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1. HACHOPT PABOYEN ITPOTPAMMBI YUEBHOM
NTUCIIUIIJINHBI

Nudopmaruka

1.1. O0JsiacTh NpuMeHeHus: padoyeil MPOrpaMMel

Pabouass mporpamma ydeOHOW AMCUMIUIMHBI HHPOpPMATHKA SIBISIETCS YacThIO
o011e00pa3oBaTeIbHON MOATOTOBKU CTy1eHTOB B yupexaeHusx CIIO. Ilporpamma
COCTaBJI€HA Ha OCHOBE NIPHUMEPHOW HPOrpaMMbl CpEeAHEro (MOJHOro) OOUIETo
oOpa3oBanus 1o uHpopmaruke (0a30BbIld ypoBEHb) ¢ yueToMm TpedoBanuii @I'OC
CIIO no cnemuanpHOcTU: 38.02.01 «IKOHOMEMKA M OyXrajarepckuil y4yer (1o

O0TpaCJIsIM)»

1.2 . MecTo y4eOHOM AMCUMILIMHBI B CTPYKTYpPe OCHOBHOM

Nnpo¢eccCHOHATBHOI 00pa30BaTeIbHOI IPOrPAMMBbI:

VyeOnas  mgucummimHa OVY/.13 HMuadopmatuka sBiasercs NOpoPuiIbHOU
JUCIUTUIMHON ~ 0011e00pa3oBaTeibHOTO  IMKJIa Y4eOHOro TUIaHa OCHOBHOMU
00pa30BaTeNbHON MPOrPaMMBbI MOATOTOBKH CIEIHAINCTOB CPEAHETO 3BEHa II0

cneruanbHocTH 38.02.01 DKOHOMUKA U OyXTAITEPCKU y4eT (110 OTpacisim).

1.3. Heau 1 3agaum y4eOHOM JMCUUILIMHBI — TPE0OOBaHMSA K pe3yJibTaTam

OCBOEHHUS YUYeOHOM TMCIUTIIHUHDI:

PabGouass mporpamMmma opueHTHpPOBaHA Ha JOCTHKEHUE CIICAYIOIINX LIEJICH:

* TUYHOCMHDbIX:

—— UyBCTBO TOPJOCTH M YBAXEHUS K MCTOPUU PA3BUTHS U JOCTHUKECHUSIM
OTEUYECTBEHHOW HWH(POPMATUKA B MHPOBOM HHIYCTPUU HHOOPMAIIMOHHBIX
TEXHOJIOTUH;

—— OCO3HAHUE CBOETO MecTa B MH(DOPMAIIMOHHOM OOIIIECTBE;



—— TOTOBHOCTb U CIIOCOOHOCTb K CaMOCTOSITEJIbHOM U OTBETCTBEHHOM TBOPUYECKOM
NEATEIbHOCTH  C  HCIOJB30BAHMEM  MH(POPMALMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJIOT UM,

—— YMEHHE MHCHOJIb30BaTh JOCTUKEHHS COBPEMEHHOM WHQPOPMATUKU JJIs
MOBBIIICHUSI COOCTBEHHOTO HHTEUIEKTYaJIbHOTO pa3BUTHA B  BBIOpaHHOM
npo(eCCUOHATIBHON AESITEIbHOCTH, CAMOCTOSITENBHO (OPMUPOBATh HOBBIE JIS
ceOs 3HaHUS B MPO(ECCHOHANBHOM 001aCTH, WCIMOJB3YS ISl 3TOTO JOCTYITHBIC
UCTOYHUKU UHPOpMAIUH;

—— YMEHHE BBICTpaWBaThb KOHCTPYKTHMBHBIE B3aMMOOTHOIIECHHS B KOMAaHJIHOMN
paboTe Mo peleHno 00X 3a7a4, B TOM YUCJIE C UCIOJIb30BAHUEM COBPEMEHHBIX
CPEIICTB CETEBBIX KOMMYHHUKALINIA;

—— YMEHHE YIOPABISITH CBOECH IO3HABATEIBHOW JEATEIbHOCTBIO, IPOBOJUTH
CaMOOLIEHKY YPOBHSI COOCTBEHHOTO MHTEIUIEKTYaJIbHOTO PA3BUTHS, B TOM YHCIIE C
UCIIOJIb30BaHUEM COBPEMEHHBIX 3JIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB;

