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JIMCT PACCMOTPEHUA 1 COTJIACOBAHUA

Pabouast mporpamMmma cocTaBieHa Ha OCHOBaHUH TpeboBaHmi dDenepanbHOTo rocynap-
CTBEHHOT'0 00pa30BATEIBbHOIO CTAHAAPTA K COJAEPKAHHUIO U YPOBHIO ITOATOTOBKHU BbI-
ITyCKHUKOB MO HarpaBjaeHuto noArotoBku 13.03.02 «DnekTpuyeckoe u 3IeKTPOHHOE
00opy0BaHME aBTOMOOUJIEN U TPAKTOPOBY», YTBEPKAEHHOTO MPUKa30M MUHHUCTEPCTBA
oOpazoBanus u Hayku P® Ne 144 ot 28.02.2018 .
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CocraButens: [1.b. Pamuaxanosa, kana. puios. HayK, JOIEHT

Pabouas nmporpamma oOcy:kieHa Ha 3aceaHuu KadeIpbl HHOCTPAHHBIX S3BIKOB OT 14
mapta 2022 1., mpoTtokost Ne§.

3aBenyromuii kadenpoit: M.A. AitbGatbipoBa, KaHa. PUIO. HAyK, JOIIEHT 24/

Pabouas mporpamma o00peHa METOIMYECKON KOMUCCHEH aBTOMOOUIILHOTO (DaKyIbTe-
Ta, mpotokos Ne 7 ot 23 mapta 2022 r.

[Ipeacenarens METOAMUECKOW KOMUCCHH (paKyIbTeTa C“M% .M. Menukos
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1. Heau 1 3a7a94u TUCHUILJIHHBI

Heab TUCIUIUIMHBI OBJIAJIETh CTAaHAAPTAMU U IIPaBUIIAMH COCTABJICHUS
YIPABJICHUECKHUX JIETTOBBIX JOKYMEHTOB M HAaBBIKAMH OOIIEHUS C MapTHEPaAMH Ye-
pe3 IEI0BYIO TOKYMEHTALHIO.

3agaumM TUCUMIUIMHBL:
VYMetb B cooTBeTcTBUU ¢ TpeOoBaHusMU 'OCTOB coOCTaBIIATh, XpaHUTh, U3y4aTh

JICNIOBYIO JIOKYMEHTalMi0; (OpMHUPOBATh Y CTYJECHTOB OCHOBHBIE HaBBIKH, KOTOPbHIE
J0JHKEH UMETh MpoQecCHOoHa JII000T0 Mpoduist i yCrenHoi paboTsl Mo CBOEH cre-
[UATBHOCTH M KAXKJIbIM WeH o0lIecTBa JUisi KOMMYHHMKAIIMU B CAMBIX Pa3JIMYHbIX cde-
pax: OBITOBOM, IOPUAMYECKON, IPABOBOM, HAYYHOM, MOJIUTHUYECKOU, COIUATBHO-
roCyJ1apCTBEHHOM.

B 6onee JCTaJIbHOM BHJC 3aJadaMi JUCHHUIIIMHBI SABJIAIOTCA .

O U3Y4YEHUE HOPMATUBHO-METOUYECKHE OCHOBBI JI€JIOBOM ITEPEIUCKH,

O U3y4eHne TpeOOBaHMI K COCTABJICHUIO JIETOBBIX MUCEM (TIPOCTHIX U
KOMMEPYECKUX ),

O M3Y4YEHUE MPUHIMIIOB MOCTPOECHHUSI MOHOJOTUYECKOTO U JUATOruye-

CKOI'O TEKCTa,

O U3Y4YEHUE HOPM COBPEMEHHOT'O PYyCCKOTO S3bIKa,
U3y4YeHUE HOPM CHHTAKCHCA,
U3yYEHHUE TPYAHBIX ciiydaeB opdorpauu v MyHKTyaluu,
U3Y4YEHHUE CTHIIEH PYCCKOTO S3bIKA,
U3YYEHUE CTHJINCTUKH JIEJIOBOTO MUChMA,

N3YyUYCHHUC ITPUHIIUIIOB PCUCBOI'0 BOBI[GI‘/IICTBI/IH,

O O O o O o

N3YYCHHUEC OCHOBHBLIX PUTOPHUUYCCKUX ITpaBHUJIL.



2. [lepeveHb MUIAHUPYEMBbIX Pe3YJIbTATOB 00y4eHHs JMCUMILINHE, COOTHECEHHBIX €
IVIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHUSI 00Pa30BaTeIbHOI NMPOrpaMMbl

[Tporiecc W3y4yeHHs] TUCHUIUIMHBI HAmpaBlieH Ha (OPMUPOBAHUE CIEAYIOIIUX
komriereHunii OITOII BO wm oBnaneHue ciaeqyroniMMu pe3ysibTaTaMH OOy4YEHHs IO

TUCITUTIITNHE
Kom- | Conepxanue Paznen B pe3ynbrate u3ydeHus pasjaena IUCIUTIIH-
me- KOMIETCHIINA | JUCUUIUIN- | HbI, 00ECTICUUBAIOIICTO (POPMHUPOBAHHIE KOM-
TeH- | (WM ee 9acTu) | HbI, obec- MeTCHINH (WJIK €€ YacTH), 00yJaroIuics
101207 NICYHBAFO- JOJKCH:
WA STaTIbI 3HATh yMETh BIIA/ICTh
dopmupo-
BaHMUSI
KOMITETCH-
97071

CTPAHHOM(BIX) sI3bIKe(aX)

YK -4 CnocodeH ocymiecTBIATH AeJIOBYI0 KOMMYHMKALUIO B YCTHOM M U Ch-
MEeHHOU (popmMax Ha rocyaapcTBeHHOM si3bike Poccuiickoit @exepauuy U HHO-

WJI-1
VK 4

JleMoHCTpUpYyET
yMEHUE  BECTHU
oOMeH JeJI0BOM
uHpopmaleil B
YCTHOM W TIHCh-
MEHHOH (opmax
Ha rocyzaap-
CTBEHHOM SI3BIKE

OCHOBHBIC
TpeboBa-
HHS K CO-
CTaBJICHUIO
JIEJIOBBIX
ITHCEM.

SI3BIK Hu
CTUIIL  JIe-
JIOBOU JIO-
KyMEHTa-
ITUH

HOpMa-
TUBHBIE
npaBuia
Ha  BceX
YPOBHSIX

SI3BIKA;

0Cco0eH-
HOCTH
cTuneun
peun "
peYeBOTO
JTHKETA.

UCII0JIb30BATh
CTWIEBBIE U
CTHJIMCTHYE-
ckue (BBIpasu-
TEJIbHBIC)
CpeICTBa SI3bI-
Ka B COOTBET-
CTBUU C pede-
BOW CHUTYyalHeu
u mnpodeccuo-
HaJbHBIM CTa-
TYCOM.

HaBbIKAMU HC-
I10JIb30BaHUA
pEeUYEBBIX
CpeICcTB B 3a-
BUCUMOCTH OT
peyYeBOl CHUTY-
alMu U INpuc-
MaMHU HCIOJIb-

30BaHUS  TIpa-
BUJ JIEJIOBOTO
ITUKETA.

IIK-9 Cnoco0en npoBepurthb coorBercrBue JokyMeHTauun Ha ATC yciioBusim ra-
PAHTHHM U COCTABJATH U 0(POPMIIATH ONEPATUBHYIO IOKYMEHTALMIO, MPEXyCMOT-
PEHHYI0 IPABWJIAMH IKCILUTYyATAIMH.




-1 | CocraBaseT u OcHoBHbIE | OCHOB- OtoOpatpy He- | HaBpikamu,
[TIK-9 | opopmiser TpeOoBa- Hbl€  UC- | 00XOIUMBIE METOaMH U
OTICPAaTUBHYIO HUASA K CO- | TOYHHKH | UCTOYHHKH ISl | IPUEMaMH  pa-
JOKYMEHTAIIO | CTaBJICHUIO | HH(DOP- PacKpbITUS OO0TBI C WCTOY-
MPEeyCMOTPEH- | IETOBBIX MaIu TEMbl ~ HCClie- | HHKaMu  (aHa-
HYIO IPaBUJIAMH | TTUCEM. (3aKOHBI, | JOBaHMUS. Ju3,  CUHTE3,
IKCIUTyaTaIuu HOpMa- 00o01eHue,
o0opynoBaHus U | SI3bIK U TUBHbIE BHYTPEHHSS U
OpraHu3aluu CTWIb JIe- | aKThl, Je- BHEILHAS KpH-
paboTHI JIOBOM J0- | JIOTIPOU3- THKA)
KyMEHTa- | BOA-
1007071 CTBEHHBIE
JOKYMEH-
Thl TICPH-
onuye-
cKasg Te-
4aTh, KH-
HO(OTO-
JOKYMEH-
THI U T.J1.)
NI-2 | Jemonctpupyetr | OcHoBHbIE | OCHOB- OtoOpats He- | HaBbikamu,
IIK 9 |3HaHus no co- TpeOoBa- HbIE  HC- | 00XOAUMBIC METOIaMH U
CTaBJICHUIO U HUS K CO- | TOYHUKH | UCTOUYHUKH JJIA | IpUEMaMu  pa-
odopmIIeHHIO CTaBJEHUIO | HHPOP- PACKpBITHS OOTBHI C UCTOY-
JOKYMEHTAITH, | JCJIOBBIX MaIuu TEMBbl  HCClie- | HHKaMu  (aHa-
MPEeIyCMOTPEH- | IIHCEM. (3aKOHBI, | JOBAHUA. U3,  CHHTE3,
HOU NpaBUIIaAMH HOpMa- 00o0111eHue,
dKCIUTyaTanuu | SI3bIK U THUBHBIC BHYTPCHHSS U
00Opy/OBaHUS U | CTWJIb JIe- | aKThl, Jie- BHCIIHSAS KpPH-
OpraHu3aluu JIOBOM JIO- | JJOIIPOU3- THKA)
paboThI KyMEHTa- | BOJ-
1002078 CTBEHHBIE
JOKYMEH-
Thl TIEPH-
onuye-
cKas  Tme-
4yaTh, KH-
HO(OTO-
JOKYMEH-
THI ¥ T.J1.)

3. MecTo IUCHHUIUIMHBI B CTPYKTYpPe 00pa30oBaTeibHOM MPOrpaMMbl

Hucunminaa «OCHOBBI BelleHHs 1es10Bor JokyMeHTanun» b1.B.1.22 otHocurcs
K 0a3zoBoil yactu bnoka 1 «/luciuminnel (Moaynu)» mporpammbsl OakanaBpuata. JlaH-



Hasd JUCHUIIIMHA OCHOBBIBACTCA HAd 3HAHWH IIKOJBbHOI'O KypCa PYCCKOI'O SA3bIKA.

Pa3z[e.111>1 (MOIly.]II/I) AUCHUIVIMHBI U MEKAUCHUIVIMHAPHBIEC CBA3U € MOCJICAYIOIH-
MU JUCIUIIJINHAMH

Ne | HammeHnoBanue  oOecneumnBae- | Ne/Ne pa3jiesioB, HeOOXOAMMBIX JJIsl M3y4e-
MbIX (MOCJeayIOIIMX) AUCHU- | HUS  (MOCJeayInnx) odecneYuBaeMbIX
IUTHH TUCUMILTAH

1 2

1. | ®unocodus + +

2. | Pycckuii si3bIK + +

3. | HOCTpaHHBIN S3BIK + +

4. O0beM TMCHUILTHHBI B 32a4eTHBIX eJHHHIIAX ¢ YKA3aHHEM KOJIHYeCcTBa aKaje-
MHYECKHX YACOB, BbIIeJIEHHBIX HA KOHTAKTHYIO PadoTy 00y4aroIuXcs ¢ mpernoja-
BaTeJieM (110 BUIaM Y4eOHBIX 3aHATHI) U HA CAMOCTOAATEJIbHYIO padoTy 00y4aro-
U XCHA

OO6miast Tpy10€MKOCTh (00BbEM) NUCIUILIMHBI COCTABIISIET 3 3a4€THBIC €IUHUIIBI
(3BET), 108 akagemuueckux yvaca.

