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1.MACIIOPT PABOYEI TPOTPAMMBI TIPO®ECCUOHAJIBHOTO
MOJIVJIS

IIM.05 Bbinosinenue pador no gosxnocTu «Kaccup»

1.1. Ob0aacTh npuMeHeHus1 padoyeil NporpaMmbl

Pabouas nporpamma npodeccuonanpuoro moayist MJIK.05.01 «/lokymeHTalmoHHbIE
omepanud C JEHEXHBIMH CpPEJICTBAMH W IICHHBIMH Oymaramm» SBJSIETCS YacCThIO
IporpaMmbl MOATOTOBKH creruanuctoB cpeasero 3seHa (IIIICC3) B cooTBeTcTBUU €
OI'OC CIIO no cnemuanbHoctd 38.02.01 DxoHomMuka M Oyxranrepckuil yder (1o
OTpacisiM) B 4aCTH OCBOECHMSI OCHOBHOTO BUJa MpodeccuoHaibHon nearensHocT (BIT/):
Brimonaenne paboT mo momKHOCTH «Kaccup M COOTBETCTBYIOMIMX MPOGECCHOHATBHBIX
kommereHiui (I11K):

[IK 1.1. OGpabarbiBaTh MEpPBUUYHBIC OYXTaJITEPCKUE JTOKYMEHTHI.

[1K 1.3. IIpoBOANTh yueT NEHEXKHBIX CPEACTB, OPOPMIISATh ICHEKHbBIE U KACCOBBIE
JOKYMEHTBL.

[IK 2.2. BeITOAHATS NOPYYEHUS PYKOBOJICTBA B COCTABE KOMHUCCHUH 110 HHBEHTAPU3AL MU
aKTHBOB B MECTaX MX XpaHEHUs

I1IK 2.3. IIpoBOANTH MOArOTOBKY K MHBEHTAPHU3ALUU U IPOBEPKY AECUCTBUTEIBHOIO
COOTBETCTBUS (PAaKTHUECKUX JAHHBIX MHBEHTAPU3ALIMH TaHHBIM y4eTa.

[IK 2.4 OtpaxaTb B OyXTranTepCKUX NPOBOAKAX 3a4ET U CIIMCAHUE HEJOCTAUYN IEHHOCTEMN
(peryiaupoBaTh HHBEHTAPU3ALMOHHBIE PA3HUILIBI) 110 pe3yIbTaTaM
WHBEHTAPU3ALIMH.

Pabouass mporpamma npogecCHMOHAIBHOIO MOIYJSI MOXKET OBITh MCIOJIb30BaHa
npu pa3zpaboTke Nporpamm:

- IPOo(ECCUOHAIBHON TOJITOTOBKE M TMEPENOJroTOBKE pabOTHUKOB B 00JIacTH
OyXTraJaTepCcKoro yuera (KacCHMpOB) IPH HAJIWYMKA OOIIET0 ITOJTHOTO CPEIHEro WIIn
BBICHIETO MPO(EeCCHOHATBHOTO 00pa3oBaHUs HEIKOHOMHUYECKOro mnpoduis. OnbIT
paboThI HE TpedyeTcH.

1.2 Ilesin 1 3agaun NpodecCHOHAIBLHOT0 MOYJIsl — TPeOOBAHUM K pe3yJibTaTaM
OCBOEHUSI MPO(ecCHOHATIBLHOT0 MOLY ISt
Brimycknuk, ocsousimii [IIICC3 6a30B0il MOATOTOBKH MO CHEMATLHOCTH
38.02.012xoHOMMKA U OyXTANTEPCKHI YUeT (M0 OTpaCIsiM) JOJIKEH UMETh
NMPAKTHYECKUH ONbIT:
0  OCYUIECTBICHUS M JOKYMEHTHUPOBAHMS XO3AWCTBEHHBIX OIEpanuil 1o
NPUXOAY U PacXOAy ACHEKHBIX CPEJICTB B Kacce.
0  JAOKYMEHTHpPOBAaHHUS X035ICTBEHHBIX onepauui u BEJICHUS
OyXrajaTepckoro yuyera



0  BeimosHeHue padot nmo gomkHocTu «Kaccupy;
yMeThb:

O  oQopMIIsTh IEHEKHBIE U KACCOBBIE JOKYMEHTHI,
3aIOJTHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXTalTepHIo;
OTIpEeIeNIATh OPTaHU3AIMOHHO-IPABOBbIE (HOPMBI OpraHU3AIN;
MPUMEHSTHh METOJIbI U CPENICTBA 3aLUTHI OyXraiaTepckoil uHpopmaIuy;
MCIOJIb30BaTh YHU(PUIIUPOBAHHBIE (POPMBI JOKYMEHTOB;

OCYIIECTBIISITH XPAaHEHHUE U TTOUCK TOKYMEHTOB;
MCIOJIb30BaTh YHU(PUIIUPOBAHHBIE (POPMBI JOKYMEHTOB;

0  [OpuHUMaTh MPOU3BOJBHBIE TMEPBUYHBIE OyXTalTEPCKUE TOKYMEHTHI,
paccMaTprBaeMble Kak MMCbMEHHOE JI0Ka3aTeNIbCTBO COBEPIICHUS X03sIiCTBEHHON
OIIEpALMU WM MOJIyYE€HUE pa3pellieHns Ha €€ IPOBE/ICHUE;

0  opraHU30BBIBAaTh JOKYMEHTOOOOPOT;
pa3buparbcs B HOMEHKJIAType /e,

IMOJIb30BATLCA aBTOMATU3HPOBAHHBIMU CUCTCMAMM JICIIOIIPOMU3BOACTBA,

OO0 OooQd

HCIIPABJIATH OITNOKH B IICPBHUYHBIX 6YXFEIJITepCKI/IX JOKYMCHTAX;
IMPOBOAUTD YUCT TCKYIIUX onepauﬂﬁ " pacuCTOB,

OCYHCCTBIIATH XPpAaHCHHUC U ITIOUCK JOKYMCHTOB,

COCTAaBJIAITh HHBCHTAPHU3AITMOHHBIC OIIUCH;

OO 0OoOoo0OooOoO

3aMoJHATh (POPMBI KACCOBBIX M 0AHKOBCKUX JIOKYMEHTOB;

0  OCYIIECTBJIATH KOHTPOJIb TMPOXOXKACHHUS IUIATEKHBIX TMOPYUYECHUH 10
pacueTHO-KacCOBBIM OAHKOBCKUM OTIEpAIUSM C MCIOJB30BAaHNEM HAaWMEHOBAHMS
HajoroBoil wuHcnekiuu, Koma OrwomkerHoit knaccubukanuu (nainee - KBK),
Ob6mepoccuiickuii KJaccuduxkaTop aIMUHHUCTPATUBHO-TEPPUTOPUATIBHBIX
obpazoBanuii (manee - OKATO), ocHOBaHuUs IIaTeXa, CTPaAXxOBOrO MEPHOJA,
HOMEpa TOKyMEHTA, 1aThl IOKYMEHTA;

0  coOmojgaTh MpaBWiia TpHEeMa, BbIAAYM, y4eTa M XPAHCHHS JEHEXKHBIX
CPEIICTB U LIEHHBIX OyMmar;

0  coOmoaTh JMMHUTHI OCTATKOB KACCOBOM HAIMYHOCTH, YCTAHOBJICHHOM JJIs
OpraHH3alliy;

