KOMIIETCHIIMEN A3bIKke  POCCHICKOH | yIapCTBEHHOM JIapCTBEHHOM  SI3bI-

Oenepanun ¢ co- | sA3bike Poccuiickoil | ke Poccutickoit

omonenueM  dTHKHU | Penepanmu ¢ co- | Dexepanuu ¢ co-
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JIEJI0BOr0 OOIEHUS C

OJIFONEHUEM ATHUKHA

OJIFONEHUEM JTUKU

CYIIECTBEHHBIMU JIEJIOBOTO OOILEHHUS | IEJIOBOIO OOIIECHHUS
OIIMOKAMM. c HECYIIECTBEH- | Ha BBICOKOM
HBIMU OIMOKAMH. | YPOBHE.
YmMmenus OtcyTcTBUE yMe- | YMEET  OCYIIECTB- | YMEET OCYIIECTB- | YMEET OCYLIECTB-
HUM, MPEeIyCMOT- | JIATh JACJIOBOM pas3ro- | JIATh JEJIOBOM pas- | JISTh JEIOBOM pa3-
PEHHBIX JTaHHOHW | BOp W BEAET JeJIO- | TOBOP M BENET Jie- | TOBOp U BEAET Je-
KOMIIETCHITNEH BYIO TMEPENHUCKY Ha | JOBYIO IEPENUCKY | JJOBYIO MEPEHUCKY
rocyJapCTBEHHOM Ha TOCYJIapCTBEH- | HA TOCYyAapCTBEH-
s3pike  Poccuiickoit | Hom  s3pike  Poc- | HOM  sa3mike  Poc-
Qenepaunu ¢ co- | cuiickon  @Dexpepa- | cuiickor  Denepa-
OJIIOEHUEM DOTHKHU | IIMUA C COOJIONEHH- | MU C COOOIEHU-
JICJIOBOTO OOIICHHUS C | €M 3THUKHU ACIOBOTO | €M 3THKH JIEJIOBOIO
CYIIIECTBEHHBIMU OoO0IIeHUs ¢ HEKO- | OOIIEHUs Ha BHICO-
3aTpyAHEHUSIMU. TOPBIMU 3aTpPyJHE- | KOM YPOBHE.
HUSMH
Hasrikn OrcyrctBue wnu | Bnageer nHaBbikamu | Bnageer HaBbikamu | Brajgeer HaBbikaMu

Hamuume  (par-
MEHTapHBIX
HaBBIKOB, TpEIy-
CMOTPEHHBIX
JNAHHOW  KOMIIe-
TEeHIIUEH

OCYIIECTBJICHUS Jie-
JIOBOTO pasroBopa u
BEICHUA b1 (21 (0):10) 5
MEPENnuCcK Ha TOCy-
JTAPCTBEHHOM  SI3BIKE
Poccuiickoit  dene-
panuu ¢ coOuoie-
HUEM DTHUKHU OCJIIOBO-
ro oOILIEeHUs HAa HU3-
KOM YpOBHE.

OCYIIECTBICHUS
JIEJIOBOTO Pa3roBo-
pa W BencHUs Je-
JIOBOM IEPENUCKH
Ha TOCYyJIapCTBEH-
HOM s3bIke Poc-
cuiickoni  Denepa-
LUK C COOJIIOACHU-
€M DTHKH JIEJIOBOIO
OOIIIEHUST C HEKO-
TOPBIMU 3aTPyJIHE-
HUSIMH.

OCYIIECTBIICHUS
JIEJIOBOTO  Pa3roBo-
pa W BeIeHUs Je-
JIOBOM  IEpPENUCKU
Ha TOCYJapCTBEH-
HOM s3bIke Poc-
cuiickoi  Denepa-
LUK C COOJIIOJCHHU-
€M 3THKH JEJIOBOr0
OOIIIEHHS B IIOJIHOM
o0BeMe.

K-8 Cnocoben o¢popMuTh peKJaMAUUOHHbIE AKTHI

HU3rOTOBHTEJISI M BecTH rapanTuiinbiid yuer ATC.

COIJIACHO TPeOOBAaHUSIM OpPraHU3ALMU-

HNA-S5ITK-8 OcyuiecTBJ/isieT BeleHHEe JOKYMEHTO000p0Ta 10 rapaHTHIiHOMY PEMOHTY TPaHC-
NMOPTHBIX CPEACTB

3HaHus OtrcyrctBue wunu | 3HaeT, Kak oOcCy- | 3HaeT, Kak oOcCy- | 3HaeT, KakK ocCy-
Hanmuuue  (par- | MECTBISATh BEJIEHUE | MIECTBISATh  BeJe- | MECTBIATh  BEJe-
MEHTApHBIX 3Ha- | JOKYMEHTOOOOpOTa | HUE  JOKYMEHTO- | HH€  JOKYMEHTO-
HUH, TPEeaycMOT- | IO  TapaHTUHHOMY | 000pOTa MO rapas- | 000poTa Mo rapaH-
PEHHBIX JTaHHOW | PEMOHTY TpaHC- | TAHUHOMY PEMOHTY | TAUHOMY PEMOHTY
KOMITETEHIIHEH MOPTHBIX CPEJCTB C | TPAHCHOPTHBIX TPAHCIIOPTHBIX
CYILLIECTBEHHBIMU CPEICTB C HECYIe- | CPEACTB Ha BBICO-
omrOKaMu CTBEHHBIMHM OIIHMO- | KOM ypOBHE
KaMu
YmMmenus OtcyTcTBUE yMe- | YMEET  OCYIIECTB- | YMEET OCYIIECTB- | YMEET OCYILIECTB-
HUW, TPEIyCMOT- | JIATh BEIECHHUE IOKY- | JIATh BEACHHUE [0- | JISATh BEACHUE J0-
PEHHBIX JAHHOW | MEHTOO0OpOTa  TIO | KYMEHTO00O0pOoTa KyMEHTO000poTa
KOMIIETEHIINEN rapaHTUMHOMY  pe- | 10 TapaHTUHHOMY | IO TapaHTUUHOMY
MOHTY  TPaHCHOPT- | PEMOHTY  TpPaHC- | pEMOHTY  TpaHC-
HBIX CpPEICTB C CYy- | IOPTHBIX CPEACTB C | IOPTHBIX CPEACTB
IIECTBEHHBIMU  3a- | HEKOTOPBIMH  3a- | Ha BBICOKOM
TPYAHEHUSIMU TPYIHEHUSIMU YPOBHE
Hasrikn OrcyrctBue wiu | Bnageer HaBbikamu | Bnageer HaBbikamu | Brajgeer HaBbikaMu
Hanuuue  ¢par- | OCyIIeCTBICHUS Be- | OCYIIECTBICHUS OCYILECTBIICHUS
MEHTapHBIX JE€HUsl  JIOKYMEHTO- | BEJICHUsI JIOKYMEH- | BEICHUSI JTOKYMEH-
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HaBBIKOB, Ipeay-

CMOTPEHHBIX
JAaHHOM  KOMIIe-
TEHIINEN

obopora MO Trapas-
TUITHOMY  PEMOHTY
TPaHCIIOPTHBIX
CPEICTB Ha HHU3KOM
YpOBHE.

TOOOOpOTAa MO ra-
paHTUHHOMY  pe-
MOHTY TpPaHCIIOPT-
HBIX CpPE/ICTB C He-
KOTOPBIMHU 3aTPY /-
HEHUSIMHU.

TOOOOpOTa MO Ta-
paHTUHHOMY  pe-
MOHTY TpaHCIOPT-
HBIX CPEICTB B
MOJTHOM 00BEME.

IIK 9 CnocobeH BBIIOJHATH NMPOBEPKY TEXHUYECKOI0 COCTOSIHMSI TPAHCIOPTHBIX CPEACTB €
HCNOJIb30BAHHEM CPE/ICTB TEXHHYECKOr0 THATHOCTHPOBAHMS, B TOM 4McJe CPeICTB H3Mepe-
HHH, B COOTBETCTBHH C ONIEPAIMOHHO-TIOCTOBbIMH KAPTaMH.