O0béM TUCHMIIMHBI 110 BHAAM Y4eOHbIX 3aHATHH (B Yacax)
Ounas popma o0yueHnust

Bupa yueOHo# padoThI Bcero | Cemectp
4acoB 6
O01mas Tpy10eMKOCTb JUCHUILJINHbBI
4achl 108 108
3a4€THBIC CIMHUILIBI 3 3
AyIMTOpPHBbIE 3aAHATHSI, B TOM YHUCJIE: 72(8)* 72(8)*
MPAKTHYECCKUEC 3aHSATHS 72(8)* 72(8)*
CamocrositeabHast padora (CPC), B T.4. 36 36
MOJITOTOBKA K MPAKTUYECKUM 3aHATHUSIM 20 20
CaMOCTOSITEJIbHOE U3YUYEHHE TEM 8 8
MOATOTOBKA K TEKYIIEMY KOHTPOJIIO 8 8
IIpomexxyTOYHAs aTTECTALUA 3auér 3auer

()* - 3aHATHS, NPOBOAMMbIE B HHTEPAKTHUBHBIX hopmax

3aounas popma 00y4eHus

Bun yueOHo# paboTh Bcero Kypc
4acoB 3
O01mas Tpy10eMKOCTh TMCHUIIMHBI: YaChl 108(2)* | 108(2)*
3a4ETHBIC €IMHUIIBI 3 3
AyauTOpHBbIE 3AHATHS (BCEro), B TOM YHCJIE: 12(2)* 12(2)*
MIPAKTUYECKNE 3AHSATHS 12(2)* 12(2)*




Camocrositenbnas padora (CPC), B 1. 4. 96 96
MMOJArOTOBKA K MPAKTUYECKUM 3aHATUSM 46 46
CaMOCTOSITEJIbHOE U3YUYEHHUE TEM 30 30
MOJArOTOBKA K TEKYIEMY KOHTPOJIIO 20 20
IIpome:xkyTOYHAsA aTTeCTANUSA 3a4€T 3a4€T

()* - 3aHsATHUSA, TPOBOJUMBIE B MHTEPAKTUBHBIX (popmax

5. Conep:kanue TUCUUIINHBI
5.1. Pazaenasl AMCHUIINHBI M BUABI 3aHATHH B Yacax
Ounas popma 00yueHust

Ne HaumenoBanue pasaesioB Bcero Aymutop- | Camo-
n/n (4acoB) HbIE CTOSA-
3aHATHA TeJb-
(4ac) Has
113 pabora
L. Pa3znes 1. OcHOBHBIE TPEOOBAaHUSA K 54 36 (4)* 18
COCTABJICHHUIO [1IEJI0BBIX MTHCEM
5. Pa3nen 2. SI3BIK M CTHJIB 1€JI0BOM 54 36(4)* 18
AOKYMEHTAIIUMN
Bcero 108 72(8)* 36
3aounas ¢gopma o0yueHust
Ne HaumeHoBaHue pa3ie/ioB Bceero Aynutop- | Camo-
n/n (4acoB) HbIE CTOSI-
3aHATHA TeJIb-
(uac) Hasl
113 padora
L. Paznen 1. OcHoBHBIE TPEOOBAHUA K 54 6 (1y* 48
COCTABJIEHHIO /IEJIOBBIX THCEM
5 Pa3znen 2. SI3bIK U CTHJIB 1€J10BOH 54 6 (1)* 48
AOKYMEHTAIUN
Bcero 108 12(2)* 96
()* - 3aHsATHSA, TPOBOJUMBIE B MHTEPAKTUBHBIX (Dopmax
5.3. TemaTu4ecKuil IJIaH NPAKTHYECKUX 3aHATHI
Ounas popMma 00yueHust
Ne Tembl NpaKTHYECKHUX 3AHATHI KoJu-Bo
n/n 4acoB
Paznen 1. OcHOBHBbIE TPEOOBAHUSA K COCTABJICHHUIO [1€JI0OBBIX IMMHCEM
1. | SI3BIK ¥ CTUITB ACJIOBOM NOKYMEHTAIUU. TUTTHYHBIC OMIHOKH. 6
Crunuctuka nenoBoro nuchbma. @unancoas nokymentaius. O0-
5 | IIag XapaKTE€PUCTHKA JOKYMEHTOB 110 ()MHAHCOBO-PACYECTHBIM OIle- 6(2)*
pauusim.
3. | OcHOBHBIE TPEOOBaHHUS K COCTABJICHUIO JENIOBBIX ITHUCEM. 6(2)*




4. | CnenuanbHble CUCTEMBI AEIONPOU3BOACTBA 6
5 | ApXuBHOE XpaHEHHE JOKYMEHTOB. 6
6. | CocTaBiieHre TEKCTOB CIIY)KEOHBIX JTOKYMEHTOB. 6
Paznea 2. SI3bIK M CTHJIBb J1€JI0BOM IOKYMEHTAIMHU
7 | Konrpaxr (orosop) 6(4)*
JlokymeHTaIus o TPyAOBBIM OTHOIIIEHUSIM, (pHAHCaM, CHa0OXKe-
8. |umon COBITY 6
9 | @unHaHCcOBas JOKYyMEHTAIMsA 6
10. | “I3bIKOBBIE CPENCTBA JJIsl HAIUCAHUS JOKYMEHTOB 6
11. | Henosas mepenucka 6(4)*
Pexnama. Peannzanys KOMMYyHUKAaTUBHBIX CBSI3€W B POCCHICKON U
12 3aragHOu MOJEIISIX MUChMa 6
Bcero yacos 72(8)*
3aounas ¢gopma o0OyueHus
Ne TeMbl IPAKTHYECKUX 3aAHATHH KoJu-Bo
n/n 4acoB
Pa3nea 1. OcHoBHBIE TPeOOBAHMSA K COCTABJIEHUIO I€JIOBbIX ITHCEM
S3BIK W CTUJNIb JIETTIOBOM JOKYMEHTAIMU. TUIMHWYHBIE OIIMOKHU.
1 Crunuctuka pAenoBoro nuchMa. POuHAHCOBasT JTOKYMEHTAIIUS. )
) OO01mmast XxapakTepucTUKa JTOKYMEHTOB 10 (PMHAHCOBO-PACUETHBIM
oneparusiM.
, OcHoBHBIE TPeOOBaHMS K COCTABICHUIO JENOBBIX muceM. Crenu- )
) aJIbHbIE CUCTEMBI JEJIOMPOU3BOACTBA
3 ApXUBHOE XpaHEHHE NOKYMEHTOB. (COCTaBIEHUE TEKCTOB CIIy- 5
) XKEOHBIX JOKYMEHTOB.
Pazaed 2. SI3bIK M CTHJIB [1€10BOM JOKYMEHTALUH
4 KontpakT (norosop). [enoBas nepenucka. Pexnamanus (npeteH- 2(2)*
) 3Us)
5 S13pIKOBBIE CPEACTBA ISl HAMCAHUS JOKYMEHTOB 2
6 JlokymeHTaIus o TPYAOBBIM OTHOIIIEHUAM, (PUHAHCAM, CHa0Xe- )
HUIO U COBITY
Bcero yacos 12(2)*
( )* - 3aHsTHSA, TPOBOJUMBIE B MHTEPAKTUBHBIX (popmax
5.4. Coneprkanue pa3iejioB A1 CIUILIUHbI
Ne HaumeHnoBa- Conepxkanue paszjaesa Kommne-
n/n HHUE pa3jgeJia TEeHIUH

(TemMbI)




1. Pasznen 1. Oc- | SI3bIK U cTHIIB Je0BOM JoKkymMeHTauuu. Tunnu- | U1 YK4
HOBHbIE Tpe- | Hbie OMmMOKK. CTUIUCTUKA JIETIOBOTO MHUCHhMA. NI11TK4
O0oBaHus k co- | GunancoBas nokymentamus. O6mas xapakre- | UJA2I1K4
CTaBJICHUIO PUCTHKA TOKYMEHTOB 1O (DMHAHCOBO-

AeJIOBBIX IU- | pacyeTHbIM onepauusiM. OCHOBHbIE TPEOOBAHUS

ceM K COCTaBJICHUIO JIEN0BbIX nuceM. CrienuaabHbIe
CUCTEMBI JICJIOTPOU3BOJICTBA. APXUBHOE XpaHe-
HUE J0KyMeHTOB. COCTaBJI€HHE TEKCTOB CITy-
AKEOHBIX JIOKYMEHTOB.

2. Paznean 2. Kontpaxkr (morosop). [lenosas nepenucka. Pe- | UJ1YK4
A3bIK ¥ CTWIB | KJIaMalus (IPETSH3US). NJI1TIK4
JeJIOBOM [10- SA3bIKOBBIE CpecTBa 1 HanucaHus qokymeH- | M/I21TK4
KYMEHTAIlUM | TOB.

JlokyMeHTaIus 1o TPYI0BbIM OTHOIIIEHUSIM,
¢buHaHCcaM, CHa0XEHUIO U COBITY.
6. YueOHO-MeTOAMYeCKOE 00eclieYeHrne CAMOCTOATeIbHOM padoThl
TemMaTuyeckuii MIaH caMOCTOATEIbHON pabOThI
No | Tematuka camoctositenbHOM pa- | Kon-Bo | PekoMeHmyeMble HCTOYHUKH UH-
n/m OOTHBI 4acoB dbopmanmu (Ne ucTouHuka)
ocHOB- | pomnon- | (Uutepuer-
Has HUTEJb- | PECypChl)
(3. 8 | Has (u3 (3 1m. 9
PILJI) m 8 PIIJI)
20010
1. | Cucrema opraHu3aluOHHO —
IPaBOBOM JOKYMEHTALIUH. 2/4 1-3 2,8 1-8
2. | Cucrema pacnopsIUTEIIbHON J10-
KYMEHTAIUU. 2/4 1-3 2,8 1-8
3. | Cucrema HHPOPMALIUOHHO —
CIIPABOYHOM JOKYMEHTALIMH. 2/4 1-3 2,8 1-8
4. | TpaAULIMOHHBIA U JJIEKTPOHHBIN
JIOKYMEHTOOOOPOT. 2/4 1-3 2,8 1-8
5. | Bxonsmue u ucxosuiue J0Ky-
MECHTBI. 2/4 1-3 2,8 1-8
6. | Texyuiee XxpaHeHuUe, CIUChIBAHUE
Y YHUUYTOXKEHUE JOKYMEHTOB. 2/4 1-3 2,8 1-8
7. | SI3bIK ¥ CTUIIb I€JIOBOM JIOKY-
MCHTALIMU. 2/6 1-3 2,8 1-8
8. | JlokyMeHTaIus 1o TPy10BbIM
OTHOUIEHUSIM. 2/6 1-3 9-14 1-8
9. | ®uHaHCOBAsI JOKYMEHTAIIHUSI. 2/6 1-3 9-14 1-8
10. | JlokymeHTbI TIO CHAaOXEHHIO U 9-14
COBITY. 2/6 1-3 1-8




11. | JlenoBele muchbMa. 2/6 1-3 9-14 1-8
12. | Kondepennuanbuple JI0KyMEH- 9-14

THI. 2/6 1-3 1-8
13 | OpopmieHue nen JJIUTEIbHBIX 9-14

CPOKOB XpaHEHHUSI. 2/6 1-3 1-8
14 | CocTaB y4eTHBIX JOKYMEHTOB. 2/6 1-3 9-14 1-8
15 | OGopynoBaHue  apXUBOXpaHU- 9-14

JIUTII. 2/6 1-3 1-8
16 | Mcnonp3oBaHue AOKYMEHTa ap- 9-14

XUBA. 2/6 1-3 1-8
17 | KoMmbloTepHble TEXHOJIOTHH 2/6 1-3 9-14 1-8
18 | S3bIKOBBIE CpencTBa ISl HANU- 9-14

CaHUs JIOKYMEHTOB. 2/6 1-3 1-8

Bcero 36/96

36/96-B yncnuTene KOJINYECTBO YACOB CAMOCTOSITEIbHON paboThI 110 0YHOU (Hop-
Me, a B 3HaMEHaTeJe - 10 3a04HON (popmam oOydeHHs.