0  obecrneuynBaTh COXPAHHOCTH JIEHEKHBIX CPE/ICTB;

0 TOpUMEHATh Ha TMPAKTHKE TOCTAHOBJICHUS, PACIOPSDKCHHS, TPUKA3BI,
JIPYTUEe PYKOBOASIINE W HOPMATUBHBIC JOKYMEHTHI BBIMICCTOSANIUX W APYTHX
OpTraHOB, KaCaIOIINECs BEICHNUS KACCOBBIX OTEpaIlnii;

0  mosydarh 1Mo 0()OPMIICHHBIM B COOTBETCTBUH C YCTAHOBJIICHHBIM MOPSIKOM
JOKYMEHTaM JICHe)KHBIE CpEACTBA WM O(QOpPMIIATh WX JUIS  TOTYYCHHS
OC3HATMYHBIM ITYyTEM B YUPSKICHHUSIX OaHKa IS BHIIUIATHE PA00YMM U CITY)KaITUM
3apabOTHOM TIJIaThI, TPEMUH, OTJIaThl KOMAHIUPOBOYHBIX U JPYTHUX PACXOIOB;

0  OCYIIECTBJISATh OMEpPAllMA C JICHEKHBIMH CpPEJICTBAMH W IICHHBIMU
OyMaraMu, o(pOpMJISITh COOTBETCTBYIOIIME IOKYMEHTHI;
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0  BeCTH Ha OCHOBE MPUXOJHBIX U PACXOAHBIX JOKYMEHTOB KAaCCOBYIO KHHUTY,
CBEPATh (PAKTHUYECKOE HATMYME JIEHEKHBIX CYMM U LIEHHBIX OyMar ¢ KHIKHBIM
OCTaTKOM;

0  mepedaBaTh JCHEXHbBIE CPEICTBA MHKAcCATOpaM;

0  CcOCTaBJIATh KACCOBYIO OTYETHOCTD;

0  COCTaBJISTh OMHMCH BETXHX KYIIOP, a TAK)KE COOTBETCTBYIOUINE TOKYMEHTHI
IS MX TIepeiaull B YUpEeKIeHUs OaHKa C IIeTTbI0 3aMEHBI Ha HOBEIE;

0  OCYIIECTBIATh HaJIM4YHBIE pAacyeThl B YCTAHOBJIEHHOM TMOPSIKE C
OpraHu3alusaMH 1 GU3NIECKUMU JIUIIAMU TIPH oIjIaTe paboT U YCIyT MPeANPHUITHS;

0  OpuHUMATh U BBIAABATH JICHE)KHBIE CPEACTBa B MHOCTPAHHOI BajioTe U
JeJ1aTh COOTBETCTBYIOIINE 3alIUCH B KACCOBOM KHUTE;

0  coOmonaTh TPYJAOBOE 3aKOHOAATENbCTBO W IpaBUiIa OXpaHbl TPyAa.
3HATh:

- KJIaCCU(PHUKALIUIO TOKYMEHTOB;

TpeOOBaHUS K COCTABICHHUIO M O()OPMIICHHUIO TOKYMEHTOB;

- OpraHU3aIHI0 TOKyMEHTO000pOTa,

- npuema, o0pabOTKy, PpErucTpanuio, KOHTPOJb, XpPAaHEHHE JIOKYMEHTOB,
HOMEHKJIATypy JIeT;

- MOHATHE TIEPBUYHON OYXTaNTEPCKON JOKYMEHTAIINH;

- OIpeieNICHUE MEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB;

- MOHSATHE IEPBUYHON OYXTalITePCKON JOKYMEHTAIINH;

- OIpe/ieNICHUE MEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB;

- YHUGUIUPOBAHHBIE (POPMBI IEPBUYHBIX OyXTaITEPCKUX JTOKYMEHTOB,;

- HOPSAZIOK TPOBEJEHUSI TPOBEPKH MEPBUYHBIX OYXTaldTepCKUX JOKYMEHTOB:
(hopMalIbHOM, TIO CYIIECTBY, apU(METUUECKON;

- MPUHITUIIBI U IPU3HAKY TPYNITUPOBKU MEPBUYHBIX OYXTaNTEPCKUX TOKYMEHTOB;

MOPSIJIOK MPOBEACHUS TAKCUPOBKU U KOHTUPOBKHU MEPBUUYHBIX OYXTAITEPCKUX

YHU(PUIIUPOBAHHBIE POPMBI IEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTOB;

- MOPSIJIOK MTPOBEACHUS MPOBEPKH MEPBUUHBIX OyXTaNITEPCKUX JOKYMEHTOB:
dbopmMalbHOH, IO CYIIECTBY, apu(METUIECKOM;

- MPUHITUIIBL ¥ IPU3HAKU TPYNIUPOBKH MEPBUYHBIX OyXTaaTEepCKUX JOKYMEHTOB;
MOPSIIOK MPOBEACHUS TAKCUPOBKHA U KOHTUPOBKHU MTEPBUYHBIX OYXTaITEPCKUX

- MOCTAHOBJICHUS,  PACHOPSDKCHMSI, TPHUKA3bl, JPyrue  PYKOBOIAIIHME U
HOPMATHBHBIC JOKYMEHTBI BBIIICCTOSIINX W JPYTUX OPTaHOB, KAacaroIIUECs BEICHUS
KaCCOBBIX OIEepaIlnii;

- (bOopMBI KaCCOBBIX U OAHKOBCKUX JIOKYMEHTOB;

- nmpaBuia TpHeMa, BbIIAaud, ydeTa W XPaHEHUs JICHEKHBIX CPEJCTB U ICHHBIX
Oymar;

- JMMUTHI OCTATKOB KACCOBOW HAJTMYHOCTHU, YCTAHOBIICHHOM /I OpTraHU3aIlHH;
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ImpaBuJjia oOecrneueHus COXpPaHHOCTH JCHCKHBIX CPCICTB,
npaBujia IMPOBCACHUS or[epaum”I C JAOCHCKHBIMHU CpPCACTBaAMHW W LCHHLBIMH

OyMaramu, o(OpMJISITh COOTBETCTBYIOIIHNE IOKYMEHTHI;

MMOPAOO0K BCACHUA KacCOBOM KHHI'H,

IIpaBuiia repcaadnu ACHCKHBIX CPCACTB MHKACCATOPAM;

IMOPAOOK COCTABJICHUA KacCOBOM OTYCTHOCTH,

MMOPAOOK HAJIMYHBIX paCcdCTOB C OpPraHU3allusIMU U q)HSI/I‘IGCKI/IMI/I JUIaMU TIpU

oriare paboT U YCIyr OpraHUu3alky;

nmpaBujia IPOBCACHUSA KaCCOBBIX onepaunﬁ C HaJIMYHBIMHU JCHCKHBIMH

CPEACTBAMH B HWHOCTPAHHOM BalOTE M TMOPSNOK MNPOBEACHHUS COOTBETCTBYIOIIUX
3aIMcel B KaCCOBOM KHUTIE;

TPYOJOBOC 3aKOHOAATCIbCTBO U IIPpaBUJIa OXPAHbI TPYyda.



