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1. OBIIIASI XAPAKTEPUCTUKA TIPUMEPHOM PABOYEN
IMPOTPAMMBI YYEBHOHN JUCLHUTIIJINHBI

1.1. Mecto AMCHUIIMHBI B CTPYKType OCHOBHOIl 00pa3oBaTe/bHOM

NporpaMmbl

VyeOHas mucuuuinaa  OI1.08  MudopmanmoHHble  TEXHOJIOTHH B
npodeCCUOHANIBHON JIeATEIbHOCTH /A JanTHBHBIE HH(GOPMAIIMOHHBIE TEXHOJIOTHH B
npodeccuoHaIbHON JIESITEIbHOCTH SIBIISIETCS 00s3aTeNIbHON YacTBIO

o01enpodeccuoHaNbHOTIO oUKIa  JUCLMIUIMH IpUMEPHOU OCHOBHOI
obpaszoBarenbHOM nporpammsel B cootrBercTBUU ¢ PI'OC CIIO no cnenuaibHOCTH
38.02.01 DxoHOMMKA U OyXTaNTEPCKUd y4eT (110 OTPaciisim).

VYyeOnas nucuuminHa « MHQopmMaloHHbIe TEXHOJIOTUU B IPO(ECCUOHATIBHON
JEeATEIbHOCTH /ATanTUBHBIE  MH(OPMAIMOHHBIE TEXHOJOTMU B MPOPECCUOHANb-
HOU JesTesIbHOCTHY» olecreuuBaeT (popMupoBaHue Npo(ECCHOHATBHBIX U OOIIHUX
koMmneTeHuil mo BceM Bupam AesteiapbHOCTH PI'OC mo cnemmansHOCcTH 38.02.01
DKOHOMUKA U Oyxrajnrepckuil yueT(mo orpaciiiMm). Ocoboe 3HaYeHUE AUCIUILUIMHA
umeet npu popmuposanun u pazsutun OK 01.; OK 02.; OK 03.; OK 04.; OK 05.;
OK 09.; OK 10.; OK 11.; IIK 1.1.; IIK 1.2.; IIK 1.3.; IIK 1.4.; IIK 2.1.; IIK 2.2,;
IK 2.3.; [IK 2.4.; TIK 2.5.; 11K 2.6.; I1IK 2.7.; TIK 3.1.; 11K 3.2.; I1K 3.3.; [IK 3.4,;
K 4.1.; 11K 4.2.,; 11K 4.3.; [IK 4.4.; [IK 4.5.; I1IK 4.6.; IIK 4.7.

1.2. eab u mu1aHupyeMbie pe3yJabTaThl 0CBOEHHS AUCIIUIIINHBI

B pamkax nporpammbl y4eOHOW AUCHUIUIMHBI OOYYarOUIMMUCS OCBAaMBAIOTCS
CIIEAYIOIINE YMEHUS U 3HAHUS.

Kon YMmenus 3Hauug

ITK,O0K

OK Ol | - pacnosHaBars 3aja4y WIM | - aKTyalbHBIH  NPO(ECCHOHANBHBIA U
npo6yeMy B Mpo(PEeCcCHOHANBHOM MM | COUMAIBHBIA ~ KOHTEKCT, B  KOTOPOM
COIMATIBbHOM KOHTEKCTE; INPUXOJUTCS pabOTaTh U JKUTh;

- aHAJIM3HPOBAThH 3amaqy WIN| - OCHOBHbIE HMCTOYHUKM UHGPOpMAUU U
npo0eMy U BBIIEIATH €€ COCTaBHBIE| PECYPCHI ISl PeIIeHHs 3aJad M MpodieM B
YJacTH; npoeCCHOHATIBHOM ~ W/HMIM  COLMAJIbHOM
- ONPEIEIATh 3Talbl PELICHUA KOHTCKCTE;

3aJauu; - aJNrOpUTMBI  BBINOJHEHHS  paboT B
- BRIABJIATH U 3(P(PEKTHBHO HCKaTh | NPOPYECCHOHANBEHON U CMEKHBIX 001aCTAX;

MH(OPMALIMIO, HEOOXOAMMYIO Ul | - MeTospI paboThl B mpodecCHOHATBLHOU |
pereHus 3a/1a4u U/l IpoOJIeMBbI; CMEeXHBIX cepax;

- COCTaBUTH  ITaH  JICUCTBWAL, | - crpykrypy muiaHa jist pelieHus 3a1ad;




- OIIpCACIINTb HGO6XOI[I/IMBIG

pecypchl;

- BJIAJIETh AKTYaJbHBIMU METOJaMH

paboTel B TpO(EecCHOHAIBLHON W

CMEXHBIX cepax;

- peanr30BaTh COCTABJICHHBIN IUIaH;

OLICHUBATh PE3YJbTaT U

MOCJIE/ICTBUS CBOMX
JNEHCTBUM (CAaMOCTOSITEIBLHO WM C

IIOMOIIbIO HACTABHUKA).

- MOPSAMOK OICHKH pPE3yJbTaTOB pPEIICHUS
3a/1a4 MpoeCcCHOHANTBHON IeITeILHOCTH.

OK 02 - ONpeneNATh 3aJaud JUIA MOMCKA | - OCHOBHBIE METOJbI M CpeicTBa c0Oopa,
MH(OPMAITHH; 00paboTKH,  XpaHEHHS, nepeaaud M
- ONpenensTh HeoOXomvpre | HAKOTUICHMS MHpOpMaLmy;
HCTOUHMKH MHbOPMAIHIH; - TEXHOJIOTHIO TIOMCKa MH(GOPMAIUU B CETH
WNHurepHer;
- IUJIAHUPOBaTh TIPOIECC TIOMCKA;
- HOMEHKJIaTypa nH(}OpPMaAITMOHHBIX
CTPYKTYypUPOBATh MOJIy4aeMyIo
UCTOYHUKOB MIPUMEHSIEMBIX B
uHpopmaruio; .
poeCCHOHAIBHON JCSITEIIBHOCTH; MPUEMBI
- BBIICJATH Haubojiee 3HAYUMOE B CTPYKTYpUpOBAHNUs HHPOPMALIHI;
nepeyHe HHopMALHHL; - (opMaT oopMIIEHHS PE3YIbTATOB MOUCKA
- OIICHUBATH MPAKTHYECKYIO | MH(POPMAIUH.
3HAYMMOCTh PE3YJIbTATOB IIOUCKA,
0(QOpPMIIATH PE3yAbTaThl TOKUCKA.
OK 03 - OIPEIENIATh aKTYAJIbHOCTD - COACPpIKaHnC aKTyaHBHOfI HOPMAaTUBHO-
HOPMAaTHUBHO-IIPAaBOBOU IPaBOBOM JOKYMEHTAIMH;
JIOKYMEHTAllUU B - COBpECMCHHAasA Hay4dYHas )51
npodeccnoHaNbHOM eSATENbHOCTH; npo(heCcCHOHAIBHASL TEPMUHOJIOTHS;
- NPUMEHATH COBPEMEHHYIO - BOSMOKHBIC TpacKTopnn
HAYYHYIO IPO(ECCHOHATBHYIO po(hecCHOHATBEHOTO pa3BUTHUSA u
TEPMUHONIOTHIO; caMo00pa3oBaHMUs.
- OTIPEAEIATH U BBICTPANBATH
TPaeKTOPUU MPOPECCHOHATHHOTO
pa3BUTHA U caMO00pa30BaHUS.
OK 04 | -opranusosbBath paboTy - TICUXOJIOTUYECKHE OCHOBBI JESATEIbHOCTH
KOJUICKTHBA U KOMAaH/IbI; KOJUIEKTHBA, TICUXOJIOTUYECKUE
- B3aMOJICHCTBOBATH C KOJIJIETaMH, 0COOEHHOCTH JINYHOCTH;
PYKOBOJICTBOM, KJIMEHTAMHU B XOJIe¢ | - OCHOBBI POCKTHOMU JAESITETHLHOCTH.
npodeccCuoHaTBbHON NeSTENbHOCTH.
OK 05 - 0COOEHHOCTH COIMATBHOTO H

- TPaMOTHO H3J1araTh CBOW MBICIH
u  ohopmMisATE  OKYMEHTHI  TIO
npodeccHOHAFHOM TeMaTuKe Ha
rOoCyJIapCTBEHHOM SI3BIKE,

- MPOSIBJISITH ~ TOJICPAHTHOCTH B
paboueM KOJUICKTHBE.

KYJbTYPHOI'O KOHTEKCTAa;

- mpaBuiIa 0OPMIICHUS JIOKYMEHTOB U
TTOCTPOCHHUSI YCTHBIX COOOIIEHUH.




OK 09

- o0OpabarbIBaTh TEKCTOBYIO
TaOIMYIHYIO WH(OPMAILIUIO;

- MCIIOJIB30BaTh JIENIOBYIO Tpaduky u
MyJIbTHUMEINA HHPOPMALIUIO;

- CO3/aBaTh MIPE3CHTALINH;

- IPUMEHSATh AHTUBUPYCHBIE
CPEICTBA 3aIUTHI;

- YUTaTh (MHTEpIPETUPOBATH)
uHTepdeiic  crenuaiIn3upOBaHHOTO
MIPOrPaMMHOTO obecrnieueHus,

HAaXOAUTh KOHTEKCTHYIO ITOMOLIb,
paboTaTh C JOKyMEHTAIUEH;

- IPUMEHSTHh CIICIUATU3UPOBAHHOE
IporpaMMHOE  OOECIIeYeHHe  JUIs
coopa, XpaHeHHS U 00pabOTKH
OyxranTepckoil  WMHpOpMamuu B
COOTBETCTBUU c U3y4aeMbIMU
npoeCCHOHATLHBIMU MOTYJISIMU;

- IIOJIb30BAaTHCA
ABTOMAaTU3WPOBAHHBIMHU CHUCTEMAaMU
ACJIOIIPONU3BOACTBA,

- IPUMEHATb METOJIbI
3aLUThI
uHpopManun

U CpeacTBa
Oyxranarepckoit

- Ha3Ha4YCHHE, COCTaB, OCHOBHBIC

XapaKTePUCTHKU OpPTaHHW3AIMOHHON |

KOMITBIOTEPHON TEXHUKH;

- OCHOBHBIC KOMITOHEHTHI KOMITHIOTEPHBIX

ceTel, MPUHIMIIBI TAKETHOM Tepeayun

JAHHBIX, OPTaHU3AIHUIO0 MEKCETEBOTO

B3alMO/ICIICTBUS;

- HA3HAYCHWEC W  TPUHIUIIBI

WCIIOJIb30BaHUSI CUCTEMHOTO U MPUKIIQTHOTO

MPOrpPaMMHOT0 OOecTeueHusl;

- TIPUHIIMITHI 3aIUTH HHQOPMAIIH OT

HECaHKIMOHUPOBAHHOTO JIOCTYIIA;

- TIPABOBBIE  ACTICKTHI UCIIOJIb30BaHUS

WH(OPMAIMOHHBIX ~ TEXHOJOTHUH U

MPOrPaMMHOT0 OOeCTIeueHus;

- OCHOBHBIC IOHSTHS aBTOMATU3UPOBAHHON

00paboTku nHoOpmMaIuu;

- HaIpaBJICHUS ABTOMATH3AINH

OyXTalNTepCKOM JAeATEIHLHOCTH;

- Ha3HAa4YeHUE, MPUHIIUIIBI OPTaHU3AINH U

JKCIUTyaTaluu OyXxrajaTepckux

MH(OPMALIMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3BI U METOJBI O0CCTICUCHUS
nH(}OpMaIMOHHOM 0€30MMacHOCTH.

OK 10

- MIOHUMAaTh OOLIMI CMBICI YETKO
IIPOM3HECEHHBIX BBICKA3bIBAaHUM Ha
U3BECTHBIE  TeMBI (IpodeccnoHab-
Hble U OBITOBbIE), TOHUMATh TEKCTHI
Ha 0a30Bble  MpodeccHOHaAIbHbIE
TEMBI;

- yUacTBOBaTh B  JUajJorax Ha
3HaKOMbIe 00IIMe U MpodeccruoHanb-
HBIC TEMBI,

- CTPOHUTH MPOCTHIE BHICKA3BIBAHHS O
cebe u 0 cBoeil nmpodeccruoHaIbHON
NesTeIbHOCTH;

- KpaTKO 00OOCHOBEIBATh H OOBSICHUTH
CBOM  JeiictBus  (Tekymiue |
IUTAHUPYEMBIE);

- IUcaTth MPOCTHIE CBSI3HBIC
COOOIIEHNsT Ha 3HAKOMBbIE WM
WHTEpECYIOIe MpoQecCHOHAIBHBIC
TEMBI.

- MPaBUJIA MTOCTPOEHHUSI IPOCTHIX U CIOKHBIX
MpeIIOKEHUH Ha MPOo(deCcCHOHATBHBIE TEMBI;
- OCHOBHBIE OOIIEYOTPEOUTENBHBIC
rinaronsl  (ObITOBas W NpodeccuoHanbHas
JIEKCUKA);

- JEKCUYECKHU MHUHHMYM, OTHOCSIIUWCS K
OMMCAHUIO MPEIMETOB, CPEJCTB U MPOLECCOB

npodecCuoHaTbHON JeSTeTLHOCTH;
0COOCHHOCTH MPOU3HOIICHHUS;
- IIpaBUJIa YTCHUA TEKCTOB

npodeCcCuOHATBHON HAMPABIEHHOCTH.




OK 11

- BBIABJIATH JOCTOMHCTBA H

- HEJIOCTaTKH KOMMEPYECKOU UICH,
- MPE3CHTOBaTh  WJEH  OTKPBITHS
COOCTBEHHOI'O nesna B

podecCHOHATIBHOM JAEATEIbHOCTH;
- ohopmItATE OM3HEC-TIIAH;

- PacCUMThIBATh pa3Mepbl BIILIAT I10
MPOLIEHTHBIM ~CTaBKaM KpEIUTOBA-
HUS;

- OCHOBBl  IpEANPUHUMATEIbCKON
JEeATEIbHOCTH;

OCHOBBI (PMHAHCOBOW TPAMOTHOCTH;

- mpaBuia pa3paboTKu OM3HEC-TUIAHOB;
- MOPS/IOK BBICTPANBAHHMS TIPE3CHTAINH;
KPEIUTHbIC OAHKOBCKUE MPOIYKTHI.