NA-11TK-9 OcymecTBisieT BLIOOP TOKYMEHTALUMM, YCTAHABJINBAaIOLIEH TPeOOBAHUSA K TEeXHU-
YeCKOMY COCTOSTHMI) TPAHCHOPTHBIX CPE/ICTB

3HaHus OtrcyrcTBue wunu | 3HaeT, Kak oOcCy- | 3HaeT, Kak oOcy- | 3HaeT, KakK ocCy-
Hamuuyue  ¢par- | LECTBIATh  BBIOOD | LIECTBIATH BHIOOP | IIECTBIATH BBHIOOP
MEHTapHbIX 3Ha- | JOKYMEHTAINH, JIOKYMEHTallHH, JIOKYMEHTallHH,
HUW, TPEIyCMOT- | YCTAaHABJIMBAIOLWIEH | YCTAHABJIMBAIOLICH | YCTaHABJIMBAIOLIECH
PEHHBIX JaHHOH | TpeOOBaHMS K TeX- | TpeOOBaHMs K TeX- | TpeOOBaHMUS K TEX-
KOMIIETEHIIMEN HUYECKOMY COCTOSI- | HHYECKOMY COCTO- | HIUECKOMY COCTO-
HUIO TPAHCIOPTHBIX | SHUIKO TPAHCIOPT- | SHUIO  TPAHCHOPT-
CPEACTB C CyIIe- | HBIX CPEACTB C HE- | HBIX CpEACTB Ha
CTBEHHBIMU  OUIMO- | CYIIECTBEHHBIMU BBICOKOM YpPOBHE
KaM# omuOKaMu
YMenus OtcyTcTBUE yMme- | YMEET  OCYIECTB- | YMEET OCYIIECTB- | YMEET OCYIIECTB-
HUH, NpPEeayCcMOT- | JSATh BBIOOP JOKY- | JSTh BBIOOP JOKY- | JIATH BBIOOP MIOKY-
PEHHBIX JAaHHOM | MEHTAallUM, yCTaHaB- | MEHTAllUH, YCTa- | MEHTAllUM,  YyCTa-
KOMIIETCHIINEH TUBAIONIEH TpeOoBa- | HABMUBAIOIIEH HaBJIMBAIOIICH
HUS K TEXHUYECKOMY | TpeOOBaHHUS K TeX- | TpeOOBaHUSA K TeX-
COCTOSIHUIO ~ TPaHC- | HHUYECKOMY COCTO- | HUYECKOMY COCTO-
MIOPTHBIX CPEIACTB C | SHUIKO TPAHCIOPT- | SHUIO TPAHCHOPT-
CYILLECTBEHHBIMU HBIX CPEJICTB C HE- | HBIX CpEACTB Ha
3aTpyAHEHUSIMU KOTOPBIMH 3aTpPyJ- | BBICOKOM YPOBHE
HEHUSMU
Hasrixku OrcyrctBue wunu | Bnageer HaBbikamu | Bnageer HaBbikamu | Biameer HaBbIKamMu

Hampuue  ¢par-
MEHTapHBIX
HABBIKOB, TMpEIy-
CMOTPEHHBIX
JAaHHOM  KOMIIe-
TEHIINEN

OCYIIECTBIICHUS BBI-
0opa JOKyMEHTAIluH,
YCTaHaBJIMBAKOLIEH
TpeOOBaHUSI K TeX-
HUYECKOMY COCTOSI-
HUIO TPAHCIIOPTHBIX
CPEICTB Ha HH3KOM
YpOBHE

OCYILIECTBIICHUS
BBIOOpa JTOKyMEH-
Talyuuy, yCTaHaBHI/I-
Bafomien TpedoBa-
HU K TCXHHNYC-
CKOMY COCTOSIHUIO
TPaHCIOPTHBIX
CPEICTB B JIOCTa-
TOYHOM 00BEME

OCYILIECTBIICHUS
BBIOOpA JIOKYMEH-
Taluuy, yCTaHaBHI/I-
Bafomie TpedoBa-
HHUA K TCXHHUYCCKO-
My COCTOSTHHIO
TPaHCIOPTHBIX
CPEIICTB B TIOJHOM
o0BeMe

HUA OBLIIM:

7.3 TunoBble KOHTPOJIbHbIE 32IaHUSA
TecTbl 1J1M1 TEKYIIEr0 KOHTPOJIA
1. B /IpeBHepycCKOM rocyiapcTBe HEHTPAMU BeeHUA JOKYMEHTAIIUN U ee XpaHe-

a) MOHACTHIpH; 0) apXUBBI; B) KHSDKECKUE TAIATHI; T) APCKUMA TBOPEII.
2. Kak Ha3bIBaJIMCh NEPBble TOCYIapPCTBEHHbIE YUpeKIeHus?
a) erapTaMeHThl; 0) KHSDKECTBA; B) MPUKA3bl; T) MOHACTBIPH.

3. Kakue peKBM3UTHI OTHOCATCS K IOPUIANYECKHA 3HAYNMbIM ?
a) JlaTta, perucTpalMOHHbIA HOMEDP IOKYMEHTA;
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0) 3aroJI0OBOK K TEKCTY, OTMETKa 00 MCTIOJTHUTEIIE;
B) PE30JIIOLMS, OTMETKA O HAJIMYUU MPUIIOKEHUH.
4. JIe1onpon3BoCTBO — 3TO:
a) IBUKEHUE IOKYMEHTOB B OpraHU3allMi C MOMEHTA UX CO3JaHUS WU MOJYyYESHUS 10
3aBEpUIECHUS UCTIOJHEHHUS;
0) oTpacib AesTENbHOCTH, 00eCIeYrBaloIiasi JOKyMEHTUPOBAHUE U OPTaHU3AIIHIO pa-
00ThI ¢ OUIIMATIBHBIMU JJOKYMEHTaMU;
B) 3alKiCh UH(POPMALIMU HA PA3TUYHBIX HOCUTENSX MO YCTAHOBJICHHBIM ITpaBUiIaM.
5. ITo cnnoco0y TOKYMEHTHPOBAHMSI PA3JIUYAKOT JOKYMEHTDI:
a) TpadapeTHbIE;
0) pyKOIMCHBIEC MMCbMEHHBIE;
B) (hopMaM30BaHHEIE.
6. L1s1 yero mpoBoauTcs yHUPUKALMSA JOKYMEHTOB?
a) Ui IOKYMEHTUPOBAHUS YIIPABICHUECKOM 1eSTEIbHOCTH;
0) g opraHu3auu paboThl ¢ JOKYMEHTaMU;
B) JIJISl CHUKEHHS KOJTMYECTBA MPUMEHSEMbIX JOKYMEHTOB, CHUKEHUS TPYJI0EMKOCTH
ux 00paboOTKH.
7. PacnoJio:xkeHne peKBU3UTOB HA 0JIaHKe JOKYMEHTA ONpe/essieTcs:
a) COCTaBUTEIIEM JJOKYMEHTA;
0) npaBuiIamMu yHU(DHUKAIIMY TOKYMEHTOB;
B) TOCY/IapCTBEHHBIM CTAHJAPTOM.
8. PexkBU3MT TOKyMeHTa — 3TO:
a) CTaHJIapTHBIN TUCT OyMaru, Ha KOTOPOM O0TOoOpa)keHa MOCTOsIHHAg UHPOopMalus U
OTBEJICHO ONPENEIICHHOE MECTO JIJIsl IEPEMEHHOM;
0) COBOKYITHOCTb PACIOJI0KEHHBIX B OMPEAEIEHHON MOCIE0BaTEIbHOCTH 3aMKCeH,
OPUCYIIUX OMPEAEIEHHBIM BUIaM IOKYMEHTOB;
B) 00s13aTEIBHBIN SJIEMEHT OPUITHATHHOTO IOKYMEHTA.
9. PexBu3ut «HanmeHoBaHuEe BUIA TOKYMEHTA»:
a) MO3BOJISIET CYJUTh O HA3HAYEHUU JOKYMEHTA, ONPEAEISIET COCTaB PEKBU3UTOB U
CTPYKTYPY TEKCTa;
0) MO3BOJISIET CYIUTh O HA3BAaHUM OPTaHU3AIMH — aBTOPA JIOKYMEHTA;
B) MPUJAET COAEPKAHUIO IOKYMEHTAa HOPMATUBHBIN UIT MTPABOBOM XapakTep.
10. PerucrpaunoHHbIil HOMEP JOKYMEHTAa — 3TO:
a) JlaTa ero MoAMNUCAHUS WIH YTBEPKICHMUS;
0) ycioBHOE 0003HaUYE€HHUE JOKYMEHTA, 0]l KOTOPhIM OH BBEEH B MH(OPMAIIMOHHO-
MOMCKOBYIO CUCTEMY OPTaHU3ALINH;
B) OTMETKA /JI1 aBTOMATUYECKOI'0 MOUCKA JJOKyMEHTA (MOXET BKJIIOUATh UMsI JIUCKa,
IUPEKTOpUU U (haiisia, CoAEpKaIEro JaHHBIN IOKYMEHT).
11. B kakoM ciy4yae NpaBUILHO 0(pOPMJIEH PEKBHU3HUT «Apecan?
a) Jupexropy mikosnsr Ne 51
NBanosoiut Tamape IlerpoBHe
0) dupekropy mkossl Ne 51
Nsanosoit T. I1.
B) 129128, Mockga, yi. Poctokunckas, 7
Jupexropy mkoubl Ne 51 r-xe MBanosoii T. I1.
r) JlupekTopy MaxauykaJIMHCKON 1IKOJIbI No 51
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T. I1. UBanoBOM
12. Ilian padorsl koJuteqKa Ha 2018/19 y4eOHbIii rox yrBepaK/AeH pelieHueM mne-
Aaroru4eckoro cosera. B kakoMm ciayuyae npaBuiibHO opopMiieH pekBU3UT «'pud
YTBEpKIeHHUA JOKYMEHTa»?
a) YTBEPX/AIO
Pemenue negarornueckoro cosera
ot 12.08.2006 r. Ne 14
6) YTBEPXIEH
PemenneM negaroru4eckoro CoBeTa
ot 12.08.2006 Ne 14
B) YTBEPXJIEH
PemenneM negaroru4eckoro CoBeTa
ot 12.08.2006 r. Ne 14
13. PexBH3HUT «3aro10BOK K TEKCTY»:
a) OTpakaeT KpaTKoe COAEPKaHUE JOKYMEHTA;
0) Mo3BOJIAET CYyIUTh O HA3HAYEHUH JJOKYMEHTA, ONPEAEISET COCTaB PEKBU3UTOB U
CTPYKTYpPY TEKCTa;
B) HEOOXOAMM JIJIs1 OTIEPATUBHOM CBSI3H C TEM, KTO COCTABUJI IOKYMEHT.
14. B kakoM MecTe JOKYMEHTAa NPOCTABJIsIETCS PeKBU3UT «OTMeTKa 0 KOHTPO-
Jae»n?
a) Ha JIEBOM I10JI€ IOKYMEHTa, HAallpOTUB pekBU3HTa «CrpaBOYHbIE JaHHBIE 00 OpraHu-
3alun»;
0) B BEpXHEM IIPABOM YTJIy IEPBOIO JUCTA JOKYMEHTA,;
B) B HMJKHEM IIPABOM YIJIy IEPBOIO JUCTA JOKYMEHTA.
15. PexBu3ur «I'pud coriacoBanus» opopMJISIOT CJIeIYIOMUM 00pa3om:
a) COI'JTACOBAHO
IIporokoiiom 3acenanus