Y4eOHO-MeTOAMYECKHE MATEPHAJIBI AJIS1 CAMOCTOSTEIbHOM PadoThI:

1. Kopob6eitnukosa JI.C. JlokyMeHTallMOHHOE OOECIIEYeHUE JIETOBOTO OOIIECHUS. —
M.,

2. Cupopos I1.H. JlenoBoe obuienue. - M., 2013 (znanium.com)

. Kysneno 1.H. Jlenosoe nucemo. — M., 2013(znanium.com)

(98}

MeToanuyecKkue peKOMEeHAalUuU CTYIeHTY K CAMOCTOSAATeIbLHOI padore

CamocrosiTesibHass padoTa CTYJIEHTOB, IIPEAYCMOTPEHHAs YYEOHBIM TIJIAHOM B
obbeme He MeHee 36/96 JacoB 001IIero KoJIMUecTBa 4acoB, CIIOCOOCTBYET OoJiee TIIy0o-
KOMY YCBOCHMIO U3y4aeMoro Kypca, GopMUpPyeT HaBBIKH MCCIIEA0BATEIbCKON pabOThI U
OpPUEHTHUPYET CTYIECHTOB Ha YMEHHUE MPUMEHITh TEOPETUYECKUE 3HAHUS Ha MPAKTHUKE.

CamocTosiTenbHast paboTa HOCUT CUCTEMAaTUYECKUI XapakTep.

Pe3ynbrarhl caMoCTOSITENIBHOM pPaOOThl KOHTPOJIMPYIOTCS MpernojaBaTesieM U
YUUTBIBAIOTCS MPU aTTeCTaluu CTyeHTa (3aueT). [Ipu 3ToM npoBoaATCsS TECTUPOBAHUE,
HKCIIPECC-OMPOC Ha TMPAKTUYECKUX 3aHATHSX, 3acilylIMBaHWE IOKIAIOB, pedeparos,
MPOBEpKa MUCbMEHHBIX PabOT | T.1.

3amaHus JUIsi CAaMOCTOSITENTEHOW pabOThI COCTABISIOTCS 0 pa3jiesiaM U TeMam, To
KOTOPBIM HE MPETyCMOTPEHBI ayJAUTOPHBIC 3aHATHA, TUOO TpeOyeTcsl MOTOTHUTEIHHO
npopadoTaTh W TMPOAHATU3UPOBATh PACCMATPUBAEMBIN MpemoaBaTeieM MaTepuan B
o0beMe 3arIaHuPOBAaHHBIX YaCOB.

JIJis MOATOTOBKM K 3aHSATHUSM U BBIIIOJHEHUS! CAMOCTOSITEIbHOU paboThl CTYyIEH-
TaM PEKOMEHAYIOTCS Y4eOHO-METOANUECKHUE U3aHMsl, a TAK)KE€ METOAMYECKUE MaTepu-
aJlbl, BBIMMyLICHHbIE Kadeapoil CBOMMHU CUJIaMH U MPEIOCTaBIsIEMbIE CTyI€HTaM BO Bpe-
MsI 3aHATHH (IPUIIOKEHNUS ):

® HarJsiHbIe TOCOOUs (TTaKaThI)

® TI0CCApUil - CJIOBAph TEPMUHOB MO TEMATHKE TUCITUTUTHHEI.

CamocrosiTesibHas padoTa ¢ KHMIoil. B Halie BpeMsi KHUTa CyIIECTBYET B JBYX



dbopmax: TpaaUIMOHHOM M 3JICKTPOHHOU. B MHTEepHETE CYIIECTBYIOT IeNble OMOIMOTEKH,
pacroJiararpiye 1eCATKaMH ThICSY JICKTPOHHBIX TeKCTOB. CeromHs B 0OIIECTBE MPE0o-
Ja1aeT MHEHHUE, YTO TIeYaTHAsS KHUTA ¥ €€ KOMITBIOTEPHBIA TEKCT AOTOJHSIOT APYT IpyTa.
Hcnonb3ys AeKTpOHHBIA BapHaHT KHWTH, 3HAYUTEIHHO OBICTPEE MOATOTOBUTH Ha €ro
0aze pedepar, KOHTPOIBHYIO PabOTy, OIOTHATH TEKCT CBOCH PabOTHI MO TpeOyeMbIit
y4eOHBIM 3a1aHreM o0beM. [leuaTHpIe KHUTH ropasio Jierde v yAo0Hee YUTaTh.

Pabotas ¢ KHUTOM, CTYJIEHTHI CTAIKUBAIOTCS C PsiioM npobsieM. OHa U3 HUX — Ka-
Kasg kHura jyduie. [{erecoobpa3zHo B MepByr0 o4yepeib 0OpPaTUTHCS K JIMTEPAType, PEKO-
MEHI0BaHHOU mpemnonaasareneM. Llenecoobpa3Ho mpoYUTaTh aHHOTAIIMIO K KHUTE, B KO-
TOPOM yKa3aHO, KOMY U JIJIsl KAKHX IIeJIeld OHa MOKET OBITh MOJIE3HA.

Hpyras npo6iieMa — kak 3¢ (HEeKTUBHO YCBOUTH MaTepual KHuru. KauecTBo ycBoe-
HUSl y4eOHOT0 MaTepuaia CyIIECTBEHHO 3aBUCUT OT MaHEphbl MPOYTEHUsI KHUTU. MOXXHO
BBIJIETIUTH MSITh OCHOBHBIX IIPUEMOB PaOOTHI C JINTEPATYPOH.

YreHne-mpoCMOTP HCIOJB3YETCS IS TPEIBAPUTEIHLHOTO O3HAKOMIICHUS C KHU-
TOM, OIICHKH €€ IIEHHOCTH. Takoe YTEeHHE MpPEeIoiaracT O3HAKOMJICHHE C aHHOTAIHEH,
MIPEIUCIOBUEM, OTJIABJIICHUEM, 3aKIIFOUEHUEM KHHUTH, ITOMCK IO OTJIaBJICHHIO Hamboee
BaKHBIX MBICJICH W BEIBOJIOB aBTOPA MPOU3BEICHUSI.

Bre16opouHoe UTeHHE TpearnoiaracT n30upaTebHOe YTCHUE OTACIBHBIX Pa3/IeiioB
TEKCTa. ITOT METOJ HUCIIOJIB3YeTCs, KaK MPaBUIio, TOCTE TPEABAPUTEIHLHOTO MPOCMOTpA
KHUTH, TIPU €€ BTOPUYHOM YTCHHH.

CkaHupoBaHUE MPEACTABISET OBICTPBIN MPOCMOTP KHHUTH C IIEJIbI0 TIoucka (pamu-
iy, paxTa, OIICHKHU U JIp.

VYriybneHHOe UTeHue MperoiaraeT oopaiieHue BHUMaHUsl Ha JIETAIU COJeprKa-
HUSl TEKCTa, €ro aHaliu3 U O1eHKy. CKOpOCTh MOI00HOTO BU/A YTEHUSI COCTABIISIET OpHU-
eHTUPOBOYHO /10 7-10 cTpanuil B yac. OHa MOKET OBITh U BBIIIE, €CITU YUTATENb YIKE 00-
JIa/1aeT ONpeesIEHHBIM 3HAHUEM T10 TeMe KHUTH WU CTaThU.

YrnyOneHHOe YTeHHE JIUTEePaTyphl IPEIOoJIaracT:

e CrpemiicHHE K TTOHUMAHHIO TPOYMTAHHOTO; 0€3 IIOHUMAaHUS CMBICIIA TPOYHTaH-
HOTO MH(OPMAITIIO OYEHB TPYTHO 3aTIOMHHUTb.

e OOayMbIBaHUE U3JIOKEHHON B KHUTE MHPOpMaIK. Torja cOOCTBEHHbIE MBICTH,
BO3HUKIIIME B XO0JI€ 3HAKOMCTBA C UYKUMU pabOTaMu, MOCTY>KaT OCHOBOM ISl TOJTyde-
HUSI HOBOT'O 3HAHUA.

e MpICIIEHHOE BBIJICTICHHE KITIOYEBBIX CJIOB, WJACH pa3ApoOJICHHE COJEp>KaHUs
TEKCTa Ha JIOTUYECKUE OJOKH, COCTABJICHUE IIaHa MPOYMTAaHHOTO. ECiii CTyneHT nMeer
JICNI0 ¢ JIWYHOW KHUTOM, TO KITIOUEBBIC CJIOBA M MBICIH MOXHO TOTYCPKHYTh KapaHia-
IIOM.

e CocraBieHHE KOHCIIEKTa U3YYEHHOTO MaTepraia. Eciiu cTaThst Wiv pas3zes KHU-
T'Y 10 00BheMy HEOOJBINOHN, TO MEeECO00Pa3HO MPUCTYIHUTh K KOHCIIEKTUPOBAHUIO, MPO-
YUTaB UX MOJHOCTHIO. B Apyrux citydasx skenaTesbHo mpountats 7-10 cTpanuir.

7. @OHABI OLICHOYHBIX CPEACTB
@DoH/T OIICHOYHBIX MATEPUAIOB (CPEICTB) JJISI MPOBEJACHUS TEKYyIIeH, Mpome-

KYTOUHOW aTTECTAllMd OOyYalOIIUXCs MO JAUCIUIIINHE (MOYII0) UIW MPAKTHUKE, BXO-
JSIIMA B COCTaB COOTBETCTBEHHO paboueil MporpaMMbl JUCHUIUIUHBI (MOIYJISl) WM



MPOTPAMMBI PAKTHKH, BKITIOYAET B CeOsI:

1. mepeyeHb KOMIIETEHIIMN C yKa3aHUEM 3TanoB MX (OPMUPOBAaHUS B MPOIECCE
OCBOEHHS 00pa30BaTENbHON MPOTPaAMMBI;

2. omHcaHUe TOKAa3aTellell M KPUTCPUEB OICHUBAHUS KOMIICTCHIMA Ha pa3iInd-
HBIX JTanax uxX (OPMHUPOBAHUS, OMTUCAHUE IIIKAJIBI OIICHUBAHHS,

3. TUIOBBIC KOHTPOJIBHBIC 3aJlaHWsI WIM HHBIE MaTepUaIbl, HEOOXOIUMBIC IS
OLICHKH 3HAHWH, YMCHUH, HABBIKOB M (WJIM) OMBITA ACATEILHOCTH, XapaKTePH3YIOIINX
9Tarbl POPMUPOBAHHST KOMITCTCHITHIA;

4. METOINYECKUE MaTEpUAIIbI, ONPECISIONINE MPOIEAYPhl OIICHUBAHUS 3HAHUH,
YMEHHIA, HABBIKOB, XapaKTEPU3YOIIHX 3Tarbl (OPMUPOBAHUS KOMIICTECHITHH.

JInst Kakaoro pesysbTara OOy4eHUs MO JAHUCHMILIMHE OPTaHU3aIsl OTNpENeisieT
MIOKa3aTeNId U KPUTEPUHU OLCHUBaHUsI C(HOPMHUPOBAHHOCTH KOMIIETCHIINI Ha pa3IHYHBIX
aTanax ux GOPMUPOBAHUS, IIKAIBI U MPOIETYPHI OLCHUBAHMUSI.