- OIPENEIATh MHBECTUIIMOHHYIO
[IPUBJIEKATEILHOCTh  KOMMEPUYECKUX
uaelH B paMKax MNpodecCHOHATbHON
JESATEIILHOCTH; IIPE3EHTOBATH
OM3HeC-Uaeo;
- OIPENEIATh VCTOYHUKU
(uHaAHCUPOBaHUSI.
HK 1.1 | - npuanmats IPOU3BOJILHBIE | - 00mMe TPeOOBaHUS K OyXIrauTepcKoMy
HNepBUYHbIE OyXTalTepcKue JOKYy- | y4eTy B YacTH JOKYMEHTHUPOBaHMs BCEX
MEHTBI,  PAacCMAaTPUBAEMBbIEe  KaK | XO3SMCTBEHHBIX JEHCTBUU U ONEPALIMIA;

MMCbMEHHOE JI0Ka3aTelIbCTBO COBEP-
LWIEHUSI XO3SIMCTBEHHOM Omepaluu
WJIM TIOJIyYE€HUE pa3pellieHus Ha ee
MIPOBEJICHHUE;

- TPUHUMATh HEpBUYHBIE
OyxraaTepckue  JIOKyMEHTBl  Ha
OyMa)XxHOM HOCHUTEJE U (WUJIH) B BUJE
AIIEKTPOHHOIO JIOKYMEHTA,
IIOAIIMCAHHOT O 3JIEKTPOHHOU
HOJIHUCHIO;

- TpOBEPATh HalIu4uue B
IIPOU3BOJIBHBIX HNEPBUYHBIX
OyXTaJITepCKUX JIOKYMEHTaxX
00s13aTeNIbHBIX PEKBU3UTOB;

- MOPOBOJHTH dbopmanbHyIO
IIPOBEPKY IOKYMEHTOB, IIPOBEPKY 110
CYIIECTBY, apu(MEeTHUECKYIO
MIPOBEPKY;

- TMPOBOJUTH TPYIIUPOBKY MEPBUY-
HBIX OYXTalTepCKUX TOKYMEHTOB

IO PsIAY MPU3HAKOB;

- IIPOBOJUTH TaKCUPOBKY n
KOHTHPOBKY NIEPBUYHBIX
OyXraiTepckux JOKyMEHTOB,

- OpraHu30BLIBATH
JIOKYMEHTO000POT;

- pasOupaThcsi B
ACIL;

HOMEHKJIaType

- TIOHATHE TICPBHYHOM  OyXTanTepcKoOn

JAOKYMCHTAIUU;

- olpezesieHue NEPBUYHBIX OYXTalTepCKUX
JIOKYMEHTOB;

- (GOopMbl  MEPBUYHBIX  OYXTalTEepCKUX
JOKYMEHTOB, COJIEpKaIlUX 00s3aTeNbHbIE
PEKBU3UTHI NEPBUYHOTO YUETHOTO
JTIOKYMEHTA;

- TIOpAIOK IIPOBECHUS IIPOBEPKU

NEPBUYHBIX OyXTaNTepCKUX JTOKYMEHTOB,
(dhopmanbHO IIPOBEPKHU JIOKYMEHTOB,
MPOBEPKU MO CYIIECTBY, apHUPMETHUECKOH
IPOBEPKU;

- MPUHLUIBL U IPU3HAKU TPYIIIHUPOBKHU
MEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTOB;

- TIOPSAJOK TPOBEACHUS TAKCUPOBKU U
KOHTUPOBKH MEPBUYHBIX OYyXTaiaTepCKUx
JIOKYMEHTOB;

- TIOPSITOK COCTaBIICHHSI PETHCTPOB

- OyXTaJTepCKOro y4eTa;

- TpaBWIa M CPOKH XPAHEHUS TEPBUYHOMN
OyXraiaTepckoi JOKyMEHTAIIHH.




- 3aHOCHUTH JaHHBIC 10
CTPYNIIUPOBAHHBIM JOKYMEHTaM B
PETUCTPBI OYXTaITEPCKOTO YUeTa,

- TepeaaBaTh HepBUYHBIC
Oyxraiarepckue  JOKyMEHTH B
TEKYIIUI OyXTanTepCKHii apXuB;

- TepeaaBaTh HepBUYHBIC
Oyxrajrepckue JIOKYMEHTBI B

MOCTOSIHHBIA apXWB IO HCTEUYCHUH
YCTaHOBJICHHOTO CPOKA XPaHCHHS;

- HUCHpAaBIATH OLIMOKHU B
MEPBUYHBIX OyXraJTepcKux
JTIOKYMEHTAaX;

- TOHHMMATh M aHAIM3UPOBATH ILJIaH

CUYCTOB  OyXrajarepckoro  ydera
(UHAHCOBO-X0351ICTBEHHOM
JESITSIIBHOCTH OpPraHu3alni.
IIK'1.2 | - o6ocHOBBIBaTH  HEOOXOAMMOCTDH | - CYIIHOCTb IJIaHA CYETOB OYXTalTepPCKOro
pa3paboTku pabodero rmjiaHa cueToB | ydera (MHAHCOBO-XO3SIMCTBEHHOM
HAa OCHOBE THIIOBOTO IUIAHA CYETOB | JCSATCILHOCTH OpraHW3aIuii;
Oyxranrepckoro y4era (pUHAHCOBO- | - TeopeTHUYECKHE BOMPOCHI Pa3spabOTKH M
XO3SIUCTBEHHOM JIESITCIIBHOCTH; NpUMEHEHHs ILIaHa CUYETOB OyXTaaTepPCKOro
- KOHCTPYHpPOBaTh MO3TAIHO | y4yeTa B (buHAHCOBO-XO3SIIICTBEHHOM
pabouuii MmjiaH CYETOB OyXraiarepc- | ACSTEIbHOCTH OpPTaHU3aluu;
KOI'O y4eTa OpraHu3alluu. - UHCTPYKIHUIO 1O TPUMEHEHHIO IJIaHa
CYETOB OYXTalTepCKOTO Y4eTa;
- TPUHLMUIBI ¥ [eNu pa3paboTku pabodero
IUIaHa  CYETOB  OYyXrajTepcKoro  yuera
OpTaHH3aIIH;
- KIacCH(UKAIMIO CYETOB OyXralTepcKoro
ydeTa TO DKOHOMHYECKOMY COJCpPIKAHUIO,
Ha3HAYEHUIO U CTPYKTYPE;
- JBa MOJAX0Ja K MpoOiieMe ONTUMalIbHON
OpraHu3aiiii  pabo4ero IUlaHa CYETOB -
ABTOHOMUIO (DMHAHCOBOTO U
- YIpaBJICHYECKOTO y4eTa W OO0beIUHEHUE
(bMHAHCOBOTO W YIPABJICHYECKOTO yUeTa.
TIK 1.3. KacCCOBBIX | - YYE€T KAaCCOBBIX OIEpaluii, IEHEKHBIX

- MOPOBOJHTH y4eT
onepanuii, TeHeKHbIX TOKYMEHTOB U
IIEPEBOJIOB B IIyTH;

- MOpPOBOJUTH  YYET
CpPEICTB HAa PACUETHBIX U
CHEIHUANIFHBIX CUETaX;

JCHCE)KHBIX

- YYUTBIBaTb OCOOEHHOCTH YydYeTa
KaCCOBBIX OIE€palil B ”THOCTPaAaHHOM
BAJIFOTE M ONEpalyid MO BaTIOTHBIM
cueTaMm;

JIOKYMEHTOB M TIEPEBOJIOB B MyTH;
- YYET JEHEXHBIX CPEJCTB HA PACUETHBIX U
CHCIHUAIIFHBIX CUYETaX;

- 0COOEHHOCTH yueTa KaCCOBBIX OIEpaIlnii B
WHOCTPAHHOM BAaJIOTE MW ONEpauuid 10
BaJIFOTHBIM CUETaM;

- TOpsAnOK OoGOpMIEHHUS JEHEXKHBIX U
KacCCOBBIX JOKYMEHTOB, 3aIIOJTHEHUS
KacCOBOI KHHIH,




- 0pOpMIIITH JIEHEeXKHbIE U
KaCCOBBIC JOKYMEHTHI;

- 3alOJIHATH KACCOBYIO KHHTY U
OTYET Kaccupa B OyXTaJTepulo.

- TpaBWJa 3aMOJIHEHUs OTYeTa Kaccupa B
OyXTaJITepuIo.

IIK 1.4

- IPOBOAUTH OCHOBHBIX
CPEICTB;
- IPOBOJMUTH Yy4Y€T HeMaTepuab-

HBIX aKTHBOB,

y4er

- MOPOBOJHUTH YYET JOJIIOCPOUYHBIX
WHBECTHIIHNH;

- TPOBOJMTH YUET (PMHAHCOBBIX
BIIO’KCHHH U IIEHHBIX OyMmar;

- MPOBOAUTH YYET MATEpPUATIBHO-
MIPOU3BOJACTBEHHBIX 3a1aCcOB;
MIPOBOJIUTH YYET 3aTpaT Ha
MPOU3BOACTBO U KAJIbKYJIUPOBAHUE
ce0eCTOMMOCTH;

- MPOBOJUTH y4eT TOTOBOH

IIPOYKLIMH U €€ PealIn3aluu;

- IPOBOAUTH y4eT TEeKyIIUX
OIEpALMN U PaCyETOB;

- IPOBOAUTH yd4er Tpyda u

3apabOTHOM IJIATHI,

- TMPOBOJUTH YUET (PUHAHCOBBIX
pPEe3yJIbTaTOB U UCIIOJIB30BaHUs
npuObLIN;

- TPOBOAMTH Y4€T COOCTBEHHOTO
KanuTana;

- MOPOBOJHTH yY€T KPEAUTOB U
3aiiMOB;

- JIOKyMEHTHUPOBATh

- XO3SIMCTBEHHbIE  ONEpaluu |
BECTH OYXTaJTepCKUil y4eT aKTHBOB
OpraHU3aIUu.

- TIOHSTHE U KJIACCU(PHUKAINIO OCHOBHBIX
CPEICTB;

- OLEHKY U NIEPEOLIEHKY OCHOBHBIX
CpPEICTB;

- Y4YeT MOCTYIUICHHUS] OCHOBHBIX CPEJICTB;
- y4eT BBIOBITHS U apEH]IbI OCHOBHBIX
CPEICTB;

- y4eT aMOPTHU3alMH OCHOBHBIX CPEJICTB;

-  0COOEHHOCTH y4€Ta apCHAOBAHHBIX U

C/IaHHBIX B apEH/y OCHOBHBIX CPE/ICTB;
- TIOHATHE U KJ1accu(pUKaIuio
- HEeMaTepUAIbHBIX aKTHBOB;

- yueT MOCTYIUICHHUA U
HEMATCPUAJIbHBIX aKTHBOB,

BBIOBITHS

- aMOPTHU3AIMIO HEMAaTePUATILHBIX aKTHBOB;
- y4eT JOJNTOCPOYHBIX WHBECTHIINN;

- y4eT (pMHAHCOBBIX BIIOKCHHUH U IICHHBIX
Oymar;

- yder MaTepHalbHO-
MPOU3BO/ICTBEHHBIX 3aI1aCOB!

- TOHATHE, KIaCCU(PUKALMIO U OLIEHKY
MaTepHaIbHO-IPOU3BOJICTBEHHBIX 3aI1aCOB;
- JIOKYMEHTaJIbHOE odopmiieHne
MOCTYIUIEHUS M pacxo/ia MaTepuallbHO-
MMPOU3BOJACTBCHHBIX 3aI1aCOB;

- yyer MaTEpUajoB Ha CKIaze u
B OyxranTepuu;

- CHHTETHYECKHH Y4YeT JBHKCHHS
MaTepUasos;

- y4er TPaHCIOPTHO-

3aroTOBUTCIILHBIX PaCXOd0B.




- yuer 3aTpaT Ha IPOM3BOICTBO U
KaJIBKYJIHUPOBaHUE CE0ECTOMMOCTH:

- CHCTEMY yd4eTa MPOU3BOJCTBEHHBIX
3aTpar ¥ UX KJIACCH(PHUKAIINIO;

- CBOJHBIN y4eT 3aTpaT Ha MPOU3BOJICTBO,
o0CITy>)KUBaHHE IPOU3BOJICTBA "
yIIpaBJICHUE;

- 0COOEHHOCTH y4eTa U paclpeaeicHUs
3aTpaT BCIIOMOTAaTeIbHBIX TPOU3BOICTB;

- y4eT NOTeph U HETPOU3BOICTBEHHBIX
pacxomoB;

- y4er u OLICHKY HEe3aBEepIlICH-
HOTO MPOU3BOJICTBA;

- KaJIbKYJIALHIO ce0eCcTOUMOCTH
IPOJLYKIIUH;

- XapakTEepUCTHUKY TOTOBOW IPOMYKIIHH,
OLICHKY U CUHTETUYECKUH YUET;
- TEXHOJIOTHIO

- mpoaykuuu (padot, ycayr);

- YYeT BBIPYYKH OT peaIn3alluu MPOTyKIIHUU
(pabor, yciyr);

- y4eT  pacxoJOoB IO  peajlu3aluu
IPOIYKIIMH, BBIITOJIHEHHIO padoT 1
OKa3aHMIO YCIYT;

- y4er JNeOUTOPCKOW M KPEIUTOPCKOM
3aJJ0JDKEHHOCTH U ()OPMBI pacueToB;

- Y4eT pacyeToB ¢ paOOTHUKAMHU I10
IPOYUM ONEPALUSAM U PACUETOB C
MOJTOTYETHBIMH JINTIAMH.

peanu3auuu  rOTOBOM

K 2.1

- paccuuTHIBATh 3apabOTHYIO MJIATy
COTPYAHUKOB;

- OIpPENEIsATh CYMMY YIEp:KaHUI
13 3apabO0THOM MJIaThl COTPYIHUKOB;
- OIpenessaTh GUHAHCOBBIE
pe3yNbTaThl AESITENbHOCTH

- OpraHu3aly 0 OCHOBHBIM
BUJIaM JICATEIBHOCTH;

- OIpEeneaTh ¢buHaHCOBbBIE
pe3ysbTaThl JesTeIbHOCTH
OpraHu3aIiy 10 MPOYNM BUIaM
NesITeTbHOCTH;

- TIPOBOJWTH Yy4YeT
HepacnpeeIeHHON MpHObLIH;

- TPOBOJUTH YUET COOCTBEHHOTO
KaIruTana;

- TIPOBOAMTH
KaluTasna;

yYuceT YCTaBHOT'O

- y4eT TPYyJa U €ro OIUIATHI;

- y4eT yJaepXaHui U3 3apabOTHOMN IUIaThI
pabOTHUKOB,;