2. Pe3yabTarhl 0CBOeHMSI NPO(ECCHOHATIBHOT0 MOYJIA

PesynbraTom oCBOeHUsS TporpaMMmbl MNPOGHECCHOHATBLHOTO MOMIYJS SIBISETCS
OBJIaJICHHE OOYYarOIMMMHCS BHIOM NPOPECCHOHATBHON ACSITENbHOCTUA: BEICHUE
KaccoBbIX omnepanuii, B Tom uucie npodeccuoHanbHbiMu (I1IK) u obummu (OK)

KOMIETEHIUSIMU:
Kon HaumeHoBaHue pe3yjbTaTa 00y4eHus
IK 1.1 OO6pabaThIBaTh MEPBUYHBIC OYXTaATEPCKHUE TOKYMEHTHI.

[IK 1.3. | [IpoBOAUTD YUET ACHEKHBIX CPEACTB, OPOPMIISTh ICHEKHBIE 1 KACCOBBIC
JOKYMEHTBHI.

I[IK2.2. | BelmosHAT, NOPYYEHUS PYKOBOJACTBA B COCTaBE KOMMCCUU IIO
WHBEHTapHU3allui aKTUBOB B MECTAX UX XPAHECHUS;

[IK 2.3. | [IpoBOANUTH MOArOTOBKY K MHBEHTAPU3ALMU U IIPOBEPKY
JNENUCTBUTEIHLHOTO COOTBETCTBUS (hakTHUECKUX JAHHBIX
MHBEHTAPU3ALNH JAHHBIM yUeTa.

[IK 2.4 OTtpaxkaTh B OyXraaTepcKuX MPOBOJKAX 3a4€T M CIMCAHWE HEIOCTauyH
LHEHHOCTEH (peryiupoBaTb WHBEHTApU3ALMOHHBIE Pa3HULBI) IO
pe3ynbTaTaM MHBEHTapHU3aLUK;

OK 01 Br16upaTh criocoObl penieHus 3aj1a4 npodecCUOHaIbHON JesATEIbHOCTH,
NPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02 OcCy1IecTBIIATh MOUCK, aHAJIU3 U UHTEPHPETALNIO HHPOPMALIUH,
HEO0OXOIMMOM JIJIs1 BBITIOTHEHUS 3a7a4 MpodeccuoHanbHOM
NEeATEIbHOCTH

OK 03 [InanupoBaTh M peaan30BbIBATH COOCTBEHHOE MNPO(ECCUOHATBHOE H
JUYHOCTHOE PA3BUTHE.

OK 04 Paborath B KOJUIEKTHBE B KOMaH/1e, 3 (PEKTHBHO B3aUMOICHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTaMHU.

OK 05 OcymiecTBisATh yCTHYHD M IHCBbMEHHYIO KOMMYHHUKAIMIO Ha
rOCYJapCTBEHHOM SI3BIKE C YYE€TOM OCOOEHHOCTEW COLMAIBHOIO U
KYJIbTYPHOTO KOHTEKCTA.

OK 09 Hcnonb3oBaTh MHGOPMAIIMOHHBIE TEXHOJIOTUU B MPOPECCUOHATBHON
NEATEIbHOCTH.

OK 10 [Tonp30BaThCA npodeccuoHaTbHON JOKYMEHTAIlMEW Ha
roCyJapCTBEHHOM M MHOCTPAHHBIX S3bIKAX.

OK 11 Hcnonp3oBaTh 3HaHWsA TO (MHAHCOBOW T'PAaMOTHOCTH, IJIAHUPOBATH

NpeANPUHUMATENIbCKYIO JIEeATEIbHOCTh B IpodeccroHanbHoM chepe.




3 CTPYKTYPA U COAEP KAHUE ITPOPECCUOHAJIIBHOT'OMOAYJIA

3.1 TemaTuyeckuii nJaH NpogeccHOHAIBHOI0 MOAYJIA

Oo0Bem BpeMEHHU, OTBEJIeHHBIH HA OCBOEHHE

IIpakTHka
MEKIMCIUIIMHAPHOTO Kypca (KypcoB)
CamocTosiTe/1bHAS
Oos3aTenbHas aylMTOpHAs yuyeOHast
Koapbl padorta
Beero Harpy3kKa o0y4auerocs
npodeccuonan | HammeHnoBaHusi pa3iesioB npogeccnoHaILHOT0 00y4aoIIerocs
4acoB IIpoussoact
BHBIX MoayJist B T.4. YuyebHas,
. B T.Y., B T.Y., BeHHas (o
KOMIIeTeHIM I JadopaTopHbI JacoB
e DAGOTLL 1 KypcoBasi KypcoBasi npoguio
Bcero, npallzanecxne pa6ora Bcero, padora CnenuaabHo
1acos O NPOEKT 4acoB | (mpoexr), cTH),
’ 4acoB 4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
K 1.1., 1K 1.3.,] IIM.05 Bbinosxnenne padoT mno goJLKHoCTH| 108
MK 2.2. - TIK2.4.| «Kaccup»
MK 1.1., [IK 1.3.,] MK 05.01 JJokyMeHTaHOHHbIE ONMepaluu ¢ 108 - - -
MK 2.2. - TIK2.4.] AeHEKHBIMH  CpeAcTBAMH M LeHHBbIMH
oymarammu
Pasnea 1. [IpoBenenue onepauuii ¢ AEHEKHBIMU 108 46 46 16 - - -
Cpe/ICTBaMU U IIEHHBIMU OyMaramu, o(opMIICHUE
COOTBETCTBYIOIEH JOKYMEHTAUU
Bcero: 108 46 46 - 16 - - -




3.2. TeMaTH4YeCKHH IJIaH U CoacpKaHue y‘leﬁHOﬁ AUCHHUIIIMHBI «I[OKyMeHTaIII/IOHHBIe onmepanvu ¢ 1€HECKHBIMHA CpEeACTBAMHA U HEHHBIMU

oymaramMmm»

HaumeHnoBaHue pasjesioB Coaepixanue yueOHOro MaTepuasa, JjadopaTropHblie padoThl U NPAKTHYECKHE O0bem | YpoBeHb 0CBOCHHS
npoghecCHOHATBLHOT0 MOXYJIsSt 3aHATHS, CAMOCTOSITeIbHAS padoTa o0y4yaromuxcs, Kypcopasi pabora (IIpoeKT) 4acoB
(ITM), MesKaM CHUIIMHAPHBIX
kypcoB (M/IK) u Tem
1 2 3 4
M/IK.05.01 lokymeHTHpPOBaHUE
onepaumi ¢ JeHeKHbIMU
CpeICTBAMH M IeHHBIMHU OymMaramu
Pa3znen 1. IlpoBeneHue onepanuii 108
¢ JeHeKHbIMH CPeICTBAMM U
LleHHbIMH Oymaramu, opopmieHue
COOTBETCTBYIOLIEH I0KYMEHTAlMH
Tema 1.1 Coaep:xanue yueOHOIo MaTepuasa 18 OK 01 - 05,
OcymecTBiaenue 1. IlonsaTHe, Ha3HAYEHNE U CYIIHOCTh KACCOBBIX OIEpalHii, ONEpaliy C LIEHHBIMU 2 OK 09 - 11,
onepammii ¢ Gymaramu. NnK 1.1, 1K 1.3.,
ACHEKHBIMHU 2. Onepauuu ¢ AeHe)KHbIMU cpenctBamu. IIpuxon. Pacxon. 2 [K 2.2. ~TIK2.4.
CPeACTBAMH U HICHHBIMHU 3. JoxymeHTanbHOE 0(hOPMIIEHHE KACCOBBIX OTIEPALINM C IEHEKHBIMHU CPEICTBAMH. 2
Oymaramu 4. baHKOBCKHE ONEPAlK C HATMYHBIMU JI€HbIaMH. 2
5. OcymiecTBieHye onepamnuii ¢ HIeHHIMU OyMaramu. 2
6. JlokymeHTanpHOE 0(hOpMIICHHE OTlepaluii ¢ IIEHHBIMU OymMaramu. 2
7. bilaHK! CTPOro OTYETHOCTH. 2
8. XpaHeHue ieHexXHBIX cpencTB. O6opynoBanue. Curnanuzanus. OxpaHa. 2
CornpoBoxeHuE.
9. PeBn3us kacchbl. 2
IIpakTuyecku padora 10
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3amnoJiHeHHEe 0JIaHKOB nepBHquﬁ JOKYMCHTAIIUMU I10 KaCCOBBIM OIICpAllUsM.