MpaBJIEHUs CTPaxoBOM Kommnanuu «lImaneray
ot 21.06.2006 Ne 10

0) H. U. Opnos
(moamnuce)

B) HauanbHUK ropuau4eckoro oraena

Iloamnuce

I'. 1. CunopoB

21.12.2006

16. PexBu3uT «BH3BI COIIacCOBAHUA»:

a) CIYKUT 17151 O(pOPMIIEHUS BHEIIHETO COTJIaCOBAHUS ¢ KOHKPETHBIM JI0JPKHOCTHBIM
JIMLIOM WJIX KOJUIETUAIbHBIM OPTaHOM;

0) nmpuIaeT coaepKaHUo OPUIMATIBLHOTO JOKYMEHTa HOPMaTUBHBINM UM IPAaBOBOM Xa-
pakrep;
B) UCITOJIB3YETCS 111 BHYTPEHHETO COrJIaCOBaHUS IPOEKTOB IOKYMEHTOB U IIPHU O3HA-
KOMJICHHH C KaKUM-JTHOO TOKYMEHTOM KaK MMCbMEHHOE MOATBEPkKACHNE (DaKkTa 03Ha-
KOMJICHMSL.

17. Ins noOKymMeHTa, NOJJIMHHUK KOTOPOI'0 OCTAETCsl B OPTaHU3aLUH, BU3bI IIPOCTAB-
JISFOTCHAL:
a) HIKE MOAINUCH PYKOBOJUTENSA, IOJMUCABIIETO JOKYMEHT;
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0) B HIOKHEH yacTh 000POTHOM CTOPOHBI MOCTEIHETrO JUCTA MOAIMHHUKA TOKYMEHTA,
r) Ha 00OPOTHOM CTOPOHE MEPBOTO JMCTA JOKYMEHTA.

18. B kakoM ciy4yae npaBuiIbHO 0hopMIIeH PeKBU3UT «OTMETKA 0 HAJTMYMHU NPH-
JIO’KEHHUSD), €CJIM B TEKCTEe CONMPOBOAMTEIbHOI0 MUCHMA He YIIOMHUHAJIOCH O NIPHJIO0-
JKeHUHU?

a) Ilpunoxxenue:
1. CnpaBka o coryiacoBanuu nmpoekra Ha 4 1. B 1 3K3.;
2. OT3BIB 110 NPOEKTY Ha 2 1. B | 3K3.
0) Ilpunoxxenue: Ha 6 1. B 1 3K3.
19. PexBu3ur «OT™MeTKa 00 MCIOJHUTEIC»:
a) HeOOXO UM I ONIEPATUBHOM CBSI3U C TEM, KTO COCTABHII JOKYMEHT;
0) ABJISIETCSI OJTHUM U3 OCHOBHBIX CITIOCOOOB y/IOCTOBEPEHUS TOKYMEHTA;
B) GUKCUpPYET YKa3aHUs pyKOBOAUTEIIS [0 TIOBOIY UCTIOJHEHUS JOKYMEHTA.
20. B kakom ciryyae npaBujibHO oopmiieH pekBu3uT «Iloagnuce» Ha OJ1aHKe [10-

KyMeHTa?

a) Pexrop akagemun B. A. IlerpoBa

0) Pextop akanemuu ITerpoBa B. A.
B) Pextop Cubupckoii akageMuu

rOCyJapCTBEHHOM CITY>KOBI B. A. IlerpoBa

21. B orcyrcTrBue pykoBoautesis A. U. IlerpoBa 10KyMeHT MOANMMCAJI €ro 3aMe-
cruteib CHI0POB, HCHOJHAIOINNA 00513AaHHOCTH PYKOBOAUTEJS. Y KAaKUTE Mpa-
BUJIbHbIA BAPUAHT:

a) 3a Jlupexrop A. U. Ilerpos
(moamucek CunopoBa)

0) Jlupexrop A. U. Iletpos
(moamucek Cunopona)

B) U. 0. nupexropa I'. B. Cunopos

(moanucek Cunopona)

22. JlaToil IpPOTOKOJ1A SIBJISETCH:
a) JlaTta NOANKMCAHMS MPOTOKOJIA;
0) maTa mpOBEICHUS 3aCEIaHMS;
B) JaTa PEruCTPALMH MPOTOKOJIA.
23. Ilpuka3s coznaercs aJist
a) MOJATBEPKICHUS YCTAHOBJIECHHBIX (DAKTOB, COOBITUM, JEHCTBUI;
0) pelieHusl OCHOBHBIX OMEPaTUBHBIX 3a/1a4, CTOSIIMX Mepe]l JaHHBIM OPTaHOM;
B) OTPaXXEHUS YCIOBUN TPYOBBIX B3aUMOOTHOIIEHUH COTPYIHUKA C aIMUHUCTPALIUECH.
24. B kakoMm ciayyae npaBuJIbHO 0pOopMJIeH PeKBU3UT «OTMETKA 0 3aBePEeHUM KO-
num»?
a) BepHo:

WNucnexkrop ornena kaapoB  Ilognmuce  U. U. IleTposa
0) Bepno

WNucnexkrop ornena kaapoB  Ilognmuce  U. U. Ilerposa
B) BepHo

WNucnexrop ornena kaapoB  Ilognmuce  U. U. Ilerposa

16.03.2006
25. Bu3a opucra Ha npukase
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a) 0O3HAYaeT BHYTPEHHEE COrIaCOBaHUE, MOITBEPKIAOIIEE, UTO TPUKA3 HE TPOTUBOPE-

YUT 3aKOHY;

0) 9TO 00s3aTeNbHBIN PEKBU3UT MPUKa3a, TPUIAOIINN eMy IOPUIUIECKYIO CHITY.
Kiroun k Tectam

Bompocer | 1 2 3 4 5 6 7 8 9 10
OTBeTHI a B a o o a B B a o
Bompocer | 11 12 13 14 15 16 17 18 19 20
OTBeTHI r o a o a B o a a a
Bonpocsr | 21 22 23 24 25
OTBeTHI B 0 0 B a
YT1Bepxkaaro:

3aB. kadenpon
AiibaTsipoBa MLA, 1 -

Bonpocsl k 3auery

1. ITpaBoBbIE OCHOBBI JOKYMEHTUPOBAHUS HH(OPMALIUU.

2. Knaccugukanus OOKYMEHTOB 1O IpHu3HakaM. JIOKYMEHThl oO(uIUalbHbIE,
cityKeOHbI€, JTUUHBIE, TUMYHOTO MPOUCXOKICHUSI.

3. IIpouenypa n1okyMeHTHpOBaHUs. JleT0NpOn3BOICTBEHHBIE ONIEPALIMH.

4. lonsatus «yHUPUKAIUI» U «cTaHgapTuzanus». OOBEKTH U 3aJa4 yHUPHUKA-
uu B chepe JOY. Bunbl cranaapTos, ux craryc. Metoabl yHUGUKALUN U CTAaHIAPTH-
3alUM IOKYMEHTOB.

5. Nonstus «ynudpunupoBanHas Gopma TOKyMEHTa», «popmymsp-oOpazern.
DopMyJIsSIp COBPEMEHHOTO YIIPABIEHYECKOTO JOKYMEHTA.

6. CTpyKTypa JOKyMEHTa. 3arojIoBOYHasi, CoAepKaTeIbHas U 0hOpPMHUTEIbCKAs

YaCTH.

7. TOCT P 6.30-2003.Ero conep»xanue, 3HaueHue, 00JaCTh MPUMEHEHHUS, CTaTyC.
CocTaB 1 pacrnooKEeHUE PEKBU3UTOB IOKYMEHTOB.

8. TpeboBaHMs K KOHCTPYHPOBaHUIO OJaHKOB. Buapl O1ankoB. bianku npennpu-
ATUN pa3IUYHbIX (OPM COOCTBEHHOCTH. PEKBU3UTHI, HCIIOJIb3YEMBIE /JIs1 U3TOTOBIICHUS
OJIaHKOB.

9. PexBU3HUT «HauMEHOBaHHE OPraHU3ALMU-aBTOpPA JOKYMEHTa», TpeOOBaHUS K
HEMY. PEKBU3UT «MECTO COCTABIEHUS JOKYMEHTA.

10. PexBU3HUT «CHpaBOYHbBIE JaHHBIE 00 OpraHU3alUU-ABTOPE TOKYMEHTa», €To
coctaB. [IpaBuna odopmiienus: moyToBOrO aapeca. PekBU3UT «aapecar», ero 3HaYCHUE
U COBpEMEHHbIE TpeOOBaHUs K 0(hOpPMIICHUIO.

11. Jater B nokymente. TpeboBanus k ux odopmieHuto. Jlata kak cocTaBHas
4acTh JAPYIMX PEKBU3UTOB.

12. PeKBU3UTHI «PETUCTPALIMOHHBIA HOMEP JOKYMEHTa», «CChLJIKAa Ha perucrpa-
LIUOHHBII HOMED U AATy TOKyMEHTA.

13. Ilopsiaok cornacoBaHus JOKYMEHTOB. BHyTpeHHee 1 BHEIIIHEE COIIACOBAHHUE.
OdopmieHnne pekBU3UTa Ha OTJEIbHOM JIUCTE.

14. CoctaB ynocroBepenust nokymeHTa. [IpaBuia opopmiieHuss peKBU3UTOB, yJ10-
CTOBEPSIIOUIUX JTOKYMEHT.
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15. OT™MeTkH Ha JOKYMEHTE, UX 3HAYE€HHE U O(popMmIIeHHE.

16. Pe3omtonus, ee 3HaueHue, TpeOOBaHUs, IPEeAbIBIsIeMbIe K pe3oitonuu. Oco-
OEHHOCTH 0()OPMIICHHS PE30TIOIUHU HA OT/IEIHLHOM JIHCTE.

17. Yuudukauus texcra nokymeHTa. CTpyKTypa TEKCTa pa3IudHbIX CIYKEOHBIX
JOKYMEHTOB.

18. 3aroioBoK K TEKCTy JOKyMEHTa, MPHUJIOKEHUS K TEKCTy, TpeOOBaHUS K UX
ohopMIICHUIO.

19. O6uue TpeboBaHuUs K TEKCTY IOKyMeHTa. TpadapeTHbie TEKCTHI.

20. CnocoObl yTBepkJeHUs AOKYMEHTOB. IIpaBuna odopmieHusi peKBU3HUTA
«rpud yTBEPKICHUD.

21. TpeboBaHusl K MPOCTABICHUIO PEKBU3UTA «OTTUCK meudatuy. [lepeyeHn noKy-
MEHTOB, Ha KOTOPBIX MpOCTaBigeTcs neyarb. OTTuck repOoBOM neyaTy Ha TOKyMEHTaX.

22. N3o0paxeHue repOOBOl CUMBOJMKM Ha JOKyMeHTaX. PexkBU3UT «3ImOiieMa
OpraHM3aly WM TOBapHBIM 3HaK (3HAK OOCIY>KWBAaHUA)», pPEriiaMEHTAIUsI UCIIOIb30-
BaHUs. PEKBU3UT «MECTO COCTABICHUS WM U3JAHUS TOKYMEHTAy.

23. IMopsaok moamucanus JoKyMeHTOB. CriocoObl 0(hOpMITEHUS PEKBU3HUTA «ITOI-
MUCHY. 3aBEpEeHUE KO TOKyMEHTA.

24. OOmue TpeOoBaHMs K OPOpMICHHIO JOKYMEHTOB. DopmaTel Oymaru, uc-
MOJIb3yEMbI€ ISl U3TOTOBJIEHUSI JOKYMeHTOB. [lost Ha JOKyMeHTax, Hymepalus CTpa-
HUI ¥ TIpoYee.

25. Busbl ¥ 3HaYeHUE CITyKEOHBIX TOKYMEHTOB. Oniepaluu 10KyMEHTUPOBAHUS.

26. IlonsTre «cucTeMbl JOKYMEHTALMW», pa3BuTue cucteM. Knaccudukanus cu-
CTEM JOKYMEHTALIUH.

27. YuudunupoBaHHble cucTeMbl TokyMeHTauuu. (Ha3Hauenue, onpenenenue u
coctaB YCOP/I. Pazsutne YCOPJ). I'ocynapcTBeHHbIE CTaHAAPTHI MO 0QOPMIICHHUIO
JTOKYMEHTOB, Bxoasumx B YCOP/I.

28. OOmas XapakTepUCTUKAa CUCTEMBI OPraHU3al[MOHHO-IIPABOBOM JOKYyMEHTa-
1117078

29. TpeboBaHMsI K COCTABICHUIO U O(OPMIICHUIO OPTaHNU3AIIMOHHO-TIPABOBBIX J10-
KYMEHTOB.

30. CtpykTypa ycTaBa IOPUIUIECKOTO JIHIA, OOITUE MOJOKEHUS O MOPSIIAKE €ro
coctapneHuss U odopmienus. CTpykTypa U OCOOEHHOCTH OQOpPMIICHHS periiaMeHTa
KOJUIETHAILHOTO OpraHa.