- y4yeT ()MHAHCOBBIX PE3yJIbTaTOB U
UCIIOJIb30BaHUS PUObLIH;

- y4yeT ()MHAHCOBBIX PE3yJbTAaTOB 110
OOBIYHBIM BHJIAM JIESTENIbHOCTH;

- y4er (UHAHCOBBIX PpE3YNIbTATOB IO
IIPOYXM BUAAM JI€ATEIBHOCTH;

- y4eT HepachpeeIeHHON MpUObLIH;
y4eT COOCTBEHHOTO KaruTaa:

- y4eT YCTaBHOT'O KaluTaJa;

- y4eT Pe3epBHOIO KaluTala U LEeJIeBOro
(uHaHCHPOBaHMS,

- Y4ET KPEAUTOB U 3aliMOB.
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- TPOBOJHTH y4YET PE3EPBHOTO
KaluTasaa v IeJIeBOro
(buHAHCHPOBAHMS;

- TPOBOJUTH YY€T KpEIUTOB U
3aliMOB;

K22 | - onpenensts uenm u - HOPMATHBHBIE TIPaBOBBIE aKTBl,
IEPHOANYHOCTE IPOBEIEHHUS PETYIMpPYIOLIUE MOPSAIOK IIPOBEIECHHUS
MHBEHTapU3alluy; MHBEHTApU3allii aKTHBOB U 00A3aTEIbCTB;

- PYKOBOJICTBOBATLCS - OCHOBHBIE MOHATHS HMHBEHTAPHM3ALMH
HOPMATHBHBIMH IPABOBBIMHU | AKTHBOB;
aKTaMH, PCryTUPYIOWIMH HOPANOK | _ xapnakTepucTUKY 00BEKTOB, HOIEKAILMX
IPOBEIECHUS MHBCHTAPU3ALMH | yypeprapH3anu;
aKTUBOB;
. - LU U IEPHOJAUYHOCTD IPOBEACHUS
- IOJNB30BAThCA  CIIELUANBHOM
. H MHBEHTapU3allii NMYILECTBA;
TEPMHHOJIOTUEl IPH POBEIECHUH 5
HHBEHTAPHAAITAN AKTHBOB; - 3aJ]auM M COCTaB MHBEHTAPH3aLMOHHOM
KOMMCCHH.
- JlaBaTh XapaKTEPUCTHKY aKTHBOB
OpraHU3aIuH.
HK23 | - rorosuts

pEerucTpsl
AQHAJIUTUYECKOTO ydyera II0 MECTam
XpaHEHUsI aKTUBOB M IEpeaBaTh UX

JHLAM, OTBETCTBEHHBIM 3a
NOJATOTOBUTENIBHBIN  JTam,  JUIst
noadopa JIOKYMEHTaI1H,
HEOOXOAUMOW  Jii  TPOBEACHUS
WHBEHTapHU3aIlNH;

- COCTaBIISITh ~ MHBEHTapU3aIMOH-
HbIC OIHCH;

- TPOBOJUTH (PU3NYECKUNA TOJCUET
aKTHBOB;

- COCTaBJIATb CIIMYHUTCIIBHBIC
BEAOMOCTH n YCTaHAaBJIMBATb
COOTBCTCTBHC JaHHBIX (6]
q)aKTI/ILIGCKOM HaJIM4YHUH CpCaACTB

JaHHBIM 6YXF AJITCPCKOT'O YUCTA.

- MpOLECC NOATOTOBKM K MHBEHTApU3aLUU,
MOPSJIOK MOJATrOTOBKH
AQHAJIMTHUYECKOTO  y4yeTa  II0
VHBEHTApH3aALINY;

PErucTpoOB
o0BeKTaM

- TepeueHb JIMI, OTBETCTBEHHBIX 32
HOJArOTOBUTENBHBIA  3Tanm I moadopa
JOKYMEHTAIUH, HEOOXOAUMOM ISt

- TMPOBEJCHMS HHBEHTAPHU3ALNH;

- TpueMbl GU3NYECKOTr0 MOJICYETa AKTUBOB;
- TIOPSIIOK COCTAaBJICHUS] MHBEHTAPH3AINOH-
HBIX OINHWCEH ¥ CPOKH Teperayn WX B
OyXrajaTepuio;

- TIOPSIIOK COCTABJICHUSI  CIUYUTEIBHBIX
BEIOMOCTEH B Oyxrantepuu U
YCTAHOBJICHHE COOTBETCTBHS JIaHHBIX O
(aKTUUYECKOM HAJIMYUHM CPEJCTB JIaHHBIM
OyXraJTepckoro y4era;

- TOpPSJIOK WMHBEHTApU3allMM  OCHOBHBIX
CPEACTB M OTpak€HHE €€ pe3ylIbTaToB B
OyXrajaTepckux MpoBOJIKAX;

- TOpPSJIOK HMHBEHTapU3aLUuU
HEMaTepHaJbHBIX aKTUBOB M OTPaXKCHHUE €e
Pe3yabTaTOB B OyXTalNTEPCKUX MPOBOIKAX;

- TIOPSITIOK MHBEHTApU3aIlH U TIEPEOIICHKH
MaTepHATLHO MTPOU3BOJICTBEHHBIX 3aI1acOB U
OTpa’KeHHE €€ Pe3yIbTaToOB B

OyXrajaTepcKux MpOBOJIKAX.
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IIK 2.4

- BBINOJHATh paboty o
MHBEHTApH3allUi OCHOBHBIX CPEJCTB
U OTpaxkaThb €€ pe3yJabTaThl B
OyXraJuTepCKUX MPOBOIKAX;

- BBINOJHATH paboty o
WHBEHTapHU3allil HeMaTepUaIbHbBIX
AKTHBOB M OTPAXKATh €€ Pe3yJIbTaThl B
OyXrajaTepcKux MpoBOJAKAX;

- BBINOJHSATH paboty o
WHBEHTapu3allud U  IEPEOLEHKE
MaTepuaIbHO-IIPOU3BOJICTBEHHBIX
3aracoB U OTPa)KaTh €€ Pe3yJIbTaThl B
OyXrajaTepcKux MpoBOJAKAX;

- ¢opmupoBarth OyxranTepckue
MIPOBOJIKY M0 OTPAKEHUIO HEIOCTAYN
AaKTHUBOB, BBIABICHHBIX B  XOJ€
WHBEHTapHU3allli, HE3aBUCUMO OT
IMPUYUH MX BO3HUKHOBEHUS C LIEIBIO
KOHTpoJig Ha cuetre 94 "Henocrauu u
MOTEpPH OT MOPUYHU LIEHHOCTEN";

- ¢opmupoBath Oyxraiarepckue
MPOBOJIKU IO CIIMCAHUIO HE0CTay B
3aBHCUMOCTH OT NMPHYUH UX
BO3HUKHOBEHUS;

- COCTaBJATh AaKT IO pe3ylbTaTraM
WHBEHTapU3aIIHH.

- (dopMupoBaHHE OYXTAITEPCKUX IPOBOIOK
0 OTPaXEHUIO HEJOCTa4l LIEHHOCTEH,
BBISIBIICHHBIE B XOJIe HMHBEHTapHU3allUH,
HE3aBUCHMO OT MIPUYMH UX BO3SHUKHOBEHHUS C
LIeTBI0 KOHTPOJIsl Ha cuere 94 "Henocraum u
MOTEPHU OT MOPYHU LIEHHOCTEN";

- (dopMupoBaHHEe OyXTaJITePCKUX IPOBOIOK
[0 CIHCAaHUIO HEAOCTad B 3aBUCHUMOCTU OT
MPUYMH UX BOSHUKHOBEHUSI.

IIK 2.5

- TPOBOJUTH BHIBEPKY (PHMHAHCOBBIX
0053aTeNbCTB;

- y4acTBOBaTb B HHBEHTapU3aIlNH
NeOUTOPCKOW M KPeAMTOPCKOM
3aJI0JDKEHHOCTH OpTraHU3aIlNN;

- TPOBOJIUTH MHBEHTAPH3ALIUIO
pacueTos;

- OIpEeNeNsATh peaJbHOe COCTOSHUE
pacyeTos;

- BBIIBIIATH 3aJJ0JDKEHHOCTD,
HepeaJbHYI0 JUIsi B3BICKaHUS, C
HEJbI0 TPUHATUS MEp K B3BICKAHHIO
3aJI0JDKEHHOCTH C JOJDKHUKOB JTHOO K
CTIFICaHUIO €€ C YUeTa;

- TNPOBOJIUTH VMHBEHTAPH3aLIUIO0
HEeIoCTad W TOTepPh OT IOpYH
neHHocre (cuer 94), ueneBoro
¢unancupoBanus (cuet 86),

- JIOXOJOB  OyayIIMX TEpPHOJIOB
(cuer 98).

- TOPSJIOK MHBEHTapU3aluu J1eOUTOPCKON
u

- KpEIUTOPCKOMI
OpraHM3aluiy;

3a10JDKCHHOCTHU

- IOPAIOK MHBEHTApHU3allUU PacyeToB;

- TEXHOJIOTHIO OIPENENIECHUs] PpPeaJbHOTO
COCTOSIHMSI paCUETOB;

- NOpAAOK  BBIABJICHHA 3aJ0JDKCHHOCTH,
HEpeaJlbHOW JUIsl B3BICKaHUS, C IEJIbI0
IPHUHATHA MEP K B3BICKaAHHIO 3a10JIKEHHOCTHU
C IOJDKHUKOB JTHOO K

- CHHCaHHMIO €€ C yUeTa,

- HOpAAOK HWHBCHTApU3allMKM HEAOCTAY U
MOTEPH OT MOPYHU LEHHOCTE;

- TIOPSIOK BEACHUSI OyXTaJITEPCKOTO ydeTa
HMCTOYHUKOB (DOPMUPOBAHMS UMYIIIECTBA;

- HOpAaoK BBIITIOJTHEHUA pa60T 110
WHBCHTapHU3alll aKTUBOB U 00s13aTENLCTB.
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IIK 2.6

- TPOBOAHUTH cOOp MHPOPMALUU O
JEeSTENIbBHOCTH 00BEKTa BHYTPEHHETO
KOHTPOJIS o BBIIIOJTHEHUIO
TpeOoBaHM MPaBOBO u
HOPMAaTUBHOM 0a3bl W BHYTPEHHUX
pErJamMeHToB.

- Meronel  cbopa  umHopMamMH O
JeSITeIbHOCTH o0BeKTa BHYTPEHHETO
KOHTPOJISI TIO BBINOJHEHUIO TpeOOBaHUI
NpaBOBOM W  HOPMATHBHOM  0a3bl |
BHYTPEHHUX PErJIaMEHTOB.

IIK 2.7

- BBINOJHSATH KOHTPOJIbHBIE
IPOLEAYpPHI U UX JOKYMEHTHPOBAHUE,
TOTOBUTh u 0(pOpMIISTD
3aBeplIaloIIe MaTepuaigbl 10
pe3yJibTaTaM BHYTPEHHETO

KOHTpOJIS;

- BeCTH OyXraiaTepckuii  y4er
HUCTOYHUKOB (hopMupoBaHUs
AKTHUBOB, BBINOJHATH pPabOTHl 11O
WHBEHTapHU3aIlMH aKTUBOB U

- 00s13aTeNbCTB OpraHU3aINu;

- IIOATOTaBIIMBAThH odopmienue
3aBEpLIAIOIIMX  MATepUagoB 11O
pe3yapTaTaM BHYTPEHHETO KOHTPOJIA.

- Tpoueaypy COCTaBJICHUS - 10
aKTa pe3yibTaTaM MHBEHTApU3AIUH.

K 3.1

- OHpeI[CJISITI) BUIbI
HAaJIOr000I0KEHHS,

U TOPSAOK

- OPHUCHTHUPOBATLCA B CHUCTCMC

HanoroB Pocculickon @enepannu;
- BBIICISTH AIIEMEHTBI
HAaJIOT000JI0KCHUS,

- ONpeAeNsATh WCTOYHUKU VYIUIATHI

HAJIOTrOB, COOPOB, MOIIUIHH;

- 0popMIIATH OyXraiaTepcKuMu
MIPOBOJIKAMHU HAYUCIICHUS u
NEPEUYUCICHUsT CYMM HaJOroB H
cOOpOB;

- OpraHW30BBIBATH AHATUTHUYECKHMA
yaer mo cuery 68 "Pacuersl 1o
Hayoram u coopam".

- BUJBI U IOPSTOK HAJIOTOOOJIOKCHHUS,
- CHCTEMY HAJIOTOB Poccuiickoit
®enepanuu;

- DJIEMEHTHI HAJIOrOOOJIOKCHHS;

- HWCTOYHUKM YIUJIaThl HAJIOTOB, COOpOB,
MOIIUTHH;

- odopmieHue OyXxrajaTepckuMu
MIPOBOJIKAMH HAYUCJICHHSI W TIEPCUNCIICHHS
CYMM HAaJIOTOB U cOOpOB;

-  aHAJUTUYECKHUI ydeTr 1Mo cuery 68
"PacueTsl 0 Hajoram u cbopam";
- TOPSJI0K 3aI0JIHEHUS IUTATEXKHBIX

HNOPYYEHUH M0 MEepedYMCICHUI0 HaJlOTOB M
cOOpOB;

- TpaBWiIa 3allOJHEHMs JaHHBIX CTaTyca
IUTaTeNbIINKA, UACHTU(PUKAIIMOHHBIA HOMEp
Hajoromnarensuka (manee -  HMHH)
MoJTyyaressi, Ko MPUYHHbI TOCTAHOBKH Ha

- yuer (manmee - KIIII) mnomyyarens,
HAaMEHOBAaHMs HaJIOTOBON WMHCHEKIMH, KOJ
OromxetHoM knaccupukanuu (ganee - KbK),
00IIepOCCUICKHI KITaCCU(PHUKATOP 0O0BEKTOB
aJIMAHUCTPATHBHO-TEPPUTOPHATILHOTO
nenenust (manmee - OKATO), ocHoBaHus
TUIaTe)ka, HaAJOTOBOTO TepHoNia, HOMepa
JIOKYMEHTA, 1aThl JOKyMEHTa, TUTIa TUIaTexXa,;
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- Koapl  OIODKETHOM — KilacCH(UKAIWH,
HMOPSAOK WX TPUCBOCHHUS JUIS HAJIOTa,
mrpada u NeHu;

- o0Opa3zerr 3ar0JHEHUS IJIATCKHBIX
MOPYYCHUH 110 TEPEYUCIICHUIO HAJIOTOB,
cOOpOB U MOIIUIHH;