CamocrosiTesbHasi padora

1. VkaxkuTe cyera OyXraJiTepcKoro ydera JUist OTpaKEHHUs LIEHHBIX Oymar, OJIaHKOB
CTPOrOi OTYETHOCTH.

2. OnummTe MopsIOK MPOBEACHHUS MHBEHTAPU3AIIUH [ICHHBIX OyMar u OJIaHKOB
CTPOrOM OTYETHOCTH.

3.Hanucanue u 3ammuTa 10Kj1a4a (C y4eToM HCIOIb30BaHus IHTepHET-pecypcoB)

Tema 1.2 IlpoBenenue
KAaCCOBBIX ONepanuii B
HHOCTPAHHOM BAJIIOTE

Conep:kanue y4eOHOIro MaTepuasa

1. IToHsiTHE U CYITHOCTD OIEpaIMii C UHOCTPAHHOW BAJIFOTOM

2. JIoKkyMEeHTUPOBaHUE Ollepaliii B MHOCTPAHHOW BaJIlOTe

3. baHkoBckue onepanuy ¢ HATMYHOW HHOCTPAHHON BaTIOTOM.

4. lokyMeHTUpOBaHHE OAHKOBCKUX OMEpaluii C HATMYHON HHOCTPAHHOM BaIOTOM.

[ SN SN SHE S Jie)

IIpakTnyeckas padora

[y
[\®]

1.3amonHenme 6JIaHKOB TOKYMEHTALIMH 110 ONEPAIMsIM ¢ HHOCTPAHHOH BaJTIOTON

1.Hanmucanue u 3ammTa A0Kiaaa (C y4eTOM UCTOIb30BaHust IHTEpHET-pecypcoB)

2.Bremmonnenue paCIYCTHO-IIPAKTHYCCKUX BaHaHI/Iﬁ Y 3aIoJiHeHHEe OJIaHKOB HAOKYMCHTOB
I10 KaCCOBBIM OIICpaluiaM

I NI N

OK 01 - 05,
OK 09 - 11,
K 1.1., TIK 1.3.,
IIK 2.2. - TIK2.4.

Tema 1.3. Yuér
KaCCOBBIX Olepanui

Conep:xanue yueOHOro MaTepuaJia

1. KaccoBas kaura. HazHaueHue u 0COOCHHOCTH BCACHMUA.

2. [lopsi 1ok 3aI0JIHEHUs! PETUCTPa aHATUTUYECKOTO yUeTa.

3. CocraBiieHHE KaCCOBOI OTUYETHOCTH

4. Nnkaccauus. [lonsarue. HaznaueHne u nopsaoK OCyIIECTBIICHUS.

5. JlokymMeHTanpHOE 0(hopMIIeHHE MHKACCAIUH.

6. HOpMaTI/IBHOC PEryjinpoBaHuC KaCCOBBIX onepaunﬁ. JIMMUT Kacchl.

NN NN

IIpakTnyeckas padora

3anojaHeHne KacCOBOM KHUTU U IOKYMEHTALUU 0 0OpMIIEHHIO (paKTa MHKACCALIUH
JEHEXHBIX cpeacTB. OmnpeneneHue JINMHUTA KacChl.
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CamocrosiTeibHas paGora

11

OK 01 - 05,
OK 09 - 11,
IIK 1.1, TIK 1.3.,
IIK 2.2. —T1IK2.4.




1. O3HaKOMHTBCS ¢ HOPMAaTUBHBIMU JJOKYMEHTaMH BEIECHUS KaCCOBBIX OIllepaiuil
(MOATrOTOBUTHCS K KOHTPOJIBHBIM BOIIPOCAM).

2. 3y4nTh 0OCOOEHHOCTH y4eTa KaCCOBBIX OIEpaIuii C HCIIOIb30BAaHHEM
MIporpaMMHOTO o0ecrieueHus, COOOIIeHHE.

3.
CocrtaBbTe ONOPHBIH KOHCIIEKT ¢ MUCIIOJIb30BaHUeM UcTouHuKa uHdopmanuu [111,12,1

o TeMe: « ABTOMaTu3upoBaHHas (hopma OyXraaTepCcKoro yuera KacCOBBIX
onepanuii»

Tema 1. 4 O0cay:xuBanue Copaepxxanue yyeOHOro MaTepuasa OK 01 - 05,
noKynareJieil ¥ IKCIUIyaTalus _ OK 09 - 11,
KKT 1. Bunel KKT. Yerpoiicto. Dkcrutyaranus KKT. Texuuueckoe o0ciyxuanue KKT. MK 1.1., TIK 1.3.,
K 2.2. - [IK2 4.

2. HopmatuBHoe perynupoBanue npumeHennst KKM npu ocyliecTBIeHIH 1€HEKHBIX
pacueToB C HaceJICHHUE.

3. OTBeTCTBEHHOCTH 3a HecoOmoaeHre TpedoBanuii mo npumeHeHno KKM

4. HopmatuBHO-1paBoBoe perynupoBanue skcrnyaranun KKT

IIpakTHyeckas padora

3amoHeHHE HeO6XOI[I/IMLIX MNEPBUYHBIX JOKYMCHTOB JIA UCIIOJIB30BAHUA U pa6OTBI C
KKM

CamocrosiTesibHas padoTa

1.ITonoxeHue 1o MPUMCHCHUTIO KOHTPOJIbHO-KAaCCOBBIX MAlllUH IIPpH
OCYHICCTBJIICHHUU paCyYC€TOB C HACCIICHUCM.

2.Hepequb KOHTPOJIbHO-KACCOBBIX MAalllMH U TCPMHUHAJIOB, IPUMCHACMEBIX B TOPTOBJIC.

3.ITpaBuna sKCIUTyaTaluy KOHTPOJIBHO-KACCOBBIX MAIllMH ¥ TEPMUHAJIOB,
yCTpaHeHHe MPOCTEHIINX HEUCIIPABHOCTEH B Mpoliecce padoThlI.
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Tema 1.5
Y4er onepaumii mo pacyeTHOMY
cuery

Conep:kanue y4eOHOT0 MaTepuaJia

1. Yder onepanuii 1o pacueTHOMY CUETY

2. [lepBuvHas JOKyMEHTAIUS 110 IBHYKCHHIO JICHEKHBIX CPEACTB HAa PACUSTHBIX CUeTax
B OaHKke

IIpakTHyeckas padora

3anojaHeHue epBUYHBIX JOKYMEHTOB I10 ABM)KEHHUIO IEHEKHBIX CPEJICTB HA
pacueTHbIX cueTax 6anke. OOIIMe NOJ0KEHUS MO YUETY IEHEKHBIX CPEICTB Ha
pacueTHbIX cuerax B OaHke. [lopsoKk OTKpBITHS pacUETHBIX CUETOB B OaHKE

CamocrosiTesibHasA padora:

PaboTta ¢ KOHCIIEKTaMH.