7.4 MeToauka OleHUBAHUSA 3HAHUI, yMEHH i, HABHIKOB

OueHka 3HaHWW, YMEHUN U HABBIKOB U (WJIM) OIbITa ACSITEIBHOCTH, XapaKTEpH-
3YIOLIUX 3Tanbl (GOPMHUPOBAHUS KOMIIETEHIMI MO JUCIMILIUHE, MTPOBOASTCS B (opMme
TEKYIIETO KOHTPOJISA ¥ IIPOMEXYTOUHOM arTecTaluu. TeKymnid KOHTPOJIb IPOBOJUTCS B
TEYEHHE CeMeCTpa C LIETbI0 OMpeeeHHs] YPOBHS YCBOCHHSI OOy4YalOIIMMUCS 3HAHMM,
(dbopMUpOBaHUS YMEHUN U HABBIKOB, CBOEBPEMEHHOTO BBISIBICHUS MPEIOIaBaTeIeM He-
JOCTAaTKOB B MOJArOTOBKE 00YYarOIMXCS U MPUHATUS HEOOXOIUMBIX MEp IO €€ KOppeK-
TUPOBKE, a TaKXe JJI1 COBEPILIECHCTBOBAHUS METOJUKHA OOYUYEHMs, OpraHU3alMu y4yeo-
HOW paOOTHI M OKa3aHUs MHMBUYAJIbHOU MOMOIIM 00YYarOIIUMHUCS.

Kpurtepun oneHkH 3HAHMH CTYJAEHTOB NPH NMPOBEACHUH KOHTPOJIBHOM pado-
Thl (TECTUPOBAHMUS).

OueHKa «OTJIMYHO» BBICTABIISACTCS IIPYU YCIOBUU MPABWIBHOIO OTBETA CTYICHTA
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He MeHee uyeM 85% TEeCTOBBIX 3aJaHUH.

O1eHKa «XOPOII0)» BBHICTABISACTCS MPU YCIOBUH MPABWILHOTO OTBETA CTYJ/ICHTA
He MeHee yeM 70% TeCTOBBIX 3aJaHUH.

OneHKka «y10BJIE€TBOPUTEIbHO» BBICTABISIETCS MPU YCIOBUHU MPABUILHOTO OT-
BeTa CTyJiIeHTa He MeHee yeM 50% TeCcTOBBIX 3aJIaHUil.

OneHka «HeyJT0BJIE€TBOPUTEIbHO» BBICTABISACTCS TMPH YCIOBUU TMPABHIHHOTO
OoTBeTa CcTyJieHTa MeHee ueM 50% TeCTOBBIX 3aJaHuM.

KpuTepun oleHKH 0TBETOB Ha 3a4eTe

3a4TeHO - COOTBETCTBYET OTBETY CTYACHTA HA OICHKH OTIMYHO, XOPOIIO U YJI0-
BJICTBOPUTEIILHO.

He 3a4TeHO — COOTBETCTBYET OTBETY CTYJICHTAa Ha HEYJOBJICTBOPUTEIBHYIO OIICH-

Ky.

8. IlepeyeHb OCHOBHOM M JONOJHUTEILHON Y4eOHO JIUTEpPaTypPhl, HEOOXOAUMOM
AJS OCBOEHHS THCIHUIIIMHBI
a) OcHOBHas JiUTEepaTypa:
1. Kopob6eitnukona JI.C. JlokymeHTanimoHHOE o0ecreueHre AeI0BOro O0ImeHus. —
M., 2010.
2. Cunopog I1.H. /lenoBoe obmenne. - M., 2013 (znanium.com).
3. Kysuenos W.H. JlenoBoe nucemo. — M., 2013 (znanium.com).

0) JlonmosiHuTeILHAS JIATEPATYpAa:

1. Xoper Xanwui JlenoBoi ATUKET A1 paboThl U Kapbepbl. — M., 2010 r.

2. bacakoB M.N. CoBpemeHHOE J1e510Npor3BOICTBO. — PocToB-Ha-/lony, 2008 r.

3. Anonuna H.H. JlenoBoe nucemo. [Ipaktuueckoe nocodue. — M., 2012 r.

4. Poroxun FO.M. CoBpemeHHoOe aenoBoe nucbMo. -M., 2006 r.

5. Kapnyxuna H.M. Peanu3anus KOMMyHUKaTUBHBIX CBSI3€U B JI€JIOBOM IEPEIIHC-
Ke. -M., 2004 r.

6. TunoBast HHCTPYKIIHS 1O JEIOTPOU3BOJICTBY B (heZiepaIbHbIX OpraHax HMCIIOJ-
HUTENb MUHUCTEPCTBA KYJIbTYphl B KOMMyHUKauu PO 8 Hos0Ops 2005 r.

9. Ilepedyennb pecypcoB HHPOPMANUOHHO-TEJICEKOMMYHHUKAIIMOHHOM ceTH « UHTEp-
HeT», He00XOAMMBIX /JJIs1 OCBOCHUSA 1M CHUIIMHBI

1. Elibrary.ru (PUHL]) - nayunas snexktponnast oubnunorexa. — Mockaa, 2000.
http://elibrary.ru

2. Muposas uudpoas Oubnuotexa. - https://www.wdl.org/ru/country/RU/

3. Hayunas 6ubnnoreka MI'Y umenu M.B. JlomoHocoBa. - http:/nbmgu.ru/

4. Poccuiickas rocyaapcTBeHHasi OnbanoTeka. - rsl.ru

5. becrinaTtHast anexTpoHHas 6ubianoreka. - EanHoe OkHO gocTyma kK 06pazoBa-
TEJIBHBIM pecypcam. - http://window.edu.ru/

CaiiTbl M0 pyccKOMY A3bIKY U 1€JIONPOU3BOICTBY

1. CipaBouHO-UH(DOPMAIIMOHHBINA TOPTAT WWW.gramota. ru

2. Pycckuii ¢punonorudyeckuit mopran www.philology.ru

3. IlopTan, NOCBAMIEHHBIN KYJIbTYPE MMCBbMEHHON PeYr WWWw.gramma.ru

4. https://therules.ru
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5. https://best-language.ru

6. www. textologia.ru
7. www. slovari.ru
8. www.secretar.ru

NupopManuoHHO-CIPABOYHbIE CHCTEMbI

Ne HaumeHoOBaHHE 3JIEKTPOHHO- Hpunan- Anpec caiita HaumeHoBaHue oprann3anumu-
n/m | oudauoreynoi cucremnl (ABC) JIeXKHOCTh BJIaJIeJIbIA, PEKBU3UTHI JOTOBOPA Ha
HCNOJIb30BaHUE

1. Joctyn k koyuteknusM «EmuHas | CTOPOHHSS http://e.lanbook.c | OO0 «H3nmatenbcrBo Jlanb» CaHKT-
npodeccnonanpHas 06a3za 3HAHWI om [TerepOypr
JUISL arpapHbIX By30B - U3parens- Jlunensnonnsiii moroBop Ne 385 ot
ctBo Jlanp «3BC» DBC Jlanp n 06.03.2023 1.

«Enunas npodeccronanbHas ¢ 15.04.2023r. no 14.04.2024 r.
0a3za 3HaHMi u3narennbcTBa JlaHp

mig CIIO — M3parennsctBo JlaHb

(CIIO» BBC JIAHb

2. DNEeKTPOHHO-OMONMOTEYHASS CH- | CTOPOHHSS http://e.lanbook.c | OOO «UznarenpctBo Jlawb» CaHKT-
crema «M3natensctBo  JlaHbY. om Ietepoypr JJdorosop Ne 385 ot
«OKOHOMHMKAa ¥  MEHEIKMEHT- 06.12.2022
WznatenscTBo JlamkoB u Ky ¢ 01.02.2023 r. mo 31.01.2024 r.

3. Polpred.com CTOPOHHSISI http://polpred.co | OOO «Ilonmpen cipaBOYHUKI»

m Cormamenne ot 05.12.2017 r. 06e3
OTPAaHHUYCHHS BPEMCHH.