- y4yeT  pacueToB IO  COLUUAIBHOMY
CTPaxOBaHHIO U 00ECIICYCHHUIO;

- AHAJUTUYECKUHA y4YeT Mo cuery 69
- "PacueTsl o COLMATIBHOMY
CTpaxoOBaHMIO";

- CYUHOCTh M CTPYKTYpy CTPaxOBBIX

B3HOCOB B DejiepalibHy0 HAJIOTOBYIO CIIYKOY
(nanee - ®HC Poccun) u rocynapcTBeHHbIE
BHEOIOKETHBIE (POH/IBI;

- OOBEKTHI HaJI0r000JI0KEHUS TUTSt
UCUUCIICHUS  CTPaxXxOBBIX  B3HOCOB B
TOCy/IapCTBCHHBIC BHEOIOKETHBIC (DOHIBI;

- TOPSAOK U CPOKH MCUUCIICHHS CTPAXOBBIX
B3HOcoB B @PHC Poccuu u rocyiapcTBeHHbIE
BHEOIODKETHBIE (POHJIBI;
- TOPSANOK H  CPOKH  MPEACTaBICHHUS
otuetHoctt B cucreMe ®HC Poccun u
BHEOOKETHOTO (DOH/IA;

- 0COOEHHOCTH 3aUUCIIEHUS CyMM
CTpaxoOBBIX B3HOCOB B TOCYAapCTBEHHBIE
BHEOIO)KETHBIE (POH/IBI;

- odopmieHne OyXrajaTepcKuMHu
MPOBOJIKAMU HAUYUCIICHUS M TEPEUUCICHUS
cyMmM cTpaxoBbix B3HOCOB B ®HC Poccuu u
rocy/apcTBEeHHbIE BHEOIO)KETHBIE (DOH/IBI: B
[Tencuonnsiit poun Poccuiickoit denepanuu,
donp COLIMAJIBHOTO CTPaxXOBaHUS
Poccuiickoi ®denepanuu, Doux
00s13aTeILHOTO MEUITMHCKOTO CTPAXOBaHMUS;

- HAYUCIICHUC U NICPCUHUCIICHHUC B3HOCOB Ha
CTpaxOBaHHUE OT HECYACTHBIX CJIydacB Ha

IIPOU3BOACTBE 51 HpO(I)eCCI/IOHaJIBHBIX
3a00JIeBaHUH.
IIK 3.2 - 3aIOJTHSTH [JIaTeKuple | - TPOUENYpY KOHTPONA  TMPOXOKJICHUS
OPY4YECHUS u o) IIEPEUUCIICHUIO IIJIaTCXKHBIX HOpy‘-IeHI/Iﬁ 10 PaCUCTHO-
HaJIOTOB U C60p0]3; KaCCOBBIM 0aHKOBCKUM orncpanusiMm C
- BI)I6I/IpaTB TS miarexpprx | ACHOIb30BAHUEM BBIITMCOK OaHKa.

NOpYYeHUH 10 BHUJAAM HAJIOTOB
COOTBETCTBYIOIINE PEKBU3UTHI;

- BBIOMpaTh  KOABI  OIOKETHOMH
KJIaccu(UKAUKU IS OTIpeIeIEHHBIX
HaJIOTOB, MTPadOB U MEHU,
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- TIOJIb30BaThCS obpasiiom
3aIIOJTHEHHS TUIATEKHBIX IMOPYYCHUI
110 NIEPEUNCIIEHUIO HAJIOTOB, COOPOB
¥ TIOIIUTNH;

- IPOBOJMUTH YYE€T pacyeToB IO

COLIMAILHOMY  CTPaxOBaHHIO U
00ecIeyYeHuIo;
- ONPENEIIATh 00BEKTHI

HAJIOr000JI0KEHUs JJI UCUHCIICHUS,
OTYETHl MO CTPaxoOBBIM B3HOCAM B
®HC Poccun u rocynapCTBEHHBIE
BHEOIO/DKETHBIC (DOH/IBI.

HK 3.3 | - opopmsts OyXraJTepCKUMHU | - MCIOJIb30BaHUE CPEACTB BHEOIOIKETHBIX
IPOBOJKAMU HayMCIIeHUe u | poHaoB;
HCPCHUCICHAC CYMM TIO CTPAaXOBBIM | - riopsok 3aIll0JHCHUS IJIATEKHBIX
BsHocam B ®HC  Poccuu ¥ |popyuennii mo MepedymMCICHHIO CTPAxXOBBIX
TOCY/IAPCTBEHHBIC  BHEOIOJDKETHBIC | B3H0COB BO BHEGHOIKETHEIE (HOHIBI
dounp: B lleHcwonHbId  QoHT
Poccuiickoit ~ denepanuu, Donpg
COLIMAJIBHOTO CTpPaxOBaHUs
Poccuiickoit ~ Denepanuu, Donpg
0053aTeIbHOTO MEIMUIIHCKOT O
CTPaxOBaHMA.
1K 3.4 3aI10JIHCHUS IUIATEKHBIX

- INPUMCHATH IIOPAIOK U CO6J'II-OI[aTB
CPOKH HCYUCIICHHUA 110 CTPaxOBbIM

B3HOCaM B roCyIapCTBEHHBIE
BHEOIO/KETHbIE (DOHIBI;
- IPUMEHSTH 0COOEHHOCTH

3aUUCIEHUS CYMM [0 CTPaxOBbIM
BsHocam B ®OHC Poccun u B

rOCy/lapCTBEHHbIE  BHEOIOIKETHbBIE
¢douaer: B Ilencuonnbii  oHT
Poccuitickoii  Penepauuu, Ddonn
COLIMAJILHOTO CTpaxOBaHUS
Poccuitickoii  @enepaunn, DPoHIBI
0053aTEILHOr0 MEIUIMHCKOT O
CTpPaxOBaHMSI;

- OCYILIECTBISATh aHAJTUTHYECKHUI

yaer mo cuery 69 "Pacwersl mno
COLIMAJIbHOMY CTPaxOBaHUIO";

- HpOBO}II/ITB HAYUCJIICHHUC nu
MIePEYUCIICHUE HCIOJIB30BATh
cpencTBa BHEOIOKETHBIX (DOHIIOB IO
HaIpaBIICHUSM, OTpeIeTICHHBIM
3aKOHO/IaTEILCTBOM;

- OCYIIECTBISTh KOHTPOJIb
MIPOXOKICHHUS IUIATEXHBIX

MOPYYEHUHN IO PaCUeTHO-KaCCOBBIM

- obpazerr
MOPYYEHUN 110 IEPEUNUCICHUIO CTPaXOBBIX
B3HOCOB BO BHEOIO/)KETHbIE (DOH/IBI;

- OpoUEeAypy  KOHTPOJIA  IPOXOXKIEHUS
IUIATEKHBIX ~ HOPYYEHUH 1O  pacyeTHO-
KacCOBbIM  OAaHKOBCKMM  OHEpalusM ¢

HCIOJIL30BAHUEM BEIITHCOK OaHKa.
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0aHKOBCKUM onepalusImM c
HCIIOJIL30BAHUEM BEIITHCOK OaHKa;

- 3aIOJIHATH TUIATE)KHBIC MOPYICHUS
o MIePEUYHCIICHUIO CTPaxoOBBIX
B3HOCOB B lleHcHOHHBIH  QOHT
Poccuiickoit ~ ®enepanuu, DoHA

COIUAJIEHOTO CTpaxOBaHUS
Poccuiickoit ~ ®enepanuu, DoHA
00513aTEeIHLHOTO MEIUIIMHCKOTO
CTpPaxOBaHMSI;

- BBIOWpATH IS IUIATEXKHBIX

MOPYYEHUN IO BHAAM CTPaxOBBIX
B3HOCOB COOTBETCTBYIOLLIUE

- PCKBU3UTHI,

- oopmIIATh IJIaTEKHBIE
nopy4yeHuss 1mo mrpadamM U IEHSIM
BHEOIO/DKETHBIX (DOHIOB;

- IOJIb30BaThCS oOpasiom
3aIOTHCHUS TIATS)KHBIX TOPYYSHUI
o MIEPEYUCIICHUIO CTPaxOBBIX
B3HOCOB BO BHEOIOKETHBIE (DOH/IBI,

- 3amloJIHATh JIaHHBIS craTyca
miarensiika, WHH — nomydarens,
KIIII nomydyarens, HauMEHOBaHUE
HaJ0r0BOM WHCIIEKIIUH, KBK,
OKATO, OCHOBaHHUS IaTexa,
CTPaxoBOT0 nepuosa, HOMEpa
JIOKYMEHTA, J1aThl IOKYMEHTA,

- TIOJIb30BAThCS o0pasiom
3arOJIHEHUS TUIATEeKHBIX MOPYYEHUN
o MEPEUYHCIICHUIO CTPaxoBbIX
B3HOCOB BO BHEOIOIKETHbBIE (DOH/IBI;

- OCYUIECTBIISTh KOHTpPOJIb
MIPOXOXKACHUS IUIATCKHBIX
MOPYYEHUN TII0 PacCUYEeTHO-KACCOBBIM
0aHKOBCKUM onepanusm c
HCTIOJIb30BAHMEM BBITTHCOK OaHKa;

- UMETb PAKTUYECKHI1 OMBIT B:

- TIPOBEJICHHUH pacyeToB c
OIOHKETOM M BHEOIOKETHBIMU
dbonmaMu.
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I[IK 4.1

- HCIIOJIb30BaTh METO/TBI
(bMHAHCOBOTO aHanu3a HHPOPMAIIHH,
cojepxkamieiics B OyXraiaTrepckon
(bmHaHCOBOM) OTUYETHOCTH, YCTaHAaB-
TUBATh NPUYMHHO-CJIEICTBCHHBIC
CBSI3U M3MEHCHUH, MPOU3OIIEAIINX 32
OTUYETHBIN nepuo/, OLICHUBATh
MOTEHIHATIbHBIE PHUCKH u
BO3MOKHOCTH HKOHOMHYECKOTO
cyOBeKTa B 0003puMOM OyayIeM,
OTIpEeJIeNIATh UICTOUYHUKH, COJIEeprKallne
HauOoJiee TOJHYI0 H JOCTOBEPHYIO
uHpopmanuio o pabore 0OBEKTa
BHYTPEHHETO KOHTPOJISL.

- 3aKOHOJIATEJILCTBO Poccuiickoit
denepaniun 0  OyXTaJTepCKOM ydeTe, O
Hajorax M cOopax, KOHCOJIMIWPOBAHHOMN
(DMHAHCOBOW  OTYETHOCTH,  AYIUTOPCKOMU
JESITEIIbHOCTH, apXUBHOM Jielie, B 00JacTh
COITMAIBHOTO U MEIUIIMHCKOTO CTPaxOBaHMS,
IIEHCUOHHOT'O 00CCIICUCHHS;

- TpaXJaHCKOE, TaMOXEHHOE, TpPYIOBOE,
BAJIIOTHOE, OIO/KETHOE 3aKOHOAATEIHCTBO
Poccuiickoin  ®enepanuy,

3aKOHO/ATEICTBO O  IPOTHUBOJCHCTBUH
KOPPYIIIMH W KOMMEPYECKOMY MOJKYILY,
jgeranu3andyd  (OTMBIBAaHHMIO)  JIOXOJIOB,
MOJYYCHHBIX  MPECTYNHBIM  MyTeM, |
(HHAHCHPOBAHUIO Teppopu3Ma,
3aKOHOJATEIbCTBO O TMOPSAKE H3BATHUS
OyXrantepckux JTIOKYMEHTOB, 00
OTBETCTBEHHOCTH 32 HENPEACTABICHUE WU
NPE/ICTaBICHNE HEJOCTOBEPHON OTUYETHOCTH.

1K 4.2

- BBIOWpATH reHEPATBbHYIO
COBOKYITHOCTb M3 PETUCTPOB yYYETHBIX
Y OTUYETHBIX JaHHBIX, IPUMEHSATH MPH
ee obOpaboTke HauboJee
paloHangbHble  CIOCOOBI  BBIOODPKH,
(¢bopMupoBaTh BBIOOPKY, K KOTOpOH
OyAyT NpPUMEHSATHCS KOHTPOJbHBIE U
aHAJTMTUYECKHE MTPOLETyPHI;

- IPUMEHATH METO/bl BHYTPEHHETO
KOHTpOJsl  (MHTEpBBIO,  IEpecyer,
o0cnieoBaHue, aHAIUTUYECKUE
IpOLe1yphl, BEIOOPKA);

- BBUBJISITb M OLIGHUBATh PHUCKHU
00bEKTa BHYTPEHHEr0 KOHTPOJIS U
PHUCKH COOCTBEHHBIX OITHOOK;

- OILICHMUBATH COOTBETCTBUE
ITPOU3BOIUMBIX XO3S5IIICTBEHHBIX
onepanuit u 3¢ (HEeKTUBHOCTh

UCIOJIb30BaHUSI aKTUBOB MPABOBOW U
HOpPMAaTHBHOM Oa3e;

- ¢opMupoBaTh HMHPOPMAITMOHHYIO
0a3y, OTpaXarolyl0 XOJ YCTpaHEHUs
BBISIBIICHHBIX KOHTPOJILHBIMH
MpoLEypaMH HEJOCTATKOB;

- COCTaBJICHUH OyxranTepckoi
OTYETHOCTU U HCIIOJIb30BAaHUH €€ IS
aHanu3a (UHAHCOBOTO  COCTOSTHUSA
OpraHu3aIHH.