7.1. IlepeyeHb KOMIIETEHUMH ¢ YKa3aHUEM 3TANoOB UX GOPMHUPOBAHMS B IpoLecce
0CBOCHHUS 00Pa30BaTEJIbHOI POrPAMMBI

JAMCHUIUIMHBI /3JIEMEHThI MPOTrPAMMBI

Cemectp (kypc*) (mpaktuku, 'MA), yuacTByomue B

(GopMHUpPOBAHUN KOMIIETEHLIMHU

YK -4
Cnoco0eH oCcymecTBJISTh 1eJI0BYI) KOMMYHUKALNMIO B YCTHON U MUCbMEHHOM
(¢opmax Ha rocyrapcTrBeHHOM si3biKe Poccuiickon Degepanuum ¥ HHOCTPAH-
HOM(BIX) sI3bIKe(aX)
N1 YK4 JlemoHCTpUpYET YMEHUE BECTU OOMEH J1eJI0BOM MH(pOpMaIueld B YCTHON U
MKMChbMEHHOM (hopMax Ha roCyJJapPCTBEHHOM SI3bIKE

1,2 (1,2)* WNHOCTpaHHBIN S3BIK
6(4)* OcHOBBI Be/eHUsI 1€JIOBOIl JOKyMEHTAa-
MU
2(1)* Pycckuii AI3bIK U KYJIbTYpa peuu
3(5)* [ToaroToBka K mpoueaype 3alMThl U MPO-
uenypa 3amutsl BKP

K9

Cnoco0eH npoBepuTh COOTBETCTBHE NOKyMeHTaMu HAa ATC ycii0BusiM rapas-

THH U COCTABJIATH U 0OPMJISITH ONIEPATUBHYI0 JOKYMEHTAIUIO, IPEeAyCMOTPEH-
HYK IPABHJIAMM IKCILTYaATAIlUM.

W] 1 IIK9 Cocrapnsier u 0opMIIIET ONIEPATUBHYIO JOKYMEHTAIIMIO TIPETyCMOTPEH-
HYIO MpaBUJIaMH KCILTyaTalliu 000pYyI0BaHUSL M OPTaHU3alUU pPabOThl
DnexkTpudecKas 4acTh JIEKTPOCTAHIUN U
MOJCTAHIMN
DIEKTPOIHEPreTUUECKUE CUCTEMBI M CETH
TexHHKa BBICOKUX HANPSIKCHUN
HanexxHocTh 271eKTpooOopy0BaHUS aB-
TOMOOMJIEH U TPAKTOPOB
OCHOBBI BEJICHHUSI JI€TTOBOM TOKYMEHTALlUU
KowmmbroTepnas rpaduka




3KCHJ’IyaTaI_[I/IOHHa$I IIPAaKTHKaA

IIpepnumiomHas mpakTUKa

0O0TBI

[ToaroroBka K npoueaype 3aluuThl U 3a-
IIUTa BBITYCKHOW KBATM(PUKAIIMOHHOM pa-

N2 TIK 9 JleMOHCTpUpPYET 3HAHUS MO COCTaBJICHHIO U OGOPMIICHUIO JTOKYMEHTa-
MU, MPEAYCMOTPEHHONW MpaBWJIAMM JKCIUTyaTallud OOOpYAOBaHUS U OpPraHHU3alUU

paboThI

DIIEKTpUYECKasl 4YaCcTh SJICKTPOCTAHIUHN U
HOACTAaHIIUHA

DJIEKTPOIHEPTreTUYECKUE CUCTEMBI U CETH

TexHuKa BBICOKMX HAIIPSKEHUN

HanexHocThb 371eKTpoo0opyA0BaHMS aB-
TOMOOUJIEH U TPAKTOPOB

OCHOBBI BCIACHU A I[GJIOBOﬁ JOKYMCHTAIIMH

Komnbrotrepnas rpaduka

OKCITyaTalMOHHAs MPaKTHKa

[IpenaunuomMHas npakTUKa

0O0TBI

[ToaroroBka Kk npoueaype 3aluThl U 3a-
IIUTa BRITYCKHOW KBATH(UKAIIMOHHOMN pa-

*- 014 3a04HOIL hopmbl 00YyUeHUs

7.2 Onucanue nmokasaresjieil U KpuTepueB OLCHUBAHUA KOMIIETCH NI

ITokazarenu

Kputepuu onenuBanus

Ikana no TpaAMIMOHHON NATHOAJIBHON cCHCTEMe

JonoporossIii IToporossrit IIponBUHYTHINH Beicokui
(«HEYTOBIETBO- («yIIOBIETBOPHUTEIb- («xoportioy) («OTIUYHOY)
PUTEIILHO) HOY)

YK — 4 Cnioco0eH ocymiecTBIATH AeJIOBYI) KOMMYHUKAIUIO B YCTHOM M MU Ch-
MEHHOHU (popmMax Ha rocyaapcTBeHHOM si3bike Poccuiickoit @enepauyny U HHO-
CTPaAHHOM(BIX) sI3bIKe(aX)

3uannst | Otcyrersue wm | OcHOBBI — TipaBo- | KimoueBsie ¢pa- | CHHOHMMUAYE-
HatUMMe $parMe- | gorg  peryNmpo- | 3bI, BBIPAKEHWS | CKUI M aHTOHH-
TApHDIX SHANHL | papyrg B cBoOeif | coTyachs, Heco- | MHUECKHH  psj
peayCMOTpPEH-
HEIX nammoi | TIPOMECCHOHANB- | TTACHS, TNPHBIC- | CIIOB H CIIOBOCO-
KOMITCTEHITHEH HOW  JesTENbHO- | YeHUs  BHUMA- | YETAaHUM  TPO-
CTH. HUE K Kakomy- | peccHOHaIbHON
anb0  acmekTy, | HalpaBJIeHHO-
apryMeHTaluu | CTH.
CBOMX JIOBOJIOB.
Ymenus Orcyrcreue win | [Tonp30BaThCs H3Bneuenusa oc- | [loaroroButs u

Hanuue pparme-
TApHBIX 3HAHUH,

HaBBIKaMH IIOHUC-
Ka HOPMAaTHBHBIX

HOBHOW HH{]Op-
Mamuu U 0000-

MIPOBECTU
3E€HTAIHUIO

npe-
Ha




HPpEAYCMOTPEH- | 1 MPABOBBIX JO- | IICHUA 3aJIaHHYIO TEMY.
HbIX IAHHOH | gyMenTOB B CBO- | ee B BHE pede-
KOMICTCHIMEN | o mpodeccro- | paToB, pesiome,
HaJIbHOM Jiesl- | aHHOTalMi — Ha
TEJIBHOCTH . PYCCKOM U
AHTJIMMCKOM
SI3BIKE.

Hasbiku | OtcyrerBue umu | Teopernueckumu | imeTs Oermbiii u | [TogmepxuBath
f:”}‘f:;e %)521?;16?1 SHAHISIMIL B 06 PUTMUYHBINA KOHTaKT co
HpiﬂyCMOTpeH_ ’ TEMII PEUH. CIIyIIaTeIsAMHU,
HBIX nanmoii | EME,  O3BOJIIO- BIIAJICET  TpHeE-
KOMIICTCHIIMCH MaMu U IIOA-

IIUMU BECTH Op-
TaHU3aIUOHHO
YIPABJICHYECKYIO
paboTy B KOJIJIEK-
THBE Ha BBHICOKOM
npodeccroHanb-

HOM YPOBHE .

JepIKaHUsT MHTE-
peca  ayauToO-
pHH.

IIK-9 Cnoco0en npoBeputhb coorBeTcTBHE J0KyMeHTanuu Ha ATC ycioBusam
FapaHTHH U COCTABJATH U 0)OPMJISITH ONIePATUBHYI0 TOKYMEHTAIUIO, IIPe1y-
CMOTPEHHYI0 PABWJIAMH IKCILJIYaTAlMH.

3nanne | OTCyTCTBHE WM | OCHOBHBIE MCTOY- | OCHOBHBIE TIPO- | OCHOBHBIC IIPO-
Hanwiue ¢parMe- | gy pHpopMa- | GIEMBI  COBpe- | GIeMBI  TeOpuH,
TapHbIX 3HAHWUU,
102078 (3aKOHBI, | MEHHOTO HCTOY- | METOJOJIOTUN U
IIPEyCMOTPEH- )
HEIX nanmoji | HOPMATHBHBIC aK- | HHKOBC/ICHHUS: MPaKTUKH  HUC-
BOJCTBEHHBIE [10- | HHPOpPMAIIMOH- | HUA
KYMEHTBI TI€pUO- | HOTO TMPOCTpPaH-
TUYecKas TevaTh, | CTBa, TEMATHKH
KMHO(OTOMOKY- | HCCIIEOBAaHUH,
MEHTBI | T.1.) CMEHa TIPHOPH-
TETOB, Pa3BUTHC
KOMITBFOTEPHBIX
TEXHOJIOTUH.
Ymenne | OTcyTcTBHE WM | 0TOOpATh  HEOO- | aHAIM3UPOBATH | ONPEICITHTD
HaIAIHC ‘bPaFM‘E‘ XOIUMBIE HCTOY- | OCOOEHHOCTH poOJIeMBbI KOM-
TapHbIX HaHUU
HpI;HYCMoipeH | HUKM JUIsl  pac- | pa3InYHbIX WH- | IJIEKTOBAHUS
HEIX nanmoii | KPBITAA TEMBI HC- (OpMAaIMOHHBIX | COBPEMEHHBIX
KOMITETEHIHEH CJIeIOBaHUS JIOKyMEHTOB, JIOKyMEHTOB,




JaBaTh WX KJIac- | UCMIOJIb30BaTh
cuuKanuio, TEXHUYECKUE
OTpEeNeNsaTh Xa- | HOCUTEIH, KOM-
paKTep H3yde- | MBIOTEPHBIS
HUS TEXHOJIOTHH.

Happikn | OTCyTCTBHE WM | HABBIKAMH, METO- | HABBIKAMH HaBBIKAMHU  CH-

Hanmuue (parme-

TapHBIX 3HaHI/II71, JaMn W IpHEMa- | OOCHKKW HUCTOY- | CTCMHOI0  IIOX-
peyCMOTpPEH-
HEIX NAHHOM MU pa6OTBI C HC- | HUKOB I II0- | XO04a MOACIHUPO-
KOMIICTCHITHEH

TOYHMKAMU (aHa- | Iy4eHUs OOBEK- | BAaHUS, OIpee-

3, CUHTE3, | TABHON WH(Op- | ICHUS YHUKAJIb-
00o001enue, Malluu. HOCTH HMCTOYHU-
BHYTPCHHSS 51 Ka

BHCIIHAA KpPUTH-

Ka)

7.3. TunoBbie KOHTPOJIbHBIE 32 IaHUA
TecTsl 11 TEKyIero KOHTPOJIS

1. B /lpeBHepYCCKOM rocyapcTBe HEeHTPaAMM BeeHHsI JOKYMEHTALMM U ee XpaHe-
HUA OBLIIN:

a) MOHACTBIpH; 0) apXUBBI; B) KHSDKECKHUE TaJaThl; T') APCKUN ABOPEIL.
2. Kak Ha3bIBAIMCh NePBblIe TOCYAAPCTBEHHbIE YUPEKICHUA ?

a) lernapTaMeHThl; 0) KHSKECTBA; B) MPUKA3bl; T') MOHACTBIPH.

3. Kakue peKBH3UTHI OTHOCATCH K OPUANYECKH 3HAYUMBbIM?

a) 1aTa, peruCTPallMOHHBIA HOMEP JOKYMEHTA;

0) 3aroJIOBOK K TEKCTY, OTMETKa 00 UCTIOJHUTEIIE;

B) PE30JIIOLMS, OTMETKA O HAJIMYUH MPUIIOKECHHM.

4. Jles10n1pou3BOACTBO — 3TO:

a) ABUKCHUC JJOKYMCHTOB B OpraHU3all ¢ MOMCHTA UX CO3IaHH WJIN ITOJIYUCHHA 10
3aBCPIICHUA UCIIOJTHCHU A,

0) oTpacib JAesATeTbHOCTH, 00eCIIeYnBaOIIas JOKYMEHTUPOBAHUE U OpTraHU3aIIUIo pa-
00THI ¢ O(OHUIIMATTEHBIMU JOKYMEHTAMH;



B) 3amuch HHGOPMAIMK HA PA3TUIHBIX HOCUTEIISX TI0 YCTAHOBJICHHBIM TTPaBUIaM.
5. I1o crioco0y JOKYMEHTHPOBAHMS PA3JIHYAIOT JOKYMEHTbI:

a) TpadapeTHBIE;

0) pyKOTIMICHBIC TTMCEMEHHBIC;

B) (hopMaM30BaHHEIE.