4, DNEeKTPOHHO-OMOIMOTEYHAs  CH- | CTOPOHHSS http://e.lanbook.c | OO0 «M3garenscTBO Jlaub» CaHKT-
crema «M3marenscTBOo  JlaHBY om [etepbypr Jorosop ot 09.07.2013 r.
(OKypHauner) 0e3 orpaHWYeHNs BpEMEHU

5. DNEeKTPOHHO-OMONMOTEYHAS CH- | CTOPOHHSS http://e.lanbook.c | OOO «U3marenscTBo Jlawp» CaHKT-
crema «M3parensctBo  JlaHb» om [etepoypr Joroop Ne p 91 or
(KOHCOpIIYM CETEBBIX AJIEKTPOH- 09.07.2018 r.

HBIX OMOJIHOTEK) 0e3 OrpaHUYCHUS] BpEMCHH
6. 9BC «lOpaiit» CTOPOHHSIA http://www.biblio | OOO «IOpaiit» JloroBop Ne 35 ot
-online.ru/ 12.12.2017r. k pa3peny «JlerenmapHsie
KHHATH» 0€3 OrpaHNYeHIsI BpeMEHH
7. OBC «}Opaiit» CITIO CTOPOHHSISI http://www.biblio | OOO «ONeKTpoHHOE U3JATEIHCTBO
-online.ru/ IOpaiit»  JloroBop Ne 5547 or
12.12.2022r
C 18.02.2023 mo 17.02.2024 r.

8.. | ObC ®I'bOY BO KanuauHrpam- | CTOPOHHSA http://lib.klgtu.ru/ | ®I'BOY BO Kamuuaunrpanckoro I'TY
ckoro I'TY «Pr100x03siicTBEHHOE jirbis2 Jlunensnonnsiit  morosop Ne 01-308-
obpazoBaHue» 2021/06 ot 09.04.2021

C 01.06.2021 Ge3 orpaHuyeHuUs] BpeMe-
HU.

10. MeTtoguveckue ykazanus JJ1s1 00y4al0IMUXCS 110 0CBOEHUIO TN CIUIJINHBI

W3yyeHne IUCIUIIIMHBI OCYIIECTBISIETCS C HCIOJB30BAHUEM KJIIACCHUECKHUX
¢dbopM y4eOHBIX 3aHATUN: MPAKTUUYECKUX 3aHITHH, CAMOCTOSATENbHON pabOTHl BO BHEa-
YAUTOPHOUM 0OCTaHOBKE.

PexoMeHaanuM MO MOATOTOBKE K MPAKTU4YeCKUM 3aHsATHAM. CTyneHTam cle-
JyeT MPUHOCUTH C CO00M PEKOMEHOBAHHYIO MPEMOoaBaTeIeM JTUTEePaTypy K KOHKPET-
HoMy 3aHsTHIO. Hambonee memecoobpasHasi CTpaTervsi caMOCTOSITETIbHON IMOJTOTOBKH
CTYyZICHTa K CEMUHApY 3aKJIF0UaETCs B TOM, YTOOBI Ha TIEPBOM 3Talle yCBOUTH COJICPIKaHUE
BCEX BOIIPOCOB CEMHHApa, oOpalias BHUMAHHs Ha Y3JIOBBIE MPOOJIEMBI, BBIJICIICHHbIC
npernoiaBaTesieM B X0J¢ KOHCYJbTAIlMK K ceMHuHapy. s 3Toro HeoOXOoAuMoO, KaK MU-
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HUMYM, IPOYHTATh Y4eOHUK 100 ydaeOHOe mocooue. Ciemyromuii 3Tam morOTOBKH 3a-
KJIIOYaeTcsl B BHIOOpE Bompoca At 6osee riryOOKOro M3y4eHHs C UCMOJIb30BAaHHEM J0-
MOJIHUTENIbHOM JuTepatyphl. [10 3TOMy BOIpOCY CTYAEHT CTaHET IJIaBHBIM CIIeLHUAJIu-
CTOM Ha ceMuHape. L{eHHOCTh BBICTYIUIEHUSI CTyJ€HTa HA CEMHUHApPE BO3PACTET, €CIU B
X0JIe pabOTHI HA/I TUTEPATYPON OH COIOCTABUT Pa3HbIE TOYKU 3PEHUS HA Ty WIH HHYIO
npobiemy.

[Tocne uzyuenust u 00001IEHUST HHPOPMAIIMH, KOTOPYIO COAEPKAT UCTOYHUKU U
JUTEepaTypa, COCTABJISIETCSl Pa3BEpHYTHIM WM KpAaTKUM IUiaH BbICTyruieHus. OKoHYa-
TEbHBIA BApUAHT IJIaHA BBICTYIUICHUS B MJI€aJie JKeNaTeIbHO UMETh HE TOJIbKO Ha Oyma-
re, HO M B TOJIOBE, M3Jlaras Ha 3aHATUU MOATOTOBJICHHBIA BONPOC B CBOOOAHON (hopme,
Hau3yCTh, YTO MOMOXET JIyUIlIEMYy 3aKpEIJIEHUI0 Y4eOHOTO MaTepualia U CTaHET XOpo-
e TPEHUPOBKOM YBEPEHHOCTH B cBOMX cuiax. [Ipm HeoOX0auMOCTH He BO30paHseTcs
«MOATTSABIBATEY B IJIaH HA JIMCTKE OyMaru, 4ToObl HE 3a0bITh KAKOM-TO BAXKHBIN CIOKET
TEMBbI BBICTYTUICHUSI.

B xone paGoTbl Ha ceMuHape OT CTyAEHTa TpeOyeTCsl MOCTOSHHBIA CAMOKOHTPOJIb.
Ero nepBbIM 00BEKTOM JTOJDKHO OBITH BpEMsi, OTBEJCHHOE IMPEToaBaTesieM Ha BBICTYTI-
JICHHWE, HE CIIEyeT 3I0yNoTpeOsTh M. JJ0OCTOMHCTBOM OpaTopa SBISETCS CTPEMIICHUE K
JTAKOHUYHOCTH, HO HE B yIepd apryMEHTUPOBAHHOCTH U COJEPIKATEIILHOCTH BBICTYILIC-
HUSI.

Crnymasi BBICTYIUIGHUS Ha CEMUHApe WIM PEIUIMKH B XOJ€ IAUCKYCCHM, Ba)KHO
HAYYUThCS yBa)KaTh MHEHUE cOOECeHNKA, HE MepeOUBaTh €ro, 1aBas BO3MOKHOCTD I10JI-
HOCTBIO BBICKA3aTh CBOIO TOUKY 3PEHUSI.

CryaeHTam, IPOIMYCTUBIIUM 3aHATHS (HE3aBUCUMO OT MPUYMH) WJIA HE MOATOTO-
BUBILIUMCSI K JJAaHHOMY IPAKTUYECKOMY 3aHSITHIO, PEKOMEHIYETCSl HE IM03KE YeM B 2-
HEJEJIbHBIA CPOK SIBUTHCSI HA KOHCYJIBTALMIO K MPENOAaBaTEN0 U OTYUTATHCS M0 TEME,
u3yyaBuieiicss Ha 3aHATUH. CTYJIEHThI, HE OTYMTABIIMECS MO KaXI0M HE TPOopabOTaHHON
MMH Ha 3aHSATUAX TEME K Hayajdy 3a4€THOM CECCHM, YITyCKAalOT BO3MOKHOCTh MOJTYYUTh
MOJIO’KEHHBIE 0alTbl 32 pabOTy B COOTBETCTBYIOLIEM CEMECTPE.

Joxnag — 3to myOinuyHOe COOOIIeHUE, MPEICTABIIIONIEe COO0M Pa3BEPHYTOE U3-
JIO’KEHHUE Ha omnpeielieHHy o TeMy. OH OTIMYaeTcss OT BHICTYIJIEHUH OOJIBIITUM 00BEMOM
BpeMeHH — 20-25 MHUHYT (BBICTYIUICHUS, KaK MpaBUiio, orpaHudensl 10-12 MunyTamu).
Jloknaz Takke MOCBSIIEH 0oJiee HIMPOKOMY KPYTY BOIIPOCOB, YEM BBICTYILIICHHE.