- ompeneneHue OyXrajaTepcKoil OTYETHOCTH
Kak uHopManuu o GUHAHCOBOM ITOJI0KEHUU
HKOHOMHUYECKOTO CyObeKTa Ha OTYETHYIO
naty,  (UHAHCOBOM  pe3yibTare  €ro
NESTENIbHOCTH U JIBIDKEHUH  JICHEKHBIX
CPEICTB 3a OTYETHBIN NEPUO;

- TEOPETHYECKHE OCHOBBI
KOHTPOJIS COBEpIIIACMBIX (dakToB
XO3SIMICTBEHHOM JKM3HM H  COCTaBJIICHHS
Oyxrantepckoi ((uHAHCOBOIT) OTYETHOCTH;

BHYTPEHHETO

- MEXaHW3M OTpPaXEHHUs HapacTarOIUM
UTOTOM Ha cueTax OyXrajaTepcKoro ydera
JTAHHBIX 32 OTYETHBIN MEPUOL;

- MeTojabl 0000mEeHuss uHopMaUK O
XO3SMCTBEHHBIX OIEpalUsIX OpraHu3alMy 3a
OTYETHBIN NEpUo;

- TIOPSIO0K COCTaBIICHUS 1axMaTHOU
TaOJIUIIBI 1 000POTHO-CATBI0BOM BEIOMOCTH;

- METO/Abl  OMNpENENCHUs  pPe3yJIbTaTOB
XO3IHCTBEHHON NEATEILHOCTH 3a OTYETHLIN
MIePHUOT;

- TpeOoBaHMs K OyXTanTepCKOW OTYETHOCTH
OpraHu3aIuy;

- cocTtaB M cojepxkanue Gopm Oyxranrep-
CKOM OTYETHOCTH;

- Oyxranrepckuil  OanaHc, OTYeT O
(UHAHCOBBIX pe3ylbTaTax KaK OCHOBHBIC
(hopMBI OyXTaITEepCKON OTYETHOCTH;
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- METOABl TPYNIHPOBKH M TEPEHECCHUs
00001ICHHOW y4YeTHOW uHMOpPMAIUU U3
000pOTHO-CANIBJIOBOM BEOMOCTH B (HOPMBI
OyXranTepckoil OTYETHOCTH;

- TMPOLEAYPY COCTABJICHUS NPHIOKCHUH K
OyxranTepckoMy OallaHCy H OTYETy O
(MHAHCOBBIX pe3ylbTaTax;

- MOPSIOK  OTPaXKEHHS  W3MCHCHHH B
y4ETHOH MOJIUTHKE B IEIIIX OyXTalTepCcKOro
yuerTa;

- TMOPAZIOK OpraHu3alu MOTYyYCHHUS
ayJIMTOPCKOTO  3aKJIIOYCHHS B  Cilydae
HEOOXOIMMOCTH;
- CpOKH Mpe/ICTaBICHUS
OyXTaJITepCKON OTYETHOCTH;
- MpaBuja BHECEHUsS  HCMpPABICHUNA B
OyXraiaTepckylo OTYETHOCTh B  Cllydae
BBISIBJICHUS ~ HEMPaBUJILHOTO  OTPaKCHHS
XO3SIICTBEHHBIX OIEpaIlUid.
IIK4.3 | - apamusupoBath HaJoroBoe | - (GOpMbI  HAJOTOBBIX  JCKJIaparuil 1o
3aKOHOJIaTEJILCTBO, TUTIMYHBIC | HAJIOTaM M cOopaM B OIOKET M WHCTPYKIIHH
OIIMOKHU HaJIOTOIUIATEJIBIIMKOB, |10 UX 3all0JIHEHUIO;
HPaKTUKY NPUMEHCHHUS | - (hopMy OTUETOB MO CTPaAXOBBIM B3HOCAM B
3aKOHOOAaTCJIbCTBA HaJIOTOBBIMU | GHC Poccuu u roCyJ1apCTBEHHbIE
OpraHamu, apOMTPaXKHBIMH CyJaMH; BHEOIO/KEeTHBIE ()OHJIBI U MHCTPYKIIUIO TI0 €€
- COCTaBJICHUHU HAJIOTOBBIX |3aM0JIHEHHUIO;
JIeKJIapaiui, OTYETOB no | - GpopMy CTaTUCTUYECKOW OTYETHOCTH H
CTPaxoBBIM  B3HOCAM BO WHCTPYKIIUIO 1O €€ 3al0JIHEHHUIO;
BHEOIO/DKeTHbIE (QOHIOBI U (QOPM | - CPOKH MIpEeACTaBICHUS HaJIOTOBBIX
CTaTUCTHYCCKOU OTYETHOCTH, JeKJIapaluii B TOCyAapCTBEHHBIE HAJIOTOBBIE
BXOJAIIUX B OyXranTepcKyr | OpraHsl, BHEOIO/DKETHBIE ~ (OHIBI U
OTYETHOCTH, B YCTaHOBJICHHBIE |TOCY/IapCTBEHHBIE OpTaHbl CTATUCTUKH;
3aKOHO/IATEIbCTBOM CPOKHU. - CcoJepkaHue HOBBIX (DOPM HAOTOBBIX
JeKIapaluii Mo HajoraMm M cOopaMm M HOBBIX
MHCTPYKIUH MO UX 3aM0JIHEHUIO;
- TIOPSIZIOK PETUCTPAIIMU U TIEPEPETUCTPALIHI
OpraHu3aliu B HAJOTOBBIX OpraHax,
BHEOIO/DKETHBIX (POH/IAX M CTATHCTHYECKUX
opraHax.
[IK 4.4

- ompeAensaTs 00beM padoT 1o
(uHAHCOBOMY aHAIN3Y, MOTPEOHOCTD
B TPYJOBBIX, QMHAHCOBBIX U
MaTepUaIbHO-TEXHHUECKUX pecypcax;
- OIpEIeIsTh HMCTOYHUKH
uH(pOpMaLUU AJI TPOBEICHUS
aHajm3a (UHAHCOBOTO COCTOSIHUS
HKOHOMHUYECKOTO CyObEKTa;
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- MCTOJbI (bl/IHaHCOBOFO aHalin3a,
- BHUIBI U IPUCMBI (I)I/IHaHCOBOI“O aHajm3a,

- MpoLenypbl  aHalu3a OyXrajaTepcKoro
OanaHca:
- MOPSAZOK  OOWIeH  OIEHKH CTPYKTYpPHI

AaKTUBOB U UICTOYHHUKOB UX (POPMUPOBAHUS
0 MoKa3aTensiM OanaHca,
- TIOpAJIOK

OlpesieNieHUs]  pe3yJbTaToB




- IUTAaHUPOBATh MPOTPAMMBI H CPOKHU
NpoBeAeHUsT (MHAHCOBOTO aHaIM3a
HKOHOMUYECKOTO cyOBeKTa "
OCYIIECTBISATh KOHTPOJIb  UX
COOJIIO/IEHHS, OINpPENeNsITh COCTaB M
(dhopMaT aHATUTUIECKUX OTUYETOB;

- pacmpenensaTh o0beM paboT 1o
MPOBEJICHUIO (DMHAHCOBOTO aHAJIN3a

Mexay paboTHHUKamMu  (TpymnmaMu
pabOTHHUKOB);

- TPOBEPSATH KaueCcTBO
aHAJTUTHYECKOW  MH(OpMAIIHH,

HOJTY4EHHOH B Ipolecce MpOBEICHUS
(bMHAHCOBOTO aHANM3a, U BBIOJIHATH
IIpoLEAYpHI IO €€ 0000ILIEHUIO;

- ¢opmupoBats aQHAJIUTUYCCKHE
OTYEeTHl M  MPEACTaBIATh  HX
3aNMHTCPCCOBAHHBIM ITIOJIBL30BATCIIAM

o0111eii OIEHKU CTPYKTYPBI aKTHBOB U X
HCTOYHUKOB II0 IOKa3aTelsIM Oaltamca;

- MPOLEIYPHI aHajgM3a  JIMKBUIHOCTH
OyxranTepckoro OanaHca,

- MOPSIOK pacuera (UHAHCOBBIX
ko3 purmeHToB TUTS OLIEHKH
IUIATEXKECIOCOOHOCTH;

- COCTaB KPUTEPHUECB OLICHKH

HECOCTOATENIIHOCTU (OaHKPOTCTBA)

OpraHu3aIuy;

- TpOLEIYpHI aHanu3a
(MHAHCOBOW YCTOHYHMBOCTH;

- IpOLEAyphbl aHalu3a OoTyeTa O
(UHAHCOBBIX pe3yJbTaTax;

- MPHUHLUIBI ¥ METOJIbI OOIIEN OLIEHKH
JIeJIOBOM aKTUBHOCTH OpIraHU3aluH,
TEXHOJIOTUIO pacyeTa U aHalIu3a
(MHAHCOBOIO IUKIIA.

nokKasarelieu

- KOOPIWHHPOBATH B3aUMOJICHCTBUE
paboOTHUKOB SKOHOMHUYECKOTO
CyObeKTa B TIpOIECCe MPOBEACHUS
(UHAHCOBOTO aHAJIN3a,;

- OLCHUBATH Hu aHaJ'II/I?,I/IpOBaTB
(brHaHCOBBIN MOTEHIIHA,
JIMKBUIHOCTD U IIATEXECIIOCO0-

HOCTh, (PMHAHCOBYIO YCTOWYHBOCTD,
MpUOBUIBHOCTD U PEHTA0ENIbHOCTD,
VMHBECTULIMOHHYIO IIPUBJIEKATEINb-
HOCTh YKOHOMHUYECKOT'0 CYyOBEeKTa;

- (dopMupoBaTh 000CHOBaHHBIE
BBIBOJIBI 1o pe3yabTatam
uHpopmManuu, MOJTy4YeHHOM B

mporecce MpoBeNeHHUs (UHAHCOBOTO
aHaJIM3a DKOHOMUYECKOTO CyOBEKTa;

- paspabaTpiBaTh  (PUHAHCOBBIE
MpPOrpaMMbl  Pa3BUTUS  IKOHOMHU-
YECKOTO CyOBheKTa, UHBECTHUITMOHHYIO,
KPEAUTHYI0O U BATIOTHYIO TOJHTUKY
SKOHOMHMYECKOTO CYObEKTa;

- OTpaXkaTb HAPACTAIOIIUM HTOTOM
Ha cyeTax OyXrajaTepckoro ydera
UMYIECTBEHHOE U (puHaHCOBOE
MOJIOKEHUE OpTaHM3aIlHH;

- ONpEeNemsTh
XO035IMCTBEHHOMU
OTYETHBIN NEPUOJ;

pe3yabTaThl
JEeATEIbHOCTH 32
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- 3aKpbIBaTh Oyxranrepckue
perucTppl W 3amoJHATH  (POPMEI
Oyxranarepckoit OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/ATEIILCTBOM
CPOKU;

- YCTaHaBIHMBATh UJICHTHYHOCTh
noKaszaresieil OyXrajTepCKux OT4ETOB;

- OCBauBaTh HOBbIE (hOPMBI
OyXTanTepcKoil OTYETHOCTH;

- aJanTupoBaTh  OYXTaJTEepPCKyrO
(punancoByo) OTYETHOCTh
Poccuiickoit @eneparuu k
MexayHapoaHBIM CTaHIapTam
(UHAHCOBOW OTYETHOCTH.

- Y4aCTHUH B CYETHOM MPOBEPKE
OyXraiatrepckoil OTYETHOCTH;

aHaym3e nHGopMauu 0 PUHAHCOBOM
MOJIOKEHUU OpTaHHU3aIuy, ee
IJ1aTE€KECHOCOOHOCTH U JOXO/IHOCTH;

- INPUMCHCHHU HAJIOTOBBIX JIBI'OT,

- pa3paboTKe YYETHOH IMOJUTHKYU B
LEJIAX HAJIOTO00I0KCHHS;

- COCTaBJICHHH OyXTaJTepCKOil
(puHaHCOBOIT) OTYETHOCTH
o MexIyHapOTHBIM CTaHJapTam
(MHAHCOBON OTYETHOCTH ONPEAECTIAT
00BeM paboT 1o (hUHAHCOBOMY
aHaJIN3y, NOTPEOHOCTH B TPYAOBBIX,
(UHAHCOBBIX U MaTepPHAIBLHO-
TEXHUYECKUX pecypcax;

- OIpEaAciATh NCTOYHHUKHN
uHpopmarun IJIst NPOBEACHUS
aHanu3a (UHAHCOBOTO  COCTOSIHHS
SKOHOMHUYECKOTO CYOBEKTa;

- IUTAHUPOBATh IPOTPAaMMBI U CPOKH
npoBeeHus] (UHAHCOBOTO aHaIM3a
H9KOHOMHYECKOTO cyObekTa u
OCYILECTBIIATh KOHTPOJIb ux
COOJIIOJICHHSI, ONpPENENsATh COCTaB U
(dbopMaT aHATUTUYECKUX OTYETOB;

- pacnpenensaTb o0beM paboT 1O
MPOBEICHUIO (PUHAHCOBOrO aHaiIM3a
MeXay paboTHUKaMu  (Tpynmamu
pabOTHHKOB);

- IpOBEpSTh KAyecTBO  aHAJUTH-
4yeckol HH(OpMaIum, noJy4yeHHoOH B
nporecce MpoBeIeHUs] (PUHAHCOBOTO
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aHaJIN3a, W BBIOIHITH MPOIEAYPHI IO
ee 0000IIEHUIO;

- (dopMupOBaTH AHAJUTUYECKUE
OTYeThl W TPEIACTaBIATh  UX
3aMHTEPECOBAHHBIM ITOJIH30BATEIISAM;

KOOPJMHUPOBATh B3aUMOJICHCTBHE
PabOTHUKOB SKOHOMUYECKOTO
CyObeKTa B IPOIIECCE MPOBEIACHUS
(UHAHCOBOTO aHAJIH3a,;

- OIICHWBATh U aHAIHM3UPOBATH
(UHAHCOBBIA TOTEHIIHAI,
JINKBUIHOCTh U IJIATE€KECIIOCOOHOCTb,
(UHAHCOBYIO YCTOWYHBOCTD,
MPUOBUTBHOCTH U PEHTA0CIBHOCTD,
WHBECTUIIMOHHYIO MTPHUBIICKATEIIb-
HOCTh 9KOHOMHYECKOTO CyOBEKTa;

- (opmupoBaTh 000OCHOBaHHBIC
BBIBOJIBI 110 pe3yiIbTaTaM
uH(pOpMaIIHH, TIOTYYCHHON B
MpolLecce MpoBeIeHUs (PUHAHCOBOTO
aHaJIM3a YKOHOMUYECKOTO CYOBEKTa,

- paspabaTbeiBaTh  (PUHAHCOBBIC

- IPOTrpaMMel pa3BUTHA
HKOHOMUYECKOTO cyObeKTa,
UHBECTULMOHHYIO,  KPEAUTHYIO U
BATIOTHYIO  TIOJUTHUKY  AKOHOMH-
4eCKOro CyOBbeKTa;

- TPUMEHSTH pe3yIbTaThI
(uHaHCOBOIO aHanu3a
HKOHOMHMUYECKOTO CyOBeKTa AJIs Lenen
OIO/DKETHPOBAaHUS ¥ YIPABJICHUS
JICHEKHBIMH TTOTOKaMHU.
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IIK 4.5

- COCTaBJIATh MPOTHO3HBIE CMETHI U
OI0/DKETHI, IUIATEXKHBIE KaJCHIApH,
KacCOBBIC  IIJAHBI, 00€CIEYHBATH
coCTaBjeHHE  (PMHAHCOBOM  YacTu
OM3HEC-IIJIAaHOB, pacueroB 1o
NPUBJICYCHUIO KPEIUTOB U 3aliMOB,
IPOCIIEKTOB AMHCCUI IIEHHBIX Oymar
9KOHOMHUYECKOTO CYyOBEKTa;

- BbIpalbaThIBaTh cOAIAHCHPOBAHHBIC
peLeHus o KOPPEKTHPOBKE
CTpaTerMd M TAaKTUKH B 00JacTu
(UHAHCOBOW TOJHUTUKUA 3KOHOMHUYE-

CKOTO cyOBeKTa, BHOCHTh
COOTBETCTBYIOIIME  HM3MEHEHHS B
(hUHAHCOBBIC TIJIaHBI (cmeTsl,

OrO/IKEeThI, OM3HEC-TUIaHBI)

- OCHOBBI (pMHAHCOBOTO  MEHEIKMEHTA,
METOJUYECKHE JOKYMEHTHI 110 (PMHAHCOBOMY
aHaJIN3y, METOAUYECKHUE JOKYMEHTBI IO
OI0I>)KETUPOBAHUIO u YIIPaBJICHUIO
JICHEKHBIMH MTOTOKAMH.