6. [L1s1 4ero mpoBoAUTCH YHU(PUKALMS JOKYMEHTOB?

a) 7151 JOKYMEHTHUPOBAHUS YIIPABICHUYECKOU IEATEbHOCTH;

0) 1u1s opra"u3anuu paboThl ¢ JOKyMEHTaMU;

B) /ISl CHIDKEHHUS KOJTMUECTBA IPUMEHSIEMBIX TOKYMEHTOB, CHI)KCHUS TPYJO0EMKOCTH
X 00pabOTKH.

7. Pacnosnioxkenne peKBU3UTOB HA OJIaHKe JOKYMEHTA ONpeiessieTcs:
a) COCTaBUTEJIEM JIOKYMEHTA;

0) npaBuIaMu YHU(PUKAIIMHA TOKYMEHTOB;

B) TOCYJIapCTBEHHBIM CTaHJIAPTOM.

8. PekBM3HUT 1O0KyMEeHTa — 3TO:

a) CTaHJIapTHBIN JTUCT OyMaru, Ha KOTOPOM O0TOoOpa)keHa MOCTOsSIHHAA UH(pOpMaIus U
OTBEJICHO ONPEICIICHHOE MECTO JIJIsl IEPEMEHHOI;

0) COBOKYITHOCTb PacCIOJIOKEHHBIX B ONIPENEIEHHOMN MOCIeA0BaTeIbHOCTH 3alUCEH,
MPUCYIIMX ONPEACIICHHBIM BUJIaM JOKYMEHTOB;

B) 00s3aTENBHBIN AEMEHT O(DUIIMATIBHOTO JJOKYMEHTA.
9. PexkBu3ut «HanmeHoBaHue BU/Ia JOKYMEHTA»:

a) MO3BOJIAET CYAUTh O HA3HAYEHUH JJOKYMEHTA, ONPEIEIISIET COCTAB PEKBU3UTOB U
CTPYKTYpPY TEKCTa;

0) MO3BOJISIET CYIUTh O HA3BaHUM OPraHU3AIMU — aBTOPA IOKYMEHTA;
B) IPUAAET COAECPKAHUIO IOKYMEHTAa HOPMAaTUBHBIN WUJIM IIPABOBOM XapakTep.

10. PerucTpanMoHHbIi HOMEP T0KyMEHTa — 3TO:



a) J1aTa ero MOANKMCAHUS WIH YTBEPKICHHUS,

0) ycmoBHOe 0003HAYEHHE JOKYMEHTA, IO KOTOPHIM OH BBEJICH B HH(POPMAITIOHHO-
IIOUCKOBYIO CUCTEMY OpraHU3AINH;

B) OTMETKa JJI1 aBTOMATUYECKOT0 MOMCKA JOKYMEHTA (MOKET BKJIIOUATh UM IUCKA,
IUpEKTOpHHU U (aiiia, CoepKallero 1aHHbIi JOKYMEHT).

11. B kakoM ciy4ae nNpaBWJIbHO 0OPMIIEH PEKBH3HUT «Apecar»?
a) upexropy mikosst Ne 51
NBanosou Tamape IlerpoBHe
0) Qupexropy mikosbr Ne 51
NBanoson T. I1.
B) 129128, Mockaa, yi. PoctokuHnckas, 7
Hupektopy mkonsl Ne 51 r-xe MBanosoii T. I1.
r) upexropy MaxaukanuHCKOM mKoJbl Ne 51
T. I1. iBanoBoi

12. Ilnan padorsl Kosiea:ka Ha 2018/19 yueOHbI# roa yTBep:K/AeH pelieHreM Iie-
Aaroru4eckoro cosera. B kakom ciayuyae npaBuiibHO opopMiieH pekBU3HUT «I'pud
YTBEpKIACHUSA TOKYMEHTa»?

a) YTBEPXIAIO
Pemenne negarornaeckoro coBeTa
ot 12.08.2006 r. Ne 14

6) YTBEPXJIEH
PeriennemM negarornueckoro coBera
ot 12.08.2006 Ne 14

B) YTBEPXJIEH
PemnienrieM negarornyeckoro CoOBeTa

or 12.08.2006 r. Ne 14



13. PexkBH3HUT «3aroj10BOK K TEKCTY»:
a) OTpa)kaeT KpPaTKoOe COAECPKaHUE TOKYMEHTA;

0) MO3BOJISIET CYIUTh O HA3HAYEHUU JJOKYMEHTA, ONPEJIECISET COCTaB PEKBU3UTOB U
CTPYKTYpPY TEKCTa;

B) HEOOXOIMM JIJIsl OTIEPATUBHOMN CBSI3U C TEM, KTO COCTaBUJI JIOKYMEHT.

14. B kakoM MecTe JOKYMEHTAa NMPOCTABJsAETCH PeKBU3UT «OTMETKA 0 KOHTPO-
Jae»?

a) Ha JIEBOM I10JIe JOKyMEHTA, HAPOTUB peKkBU3UTa « CIIpaBOYHBIE JaHHbIE 00 OpraHu-
3aLHN»;

0) B BEpXHEM IIPaBOM YIIIy TIEPBOTO JIUCTA JJOKYMEHTA;
B) B HIDKHEM TIPABOM YTIIy TIEPBOIO JIUCTA TOKYMEHTA.
15. PexBusur «I'pu¢ cornacopanus» oQpopMISIOT CJIeTyOHIAM 00pa3oM:
a) COI'JTACOBAHO
[Iporokoiiom 3acenanus
IIPaBJICHUS CTPaxoBOou komnanuu «llnanera»
ot 21.06.2006 Ne 10

0) H. U. Opnos

(moamnucs)
B) HavanbHMK 10puandecKoro oraena
[Toanuce
I'. 1. Cunopos
21.12.2006
16. PexBu3ur «Busbl corjiacoBaHusa»:

a) CIIY>KUT 1711 0hOPMIICHUSI BHEIITHETO COTJIACOBaHUS ¢ KOHKPETHBIM JOJDKHOCTHBIM
JIUIIOM WJIA KOJUIETHATIBLHBIM OPTaHOM;

0) mpuaaeT coaep>KaHui0 OPHUITMATBHOTO TOKYMEHTAa HOPMAaTUBHBIN WJIU MPABOBOU Xa-
pakTep;



B) HCIIOJIB3YCTCA AJIsI BHYTPCHHCTO COIJIaCOBAHUS ITPOCKTOB JOKYMCHTOB U IIPHU O3HA-
KOMJIEHUH C KaKUM-JIH0O JOKYMCHTOM KaK NMCbMCHHOC IOATBCPIKIACHUC (baKTa O3Ha-
KOMIJICHHA.

17. I[JISI AJOKYMCHTA, IIOAJIMHHUK KOTOPOI'O OCTACTCA B OpraHu3aliii, BU3bI ITPOCTAB-
JIIOTCA:

a) HUKE TOAMUCU PYKOBOAUTENS, OAMUCABIIETO IOKYMEHT;
0) B HIDKHEW 4aCTH 0OOOPOTHOM CTOPOHBI TTOCIIEHETO JUCTA MOUIMHHUKA JJOKYMEHTA;
') Ha 000POTHOM CTOPOHE MEPBOTO JIMCTA JOKYMEHTA.

18. B kakoM ciy4yae npaBuiIbHO 0(popMieH peKBH3UT «OTMETKA 0 HAJIUYUM NIPHU-
JIOKEHHS», €CJIM B TEKCTE CONPOBOAMTEIbHOI0 MUCHMA HE YIIOMHHAJIOCH O IIPHJIO-
JKeHHHU?

a) [Tpunoxenue:
1. CripaBka 0 cornacoBaHuM npoekTa Ha 4 J1. B 1 3K3.;
2. OT3bIB 110 MPOEKTY Ha 2 1. B 1 3K3.
0) Ilpunoxenue: Ha 6 1. B 1 3K3.
19. PexBu3ut «OT™MeTKA 00 MCIIOJITHUTEIIE):
a) HeOOXOIUM JJISI ONIEPATHUBHOM CBSI3U C TEM, KTO COCTaBHII JOKYMEHT;
0) sIBISIETCSI OJTHUM U3 OCHOBHBIX CIIOCOOOB YOCTOBEPEHUS JOKYMEHTA,
B) GUKCUpPYET YKa3aHUs pyKOBOJMUTEIIS MO MOBOTYy UCTIOJHEHUS JOKYMEHTA.

20. B xakoMm ciiyyae npaBuibHO ogopmiieH pekBu3uT «llognucs» Ha O1aHKe 10-
KymMeHTa?

a) Pexktop akagemun B. A. IlerpoBa

0) Pextop akagemuu [Tetpora B. A.
B) PexTop Cubupckoii akageMuu

rOCyJIapCTBEHHOM CITY>KOBI B. A. IlerpoBa

21. B orcyrcrBue pykoBoautenas A. U. IlerpoBa 1oKyMeHT MOANUCAJ €ro 3ame-
cturesb Cua0poB, HCIIOJHSIONIMA 00SI3AHHOCTH PYKOBOJAUTEJISI. YKAKUTE Mpa-
BHJIbHBIN BAPUAHT:



a) 3a Jlupexrop A. U. Iletpos

(moamucek Cupopona)

0) Jlupexrop A. U. Ilerpos

(moamucek Cunoposa)

B) U. 0. aupexTopa I'. B. Cunopos

(moanucek Cupopona)
22. JlaToii IpOTOKOJIA SIBJISIETCS:
a) JlaTa MOAMKUCAHMS MPOTOKOJIA;
0) 1aTta MpoOBEJICHUS 3aCEIaHMS;
B) JIaTa pEerucTpalyy MpoToKoia.
23. Ilpuka3s co3paercs aJist
a) MOJTBEPKICHUS YCTAHOBJICHHBIX (DaKTOB, COOBITUH, T1EUCTBUM;
0) perieHus: OCHOBHBIX OMEPATUBHBIX 3a/1ay, CTOAIIUX Mepe]] JaHHBIM OPTraHOM;
B) OTpaXEHUs YCIOBUHN TPYIOBBIX B3aUMOOTHOIIICHUI COTPYAHUKA C aIMUHUCTPALIUCH.

24. B xakoMm ciiy4yae NpaBuJIbHO 0(popMiIeH peKBU3UT «OTMeTKA 0 3aBepeHNH KO-
nuun»?

a) BepHo:
WNucniekTop oTaena kaapos I[Tonmuce  U. U. IleTposa
0) Bepno
HNucniekTop oTaena Kkaapos I[Tonmuce  U. U. IleTposa
B) Bepno
WNucniekrop oTaena kaapos I[Tonmuces  U. N. IleTposa
16.03.2006
25. Bu3a opucra Ha npukase

a) 03Ha4aeT BHYTPEHHEE COIVIACOBAHME, MOATBEPKIAOIIEE, YTO IPUKA3 HE POTHBOPE-
YUT 3aKOHY;



0) 7TO 00s3aTENbHBIN PEKBU3UT MPHUKA3a, IPUIAIOUINI eMy IOPUIUIECKYIO CUTTY.