TunuyHas ommoOKa JOKJIATYUKOB B TOM, YTO OHHM M3JIAraloT CoJIep>KaHue npoosiem
JIOKJIaJia SI3bIKOM KHUTY M JKYPHAJIOB, KOTOPBIM TPYJHO BOCIPUHUMAETCS Ha CIyX. YCT-
Hasi U MUCbMEHHAs pedb CTPOsTCS Mmo-pasHoMy. Hambosee ynobHast i CIiyXOBOTrO BOC-
npusitus ¢paza COIEepPKUT 5-9 CMBICIOBBIX €IMHUII, MPOU3HOCUMBIX Ha OJTHOM B3JI0XE.
OTO COOTBETCTBYET 00bEMY OMNEPATUBHOM MaMsATH YyenoBeKka. B nmepBbie 5 CeKyH] TOKIa-
Jla CJIOBA, MPOU3HECEHHBIE CTYJEHTOM, YAEPKHUBAIOTCS B MaMSTH €ro ayJIUTOPUU Kak
3Byuanue. llenecooOpasHo nmostomy 3a 5 cekyHIl cpopMUpOBaThH 3aBepUICHHYIO (pa3y.
OT10 00ecneurBaeT €e OCMBICIEHUE CIYLIATeIsIMUA IO MOCTYIUICHHsI HOBOTO 00bemMa HH-
dhopmaruu.

Hpyrast TuningHas ommoOKa JTOKIATYUKOB COCTOMT B TOM, YTO MM HE YAA€TCS BbI-
AepKaTb BpeMsi, OTBEJICHHOE Ha JOKJIaA. YToObl n30eXaTh 3TOM OMMOKH, HEOOXOIUMO,
HaKaHyHE MPOYUTATh JOKJIAJ, BBISICHUB, CKOJLKO BPEMEHH MOTPEOYyeTCs Ha €r0 YTEHHE.
Jlnst ynoOcTBa »KenaTelibHO MPsIMO Ha CTpaHUIAX JOKJIaja MPOBECTH PacueT BPEMEHH,
OTMeYasi, CKOJIbKO OPUEHTHUPOBOYHO YHAET HA UT€HUE 2, 4 CTpAHUIL U T.1.
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3aBepiieHre pabOTHI HAJl TOKJIAI0M MPEANOIAraeT BhIICJICHUE B €r0 TEKCTE Ti1aB-
HBIX MBICJICH, apryMeHTOB, ()aKTOB C IMOMOIIBIO ab3arleB, MOYEPKUBAHUEM, UCTIOIB30-
BaHUEM Pa3JIMYHBIX 3HAKOB, YTOOBI CMBICIIOBBIE 00pa3bl AOKIIAAa IPHOOPETH U 3PUTEIh-
HYI0 HArJISAHOCTh, 00JIErJarolyio padoTy C TEKCTOM B XOJI€ BBICTYIIIICHUS.

MeToanyeckue peKoOMeHAAlUM MO MOATOTOBKE K 3avery. V3yueHue muciu-
IUTMHBI 3aBepIIaeTcs caaveld oOyuaromumucs 3adera. Ha 3auere ompenemnsiroTcst Kade-
CTBO ¥ 00BEM yYCBOEHHBIX CTyJIeHTaMHu 3HaHWH. [loAroToBKa K 3a4eTy - MpoIecc UHIU-
BUIyQIbHBIA, TEM HE MEHEe, CYIIECTBYIOT HEKOTOPbIE MPaBHIIa, 3HAHUS KOTOPHIX MOTYT
OBITH MOJIC3HBI TSI BCEX.

B xome moaroToBku Kk 3adery oOydaroIIMMCS JOBOJSATCS 3apaHee MOJTOTOBIICH-
HBIE BOMPOCHI 10 JUCHUIUTHHE. [lepedeHp BOPOCOB ISl 3aUeTa COACPKUTCS B TaHHOM
paboueil mporpamme.

B mpennsepun 3auera mpemojaBaTellb 3a0JIarOBPEMEHHO TPOBOAUT TPYIIIOBYIO
KOHCYJBTAIMIO U, B CIydae HEOOXOIUMOCTH, WHANBUIYAIbHbIE KOHCYJIbTAIIUU C 00Y-
garornumucs. [Ipu mpoBeaeHNM KOHCYJIbTAIIMM 00O0OIIACTCS MPONIACHHBIM MaTepHall,
PACKpBIBAETCS JIOTHMKA €r0 U3Y4YeHUs, MPUBJIEKACTCS BHUMAHNE K BOIIPOCaM, MIPEICTaB-
JSIOMIMM HauOOJIbIITUE TPYAHOCTH JIUIA BCEX WIIM OOJBITMHCTBA OOYYAIOIIMXCS, PEKO-
MEHJyeTCs JInTepaTypa, HeoOXo1umast ik TOATOTOBKH K 3a4eTy.

[Ipu moAroToBKE K 3a4eTy 00ydaromuecs BHUMATEIHHO M3y4al0T KOHCIEKT, pe-
KOMEH/IOBaHHYIO JINTEPATYPY M JENAOT KpaTKHUE 3alKCH TI0 KaKIoMy Bompocy. Takas
METOJIMKA MO3BOJISIET TOMYyUUTh MPOYHBIE M CUCTEMATH3UPOBAaHHBIC 3HAHUS, HEOOXO0TH-
MbIC Ha 3adeTe. 3aJIOrOM YCIICUIHON CJaud 3adeTa sBISETCS CHUCTeMaTHdeckas paboTa
HaJl y9eOHON AMCIMIUIMHOW B TedeHHe roja. HakaHyHe W B mepuoj 3K3aMEHAIMOHHOM
ceccurd HeoOXOoIMMa W IIeNIeHarpaBieHHas] MOATOTOBKA. HaunHaTh MOBTOpEHHE pPEKo-
MEHJIyeTCs 32 MECSII-TIONTOpa 0 Havana ceccud. [IoArOTOBKY K 3aUeTy >KelnaTeNbHO Be-
CTH, UCXOMA U3 TpeOOBaHMIA MTPOrpaMMbl YUeOHOH AUCIUTUIMHBL. DTUM JTOKyMEHTOM pa3-
pellIeHO OJIB30BaThCs Ha 3aUETe.

['oToBsICH K 3ayery, JydIle BCETO COYETaTh MOBTOPEHHUE IO TMPUMEPHBIM KOH-
TPOJBHBIM BOIIPOCAaM C TapauIeIbHBIM MOBTOPEHUEM TIO MPOrpaMMe y4eOHOU TUCITH-
TUTAHBI.

Ecnu B pacniopsikeHUH CTy[I€HTa €CTh HECKOJIBKO JTHEH Ha MOJTrOTOBKY, TO IieJie-
COOOpa3HO OMNpeNeNuTh TPaPUK MPOXOKACHUS BOMPOCOB M3 pacdyera, 4ToOBl OCTAIOCh
BpeMs Ha MIOBTOPEHHUE HANOOJIee TPYAHBIX.

OOyuarommumecs, UMEIOIUE 330HKCHHOCTh WJIM HEUCIIPABJICHHBIE HEYIOBIIETBO-
PUTEIbHBIE OIIEHKH TI0 MPAKTUYECKUM 3aHATHAM, K 3a4€Ty HE JJOIYyCKalOTCA.

B xome cmaum 3aueTa yYMTBHIBAE€TCS HE TOJBKO KA4eCTBO OTBETA, HO M TEKYIas
ycrneBaeMocTh oOy4aromierocs. BemomMocTs mociie caun 3auera 3aKpbIBaeTCsl M CIAeTCs
B y4eOHYIO 4acTh (haKyIbTETA.

11. Ua¢opManmoHHBIEC TEXHOJIOTHH M IPOrPAMMHOE 00ecrevyeHue
[Tepeuens MHGOPMALMOHHBIX TEXHOJIOTUN, UCIOJIB3YEMBIX MPHU OCYIIECTBICHUU
00pa30BaTENILHOTO MpoLecca N0 AUCLUIUINHE!
- TEXHUYECKHE CPEACTBA: KOMIIBIOTEpHAs TEXHUKA U CPEACTBA CBS3M (IE€pco-
HaJIbHbIE KOMIIBIOTEPHI;
- nepeyeHb IHTepHET-CEPBUCOB U JIEKTPOHHBIX PECYPCOB (ITOMCKOBBIE CUCTEMBI,
AJIEKTPOHHASI 1I0YTa, MPO(ecCHOHANIbHBIE, TEMATUYECKHUE YaTbl U (POPYMBI, CUCTEMBI
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ayJuo- ¥ BUJCOKOH(EPEHIINM, OHJIAH SHIMKIONEANH U CIPABOYHUKU; DIEKTPOHHBIC
y4eOHbIE U YUeOHO-METOANYECKHE MaTepHarbl).