IIK 4.6

- pa3pabaThIBaTh y4YETHYIO
MOJMTUKY B LEJNISAX HAIOTOO0I0XKe-
HUS,

- TPOBOJAUTH aHAJIHM3 UH(POPMAIIH O
(UHAHCOBOM TIOJI0KEHUN
OpraHM3al|H, €€ IUIaTeXeCcIoco0-
HOCTH M JOXOJHOCTH;

- IIPUMCHSTDH HAJIOTOBBIC JIBI'OTBI;

- COCTaBIISATh OyXrajnTepcKyo
OTYETHOCTh U MCIIOJIb30BaTh €€ 1JIs
aHaJIM3a (MHAHCOBOT'O COCTOSTHUS
OpraHu3aluiy;

- COCTaBJISATh HAJIOTOBBIE
JEKJIapalyy, OTYETHI 110 CTPAXOBbIM
B3HOCaM BO BHEOIOJKETHbIE (POH]IBI U
¢bopmbl CTaTUCTUYECKOU
OTYETHOCTH, BXOJAIIUME B
OyXTranTepcKkyo OTYETHOCTh, B
YCTaHOBJICHHBIE 3aKOHO1aTEILCTBOM
CPOKU;

- OpPOLIEAYPHl aHAIM3a YPOBHS U JUHAMUKHU
(UHAHCOBBIX PE3Yy/IbTATOB IO MOKAa3aTENIM
OTUYETHOCTH,

- IpoIeIyphl aHAJIN3a BIUSHUS (PAaKTOPOB Ha
PUOBbLIb.
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- y4acTBOBaTh B CUETHOUW MpPOBEpKE
OyXTaJITepPCKON OTYETHOCTH;

- OTpakaTh HApPACTAIONIMM HWTOTOM
Ha CcyeTax OyXrajirepckoro ydera
UMYIIECTBEHHOE W (puHAHCOBOE
MOJIO’KEHUE OPTaHU3AIINH;

- ONpEaeIATh pE3yNbTaThI
XO3JICTBEHHOM  JCITEIBHOCTH  3a
OTYETHBIN NIEPUOJ;

- 3aKpbIBaTh Oyxrantepckue
pPEeTUCTPBl W 3alONHATH  (POPMBI
Oyxraiarepckoit OTYETHOCTH B

YCTaHOBJIEHHbIE 3aKOHOAATEIHCTBOM
CPOKH;

- yCTaHaBIIMBATh UJIEHTUYHOCTD
MoKazaresei OyXraaTepcKuX OTYETOB;

- OCBauBaTh HOBbIE (POPMBI
OyXTaJITepPCKON OTYETHOCTH;

- aJgallTHpPOBATb 6YXF AITCPCKYIO

(punancoByr0) OTYETHOCTh
Poccuiickoi ®enepanun K
MexnyHapoaHbIM CTaHJapTam
(MHAHCOBON OTYETHOCTH.

- IPUMEHSTH pe3ynbTaThl
(uHaHCOBOIO aHanu3a

HKOHOMHMUECKOTO CyOBeKTa JJIsl Lienen
OIO/)KETUPOBAHUS UM YIPaBJICHUS
JIEHEXHBIMU IIOTOKAMY;

- COCTaBIISITh TIPOTHO3HBIE CMETHI U
OIO/IKEThI, IUIaTe)XHbIE KaJleHIapH,
KacCOBBIC  IUIAHBI, 00eCIeYMBaThH
cocTaBlieHMe  (UHAHCOBOW  yacTu
OM3HEC-TIJIaHOB, pacueroB o
NPUBJICUCHUIO KPEAUTOB M 3alMOB,
MPOCHEKTOB SMHUCCHI IIEHHBIX Oymar
HKOHOMHUYECKOTO CyOhEKTa.

IIK 4.7

- COCTaBJISITh OyXrajiTepckyro
(¢puHanCOBY10) OTYETHOCTH o
Me:x1yHapoIHbIM CTaHIapTam

(MHAaHCOBON OTYETHOCTH;

- BbIpabaTeiBaTh  cOaJIAaHCHUPOBAH-
HbIE peIIeHUs] MO0 KOPPEKTUPOBKE
CTpaTeTMM W TaKTHKH B 00JacTh
(UHAHCOBOW TMOJIMTHKU IKOHOMHYEC-
KOTO CyOBEKTa, BHOCHTH COOTBETCT-
BYIOIlUE M3MEHEHUS B (DUHAHCOBBIE
IIJTaHbI (cMeThl, OFOKETHI, OM3HEeC-
TIJIaHBI).

- MEXJIYHapOHbIE CTAaHAPThI (PUHAHCOBOI
otuetHOCTH (MC®DO) n J{upeKTuBbI
Espomneiickoro Coob1ecTsa o
KOHCOJIUJMPOBAHHOW OTYETHOCTH.
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2. CTPYKTYPA U COJAEP)KAHUE YYEFHOU JUCLUILIMHBI

2.1. O06beM y4eOHOI TMCUMILUIMHBI M BUAbI y4eOHO# padoThI

Bun yuyeOHo# padoThI O0bem yacon

54

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM M CIHIIIHHbI

B TOM 4HUCJIC:

Teopetnueckoe o0ydeHue 24
[IpakTrueckue 3aHATHS 22
CamocrosiTenbHas padbora 2
IIpome:xxyTouHasi aTTecTanus 6
JK3aMeH
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2.2. TemaTH4YeCKUIi IJIAH U coJep:kaHue Y4eOHoi qTucuuniuabl « AHdopManuoHHbIe TEXHOJIOTHH B MPodeccHOHATbHOI AeATebHOCTH/
AnanTuBHble HH(POPMALMOHHBIE TEXHOJIOTUN B POdecCHOHAIBLHOM 1eATEILHOCTI)

HaumenoBanmue pasjaesioB | Coaep:kanue ydyeOHOro marepuasa u ¢popmMbl OpraHu3anum aesatejbHocTH| O0beM Koabl komnerenuuii,
H TeM 00y4arouuxcs B 4yacax | (opMHPOBAHMIO KOTOPBIX
CIoCOOCTBYET 3JIeMEHT
NMporpamMmbl
1 2 3 4
Pa3nen 1. [Ipumenenne uHGOPMAIHOHHBIX TEXHOJIOTHI B IKOHOMUYECKOH chepe.
Tema 1.1. Coaep:xxanue yueOHOro MaTepuaJia 4
IlounTHE H CYIEOCTH 1. Henu, 3a/a4d  JAUCLUIUIMHBIL ITonsTns uH(popMaluuy,
HH(OPMALHOHHBIX MH(OPMALMOHHOM TEXHOJIOTHH, UHPOPMALMOHHOM  CHCTEMBI. OK OL. - 05..
CHCTEM M TeXHOJIOTHii TexHuka 6€30MaCHOCTH. o
OK 09.-11;
2. Ilpumenenne WHMOPMALMOHHBIX TEXHONOTUN B 3KOoHOMHKE. CrocoObI K 1.1.- 1.4.;
00pabOTKH, XpaHEeHHs, Iepefauyd M HakomleHus uHdopmauuu. Onepanuu K 2.1.- 2.7.;
00pabotku uHMOpManuu. OOIIME MOJOXKEHUS MO  TEXHUYECKOMY U IIK3.1.-3.4.,
nporpaMmMHOMY oOecrieueHni0 HHHOPMAITMOHHBIX TEXHOJIOTHH. P [IK 4.1.-4.7.
3. Knaccudukanus u coctaB uHpopMallmoHHbIX cucteM. [loHsTHe KauecTBa
MH(GOPMAIIMOHHBIX MpolieccoB. JKU3HEHHbIN UK NTHOPMAITUOHHBIX CUCTEM.
IIpakTuyeckoe 3ansitue Nel. AnHanu3 UWHQOPMALMOHHBIX CUCTEM U 2
TEXHOJIOTUH, TPUMEHSIEMBIX B SKOHOMHUYECKOW JACATEITPHOCTH
Tema 1.2. Copepxanue yuyeOHOro MmarepuaJia 4 OK 01.-05.;
Texnuyeckoe 1. IpuHiune! kKIaccuuKaud KOMIBIOTEPOB. APXUTEKTYpa EpCOHAIBHOTO 2 OK09.-11;
obecneuenue KomrbioTepa. OCHOBHBIE XapaKTEPUCTUKHU CUCTEMHBIX OJIOKOB U MOHUTOPOB. HK 1.1.- 1.4.;
HHG(pOpMALMOHHBIX . K 2.1.- 2.7
. 2. Knaccudukanus neyararouux yCTponCTB.
TEXHOJIOTr Ui IIK 3.1.-3.4,;
3. CocraB mnepuepuiHBIX YCTPOWCTB: CKaHEPHI, KOMMPHI, SJIEKTPOHHBIE IIK 4.1.-4.7.

IJIaHIICTHI, Be6-KaMepBI nT.Ao.
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IIpakTyeckoe 3ansaTue Ne2. [lepcoHanbHbIN KOMIBIOTEP U €M0 COCTABHbBIE
gacTu. TecTupoBaHUE yCTPOMCTB IIEPCOHAIBHOIO KOMIIBIOTEPA C ONMCAHUEM
UX Ha3HAYCHUS.

Tema 1.3. Conep:xanue yueOHOro MaTepHaJia OK 01.-05.;
OK 09.-11.;
HporpaMMﬂoe 1. Tlonarue HHaT(bOpMBI nporpaMmMHOTO obecneueHus. K 1.1-14.
obecreyeHue CpaBHUTENbHASA XapaKTEPUCTHKA UCIIOIb3YEMbIX MIaTGOpPM. K 2'1' 2'7"
d.-2.7
HHGOpMALMOHHBIX .
dop . 2. CtpykTrypa 06a30BOr0 MpOrpPaMMHOIO oGecvnequm{. Knaccudukanus u MK 3.1.- 3.4.
TEXHOJIOTUH. OCHOBHBIE  XapaKTEPUCTUKU OMNEpalmoHHON cucteMbl. (OCOOEHHOCTH K 4.1.-4.7
uHTepdelica onepamoHHOM cucrteMsl. [IporpaMMbl — yTUIUTBL.
3. Knaccupukanusi ¥ HampaBlICHHs  WCIOJB30BAHUS  MPUKIATHOTO
MIPOrPaMMHOTO 0OecTIeYeH s IS pelIeHHs TPUKIIATHBIX 3a/1a4, IePCIEeKTUBbI
€ro pa3BUTHSL.
IIpakTnyeckoe 3ansaTHe Ne3. [IpukiagHoe mporpaMMHOE OOECTICYCHHE:
(aiinoBble MEHEKEPHI, IPOIPAMMBbI-apXUBATOPbI, YTHIIUTHI.
Tema 1.4. Conep:xxanue yueOHOro MaTepuaJia OK 01.-05.;
KomnblorepHbie BUpYCHI. OK 09.-11.;
1. TloHsATMe KOMIIBIOTEPHOTO BHUpYycCa, 3alUThl HHQOpPMALUKU U
AHTHBHpPYCHI. 3amuTa N IIK1.1.-14.;
uH(popMallMOHHON Oe3omacHOCTH. IlpuHIUIBI W CHOCOOBI  3alUTHI
uHdopmanuu B IIK2.1.-2.7.;
uH(popMaluu B UHPOPMAIIMOHHBIX CUCTEMaX.
HHGpOPMAMOHHBIX X 5 IIK 3.1.-3.4.;
CHCTEMAX. . XapakTepucTuka yrpo3 0e3omacHOCTH HMH(OpMAIMM U HUX HCTOYHUKOB. MK 4.1-47.

Mertoast obecnieuenust ”HGOPMAITMOHHON O€30MTaCHOCTH.

3. [lpuHUMIB! 3aUTHI UHQOPMALMM OT HECAHKIIMOHHUPOBAHHOTO JOCTYTIA.
[IpaBoBoe obOecrneueHue NpUMEHEHUS HH(POPMALMOHHBIX TEXHOJOTUN H
3alUThl UHOPMAIUH.
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Pa3nes 2. TexHoJiorum co31aHus ¥ nNpeodpa3oBaHusi HHPOPMALMOHHBIX 00BEKTOB B JKOHOMMYECKOIi cepe

Tema 2.1. Coaep:xaHue yueOHOTro MaTepHaJia: 8 OK01.-05.;;
Texnosoruu co3nanusi u | 1. Crimcku: MapKUPOBaHHBIE, HYMEpPOBaHHBIE, MHOTI'OYPOBHEBBIE. 1%1{( ? 91 ) 11 Z’
00paGOTKH TeKCTOBOi U ABToMaTnueckoe co3ianue crnuckoB. Co3aaHue U ONMCaHUe HOBBIX CTUIIEH K 2'1': 2'7'f
4HCI0BOI HHpOpMALNH CIMCKOB, (JOPMATUPOBAHKUE CO3/IaHHBIX CITUCKOB. K 3'1'_ 3' 4'f

2. Coznanue u o¢popMJICHHE Ta3eTHBIX KOJIOHOK. OdopmieHHne KOJIOHOK 2 K 4 l. ) 4 7"

TEKCTa C IIOMOIIBIO Ta0YIISIUH.

3. CnocoObl  co3manust TaOmmi, MpeoOpa3oBaHWE TEKCTa B  TaOJMIIBI.
Koncrpykrop: crumu odopmienue Ttabmmm. MakeT: n00aBieHUE W
ynaneHue pparMeHTOB TaOIUIIbI, PACIIOIOKCHHUE U HAIPABIICHUE TEKCTA.