Kiroun x Tectam

Bonpocer | 1 2 3 4 5 6 7 8 9 10
OTBeTHI a B a 0 0 a B B a 0
Bomnpocsr | 11 12 13 14 15 16 17 18 19 20
OTBeTHI T o a o a B 0 a a a
Bonpocsr | 21 22 23 24 25
OTBeTHI B o 0 B a
YTBepxkaaro:

3aB. KaQ)eﬂqul
AiibatbipoBa MLA. 7/
Bomnpocsl k 3auerty

1.IlpaBoBBIE OCHOBBI JOKYMEHTHPOBAHUS UH(POPMALIUH.
2.Knaccugukanuss JOKyMEHTOB IO MpU3HAKaM. J[OKyMEeHThl oQuIManibHbIE, CITyXKeO-
HbIE, JINYHbIE, TUYHOTO TPOUCXOKIECHUS.
3.IIponenypa 1OKyMEHTHpOBaHUs. JleJIONPON3BOICTBEHHBIE ONIEPALIH.
4. Ilonsatus «yHupUKanus» M «crangapTuzauus». OObeKThl M 3a7aud yHU(DUKAIUU B
cthepe JJOY. Bunbl crannaproB, ux craryc. Metoqbl yHU(DUKAIUK U CTaHJIapTU3aIluU
JOKYMEHTOB.
5.IlonsTua «yHupuUuupoBaHHas (popma AOKyMeEHTa»,«hopMmymsp-oopazeny».Dopmyisap
COBPEMEHHOIO YIIPABJIECHYECKOTO JOKYMEHTA.
6.CTpyKTypa TOKYMEHTA. 3aroj0BOYHAs, COJiepkKaTeabHas U 0(POpMUTEIIbCKasT
YacTH.
7.TOCT P 6.30-2003.Ero coaepkanue, 3HaueHue, 00iacTh npumeHenus, craryc. Co-
CTaB U PACMOJIOKEHUE PEKBU3UTOB JOKYMEHTOB.
8. TpeboBaHUs K KOHCTPYMpPOBaHUIO OylaHKOB. Buael OnmankoB. brnanku mpeanpustuii
pa3iauuHbIX (OpM COOCTBEHHOCTH. PEKBU3WTHI, HCHOJIB3yeMblE [JISI HU3TOTOBJICHUS
0JIaHKOB.
9.PexBU3UT «HAUMEHOBAHWE OPTraHU3AIMH-ABTOPAIOKYMEHTa», TPEOOBaHUS K HEMY.
PeKBU3UT «MECTO COCTABIICHUS IOKYMEHTA.
10.PexBU3UT «CIpaBOYHBIE JTaHHBIE 00 OpPraHU3aLMU-aBTOPEIOKYMEHTa», €ro COCTaB.
[IpaBuna odopmiieHHs MOYTOBOrO ajpeca. PEKBU3UT «aapecar», €ro 3HaUE€HUE U CO-
BpEMEHHBIE TpeOOBaHUS K 0(hOPMIICHHUIO.
11.dater B nokymente. TpebGoBanusi k ux odopmienuto. Jlata kak coctaBHas 4acTh
JIPYTUX PEKBU3UTOB.
12.PexkBU3HUTHI «PETUCTPALMOHHBINA HOMEP IOKYMEHTA», «CChLIKA HAa PETUCTPALIMOHHBIN
HOMEp U JaTy JIOKYMEHTa.
13.Ilopssmok coryacoBaHusi NOKYMEHTOB. BHyTpeHHee W BHENIHEE COTrJIACOBAHME.
OdopmiieHre pekBU3UTA HA OTIEITBHOM JIUCTE.
14.CocraB ynoctoBepeHus nokymeHta. [IpaBuna opopMieHuss peKBU3UTOB, yI0CTOBE-
PAIOIIMX JTOKYMEHT.
15.0T™MeTKH Ha TOKyMEHTE, MX 3Ha4eHUE U 0hOpMIICHHE.



16.Pe3omonus, ee 3HaUeHHE, TPeOOBAHUS, NMPEABIBIsIEMbIe K pe3omtonuu. OcoOeHHO-
cTu opopMIICHUS PE3OJTFOITUHN Ha OTIACITHHOM JIUCTE.

17.Yuuduxanus tekcra qokymeHnTa. CTpyKTypa TeKCTa pa3IudHbIX CITyKEOHbBIX
JIOKYMEHTOB.

18.3aro0BOK K TEKCTY TIOKYMEHTA, MIPUJIOKEHUS K TEKCTY, TpeOOBaHUS K UX opopmIe-
HUIO.

19.061ue TpeboBaHUs K TEKCTY TOKyMeHTa. TpadapeTHbie TEKCTHI.

20.Crioco0bl  yTBepKAeHUsT TOKyMeHTOB. [IpaBuna odopmiieHus pekBU3UTA «TpUd
YTBEPKIICHUS.

21.TpebGoBanus K MPOCTABICHUIO PEKBU3UTA «OTTHCK Medatny. [lepeueHs JOKYMEHTOB,
Ha KOTOPBIX MPOCTABIISIETCS Ne4aTb. OTTUCK repOOBOM MeYaTH Ha JTOKYMEHTaXx.

22 .N300paxeHune repOOBO CUMBOJIMKM Ha JOKyMEHTaX. PEKBU3UT «3MOieMa opraHu-
3allMM WM TOBAPHBIN 3HAK (3HAK OOCITYKMBaHUS)», PErIaMEHTALMs MCIOJIb30BaHUS.
PeKBU3UT «MECTO COCTABIICHUS WM U3JIaHUS TOKYMEHTA.

23 .IMopsinok nmoanucanusi 10KyMeHTOB. CriocoObl 0(OpMIIEHUS! PEKBU3NUTA «IIOAMKCHY.
3aBepeHHe KON TOKYMEHTA.

24.006m1ue TpeboBanus K 0QOPMIICHHUIO JOKYMEHTOB. DopMaThl OyMaru, HCOJIb3yeMbIe
JUISI U3TOTOBJIEHUS JOKYMEHTOB. [1osi Ha TOKyMeHTax, HyMepalus CTpaHMIL U IIpoUee.
25.Bunpl ¥ 3HaUCHHE CITYKEOHBIX TOKYMEHTOB. Onepaluu TOKYMEHTUPOBAHUSI.
26.IlonsTHEe «cUCTEMBl JOKYMEHTaluW», pa3BuTHe cucteM. Knaccudukauus cucrem
JOKYMEHTALUU.

277.YuudunupoBaHHble cucTeMbl JoKkyMeHTauuu. (Haznauenue, onpeneneHue u coctaB
YCOPUA. Pazsutue YCOP/I). 'ocyaapcTBeHHbIE CTaHAAPTHI MO OPOPMIIEHUIO JOKY-
MeHTOB, Bxoasamux B YCOP/I.

28.00u1as XapaKTeprucTUKa CUCTEMbl OpPTraHU3allMIOHHO-TIPABOBOMIOKYMEHTALIUH.
29.TpeboBaHMsI K COCTABICHHUIO U O(POPMIICHUIO OPTraHU3AIIMOHHO-TIPABOBBIX
JOKYMEHTOB.

30.CtpykTypa ycTaBa IOpUIAYECKOTO JIUIla, OOIIHNE MOJOKEHUS O TIOPSIIKE €ro COCTaB-
nenus u opopmiieHusa. CTpykTypa U 0COOEHHOCTH O(OPMIICHHUS PEryiaMeHTa KOJIJIeTH-
aJbHOTO OpraHa.

7.4. MeToauka OlleHNBAHUS 3HAHUI, YMEeHUIl, HABBIKOB

OlnieHKa 3HAHUM, YMEHUN W HABBIKOB W (WJIM) OMbBITA AESITEIBLHOCTH, XapaKTepH-
3YIOIIUX ATarbl (OPMUPOBAHUS KOMIETEHIIUA MO JAUCIUILIMHE, TPOBOJATCS B (opme
TEKYIIIer0 KOHTPOJISI M TPOMEKYTOUHOM aTtTecTanuu. Tekyuuid KOHTPOJIb TPOBOJAUTCS B
TEUEHUE CEMECTpa C IIEJIbI0 OMNpe/eeHUs] YPOBHS YCBOCHHUSI O0yYarOIUMUCS 3HAHUM,
dbopMupoBaHUsS YMEHUM U HaBBIKOB, CBOEBPEMEHHOTO BBISIBJICHUSI MIPEIIOaBaTelIeM He-
JIOCTaTKOB B TIOJITOTOBKE OOYYAIOIINXCS U MPUHATHS HEOOXOIUMBIX MEp IO €€ KOppeK-
TUPOBKE, a TaKXKe JIJII COBEPIICHCTBOBAHUSI METOJMKU OOy4EeHUs, OpraHu3aiuu y4eo-
HOM pabOTHI M OKA3aHUSI HHIUBHUIYATLHOW MTOMOIIIHA 00YYatOIIUMUCS.

Kpurtepuu oueHKH 3HAHMH CTYJIEHTOB NPH MPOBEACHNN KOHTPOJbHOMH pado-
ThI (TECTUPOBAHMSA).

OueHka «OTJMYHO» BBICTABIISIETCS NIPU YCIOBUU MPABUILHOIO OTBETA CTY/ICH-
Ta HE MeHee YeM 85% TECTOBBIX 3aJaHUM.



OueHka «XOpoOLIO» BBICTABJISIETCA MPU YCIOBUM MPABUJIBHOTO OTBETA CTY/ICHTA
He MeHee yeM 70% TeCTOBBIX 3aJaHuM.

OueHka «ya0BJIETBOPUTEIbLHO)» BHICTABIIACTCS MPU YCIOBUM MPABUILHOTO OT-
BeTa CTyJiIeHTa He MeHee yeM 50% TeCTOBBIX 3aJJaHU.

OueHka «HeyJA0BJEeTBOPUTEIbHO0» BBICTABIISIETCS IPU YCIOBUU MPABUIBLHOIO
oTBeTa cTyJieHTa MeHee ueM 50% TeCTOBBIX 3aJaHuM.

KpuTtepumn onieHKH 0TBETOB Ha 3a4eTe

3a4TeHO - COOTBETCTBYET OTBETY CTY/ICHTA HA OLIEHKH OTJIMYHO, XOPOIIO U YJI0-
BJICTBOPUTEIHHO.

He 3auTeHO — COOTBETCTBYET OTBETY CTYJIEHTa Ha HEYJOBIECTBOPUTEIHHYIO
OLICHKY.

8. IlepeyeHb OCHOBHOI U JOMOJHHUTEILHOH Yy4eOHOM JIUTEPATYPbI, HEOOXOAUMOT
JJIS1 OCBOEHUS M CHUTNIMHBI

a) Ocnoenasn 1umepamypa:
1. KopobGetinnkosa JI.C. [fJokyMeHTallmOHHOE 00€CTIEUeHHUE JCIOBOTO OOIIECHUS. —
M.,
2.Cunopos I1.H. lenoBoe o6mienue. - M., 2013 (znanium.com)
3.Ky3ueno W.H. [lenoBoe nmuceMo. — M., 2013(znanium.com)

0) /lononnumenvnas 1umepamypa:

1. Pyxennosa H.b. CtuincTuka u nutepaTypHOE peJakTHPOBAHHUE pekilamMHbIX U PR-
TE

2. Xopct Xanu [[enoBoii 3TUKET 11t paboThl U Kapsepbl. — M., 2010

3. Lorr bapbapa Kak Bectn neperoBopbl. HagexxHo, KpeaTuBHO, ycnemHo. — M.,
2009 IMandunora A.H. Umumx nenoBoro yenoseka. — C.-11., 2007

5. BbacakoB M.U. CoBpemeHHOE Aenonpon3BoAcTBO. — PocToB —Ha -/{oHy, 2008

6. Anonuna H.H. JlenoBoe muceMmo. [Ipakrrnueckoe mocodue. — M., 2012

7. KupcanoBa M.B., Anonuna H.H., AxcenoB KO.M. [lenoBas nepenucka. YueOHOE
oc

8. KonrynoBa M.B. f3bik u aenoBoe oOuieHue. -M., «OkoHOMHUYECKas JIUTEPATYPA»,
20

9. Poroxwun IO.M. CoBpemeHHoe n1es10Boe nucbmo. -M., 2006.

10. Kapnyxuna H.M. Peanu3zannst KOMMYHHKaTUBHBIX CBSI3€W B I€JI0BOM MEPEMUCKE.

-M 11. Tennep P. Kak oBiageTs uCKyccTBOM A€I0BOr0O nucbma. -M., 2004. 12.

@anbkenOepr B. [Tucema, pakcel 1 anexkTpoHHas koppecnonaeHuus. -M., 2006. 13.