PaGora ¢ yueOHOiI1 nuTeparypoil.

TToaroroBka cooOIIEHNIA.

Brimonnenue MMPAaKTHUYICCKUX 3a,I[aHI/II71.

[ToaroroBka K MpakTUYECKUM pabOTaM € UCIOJIH30BAHUEM METOAMYECKUX
pEeKOMEHIaIni TIperoaaBarens, ohopMIICHUE MPAKTUISCKUX PaboT, OTYETOB U
MOATOTOBKA K MX 3aIlIUTE.

OK 01 - 05,
OK 09 - 11,
K 1.1., IIK 1.3,
I1K 2.2. — [1K2 4.

108
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4. YCJIOBUSA PEAJIMBALIHUUA ITPOI'PAMMBI IPO®PECCUOHAJIBHOI'O MOIYJIA

4.1. Tpe6oBaHHMsI K MUHUMAJIBHOMY MaTEePHAJbHO-TEXHHYECKOMY 00ecnedeHHI0.

CreuuanbHble TMOMENICHHUS JOJDKHBI TMPEACTABIATH CO0O0M ydeOHBbIE ayIUTOPHH IS
MIPOBE/ICHUS 3aHATUN BCEX BUJIOB, NPEIyCMOTPEHHBIX 00pa30BaTENbHON MPOTrPaMMOiA, B TOM YHCIIE
IPYNIOBBIX U UHAUBHUIYAIbHBIX KOHCYIbTAIMM, TEKYILIET0 KOHTPOJISI U TPOMEKYTOUHOM aTTeCTallUH,
a TaKXKe MOMEIICHHUS ISl CaMOCTOSTENIbHOW pPabOThl, MAaCTEpCKUE M JIAOOPATOPUH, OCHAIICHHBIC
0o0Opy/lOBaHUEM, TEXHUYECKHUMH CpEACTBAMH OOY4YeHHs] M MarepuallaMd, YYUTHIBAIOIIUMU
TpeOOBaHUS MEKAYHAPOIHBIX CTAaHAAPTOB.

YueOHas 1abopaTopus, OCHaIIEHHAas 000pyA0BaHUEM:

- pabouune MecTa 1Mo KOJIMYECTBY 00YUArOIINXCS;

- paboyee MecTo MpernojaBaTeis;

- HarJIsiHbIe TocoOus (OJaHKU TOKYMEHTOB, 00pa3iibl 0OpMIICHHS JOKYMEHTOB U T.I1.);

- KOMIUIEKT y4eOHO-METOANYECKON JOKYMEHTAIIUH.

- TEXHUYECKUMH CPE/ICTBA O0YUCHHUS;

- JETEKTOPOM BaJIIOT;

- CUYCTUMKOM OQHKHOT;

- KAacCOBBIMH armapaTaMu;

- ceidom;

MaKeTaMu JTUIEH3UOHHBIX MPOrpaMM (110 BEIOOPY 00pa3oBaTebHOM opraHu3anun): MS

Ofﬁce 2016, CIIC Kouncynbrantllmtoc, TAPAHT, 6yxrantepckas cupaBounas cucrema (bCC)

«Cuctema ['maBOyx», «1C» (cepus mporpamm «1C: Byxrantepus»), «AiTu» (cemeiicTBoO

«bOCCp»), «Atnant —1udopm» (cepust «Akkopa»), «l'anaktuka — [Tapyc» (cepust nporpamm

«Tanmaktuka» u «Ilapyc»), « IUL» («Typbo — Oyxrantep»), «HTEIIEKT — cepBUCY (cepHus

«BOCTy), «MHpuH» (cepust NPOTPaMMHBIX TPOIYKTOB OT «MHHH» JI0 «MaKCH»),

«HUudopmarux» («Mudpo — Oyxrantep»), «udocodt» («Muterparop»), «Omera» (cepus

«Abacusy), «udeit» («Itanon») u «R-Style Software Lab» («YHuBepcanbHast Oyxraiarepus

Kupunna u Medoaus», cepus RS-Balance);

- MYJIbTUMEAUATIPOEKTOP;

- WHTEPAaKTUBHAS JIOCKA WJIM YKPaH.

[Tomerenust st CaMOCTOSTEILHONW pabOThl O0YYAIOMIUXCS JIOJDKHBI OBITh  OCHAIIEHBI
KOMIIBIOTEPHOU TEXHUKOU c BO3MO>XHOCTBIO MOJKJIFOUEHUS K
MH(OPMALIMOHHOTEIEKOMMYHUKAaIMOHHON cet  "MHTepHer" M obecrieyeHuMeM JocTyna B
JIEKTPOHHYIO HH(OPMAaIMOHHO-00pa30BaTeIbHYI0 Cpeay oOpa3oBaTeNbHONW oOpraHu3anuu (Ipu
HAJIUYHH).

4.2. UndopMmannoHHoe odecrieyeHHe peaan3alui NporpaMmbl
Ilepeyens pexkoMeHAyeMbIX Y4eOHBIX H31aHUil, IHTepHeT-pecypcoB, A0MOJTHUTETbHOM

JIMTEPATypPbl

OcHoBHas JInTepaTypa

1. Bgenenue B crenuanbHOCTh : ydeOHoe mocobue / coctaBurens M. b. KomapoBa. — moc.
Kapagaeso : KI'CXA, 2021. — 76 c. — TekcT : anekTpoHHbIH // JIaHb : 37eKTpOHHOONOIHOTeYHas
cuctema. — URL: https://e.lanbook.com/book/252269

2. VYcauena, O. B. Ilpaktuueckue oCHOBBI OyXTajJTEpCKOro y4eTa MMYLIECTBA U MUCTOUHHUKOB €ro
(dbopMupoBaHus B opranuzanuu : yuebHoe mocobue / O. B. YcaueBa. — HoBocubupck : HI'TY,
2019. — 331 c. — ISBN 978-5-7782-4081-0. — TekcT : 31neKTpOoHHBIH // JlaHb : 37€KTpOHHO-
ouommoreunas cucrema. — URL: https://e.lanbook.com/book/152357
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3. Aprémona, C. A. Beaenue kaccoBbIx onepaiuii : yaeonoe nmocodue anst CI10 / C. A.
AptémoBa. — Capatos : [IpodobpazoBanue, Aii [Iu Ap Menua, 2020. — 162 c. — ISBN
078-5-4488-0643-8,  978-5-4497-0262-3. —  Tekctr  :  DIEKTPOHHBIA  //
OnektpoHHoOuOmmoTeunass  cucrema [PR BOOKS  :  [caiit]. —  URL:
http://www.iprbookshop.ru/89996.html

JonosHuTeIbHAS JTUTEPaTypa

1. Teruas, H. B. OCHOBBI OyXTraJITepCKOro y4eta 1 pMHAHCOBO-3KOHOMHYECKOro aHaym3a. Y.1.
Teopernueckne OCHOBBI Oyxrairepckoro ydera : ydebnoe nmocobue / H. B. Temmas. —
Mocksa : Poccuiickuii rocyaapcTBeHHBIN yHUBepcUTeET npaBocyaus, 2019. — 380 c. — ISBN
978-5-93916-765-9. — Tekcr : anextponHsiit / LudpoBoit obpazosarensublil pecype [IPR
SMART : [caiiT]. — URL: https://www.iprbookshop.ru/94188.html