4. Hymepanuss cTpaHHI], KOJIOHTHTYJbI, pPa3pbIBbl CTPaHUI, pPa3IelioB.
CruneBoe ohopMIICHHE 3ar0JIOBKOB, peakTupoBanue ctiieid. Co3manue u
peIaKTUpOBaHUE aBTOCOOMPAEMOTO OTJIaBIICHUSI.

5. DKOHOMHUYECKHE pacyeThl U aHATN3 (PUHAHCOBOTO COCTOSIHUS MTPEIIPUSTHSL.
Opranuzanus pacueroB B TabiaumuHoMm mpoueccope MS  Excel.
OtHocuTenbHas U abCONMIOTHAS aapecanus B TaOIHMYHOM mporeccope MS
Excel.

6. CsizanHble TaOmuibl. PacdyeT NPOMEXYTOYHBIX MTOTOB B TabmHUIlax
MS Excel. [Tog6op mapamerpa. Opranusamusi oopatHoro pacuera. CBs3u
Mexay ¢ainamu u koHconmumainus naHHeix B MS Excel. Hakomnenue
CpencTB W HHBecTHpoBaHHEe mpoekToB B MS Excel. HMcnonb3oBanue
QJICKTPOHHBIX TAOMUI 11T (PUHAHCOBBIX M IKOHOMHUYECCKUX PacUCTOB.
Hcnonp30BaHWe — CHCIMUAIM3MPOBAHHBIX  TIpOrpamMM  JUIS  aHaIu3a
(MHAHCOBOT'O COCTOSTHUS OPTaHU3AIHH

IIpakTuyeckoe 3ansaTue Ned. Coznanue u odopmiieHHE MapKUPOBAHHBIX,
HYMEpPOBaHHBIX U MHOI'OYPOBHEBBIX CIIUCKOB, Fa3€THHIX KOJOHOK. Co3naHue u 2
opopmienue Tabmuiy B Tekcre. CTwiM, co3gaHue UM pedaKkTUPOBaHUE
aBTOCOOMPAEMOro OrJIaBJIeHHs. | HIepCChUIKH.

IIpakTnyeckoe 3anaTue NeS. OTHOCUTENbHAs M aOCOMIOTHAs ajJpecalus B
tabnmmaHoM miporieccope MS Excel. ®unbtpsr. 2
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IIpakTuyeckoe 3ansaTue Ne6. CoaHbie TaOauIbl. [IpoMeKyTOUHBIE UTOTH.
Makpocsl. Pemenne 3aga4 onTuMusanuu.

Tema 2.2. Coaep:xxanue yueOHOIro MaTepHaJia OK 01.-05.;
OK 09.-11.;

TexHoJI0ruM CO31aHUA U 1. KommerotepHas rpaduka, €€ BUJIbI. .

00padoTku rpaduueckoii — IK1.1-1.4;

unGpopMANUH 2. MynbTUMEIUHBIE TPOTPAMMBI. [IK2.1.-2.7;
3. Ha3HaueHne W OCHOBHBIE BO3MOKHOCTH IPOTPAMMbl IOATOTOBKHU K 3.1-34;
npesentaimii  MS  Power Point. OcHoBHble TpeOOBaHUS K JICIOBBIM K 4.1.-4.7.
MPEe3CHTALUSIM.

CamocrosiTesibHast padoTa 00y4arOLIMXCs PH U3YYeHUH pa3jaena 2

[TpopaboTka KOHCIEKTOB 3aHATHH, Y4eOHOH M CIEHUAIBHOW JUTEpaTypsl, paboTra ¢ MHPOPMALMOHHBIMA

nopranaMmu, Hamucanue pedepaToB Ha Temy: «Biusromue U 3aBucuMmble syeiiku. [louck omubOK B

dopmynax», «[Ipumedanus k sdeikam, co3JaHUE, peAaKTUPOBaHUE, YAaJleHUey», «3aluTa UHPOopMaIK B

TablMIax, orpaHUYeHUE J0CTyIa K pabouelt KHUTE.

Pa3nen 3. TenekOMMyHHUKAallMOHHBIC TEXHOJIOTHH

Tema 3.1. Copepxanue yueOHOIro MaTepuasa OK 01.-05.;

IIpencrasienus o 1. Untepuer-texHomoruu. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTHKHU OK09.-11.;

TEeXHHYECKHUX H nojkitoueHus, mnposaigep. Ilonck wuHpOpManuu ¢ HCNONB30BAaHHEM MK 1.1.- 1.4

NPOrpaMMHBIX CpecTBax | koMmnbloTepa. IIporpaMMHble  mouckoBble  cepBHChl.  Mcmonbp3oBanue MK 2.1.-2.7.

TeeKOMMYHHKAIMOHHBIX | KITIOUEBBIX CIIOB, ¢pa3 st nmoucka mHpopManuu. KomOuHanmu ycnoBus MK 3.1-3.4.

TEeXHOJIOTHii. MIOKCKA. K 4.1.-4.7.

2. [TIlepemaua wuHbopmanuu MeXay KommbioTepamu. [IpoBogHas u
OecrpOBOIHAS CBA3b.

3. MeTonbl CO3/1aHUs U COTPOBOXKACHUS CaifTa.

4. bpaysep. Ilpumepbl paboThl ¢ HMHTEPHET-MAra3uHOM, HHTEPHET-
TypareHTCTBOM, HHTEPHET-O0nOIMoTeKol U Tp. [IonCKOBBIE CHCTEMBI.

[Mlpumep momcka wWHGOpPMAMKM HA TOCYIAPCTBEHHBIX 0Opa30BaTEIbHBIX
noptanax. OcyliecTBiIeHHe MOUCKa WH(POpMAIMU WM HHOOPMAIIIOHHOTO
00beKTa B TeKcTe, (DaMIOBBIX CTPYKTypax, 0a3ax maHHBIX, ceTu MHTEpHeT.

28




Co3manue sAIMKa SJIEKTPOHHOM MOYTHI M HACTPOlKa €ro mnapaMeTpos.
DopMUPOBAHKE APECHON KHUTH.

5.  CouuanpHbple ce€TU. OTHYECKHE  HOPMBl  KOMMYHHKallMii B
Nurepnere. Untepuer-xxypHansl 1 CMU.

IIpakTHyeckoe 3anaTue Nel0: 2
PabGoTa ¢ mouckoBbIMU cHCTEMaMH, 3JIEKTpOHHON noutoi. Co3ianue caiita-
BU3UTKU CPEJCTBAMU OHJIalH-penakTopa. Mcnonb3oBanue cepBucos Google
Docs 11 coBMeCTHOH paboThI C JOKYMEHTaMHU.
Tema 3.2. Conep:xxanue yueOHOTro MaTepHaJia: 6 OK 01.-05.;;
IIpumepsl ceTeBBIX > OK 09.-11;
1. CereBble WHGOPMALMOHHBIE CHUCTEMBI ISl PA3JIMYHBIX HAIPaBICHHUH 4
HH(OPMALMOHHBIX o K 1.1.- 1.4.;
npoeCCHOHATBHON ~ JEATENbHOCTH  (CHUCTEMBl  3JIEKTPOHHBIX  OHJIETOB, ’
cHCTeM /s Pa3JInYHbIX MK 2.1.-2.7.:
HanpaBIeHHi OyXrajaTepckux pacyeToB, PETUCTPalUU aBTOTPAHCIOPTa, 3JIEKTPOHHOIO T el
. TOJIOCOBAHUS, CHUCTEMbl MEIUIIMHCKOTO CTPAaXOBaHUSA, TUCTAHIIMOHHOTO MK 3.1.-3.4.;
npo¢ecCHOHAITBHOU 6 P o ) MK 4.1-4.7
00y4eHHUsl U TECTUPOBAHMSI, CETEBBIX KOH(pEpEeHUUH U (OPYMOB U TIp.). Amad
neATeIbHOCTH ya p i peHn Py p
IIpakTnueckoe 3anaTue Nell. Padora B CIIC «Koncynbrant Ilnrocy.
Opranuzanusa noucka HopMaTuBHbIX JOKyMeHTOB B CIIC «KoHcynbranT 2
[Tmroc».
Paznen 4. UndopManmoHHble CHCTEMbI ABTOMATH3ALMHN OYXTaJTepPCKOro yyera.
Tema 4.1 Copepxanue yueOHOIro MmaTepuasa 10
TexHosiorusi padoTsl ¢ 1.  OcHOBHBIE (QPYHKIIMH, PEKUMBI U TIpaBUIa PabOTHI C OyXrajaTepcKoi 4 OK01.-05.;;
NPOrpaMMHBIM nporpammoii. Hactpoiika 6yxranrepckoit mporpammsl Ha yueT. KoHTekcTHas OK 09.-11.;
olecreyeHueM MOMOIIIb, paboTa ¢ JOKyMEHTalueH. MK 1.1.- 1.4
aBTOMATHU3aLUH = K 2.1.-2.7;
2. HOBHBIE TIPaBU neveHus: MHPOPMAIMOHHOM MMacCHOCTH Tl
BYXTanTepeKoro yuera OcHoBHBIE TpaBWiIa obecreue dhopmarmoHHOM 0€30macHOC K 3134
OyXraJTepcKoro MporpaMMHOTI0 KOMITJIEKCa. T
CoxpaHeHHe 1 BOCCTAaHOBIICHHE WH(POPMAIIMOHHOM 0a3bl. [K'4.1.-4.7.
3. OcHOBHBIE BO3MOXKHOCTH nporpaMmbl 1C: byxrantepus. IlepBsiii 3amyck
cucteMbl. PaboTa B 0JIb30BaTEIBCKOM PEXUME.
IIpakTnyeckoe 3anaTHe Nel2. 3HakoMcTBO ¢ MHTepdeiicoM MporpamMmmbl
1C:IIpenmpusitie. Pabota co cnpaBoYyHUKaMU, TOKYMEHTaMH, )KypHaJlaMu 2
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IIpakTuyeckoe 3ansaTue Nel3. BBon ceneHuid 00 opraHu3aiiii, BBOJ

octaTkoB 1o cyeraM. OdopmiieHne xypHaiia (HakTOB XO3SHCTBEHHON KU3HH 2
Ha OCHOBAaHUH NEPBUYHBIX JOKYMEHTOB.
IIpakTnuyeckoe 3ansitue Neld4. Onpenenenne (QpUHAHCOBBIX 2
pe3yibTaTOB  AEATENbHOCTH 3KOHOMHYecKoro cyoOwekTa. Iloaroroska
Oyxrantepckuii (puHAHCOBOW) W HaAIOTOBOH oTueTHOCcTH. CoOXpaHEeHUE u
BOCCTaHOBJIEHHE 0a3bl JTaHHBIX.
IIpomexyTouHasi aTTeCTALUA JK3aMeH
Bcero: 54
TeopeTnyeckue 3aHATUA 24
[IpakTrueckue 3aHATHS 22
CamocrosTenbHas paboTa 2
IIpomerxyTouHas arrectanus (3K3aMeH) 6
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3. YCJIOBUSA PEAJIM3AIIMA ITIPOT'PAMMBI YUYEBHOM JUCIUILINHBI

3.1. TpeﬁoBaHnﬂ K MHUHUMAJIBHOMY MaAaTCPUHAIBHO-TEXHUYCCKOMY

o0ecnmeYeHNIo

JUia  peanmuzaluy  OporpamMmbl  y4eOHOW JMCHUUIUIMHBI JIOJDKHO  OBIThH
IPEeIyCMOTPEHO CIEIYIOIIee CIEeNUaIbHOE IOMEIlIeHNe: ydueOHas JabopaTtopus
«MHpOpMAIIMOHHBIX  TEXHOJOTHH B  MPO(EecCHOHAIBHON  ACSITETbHOCTHY,
OCHaIlleHHas: 00OpyJIOBaHMEM: IIOCAJOYHBbIE MECTa IO KOJMYECTBY CTYIEHTOB,
pabouee MecTo IpernoiaBaTess, AeMOHCTPAlMOHHbIE TOCOOUS M MOJIeNH, yueOHas
J0CKa; TEXHUYECKUMHU CPEICTBaMU OOYYECHHs: KOMIBIOTEPHI, MYJIbTUMEIUINHBIN
IPOEKTOp, MHTEPAKTUBHAS JOCKA/3KpaH, MyJIbTUMEIUNHbIE CPEICTBA U T. II.