IIporpammHoe oOecnieyeHne (JMIEH3MOHHOE M CBOOOJHO pacHpocTpaHsie-
Moe), HCTI0JIb3yeMoe B Y1eOHOM mpouecce

MicrosoftWindows 10 PRO OmneparmoHHasi CHCTEMa

Microsoft Office (Bkmouaer B cebst Word, Excel, | [Taket opucHbIX mporpamm

PowerPoint)

VisualStudio CrapToBas mIomaaka 1js HamucaHus, OTIaJIKI
1 COOpPKH KOJIa

Komnac 3D Cucrema TpeXMEpHOro MPOEKTUPOBAHUS

AdobeReader [Iporpamma 11t 9YTEHHS W PETAKTHPOBAHUS
PDF nokymeHTOB

AdobelnDesign [Tporpamma kommbroTepHOi BEpcTKH (DTP)

Sunekc O6payzep bpaysep

7-Zip Apxusarop

KasperskyFreeAntivirus AHTHBHUPYC

CrpaBounas npaBoBas cuctema Koncynbrant [Tnroc. http://www.consultant.ru

12. Onucanue MaTepuaJIbHO-TEXHUYECKON 0a3bl, HEOOXOAUMOI IJIS1 OCYIIEeCTBIIe-
HHsI 00Pa30BaTEJILHOIO MpoIecca Mo AUCHUIINHE
JIns mpoBeJieHUs MPAKTUYECKUX 3aHATHN HCHOJIB3YIOTCS CTaHIApTHO 000PY/IO0-
BaHHbIC yueOHbIe ayiuTopun. Hanmnune HoyTOyKa. [1nakaTel U CTEHIBI.

13. OcobOenHOCTH peayu3anuu JUCHUIVINHBI JJI HHBAJIU/IO0B U JIUI] ¢ OTPAHNYEH-
HBIMHU BO3MOKHOCTSAMH 310POBbS

OOyuaromuMcs ¢ OTPaHNYCHHBIMU BO3MOKHOCTSIMH 3/I0POBBS MPEIOCTABIISIIOTCS
crienuaabHble YUeOHUKH U yuyeOHbIe TTOCOOUsI, WHAs yueOHasi JTuTepaTrypa, IpeaoCcTaB-
JIEHUE yCIIyT acCCHCTEHTa (IIOMOIIIHHKA), OKA3bIBAIOIIETO CTYJACHTY HEOOXOIUMYIO TeX-
HUYECKYIO TIOMOTIIb.

a) 1719 cJ1a00BUAAIIUX

- Ha 3a4eTe MPHUCYTCTBYET ACCHUCTEHT, OKA3BIBAIOIIMKA CTYIEHTY HEOOXOIUMYIO
MOMOIIb C YYETOM MHAUBUAYAJIbHBIX OCOOEHHOCTEHN (OH MOMOraeT 3aHATh paboyee Me-
CTO, TIEPEABUTATHCS, MPOUYUTATh U OPOPMUTH 3a/laHHE, B TOM YHUCJE, 3alUCHIBAs MO
JTUKTOBKY);

- 3aJIaHUs 17151 BBIMOJHEHUS, @ TAK)Ke MHCTPYKIIUS O MOPSIIKE MPOBEACHUS 3a4eTa
3aUUTHIBAIOTCS] ACCUCTEHTOM;

- MMUCbMEHHBIE 3aJaHUs BBITIOJHAIOTCS HAa OyMare, HaJAMKTOBBIBAIOTCS ACCHCTEH-
Ty,

- o0ecrieunBaeTcs MHANBUAYATbHOE paBHOMEpPHOE ocBemenue He Mmenee 300
JIIOKC;

- CTYACHTY JUIsl BBIMIOJHEHUS 3aJlaHUs MPU HEOOXOIMMOCTH TPEIOCTABISETCS
YBEJIMYMBAIOILIEE YCTPOUCTBO.

0) 1JIM TJIYXHUX U CJ1a00CAbIIIALIUX:

- Ha 3a4eTe MPUCYTCTBYET ACCHUCTEHT, OKA3BIBAIOIIMKA CTYJIEHTY HEOOXOIUMYIO
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MOMOIIb C YYETOM MHJMBUIYAJTbHBIX OCOOEHHOCTEH (OH MOMOTaeT 3aHATh pabouee Me-
CTO, MEpPEeABUTAThCA, MPOUYUTaTh U OQOPMUTH 3aJaHHE, B TOM YHCIE, 3alHUCHIBAs MO
JUKTOBKY );

- 3a4yeT MPOBOJUTCS B MHUCbMEHHOHN (opMe;

- o0ecrneunBaeTcs HaJWYUE 3BYKOYCHJIMBAIOLIEH ammapaTrypbl KOJUIEKTHBHOTO
WCIIOJIb30BaHUs, MPU HEOOXOAUMOCTH O00yYaromeMycsl MPEAOCTaBISIeTCS 3BYKOYCHIIU-
BaIoOLas anmnapaTypa UHIWBUYyaIbHOTO MOJIb30BaHUS.

- 10 JKEJIaHUIO CTYAEHTA 3a4eT MOXET MPOBOJUTHCS B MUCbMEHHOM (popMe.

B) AJIsl JIMI ¢ HAPYLICHUSIMU ONOPHO-ABUIATEJBHOI0 annapara (TsKeJbIMU
HAPYUICHUSAMH JABUraTeJbHbIX QYHKIUH BEPXHHUX KOHEYHOCTEH MJIM OTCYTCTBHSA
BEPXHHMX KOHEYHOCTEi):

- MMCbMEHHBIE 3aJJaHMsI BBIOIHSIOTCS HA KOMIBIOTEPE CO CHIEHUATU3UPOBAHHBIM
IPOrpaMMHBIM 00€CIIEYEHUEM UJIN HAIUKTOBBIBAIOTCS] ACCUCTEHTY.

- 10 JKEJIAaHUIO CTYACHTA 3a4eT MPOBOJUTCS B YCTHOU (hopme.
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Jlono/IHeHUs1 ¥ U3MEHEHHs B pa004yI0 NporpaMMy AUCHUIIIMHBI

Buecennsie n3menenus Ha 20.../20... yaeOHbII roA

YTBEPXIAIO:
[TepBblii TPOPEKTOP
M.J1. MykauniioB
« » 20 r.

B nporpammy aucuunianasl « OCHOBBI BEIEHUS AEIOBONW JOKYMEHTALUN
110 HaNpaBJIEHUIO NoAroToBkH 23.03.03 Dkcrutyaranns TpaHCIOPTHO-TEXHOJIOTHYECKUX
MalIuH U KOMIUIEKCOB BHOCSTCS CIEAYIOIINE U3MEHEHUS:

IIporpamma nepecMoTpeHa Ha 3acelaHuM Kadeapsbl

[IpoToxos Ne oT r.
3aBenyrouuii kageapoit
AibaTeipoBa ML.A. / ooyenm / / /
(pamunus, uma, omuecmao) (vueroe 3BaHUE) (nmoamucek)
OnobOpeno
HpCI[CC,Z[aTCJ'IB MCTOI[I/I‘ICCKOI‘/’I KOMUCCHUHU q)aKy.TIBTCTa
Menukos .M. / Odoyenm /
(pamunus, uma, omuecmeo) (vuernoe 3BaHUE) (nmoamnuce)
« » 20 r.
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JIuct perucrpanun udMeHenu B PI1J]

Homepa pa3je- OKYMEHT, B KOTO- ara
Ne pa pasi Hloxy ’ PacummgpoBka A
JIOB, T/le IPOM3Be- | POM OTPaKEHbI Moamuck BBE/ICHUSI
n/n NOANUCH N
JA€HbI H3MEHEeHHUsI H3MeHEeHHUsI H3MeHeHH i
1.
2.
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