2. Kostyn, O. U. IlpakTuueckue OCHOBBI OyXTaJITEPCKOr0 y4yeTa MMYILECTBAa OpraHU3allud :
onopHbii koHcnekT Jiekuuii / O. Y. KoBtyH. — Cumdepornons : DuHAHCOBO-DKOHOMUYECKUI
koemk, 2019. — 129 ¢. — ISBN 2227-8397. — TekcT : 3MeKTpOHHBIN // DIeKTPOHHO-
OubnuoreyHas cucremMa IPR  BOOKS : [caiiT]. — URL: http://
www.iprbookshop.ru/89491.html

3. OcHOBBI OyXrajTepckoro yuéra : yueoHoe mocobdue / cocraButens FO. B. YeroroBa. — UYwmra
: 3a0I'Y, 2020. — 113 c. — ISBN 978-5-9293-2703-2. — TekcT : 3neKTpoHHbIH // JlaHb :
IeKTpOHHO-OMOMoTeunass cuctema. — URL:  https://e.lanbook.com/book/271622 4.
Xabaposa, A. C. [IpakTuyeckrie OCHOBBI OyXTaJTEpPCKOTO y4deTa aKTMBOB OpraHHM3alHy :

yuebHo-MeToudeckoe mocodue / A. C. XabapoBa. — HoBocubupck : HI'TY, 2021. — 91 c.
— ISBN 978-5-7782-4577-8. — TekcT : 2neKTpoHHbIH // JIaHb : 21eKTpoHHO-0nbnnoTeuHas
cucrema. — URL: https://e.lanbook.com/book/306239

5. BeimonHeHue paboOT MO OJHOM WM HECKONbKUM MpodeccusM pabouux, TOMKHOCTIM
ciayxammx: c0. yueb.- meron. marepuanoB crnenuaibHocTH 38.02.01 «OxoHOMHMKA U
Oyxranrepckuil yuer (mo otpaciasam)» / AmMI'Y, ®CIIO; coct. KymckoBa H.H. . —
bnarosemenck: U3n — Bo Amyp. roc. yn— ta, 2018. — 15 c. Pexum nocryma: hittp://
irbis.amursu.ru/DigitalLibrary/AmurSU Edition/10199.pdf

DJIeKTPOHHbIE U31aHNus (3JIEKTPOHHbIE pecypchl)
1. EnuHoe okHO JocTymna Kk o0pa3oBaTenbHbIM pecypcam hitp://window.edu.ru/
2. DnexkTpoHHO-O0MOIMOTEYHas cucTeMa «Znaniumy. Pexxum goctymna hitp://znanium.com
3. Tloptan «BceoOyu»- cipaBOYHO-MH(POPMALMOHHBIA 00pa30BaTeNbHbIN CalT, €IUHOE
OKHO JI0CTyTNa K 00pa3oBaTeabHbIM pecypcam —http://www.edu-all.ru/
4. DKOHOMHKO-TIpaBoBasi OMOIMOTeKa [ DNeKTPOHHEIH pecypc]|. — Pexum moctyma :
http://www.vuzlib.net.

I[OHOJIHI/[TCJII)HLIC HCTOYHUKHU

1. WudopmanmonHo npaBoBoii nopran http://konsultant.ru/
WudopmannoHHo npaBoBoii moprain http://www.garant.ru/

3. Odummanbnapiii  calt  MunucrepctBa  @®unancoB  Poccuiickoii  Denepammn
https://www.minfin.ru/
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Odunmanbupiii caiit denepanbHONW HAIOTOBOW Cciy)Obl Poccuiickoit denepanun
https://www.nalog.ru/

Odunmanbupiii cailT [lencnonnoro ¢ouga Poccun http:// www.pfrf.ru/

Odunmansuelii caiitt @oHa coMaIbHOrO cTpaxoBanus http://fss.ru/

Odummanbupiii  calit  @doHga  00sA3aTENBPHOTO  MEIUIIMHCKOTO  CTPaXOBaHUS
http://www.ffoms.ru/

Odunmanbupiii  cadt  ®DeaepalbHOH  CIY)KOBI  TOCYJapCTBEHHOW  CTATUCTUKH
http://www.gks.ru/
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5. KOHTpOJIb ¥ OlleHKA Pe3y/IbTATOB 0CBOCHHS MPO(eCcCHOHATBLHOI0 MOAYJIs (BUAA
npodeccuoHAILHOM 1esITeJIbHOCTH).

Kon n HaumeHoBaHue
po¢)eCCHOHATIBHBIX
00IIUX KOMIICTCHIIUH,
dhopMHUpyEMBIX B
pamMKax MOy

Kputepuu onenku

MeTtonap! onieHKH

[IK 1.1. ObpabarteiBaTh
MIEPBUYHbBIE
OyxranTepckue
JTOKYMECHTHI.

JleMoHCTpanysi yMEHUI ¥ HABBIKOB:

- [IPUHUMATh IIPOU3BOJIbHBIC
NCPBUYHBIC

Oyxranrepckue JIOKYMEHTHI,
paccMaTpuBaeMble KakK
MIICbMEHHOE JI0Ka3aTeNIbCTBO
COBEPLIECHUS XO3SIICTBEHHOMN
onepanuu I MOJIy4eHHUE

paspelIeHus Ha ee MPOBEICHHE;
-IPUHUMATb NICPBUYHBIC
OyxranTepckue JIOKYMEHTHl Ha
OyMa)XHOM HocuTene W (Wiu) B
BUJIC DJICKTPOHHOTO JOKYMEHTA,

MOJANKCAHHOTO JIEKTPOHHOU
MOJIKCE; -TIPOBEPATh HAIMYHE B
MIPOU3BOJIBHBIX MEPBUYHBIX
OyXTalnTepCKux JIOKyMEHTaX
00s3aTeNbHBIX PEKBU3UTOB;

-IIPOBOJIMTh dbopmManbHyIO

MPOBEPKY JTOKYMEHTOB, IPOBEPKY
MO0 CYIIECTBY, apupMETUUECKYIO

IIPOBEPKY;
-IPOBOJIUTH TPYHIHPOBKY
MIEPBUYHBIX OyXraJlTepcKux
JIOKYMEHTOB I10 psIly IPU3HAKOB;
-IPOBOJIUTH TaKCUPOBKY "
KOHTHPOBKY MEPBUYHBIX
OyXrajnTepcKux JOKYMEHTOB;
-OpraHU30BbIBATh
JIOKYMEHTOO000POT;

-pa30upaThbcs B HOMEHKIIATYpE A€,
-3aHOCHUTb JaHHBIE o
CTpYHIIUPOBAHHBIM IOOKYMCHTaAM B
PErucTpsl

OyXrajTepckoro y4era;

Texymmii KOHTPOIb B popme:
-YCTHOTO u
MUCHMEHHOTO OTIPOCa;
-3alUThl IPAKTHYECKUX
3aHATHI;
-BBIIIOJIHEHUS TECTOBBIX
3aJJaHUl; -KOHTPOJBHBIX padoT
10 TEMaM.
Pemenue
IPAaKTUKOOPUEHTUPOBAHH
BIX CUTYaIlMOHHBIX ) 3aJaHHUH.
OK3aMeH no
pohecCuOHATLHOMY MOJYJIIO.
Otuer no yueOHoU
MIPaKTHKE.
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-TiepeiaBaTh NEPBUYHBIC)
OyXraiarepckue  JTOKYMEHTHl B
TEKYILIUI OyXranrepckuii

apXuB;

-1epeaaBaTh NepBUYHBIC
Oyxranrepckue  JAOKYMEHTHI B

MOCTOSIHHBIM apXUB MO HUCTEYEHUU
YCTaHOBJICHHOT'O CPOKA XpaHEHUS;
-MCTIPABJIATh OMIMOKH B TICPBUYHBIX|
OyXrajaTepcKux JOKYMEHTaXx.