3.2. UudopmanuonHoe odecneyeHne peasu3anum NporpaMmel

Ilepeyenb pexkoMeHayeMbIX Y4eOHbIX u3aaHuil, UHTEepHET-pecypcoB,
JAOIOJHUTEIbHOM JTUTEPATYPbI

OcHoBHas JuTEparTypa:

1. 3yooBa, E. JI. HudopManuroHHbIE TEXHOJOTMHM B MpodeccHoHaATbHON
JeATEIIbHOCTH : yueOHoe rmocobue mis cno / E. JI. 3yboa. — 3-e u3g., crep. —
Cankr-IletepOypr : Jlanb, 2024. — 212 ¢. — ISBN 978-5-507-47558-2. —
Texcr : anextponHsiit // Jlanb : snekTpoHHO-OMOMMOTEeYHast cuctema. — URL:
https://e.lanbook.com/book/388985

2. Jlorynoma, O. C. Undopmaruka. Kypc nexmuit : yue6nuk mna cno / O. C.
JlorynoBa. — 2-e u3n., crep. — Cankrt-IletepOypr : Jlans, 2022. — 148 ¢. —
ISBN 978-5-507-44824-1. — TekcT : 25eKTpoHHBIN // JlaHb : 3IEKTPOHHO-
oubmmoreunas cuctema. — URL: https://e.lanbook.com/book/247580

3. Jlonatun, B. M. Undopmaruka : yuebnuk ansa cno / B. M. Jlonatun, C. C.
KymkoB. — 3-e usa., crep. — Cankr-IlerepOypr : Jlans, 2025. — 212 ¢. —
ISBN 978-5-507-50479-4. — TekcT : 25eKTpoHHBIN // JlaHb : BIEKTPOHHO-
oubmmoreunas cuctema. — URL: https://e.lanbook.com/book/440138

JlonoJIHUTEIbHAS JIUTEepaTypa:

1. bypusmos, b. A. Odpucusie naketsl «Moit Oducy, «P7-Oducy. [Ipaktukym :

yuyeOHoe nocobue mis cno / b. A. bypusimos. — Caunkr-IlerepOypr : Jlansb,
2023. — 136 c. — ISBN 978-5-507-45495-2. — TekcT : 3NEKTPOHHBINA //
JlaHb: AIEKTPOHHO-OMOIMOTEeUHAs cucrema. — URL:

https://e.lanbook.com/book/302636
2. Kyk, HO. A HudopmanumoHHble TEXHOJOTHH: MYJIbTHUMEIUA : YyueOHOe
nocobue st crio / FO. A. XKyk. — Cankr-IlerepOypr : Jlansp, 2024. — 208 c.
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https://e.lanbook.com/book/388985
https://e.lanbook.com/book/247580
https://e.lanbook.com/book/440138
https://e.lanbook.com/book/302636

— ISBN 978-5-8114-6829-4. — TekcT : 31eKTpoHHbIH // JIaHb : 27IeKTPOHHO-
oubimoreunas cuctema. — URL: https://e.lanbook.com/book/15364 1

3. Kypasne, A. E. Uudopmaruka. Ilpaktukym B cpeae Microsoft Office
2016/2019 : yuebHoe nmocooue mis cro / A. E. XKypasnes. — 4-¢ uzs., crep.
— Cankrt-IlerepOypr : Jlanp, 2023. — 124 c. — ISBN 978-5-507-45697-0. —
TexcT : anekTponHslit // JIaHb : 3neKTpOHHO-O0MOIMoTeuHas cucrema. — URL:
https://e.Janbook.com/book/279833

4. KammeikoBa, C. B. Paborta ¢ Tabmumammu Ha mpumepe Microsoft Excel :
yaeoHnoe mocodbue misa cro / C. B. Kanmveikosa, E. FO. Spomesckas, 1. A.
NBanoBa. — 4-e usn., crep. — Caunkrt-lletepOypr : Jlans, 2024. — 136 ¢c. —
ISBN 978-5-507-50231-8. — TekcT : 3nmeKkTpoHHbI // JlaHb : 37I€KTpOHHO-
oubnuoreunas cucrema. — URL: https://e.lanbook.com/book/414746

5. MamkoBa, W.I' HWudopmamumonnsie Ttexunonoruu :yued. Ilocobue
[OnexTponnslii pecype] / W.I'. Ilamkora, B.C. Konkuna, E.11. MamkoBa. -
Pszanb:Psi3anckuii roc. arporex. yH-T uM. I[I.A. Kocteruena, 2012. - 539¢. //
OI'bOY BOPT'A3Y. - Pexxum noctyna: http://ebs.rgazu.ru/?q=node/4024

HNuTepHeT-pecypcosB:

1. Elibrary.ru (PUHLI) - Hayunas snekrpoHHas Oubnuoreka. - Mocksa,
2000. http://elibrary.ru

2. MupoBas uupposas onbmmoTexa -
https://www.wdl.org/ru/country/RU/

3. Hayunas Oubnuoreka MIY wumenn M.B. JlomoHocoB a -
http://nbmgu.ru/

1. becninarnas OJICKTPOHHAsA ouobanoTeKa - EI[I/IHOG OKHO OOCTYIIa K O6pa3OBaTeJ'IBHBIM
pecypcawm - http: /window. edu. ru/

1. http://www.garant.ru

2. http://www.consultant.ru/

3. http://www.ed.gov.ru  —  MuHnucrtepctBo  obpazoBanusi  Poccuiickoii
dbenepanum.

4. http://www.edu.ru — @enepanbhbiii noptan «Poccuiickoe 0bpasoBaHue».

5. http://www.rambler.ru — Pycckast nonckoBas cucrema.

6. http://www.yandex.ru — Pycckas mouckoBas cucrema.

7. http://biblioteka.net.ru — bubimoTexa KOMIBIOTEPHBIX YHEOHUKOB.

8. http://www.britannica.com — bubnuoteka Britannica.

9. http://ict.edu.ru/lib/ - bubnuoreka noprana « KT B 0OpazoBaHum»

10.  EnuHoe okHO jgocTyma Kk 00pa3oBaTelbHBIM pecypcaM http://window.edu.ru/
11.  MunucrepctBo  obOpazoBanusi u  Hayku PD OI'AY  «OUPO»
http://www.firo.ru/

12.  Tlopran «Bceobyu»- cnpaBodHO-UH(POPMAITMOHHBIM 00pa30BATEIBHBIA CANT,
eMHOE OKHO J0CTyna K 00pa3oBarebHbIM pecypcam —http:// www.edu-all.ru/

13. DKOHOMHUKO-TIpaBoBasi OubOmuMoTeKka [DNEeKTpOHHBIN pecypc]. — Pexum
nocryna : http://www.vuzlib.net.
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https://www.wdl.org/ru/country/RU/
http://nbmgu.ru/
http://nbmgu.ru/
http://window.edu.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.ed.gov.ru/
http://www.ed.gov.ru/
http://www.edu.ru/
http://www.edu.ru/
http://www.rambler.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://www.yandex.ru/
http://biblioteka.net.ru/
http://biblioteka.net.ru/
http://www.britannica.com/
http://www.britannica.com/
http://ict.edu.ru/lib/
http://ict.edu.ru/lib/
http://ict.edu.ru/lib/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://www.firo.ru/
http://www.firo.ru/
http://www.firo.ru/
http://www.firo.ru/
http://www.edu-all.ru/
http://www.edu-all.ru/
http://www.edu-all.ru/
http://www.edu-all.ru/
http://www.edu-all.ru/
http://www.vuzlib.net/
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14.  Odunuanbupiii  cait MwunucrepctBa  ®dunancoB Poccuiickoit
®denepanuu https:// www.minfin.ru/

15. Odunuaneueiii  cailt @enepalibHOM HaJIOroBol ciayxkObl Poccuiickoit
®denepanuu https:// www.nalog.ru/

16.  Odunuansusiii caitt [lencuonnoro ¢onna Poccun http://www.pfrf.ru/

17.  Odunuansabii caiit @oHa counaibHOro cTpaxoBanus http://fss.ru/

18.  Odwumnmaneueii  caiit DoHma 00513aTEeJIBHOTO MEIUILUHCKOTO
cTpaxoBaHus http://www.ffoms.ru/
19. Odunuansasiii  caidit llentpansHoro  banka Poccuniickon

®denepanuu http://www.cbr.ru/
20.  Odwunmansusiit caiit [Ipesuaenta Poccun - http://www.kremlin.ru
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4. KOHTPOJIb

n

OIEHKA PE3VYJIBTATOB OCBOEHUA

YYEBHOM JUCLUAILIUHBI

Pe3yabTarsl 00yyeHus

Kpurepum ouenkn

MeToabI OLIeHKH

- aKTyaJbHBIN
npodeccroHaNbHbII u
COLIMAJIbHBIN KOHTEKCT, B
KOTOPOM MPUXOIUTCS paboTaTh
Y )KWTb,

- OCHOBHBIC UICTOYHHUKHU
UHPOPMAIIUU U PECYPCHI

JUTSL PeUICHUs 3a71a4 | IPpooIIeM
B MPOECCUOHATBHOM H/HIIH
COLIMAIBHOM KOHTEKCTE;

- aJITOPUTMBI BBIMIOJTHCHHS
paboT B mpoheCCUOHATILHON 1
CMEKHBIX 00JIaCTSIX;

- METO/1bI paboTHI B
npodeccnoHaTLHOM u
CMEXHBIX cepax;

- CTPYKTYpY IUIaHa JUIsl
pelieHus 3a1ay;

- TIOPAIOK OILIEHKH PE3YIbTAaTOB
pelIeHHS 331aun
npodeccuoHanbHOM
JeSITeIIbHOCTH

- OCHOBHBIC METOJbI U CPCACTBA

OLIEHKA «OTIMYHO
BBICTABIISIETCS 00yUaIOIIEMYyCs,
€CJIM OH IIYOOKO U MPOYHO
YCBOWJI IPOrPaMMHBII MaTepuan

Kypca, HcYepIbIBalolIe,
MOCJIEA0BATENbHO, YETKO U
JIOTUYECKH CTPOHO ero
u3Jaraer, yMeeT TECHO
YBSI3BIBATH TEOPHIO C MMPAKTUKOM,
cBOOOHO CIIpaBIIseTCs c
3aJjayaMd W BOMNpPOCAMH, HE

3aTPyAHSIETCS C OTBETaMU TIPH
BHUJIOM3MCHCHUH 3aJaHUH,
IIPaBUIILHO 00OCHOBBIBAET
NPUHATBIE  pEIICHUs, BIAACET
Pa3HOCTOPOHHUMH HaBBIKAMH U
MpUEMaMy  BBITIOJIHEHUS
MPaKTUYECKUX 3a]1ay;

OIICHKA «XOPOIIO»
BBICTABIISIETCS 00yUaIOIIEMYCS,
€CJIM OH TBEPAO 3HAET MaTepual
Kypca, TpaMOTHO U IO CYLECTBY
M3JIaraeT ero, He I0IMycKas
CYILIECTBEHHBIX HETOUHOCTEH B
OTBETE Ha BOIPOC, IPABUIBHO
MPUMEHSECT TEOPETUUECKUE

- YcTHBIN omnpoc,

- BolnonHeHne npakTHYeCKux
pabor

- BHeaynuropHuas
caMmocTosiTeNbHas paboTa

- [Ipomexyrouynas
aTTecTanus

cbopa, 00pabOTKH,  XPAHEHUS,| [10moscomiig NPH perenHy
fiepeaatn 1 HAKOTICHUA| o TigeCKIIX BONIPOCOB H 337144,
uHpOpMaInH;
BJIa/Ie€T HEOOXOAMMBIMU
HaBBIKAMU M TIPHEMaMHU HX
BBITTOJTHEHHS,

- TEXHOJIOTHUIO  TIOMCKa OlIEHKAa  «YIOBJIETBOPUTENBHO» | - YCTHBIN OIpPOC,
uHGOpMalMd B CETH BBICTABIISIETCS.  O0ydJaromemycs, | - BelmomHeHne mpakTHYecKix
WnTtepHer; €CIT OH UMEET 3HAHUS TOJIBKO pabot

OCHOBHOTO Marepuaia, HO He | - BHeaymutopHas
- HOMEHKJIaTypa [YCBOWUII €r0 JIeTaliel, IOMycKaeT | caMOCTOsiTeNbHas paboTa
MH(POPMAIMOHHBIX HETOYHOCTH, HEI0CTaTOYHO
- [Ipomexyrouynas
npaBWiIbHBIE  (POPMYITHUPOBKH,
N aTTecTanus
HapYIICHHUSI JIOTHYECKON
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UCTOYHUKOB IIPUMEHSIEMBIX B
npodeCcCuOHATBHON
NESITEIbHOCTH,  MTPHEMBI
CTPYKTYPHUPOBaHUS
nHpopmanuu;

- dopmar  odopmiaeHUs
pe3yJIbTaToB MIOUCKA
uHpopManun
- cozlepKaHue

aKTyaJIbHOM HOPMATHUBHO-
IIPaBOBOM TOKYMEHTAIINY;

- COBpEMEHHAs Hay4YHas
u npodeccuonanpHas
TEPMUHOJIOTHUS;

- BO3MOXXHBIC TPACKTOPHH
POECCHOHAIBHOTO Pa3BUTHS
U caM000Opa3oBaHuUs

- IICUXOJOTHUYCCKHUEC OCHOBBI
NCATCIIBHOCTHU KOJIJICKTHUBA,
IICUXOJIOTHYECKHE
OCOOCHHOCTH JINYHOCTH,

- OCHOBBI IIPOEKTHOMI
JeATEIIbHOCTH

- mpaBuia ohOpMIICHHS
JOKYMEHTOB ¥  TIOCTPOCHUS
YCTHBIX COOOIICHUMN

- Ha3Ha4YeHHUeE, COCTaB,
OCHOBHBIE XapaKTEPUCTUKH
OpraHU3allMOHHOU U
KOMITBIOTEPHOM TEXHUKH;

- OCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX ceTen,
INPUHIUIBL  [TAKETHON
nepefadyn  JIaHHBIX,
OpraHU3aLI0 MEXCETEBOIO
B3aMMO/ICHCTBUS,

- HA3HAYCHUC U HpI/IHHI/IHBI
HCITOJIB30BaHUs CHCTEMHOIO U
MPUKJIAJHOTO TPOrPAaMMHOTO
obecneucHus;

IoCIe10BaTCIbHOCTH B
H3JI0KECHNU IIporpaMmMHOIo
Marcpuralia, UCIbITEIBACT
3aTpYAHCHUA IIpXW BbIIIOJIHCHUU
IMPAKTUYCCKUX 3aaa4;

OLICHKA
«HEYIOBIIETBOPUTEIILHOY
BBICTABJISIETCA ~ OOydaromiemMycs,

KOTOPBII HE 3HAET

3HAYUTEIHLHON YacTU

IPOTPaMMHOTO Mmarepuaa,
JIOIYCKaeT CYIECTBEHHBIC
OIINOKH, HEYBEPEHHO, c
00bIIMU 3aTPyIHCHUAMU
pelaeT npaKkTUYEeCKUe 3a1a49u
WM HE CIIPABJISIETCS C HUMU

CaMOCTOATCIIBHO.

- YcTHBIN omnpoc,

- BolnonHeHne npakTHYeCKux
pabor

- BueaynuropHuas
caMmocTosiTeNbHas paboTa

- [Ipomexyrouynas
aTTecTanus

- YerHblit onpoc,

- BelnonHeHne npakTHYecKux
pabor

- BHeaynuropHas
camocCTosITeNIbHas paboTa

- [Ipomexyrounas
aTTecTanus
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- PUHITUTIBI 3a1TUTHI
uH(popmMaIuu ot
HECAHKIIMOHUPOBAHHOTO
JOCTYTI;

- IpaBOBbI€ ACIIEKThI
HCITOIb30BaAHUS
nH(}pOpPMaAITMOHHBIX
TEXHOJIOTUH "
MIPOrpaMMHOTO 00€CTICUCHHSI;

- HaINpaBJICHHUS aBTOMATH3aI[UU
OyXTaJITepCKOU NeATEIbHOCTH;

- HA3HA4Y€HUE, IPUHIUIIBI
OpraHM3ali U DKCIUTyaTalluu
byxranrepckux
UH(POPMALIMOHHBIX CUCTEM;

- OCHOBHBIC yIPO3BI M METOBI
oOecreucHus
UH(POPMALIMOHHOM
0e301macHOCTH

- YcTHBIN ompoc,

- BolnonHeHne nNpakTHYECKUX
pabor

- BueaynuropHuas
caMmocTosiTeNbHas paboTa

- [Ipomexyrouynas
aTTecTanus
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