I'OCT P.: 30-2003. YHuduimpoBanHbie CUCTEMBI TOKyMeHTaluu. CucremMa opranus
nokymeHTauu. TpeboBaHus K 0pOPMIIEHUIO TOKYMEHTOB.

14. TunoBast UHCTPYKIIMS MO JEIONPOU3BOACTBY B (heiepalIbHbIX OPTaHaX UCIOJI-
HUTEIb MUHHUCTEPCTBA KYJIbTYpbl U KOMMyHUKanu P 8 HosiO6ps 2005r.

10.ITepevyens pecypcoB HHPOPMANUOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «H-
TEPHET)», He0OXOAMMBIX IJISI 0CBOEHMS TUCIUIINHBI



1. Elibrary.ru (PUHLI) - Hayunas snektponHast Oubnuotexa. — Mocksa, 2000.
http://elibrary.ru

2. Mupoas uudponas OubimoTexa. - https://www.wdl.org/ru/country/RU/

3. Hayunas 6ubnmnoreka MI'Y umenu M.B. JlIomoHOCcOBa. - http:/nbmgu.ru/
4. Poccuiickas rocymapcTBeHHas OnbanoTeka. - rsl.ru
5. becrinaTtHast anexTponHas 6ubnanoreka. - EanHoe OKHO AocTyma kK 06pa3oBa-
TEIbHBIM pecypcam. - http://window.edu.ru/

CaiiTbl 10 PyCCKOMY SI3BIKY M [1€JI0NPOU3BOICTBY
1. CnpaBoyHO-UH(POPMALIMOHHBIN MOPTaT WWW.gramota. ru
2. Pycckuii ¢punonorudeckuit mopraa www.philology.ru
3. ITopTan, NOCBAMIEHHBIN KYJIbTypPE MTUCBbMEHHON peur WwWw.gramma.ru

4. https://therules.ru

5. https://best-language.ru

6. www. textologia.ru
7. www. slovari.ru
8.www.secretar.ru
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HaumenoBanue
AIEKTPOHHO-
OMOJINOTEYHOH CH-
ctemsl (ObC)

[TpuHagnex-
HOCTb

Anpec caiita

HaumenoBanue
OpraHM3alyu-
BJIQJIEIIBIIA, PEK-
BU3UTHI JIOIOBO-
pa Ha UCHOJIb-
30BaHUEC

DJIEKTPOHHO-
OMOIMOTCYHAS CH-
crema «M3narenn-
ctBO Jlaub» (KypHha-
JIBI)

CTOPOHHSS

http://e.lanbook.com

000 «H3na-
TEILCTBO
Jlanby, CaHKT-
[TerepOypr. Ho-
TOBOpP OT
09/07/2013r.
bes orpanunue-
HUS BPEMEHHU.

OBC «IOpaii»

CTOPOHHSIA

http://www.biblio-
online.ru

000 «IOpaiit».
JloroBop Ne 35
ot 12.12.2017r.
K pazaeny «Jle-
reHapHbIC KHU-
rmw». bes orpa-
HUYCHHUS Bpe-
MEHH

10. Meroauveckue yka3aHus JJisl 00y4alONIUXCH M0 OCBOCHHUIO M CHUIIMHBI

W3yyeHne IUCHUILIIMHBI OCYIIECTBISICTCS C HWCIOJIB30BAaHUEM KIIACCHUYECKHX
dbopM yUueOHBIX 3aHSITHI: MIPAKTUUSCKUX 3aHITHI, CAMOCTOSTEIHLHOW padOThl BO BHEa-
YAUTOPHOM 0OCTaHOBKE.
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https://best-language.ru/
http://e.lanbook.com/
http://www.biblio-online.ru/
http://www.biblio-online.ru/

PexomeHnaanum no noAroToBKe K NpPakTu4eckuM 3aHaATusaM. CTyJeHTaMm cle-
AyeT MPUHOCUTH C OO0 PEKOMEHIOBAaHHYIO MPENOaBaTENIEM JIUTEPATYPy K KOHKpET-
HOMY 3aHsATHIO. Hambornee menecooOpas3Has cTpaTerusi CaMOCTOSITENIbHOW MOJATOTOBKH-
CTyJI€HTa K CEMHHApPY 3aKJIFOYAETCs B TOM, YTOOBI HA IEPBOM 3Tall€ YCBOUTH COJEP/KaHUE
BCEX BOIPOCOB CEMHUHAapa, oOpaliasi BHUMaHHs Ha Y3JIOBbIE MPOOJIEMBI, BBIICICHHBIC
MpEeroiaBaTesieM B X0JIe KOHCYJIbTAlluU K ceMuHapy. [y 3Toro He0OX0auMo, Kak MH-
HUMYM, MPOYUTATh YUEOHUK MO0 yueOHOoe nmocobue. Creayomuid 3Tam moAroToBKHY 3a-
KJIII0YaeTcsl B BbIOOpE Bompoca jisi 0oJiee TiTyOOKOTro M3y4eHHsI C UCIOJIb30BAaHUEM JI0-
NOJIHUTENILHON JUTeparypsbl. [10 3TOMy BOIPOCY CTYyAEHT CTAHET IJIaBHBIM CIICLHAJIU-
CTOM Ha ceMuHape. L{eHHOCTh BBICTYIUIEHUSI CTyJEHTa HA CEMHUHApPE BO3PACTET, €CIIU B
X0JIe pabOoThl HaJl JTUTEPATYpPON OH COMOCTABUT PA3HbIC TOUYKW 3PEHUS Ha Ty WIA UHYIO
nmpooiemy.

[Tocne u3yuenuss u 00001IeHUST HHPOPMAIIUH, KOTOPYIO COAEpPKAT UCTOUYHUKU U
JIMTEpaTypa, COCTABISCTCS PA3BEPHYTHIA WJIM KPAaTKUM IUIaH BBICTYIUIEHUS. OKOHYa-
TEIbHBIA BAPUAHT IJIAHA BBICTYIUICHHS B UI€AJIE€ JKENATEIbHO UMETh HE TOJIbKO Ha Oyma-
re, HO U B TOJIOBE, M3Jaras Ha 3aHATUU MOATOTOBJIEHHBIA BONPOC B CBOOOAHOMU (hopme,
Hau3yCTh, YTO MOMOYKET JYUIIEMYy 3aKPEIUIEHUI0 YYEOHOro Marepualia U CTaHET XOpo-
el TPEeHUPOBKOM YBEPEHHOCTU B CBOMX cujiaX. [Ipn HeoOXoauMOCTH HE BO30paHsIeTCs
«MOATTSABIBATEY B IJIaH HA JIMCTKE OyMaru, YToObl HE 3a0bITh KAKOW-TO BaXKHBIN CIOKET
TEMBI BBICTYILICHUS.

B xone paboTel Ha ceMuHape OT CTyIeHTa TpeOyeTcs MOCTOSTHHBIN CAMOKOHTPOJIb.
Ero nepBbIM 00BEKTOM JTOJDKHO OBITH BpEMsi, OTBEJCHHOE MpenogaBaTesieM Ha BBICTYTI-
JIEHUE, HE CJIeyeT 3710yNnoTpeOsTh UM. JJoCTOMHCTBOM OpaTopa sIBISETCS CTPEMIICHUE K
JTAKOHUYHOCTH, HO HE B yIIepO apryMEHTUPOBAHHOCTH U COJIEP>KATEIBHOCTH BBICTYTLJIE-
HUSL.

Crnymiasi BBICTYIJIEHUSI HA CEMHUHApPE WIM PEIUIMKH B XOAE NHMCKYCCUH, BaXHO
HAy4YUTHCS yBaXKaThb MHEHHE COOECETHUKA, HE IepeOMBaTh €ro, 1aBasi BO3MOKHOCTb MOJI-
HOCTBIO BBICKA3aTh CBOIO TOUKY 3PEHUSI.

CryneHTam, IPOMYCTUBIINM 3aHATUS (HE3aBUCUMO OT MIPUYMH) UM HE MOJTOTO-
BUBIIMMCSl K JAHHOMY IMPaKTUYECKOMY 3aHSTHIO, PEKOMEHAYETCS HE IMO3KE YeM B 2-
HEJIEIbHBIA CPOK SBUTHCS Ha KOHCYJIbTALMIO K MPENOAABATEN0 U OTYUTATHCS [0 TEME,
u3yyaBlIeincs Ha 3aHSITUU. CTYIEHThI, HE OTYUTABIIMECS MO KaXI0M HE TPOpadOTaHHON
MMH Ha 3aHATUSAX TEME K Hayaly 3a4€THOW CECCHUM, YIIYCKAIOT BO3MOYKHOCTh MOJIYYUTh
M0JIOKEHHBIE OalIbI 32 pabOTy B COOTBETCTBYIOIIEM CEMECTpE.

JlokJiag — 3To MyOJIMYHOE COOOIICHHE, TIPEACTABIISIIOIIEE COO0M pa3BEPHYTOS M3-
JIOKEHHE Ha onpeesieHHy o TeMy. OH OTIM4YaeTcsi OT BBICTYIJIEHHI O0JIbIINM 00BEMOM
BpeMeHH — 20-25 MHUHYT (BBICTYIUICHUS], KaK MpaBuiio, orpaHudeHsl 10-12 MuHyTamn).
JlokJaz Takke MOCBSIIEH 0oJiee HIMPOKOMY KPYTY BOIIPOCOB, YEM BBICTYILICHHE.

Tunuanas ommoOKa JOKJIATIMKOB B TOM, YTO OHHM U3JIATal0T COJIEp>KaHue MPoOIeM
JIOKJIaJa SI3bIKOM KHUTY U JKYPHAJIOB, KOTOPBIM TPYJIHO BOCIPUHUMAETCS Ha CIyX. YCT-
Hasi U MUCbMEHHAs pedb CTPOSTCS Mo-pasHoMy. Hambosee ynoOHas 1uis CIIyXOBOTO BOC-
npusitTus ¢paza CoIepKUT 5-9 CMBICIOBBIX €IMHHUII, MPOU3HOCUMBIX Ha OJTHOM B3JIOXE.
DTO COOTBETCTBYET 00bEMY ONEPATUBHOM MaMsATH YeloBeKa. B mepBbie 5 CeKyH] TOKIa-
Jla CJIOBa, MPOU3HECEHHBIE CTYJEHTOM, YACPKHUBAIOTCA B MaMSTH €ro ayJAUTOpUU Kak
3Byuanue. llenecoobpazHo moaromy 3a 5 cexkyHi cHOpMUPOBaTh 3aBepileHHYIO (dpa3y.
OT10 0obecreurBaeT €e OCMBICIECHUE CIyIIATeIsIMU 10 MOCTYIJICHUS HOBOIO 00beMa WH-



dbopmarum.

Jpyras Tunu4yHasi ommoOKa JTOKIaJYUKOB COCTOUT B TOM, YTO UM HE YAaeTCs BbI-
JepKaTb BpeMsl, OTBEJICHHOE Ha JOKJIaA. YToObl n30eXaTh 3TOM OMMOKH, HEOOXOIUMO,
HaKaHyHE MPOYNTATh JOKJIAJ, BBISICHUB, CKOJBKO BPEMEHH MOTPEOYETCS Ha €ro YTCHHE.
JUta ynoOcTBa KelnaTenbHO NpSAMO HAa CTPAHMIAX JOKJIa/la MPOBECTH PacdeT BPEMEHH,
O0TM€Yasi, CKOJIbKO OPUEHTUPOBOYHO YHAET HA UT€HUE 2, 4 CTpaHHUIL U T.[I.

3aBepiieHue padoThl Ha/l TOKJIA0M MPEATOJIAraeT BbIIEJICHUE B €r0 TEKCTE IJIaB-
HBIX MBICJIEH, apryMEHTOB, (DAKTOB C MMOMOIIbIO ab3aleB, MOAYEPKUBAHUEM, HCIIONIb30-
BAaHUEM PA3JIMYHBIX 3HAKOB, YTOOBI CMBICIOBBIE 00pa3bl TOKJIaga IpUoOpeEIu U 3pUTeNb-
HYIO HarjsiIHOCTb, OOJIETYaloUIy 0 pabOTy € TEKCTOM B XOJI1€ BHICTYIIJICHHUS.