IIK 1.3. I[IpoBOauTH
YUeT JICHeKHBIX
CPEJICTB,

oopMIIATH IeHEeKHBIE

JleMoHcTpalnusi yMEHU 1 HaBBIKOB:
-IIPOBOJIUTH y4der KacCOBBIX|
oreparuii, JeHeKHbIX TOKYMEHTOB U]
MEepEeBOIOB B MyTH;

Tekymuii KOHTpOJIb B hopme:
-YCTHOTO u
MUCBMEHHOTO OMpPOCa;
-3aIUThI MPAKTUYECKUX

1 KacCoBbIE -IIPOBOJIUTH YUE€T JEHEXKHBIX CPEJICTB| 3aHATUM;

JOKYMEHTBI. Ha pacueTHbIX U CHELMAIBHBIX| -BBIIOJIHEHUS TECTOBBIX
cyerax; 3aJlaHui;
-Y4UTBIBaTh OCOOCHHOCTH Y4YeTa | -KOHTPOJIBHBIX paboT 1o
KaCcCOBBIX orepanuit B | TeMaM.
MHOCTPAaHHOW BAJIIOTE W omnepauui | Pemenue npakTuk
10 BAJIFOTHBIM CUETaM; OpPUEHTUPOBAHHBIX
-0pOpMIISITH ICHEKHBIE U CUTYaIIMOHHBIX) 3aJJaHUM.
KacCOBBIE JOKYMEHTHI, DK3aMeH o
-3aI0JIHATh KACCOBYIO KHUTY U OTUET| IPO(ECCHOHATIBHOMY MOJYJIIO.
Kaccupa B OyXraJiTepHuro. Otyer no yueOHoU

IIPAKTHKE.
I[IK  2.2. Bemonuars| JlemoHcTpanus HAaBBIKOB no | Texymuii KOHTPOJb B hopme:
MOpy4YeHus BBITIOJTHEHUIO MOpPYYEHUH | -yCTHOTO u

PYKOBOJICTBA B COCTaBE
KOMUCCHH 10
MHBEHTapU3aliu
aKTUBOB B MECTaX UX
XpaHEHHUS.

PYKOBOJICTBa B COCTaBE KOMHCCHH
M0 WHBEHTApU3allMU aKTUBOB B
MEeCTax UX XpaHCHUSI.

MIMCBbMEHHOTO OMpOcCa;
-3aIIUTHI IPAKTUYECKUX
3aHATHIL,

-BBIIIOJIHEHUS TECTOBBIX
3aJaHUMN;

-KOHTPOJIBHBIX paboT M0 TEMaM.
Pemenne nmpaktuko-
OpPUEHTUPOBAHHBIX
CUTYallMOHHBIX ) 3a/laHUM.
OK3aMeH o
npodecCHOHATBHOMY MOYJIIO.
Otuer no yueOHOU
IIPAKTHKE.
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[IK 2.3.
MOATOTOBKY
WHBEHTapH3aINH U
MIPOBEPKY
JNIEUCTBUTEIILHOTO
COOTBETCTBHS
(hakTHUYECKUX  JaHHBIX
MHBEHTapHU3aIlu
JAaHHBIM y4eTa.

[IpoBoauTH
K

JleMoHCTpanusi ~ HaBBIKOB IO
MIPOBEJICHUIO MOJITOTOBKU K
WHBEHTApHM3AallMd W  TPOBEPKHU
JNEHCTBUTENIBHOTO  COOTBETCTBUS
(bakTUIeCKUX JTAHHBIX
WHBEHTapHU3allMi JaHHBIM Yy4erTa,
0(pOPMIICHHIO dakToB
XO03SIICTBEHHOM JKU3HU

YKOHOMHYECKOTO CYObEKTa.

Texymuit KOHTPOIBL B hopme:
-YCTHOT'O U TUCbMEHHOTO
oIpoca;

-3aIIUTHI MPAKTUYECKUX
3aHSATHIH;

-BBINIOJIHEHUS TECTOBBIX
3a7JaHNM;

-KOHTPOJIbHBIX PaldOT 10 TeMaM.
Pewenne npaktuxo-
OpPUEHTUPOBAHHBIX
CUTYAIIMOHHBIX) 3aJJaHUH.
DK3aMeH o
poheCCHOHATTLHOMY MOJTYJIIO.
OTtyeT 1Mo yuyeOHOM MpaKTHKE.

I[IK 24. Ortpaxats B
OyXrajaTepcKux
NPOBOJKAX 3aueT H
CIUCaHWe  HEJ0CTaYl
LIEHHOCTEN
(perynupoBatb
WHBEHTAPH3AIMOHHbIC
Pa3HMIIBI) IO
pe3yabTaram
WHBEHTapU3aIIH.

JleMoHCTpaIus HaBBIKOB T10
OTPAKEHUIO B OYXTaITEPCKUX
MPOBOJIKAX 3a4eTa 1 CIIHCAHUS
HEJI0OCTa4u IEHHOCTEH U
peryJIMpOBaHUS
WHBEHTApHU3AIMOHHBIX PA3HUIL
0 pe3yJabTaTaM
WHBEHTapHU3aIUH.

Texkymuii KOHTpoIb B hopme:

-YCTHOI'O U [TUCBbMCHHOT'0 OIIPOCa;
-3allIUThI IPAKTHYCCKUX 38,H$[TI/II7I;
-BBIIIOJIHCHHUA TCCTOBBIX SaﬂaHHﬁ;

-KOHTPOJIBHBIX pabOT 10 TEMaM.

PerieHue npakTHKo-

OpPUEHTHUPOBAHHBIX

CUTYallUOHHBIX ) 3a1aHUM.

OJK3aMeH 1o

npogecCHOHATBLHOMY MOJTYJIIO.
Otuer 10 y4eOHOM
IPAaKTUKE

OK 01. Beibupath
CIIOCOOBI peleHus 3a1a4
npodeCcCHOHAILHON
NeSITeIIbHOCTH,
NPUMEHHUTETBHO K
pa3InYHBIM KOHTEKCTAM.

Bri6op onTuManbpHBIX CIIOCOOOB
peLeHus npodecCHOHATBHBIX
3aga4 IMIPUMECHUTCIIBHO K
Pa3INYHBIM KOHTEKCTAM.

Ouenka >pPEeKTUBHOCTH |
Ka4ecTBa BBIIIOJHEHUS 3a1a4

OK 02. Ocy1iecTBasTh
MIOWCK, aHATN3 U
MHTEPIPETAIHIO
uHpopManuy,
HEOOXOINMOM ISt
BBITIOJTHEHHUSI 3a/1a4
npodecCHOHAIbHON
JeSITeIbHOCTH

O hEeKTUBHBIN MOUCK
Heo0XoauMoi nH(OpMALINH,
WCIIOJIb30BAaHUE PA3TUYHBIX
HMCTOYHUKOB TOJIYYECHHS
nH(popMaIuu, BKIIIOYast HHTEPHET

pecypchl.

Onenka >eKTUBHOCTH U
Ka4yecTBa BBIIOJHEHMS 3a1a4

OK 03. ITitanupoBats n

YMeHrne OCTaHOBKH I1€JIH, BHIOOpa
"

OcymiecTBiieHUE
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pealin30BhIBATh
COOCTBEHHOE
npogeccuoHaIbHOE U
JUYHOCTHOE Pa3BUTHE.

OPUMEHEHHs METOAOB M  CIOCOOOB
peleHus MpoecCUOHANBHBIX 3a/1a4;
CBOCBpeMeHHOCTB Caa4uu TMPAKTUYCCKUX
3aJJaHu#, OTYETOB 10 IIPAKTUKE;
PannoHansHOCTB pacrpeneneHus
BPEMEHH IIPU BBIITOJIHEHUH TPAKTUYECKUX
pabot c coOnroeHueM HOPM U TpaBHII
BHYTPEHHETO PaclopsAIKa.

caMmoo0Opa3oBaHusI,
UCTIOJIb30BaHUE
COBPEMEHHON Hay4YHOU
U 1podeCCHOHATHLHON
TEPMUHOJIOTHH,
ydactue B
npodeccrnoHaTbHBIX
OJIUMITHAIAX,
KOHKYpPCax, BHICTaBKax,
HAYYHO-TIPAKTHYCCKUX
KOH(epeHIIHAX, OIICHKA
CHOCOOHOCTH HAaXOJHUTh

aJIbTepHATUBHbIE
BapUaHTbI pereHus
CTaH/JApPTHBIX U
HECTaHJAPTHBIX
CUTyallui, NIPUHATHE
OTBETCTBEHHOCTH 32 MX
BBITIIOJTHEHUE
OK 04. PaGorars B BzaumoneiictBue C KoJIJIeraMu, | DKCIEPTHOE
KOJUIEKTUBE U KOMaHJE, PYKOBOJCTBOM, KJIMEHTAMHU, CAMOAHAIN3 | HAOIIOAEHHE U OLIEHKA
3G HEeKTUBHO U KOPPEKLIUs Pe3yJIbTaTOB COOCTBEHHOM | pPe3ysIbTaTOB
B3aUMOJICIICTBOBATH C paboTBhL. (dbopMupoBaHUs
KOJIJIeraMH, MOBEJICHYECKUX
PYKOBOJICTBOM, HaBbIKOB B XoJ1e
KJIMCHTaMHU. o0yueHus
OK 05. OcyuiecTBisTh Hcnonp3oBaHne MeXaHU3MOB co3aHus U | OueHka YMEHUSI
YCTHYIO U TMCbMEHHYIO 00pabOTKM TEKCTa, a TaKKe BEJEHHUE | BCTyNaTh B
KOMMYHMKAIUIO Ha JIeNIOBBIX Oecesl, ydacThe B COBEILAHUSAX, | KOMMYHUKATHBHbIE
TOCYJJapCTBEHHOM SI3bIKE€ | JiesioBast Tene(OHHass KOMMYHHUKALIHSL. OTHOILIEHUS B cepe
Poccuiickoit @eneparuu ¢ npodeccuoHanbHOM
Y4ETOM O0COOCHHOCTEH JeSATEIBHOCTH U
COLIMAJILHOTO U MO/IJIEP’KUBATH
KYJIBbTYPHOI'O KOHTEKCTA. CUTYallMOHHOE
B3aMMOJICHCTBHE,

IpUHUMAS BO
BHHMaHHE OCOOCHHOCTHU
COIIUAIIEHOTO
KYJTbTYPHOTO
KOHTEKCTa, B YCTHOH H
NMUCbMEHHOW  (popme,
POsIBIICHUE
TOJICPAHTHOCTH B
KOJIJIEKTHUBE
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OK 09. Hcnons3oBaTh YMenue HCII0JIb30BATh B | Ouenka YMEHHUS
nH(pOpMaIMOHHBIE obOpasoBatenbHOW U MPOGECCHOHANTBHOM | MPUMEHATh CPEJICTBA
TEXHOJIOTHH B JESTEIILHOCTH 3JIEKTPOHHO-TIPABOBBIS UH(OPMAITMOHHBIX
npodeccuoHanbHOM CUCTEMBI, yMEHHE MPUMEHSTh | TEXHOJIOTHH st
JIeATEeTLHOCTH. Oyxranrepckue MPOrPaMMBI U | peuieHus
OCYIIECTBIISATh npejcTaBieHue | npodeccrnoHanbHbIX
JIOKyMEHTOB B OpTaHbl CTATUCTUKU Yepe3 | 3a1ad u
TEJIEeKOMMYHUKALMOHHBIE KaHAbI. MCIIOJIb30BaHUs
COBPEMEHHOTO
MIPOrPaMMHOTO
obecrieueHus
OK 10. Ilons3oBarscs YMenne  mnoHuMarb W OpuMeHsTh | OueHka  coOJ0IeHUs
npodeccuoHanbHOM 3aKOHOJATEIbHO-HOPMATHUBHBIE npaBuwil  0pOpPMIICHUS
JOKyMEHTaIuel Ha JIOKYMEHTHI, poecCHOHATBHYIO | IOKYMEHTOB u
roCy/1apCTBEHHOM U JIUTEpaTypy, pa3bsCHEHUs U | IOCTPOEHUSI  YCTHBIX
WHOCTPAHHBIX SI3bIKAX. WH(OPMAIIMI0O KOMIIETEHTHBIX OPraHOB, | COOOIICHHI Ha
TUTIOBBIEC (HOPMBI M TOKYMEHTHI. roCyJ1IapCTBEHHOM

s13bIKe Poccuiickoi
Oenepanuu 1
WHOCTPAHHBIX S3BIKAX

OK 11. Ucnionb30BaTh
3HaHMSA 110 PUHAHCOBOM
TPaMOTHOCTH,
IJIaHUPOBATH
MPEANPUHUMATEIIbCKYIO
eITEILHOCTD B

npodeccuoHanbHOM cepe.

JleMoHCTpanys yMEeHMs IPE3EHTOBATh
UJICU OTKPBITUSI COOCTBEHHOT'O Jiejia B
poeCCHOHAIBHON JEATEIHHOCTH,
COCTaBJIATh OU3HEC-TIAH C YYETOM
BI>I6paHHOI\/JI NJACu, BbIABILITH JOCTOMHCTBA
U HEJIOCTATKU KOMMEPYECKON HJIeH

Orenka
onpeaensiTh
WHBECTULIMOHHYIO
MIPUBJICKATEIIBHOCTh
KOMMEPYECKUX HJIEH B
paMKax

yMEHUSA

poQeCCHOHAIBHON
NEeSITeIIbHOCTH,
OonpeacIsAiTb UCTOYHUKU
(dbuHaHCUPOBaHUS u
CTPOUTH MNEPCHCKTUBBI
pa3BUTHUSA

coOCTBEHHOr0 OM3HECa
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