Meroanyeckue peKOMeHAAlUM IO MOATOTOBKe K 3adery. M3yueHue nucnu-
IUIMHBI 3aBepuIaeTcs caaded oOywarommmucs 3adeta. Ha 3auere ompenensrorcs kaude-
CTBO U 00BbEM YCBOEHHBIX CTyJ€HTaMU 3HaHuil. [loAroroBka Kk 3a4ery - mpoLecc MHAU-
BUIyaJIbHBIN, TEM HE MEHEE, CYIIECTBYIOT HEKOTOpPHIE MpaBuia, 3HaHUS KOTOPBIX MOTYT
OBITh MOJIE3HBI [l BCEX.

B Xoxe moAroToBkM K 3aueTy oOy4arouuMmcsi JOBOJSITCS 3apaHee MOArOTOBJIECH-
HbIE BOIPOCHI M0 AUCHUIUIMHE. [IlepedyeHb BOIPOCOB ISl 3a4€Ta CONECPKUTCS B TAHHON
paboueii mporpaMme.

B npennBepun 3auera npenogaBaTedb 3a0JarOBPEMEHHO MPOBOJUT TPYIIIOBYIO
KOHCYJIbTAlIMIO U, B CIy4yae HEOOXOJUMOCTH, MHAUBHUAYaAIbHbIE KOHCYJIbTAIMHU C 00Y-
yaromumucs. [lpu npoBeaeHnn KOHCydbTallMKM 00OOIIAE€TCS MPOMACHHBIN MaTepual,
PAacCKpBIBAETCS JIOTMKA €r0 U3Y4YEHUs, IPUBJIEKAETCS BHUMAHHE K BOIIPOCAM, ITPEICTAB-
JSIOUIMM HauOOJbIINE TPYAHOCTH Ui BCEX WM OOJBIIMHCTBA O0YYarOLIUXCs, PEeKOo-
MEH/yeTCs JINTepaTypa, HeoOXoAuMast ISl MOATOTOBKH K 3a4eTy.

[Tpu moAroToBke K 3ayeTy 0OydarolIMecs BHUMATEIbHO M3Y4alOT KOHCIIEKT, pe-
KOMEHJIOBAaHHYIO JINTEPATyPy U JEJAIOT KPATKUE 3aIlMCU 0 KaXA0My Bompocy. Takas
METO/MKA MO3BOJISIET MOJYYUTh MPOYHBIE U CUCTEMATU3UPOBAHHBIE 3HAHUSI, HEOOXO/IU-
MbI€ Ha 3a4eTe. 3aJJOrOM YCHEIIHOM coauyM 3ayeTa ABJISETCS CHUCTeMaThyeckas padoTta
HaJ y4eOHOM JUCHMILUIMHON B TeueHue roja. HakanyHe u B mepHoj 3K3aMEHAlMOHHOM
ceccud HeoOXoauMa U IleJICHANpaBlIeHHasl MOAroToBKa. HaunHATh MOBTOpPEHHE pPEKO-
MEHJIyETCS 3a MECSII-TIOATOpA 10 Hadana ceccud. 1loaroToBky Kk 3auery »enaTesibHO Be-
CTH, UCXOJI U3 TPEOOBAHUN MPOTrPAMMbI YU€OHOU TUCUUIUIMHBI. JTUM JOKYMEHTOM pa3-
PELIEHO MOJIb30BaThCS Ha 3a4ETe.

['oTOBSICH K 3a4eTy, JIydlle BCEr0 COYETAaTh MOBTOPEHHUE II0 NMPHUMEPHBIM KOH-
TPOJIbHBIM BOIPOCaM C MapajjiesIbHbIM MOBTOPEHUEM IO MpOorpaMMe y4yeOHOM auciu-
TUIMHBI.

Ecnn B pacnopsiKeHUM CTyAEHTa €CTh HECKOJIBKO JHEM Ha MOATOTOBKY, TO LiEJe-
co00pa3HO OMpenenuTh rpaduk MPOXOXKACHUS BOIPOCOB U3 pacyera, yTOoObl OCTAIOCh
BpeMsl Ha IOBTOPEHNE Hanboee TPy IHBIX.

OOyuaroiuecs, UMEIOIINE 33J0JKEHHOCTh WM HEUCIPaBICHHbIE HEYIOBJIETBO-
pUTENIbHBIEC OLIEHKHU 0 MPAKTUYECKUM 3aHITHUSAM, K 3aU€Ty HE JIOIYCKAIOTCS.

B xone ciaum 3aueta y4YMTBHIBAETCS HE TOJBKO KaueCTBO OTBETA, HO U TEKyIlas
ycrneBaeMocTh oOyyaronierocs. BeioMocTs mocie ciauu 3auera 3aKphIBaeTCs U CAACTCS
B y4eOHYI0 4acTh (aKyjbTeTa.



11. UaopManmoHHBIE TEXHOJIOTMH M IPOrPaAMMHOE o0ecreyeHue

[lepeuenr MHGOPMALIMOHHBIX TEXHOJOTUH, UCTIOIB3YEMBIX NPU OCYIIECTBICHUU
00pa30BaTeNpHOrO Mpoliecca Mo JUCIHUILTUHE:

- TEXHMYECKHE CPEJCTBA: KOMIbIOTEpHAs TEXHHWKA U CPEJCTBa CBs3U (MEpCo-
HaJIbHBIE KOMITBIOTEPHI;

- nepedeHb IHTEepHET-CEPBUCOB U IIEKTPOHHBIX PECypCOB (TIOMCKOBBIE CUCTEMBI,
AJIGKTPOHHASI TI0YTa, MPO(ecCHOHATBHBIC, TeMAaTUICCKUE YaThl U (DOPYMBI, CHCTEMBI
ayJMo- ¥ BUICOKOH(EPEHIINA, OHJIANH SHIMKIONEANA M CIPABOYHUKH; JICKTPOHHBIC
y4eOHbIC U YUIEOHO-METOAMYECKHE MaTepHUaIbl).

IIporpammHoe odecneyenue (JIMEH3MOHHOE M CBOOOHO paclpocTpaHseMoe), Uc-
NnoJib3yemMmoe B y4eOHOM mpoiecce

MicrosoftWindows 10 PRO OnepannoHHas cucreMa

Microsoft Office (BxmrouaerBce6ss Word, | [TakeT oducHbIX mporpamm

Excel, PowerPoint)

VisualStudio CrapToBas 1uIoIaiKka 1Jis HalluCaHus, OTIaIK1
U cOOpKH KoJia

Kommnac 3D CucreMa TpeXMEpHOTr0 MPOCKTUPOBAHMS

AdobeReader [Iporpamma it 9TeHHSI W PEIAKTHPOBAHUS
PDF noxymeHTOB

AdobelInDesign [Iporpamma kommnbroTepHoit BEpcTKH (DTP)

SAnpexc Opaysep Bbpaysep

7-Zip ApxuBaTop

KasperskyFreeAntivirus AHTHBHpYC

CnpaBoynas nipaBoBasi cuctema Koncynbrant [Lmtoc. http://www.consultant.ru

12. Onucanue MaTepruaJIbHO-TEXHUYECKOM 0a3bl, HEO0OXOAMMOM VISl OCYLIEeCTBJIe-
HHsI 00pa30BATEILHOIO MPOLECCA MO0 JUCHUIIINHE
Jns mpoBeJieHNs MPAKTUYECKUX 3aHATHN HCIHOJIB3YIOTCS CTaHAApPTHO 00O0pYyI0-
BaHHbIE yueOHble ayauTopun. Hannmune HoyTOyKa. [1nakatel U CTeHIbI.

13. Oco0eHHOCTH peau3anny M CHUIIMHBI 1JI HHBAJIUIOB U JIMI C OTPAHUYECH-
HBIMHU BO3MOKHOCTSAMHM 310POBbS

OOyuaromuMcst ¢ OTPaHMYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS MPEOCTABIISIIOTCS
crieruaibHble YUeOHUKHU U yuyeOHBbIC TIOCOOMS, MHAsg yueOHas JuTeparypa, mperocTaB-
JIEHUE YCIIyT aCCHCTEHTa (ITOMOIIHUKA), OKA3bIBAIOIIETO CTYACHTY HEOOXOIUMYIO TEeX-
HUYECKYIO TIOMOTIIb.

a) 1Sl CJIa00BUASIIMX:

- Ha 3a4eTe MPHUCYTCTBYET ACCUCTEHT, OKA3bIBAIOIIMHA CTYJICHTY HEOOXOIUMYIO
NOMOILb C YYETOM MHAMBUAYAJIbHBIX OCOOEHHOCTEW (OH MOMOTaeT 3aHATh pabouee Me-
CTO, TIEPEABUTATHCS, MMPOYUTATh U OPOPMHUTH 3aJlaHHWE, B TOM YHUCJIC, 3alHUChIBAas IO
TUKTOBKY);

- 3aJIaHUs JIJIS BBITTOJTHEHUS, & TAK)Ke MHCTPYKIIUS O TIOPSIIKE TTPOBEICHHS 3aUeTa
3aUNTHIBAIOTCS ACCHCTCHTOM;


http://www.consultant.ru/

- MUCHbMEHHBIC 3aJaHMS BBITIOJHSIIOTCS Ha OyMare, HaJIMKTOBBIBAIOTCS aCCUCTCH-
Ty,

- obecrieunBaeTCsl WHIUBUAYAIbHOE paBHOMEpHOE ocBemieHue He Menee 300
JIIOKC;

- CTYJIGHTY ]ISl BBITIOJIHEHUS 3aJaHusl MPU HEOOXOJIUMOCTH MPEIOCTABIISIETCS
YBEJIMYMBAIOIIEE YCTPOUCTBO.

0) 1JIsl TUIYXHUX M ¢JIa00CabIIIAIIMNX:

- Ha 3a4eTe MPUCYTCTBYET ACCHUCTEHT, OKA3bIBAIOIIMMA CTYJEHTY HEOOXOIUMYIO
MOMOIIb C YYETOM MHAUBUAYAIBHBIX OCOOEHHOCTEH (OH MOMOTraeT 3aHATh paboyee Me-
CTO, TIEPEABUTATHCS, MPOUUTATh U OPOPMUTH 3aJlaHUEe, B TOM YHUCIIE, 3alUCHIBasi MOl
JTUKTOBKY);

- 3a4eT MPOBOJIUTCS B MUCbMEHHOU (popme;

- obecreunBaeTcsl HajJu4he 3BYKOYCHUJIMBAIOIIECH amnmapaTypbl KOJUIEKTHBHOTO
WCIIOJBL30BaHUsA, TIPU HEOOXOAUMOCTH OOYYaIoIIEMyCsl MPEIOCTABIISICTCS 3BYKOYCHIIH-
Barolas anmnaparypa MHIAUBUAYAJIBHOTO TOJIb30BaHMUS.

- 110 JKEJIAHUIO CTYACHTA 3a4€T MOXKET IPOBOJAUTHLCS B MUCHMEHHOU (popMme.

B) VISl JIMI] ¢ HAPYHIEHUSIMH ONOPHO-IABUIATEILHOI0 annapara (TsaKeJabIMU
HAPYUIEHUSIMHM JIBUTATEeJbHbIX (PYHKIUI BEPXHUX KOHEYHOCTEH WM OTCYTCTBUS
BEPXHUX KOHEYHOCTei):

- TMCbMEHHBIE 3a/IaHUS BBIMOJIHAIOTCA HA KOMIIBIOTEPE CO CIENUAITU3UPOBAHHBIM
IPOrpaMMHBIM 00ECIICUEHUEM HIIA HAJIUKTOBBIBAIOTCS] ACCUCTEHTY.

- 110 KEJIAHUIO CTYJICHTA 3a4eT MPOBOJAUTCS B YCTHOU (hopme.
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