—— YMEHHE BbIOMpPATh rPaMOTHOE MOBEJECHUE MPU UCIIOJIb30BAHUU PAa3HOOOPA3HBIX
CPEICTB UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTU KaK B
po(hecCHOHABHOM e TENbHOCTH, TaK U B OBITY;

—— TOTOBHOCTh K MPOJOJIKEHUIO 00pa30BaHMS M MOBBIIIEHUIO KBAIM(PUKALMHA B
n30paHHON NpPOQPECCHOHATBHON JESTENbHOCTY Ha OCHOBE DPAa3BUTHUS JIMYHBIX
MH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX KOMIETEHINH;

* MemanpeomMemHnplx:

—— YMEHHUE OIPEAENATh LENH, COCTABIIATH IUIaHBl ACSATEIBHOCTH U ONPEIEIATh
CpellCTBa, HEOOXOAMMBIE JIJISl MX peann3aluu;

—— HCIIOJIb30BAaHWE PA3JIMYHBIX BUJOB I103HABATEJIBHOW JESITEIBHOCTH  JUIS
penieHuss UHQOPMALIMOHHBIX 3a]lad, MPUMEHEHUE OCHOBHBIX METO/OB IO3HAHUS
(HaOmro/IeHUs, ONMCAaHUs, U3MEPEHUs, SKCIEPUMEHTA) JIJISl OpraHu3aluu y4eOHO-
UCCJIENOBATENCKOM M IPOEKTHOM  JESATENBHOCTH C  MCHOJIb30BAaHUEM
MH(OPMAITMOHHO KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

—— HCIIOJIb30BAaHUE PA3JIMYHBIX HMH(POPMALMOHHBIX OOBEKTOB, C KOTOPBHIMU

BO3HHKACT



HEO0OXOAMMOCTb CTAJIKUBATHCS B TPO(PEecCHOHANIbHOM cdepe B U3yUCHHUH SIBJICHUIM
U TIPOIIECCOB;
—— UCIOJIb30BAaHUE PA3UYHBIX HCTOYHHKOB HH(OpMALMKM, B TOM YHCIE
AIIEKTPOHHBIX
ONOMMOTEeK, yMEHUE KPUTHUYECKH OIICHWBATh W MHTEPIPETHUPOBATH MH(POPMAIIHIO,
MOJIy4aeMyI0 U3 Pa3IM4HbIX HICTOYHUKOB, B TOM 4Hciie U3 cetu UHTepHeT;
—— yMEHHE aHaJIM3UpPOBaTh H TMPEACTABIATH WHPOPMAIUIO, JTAaHHYIO B
AJIEKTPOHHBIX (popMaTax Ha KOMIBIOTEPE B Pa3IMYHBIX BUIAX;
—— yYMEHHME UCIOJb30BaTh CpEeACTBA HH(POPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHHA B PEIICHUH KOTHUTHBHBIX, KOMMYHHKATHBHBIX W OPraHU3aIMOHHBIX
3alad ¢ coOMofeHrueM TpeOOBaHUN JPrOHOMHKH, TEXHUKH O€30MacHOCTH,
TUTUEHBI, pPeCcypcocOepeKeHHsl, TMPABOBBIX U  OTUYECKUX HOPM, HOPM
nH(pOpMAaIIMOHHOM 0€30MaCHOCTH;
—— yMEHHUE MYyOJHMYHO MPEACTABIATh PE3YJIbTaThl COOCTBEHHOI'O HMCCIIEIOBAHUSA,
BECTH JMCKYCCHH, IOCTYITHO W TapMOHHYHO CoOUeTas COjCpKaHue W (POpPMBI
MPEICTaBIIEMON uHbopMaIu CpelcTBaMu UH(OPMAITMOHHBIX u
KOMMYHUKAITMOHHBIX TEXHOJIOTHl;

o NpPEOMEmHbBIX:
—— c(OpMHUPOBAHHOCTH MPEICTABICHUN O PO UHPOPMAIIUK U HHDOPMAITMOHHBIX
MIPOIIECCOB B OKPYKAIOIIEM MHPE;
—— BJIQJICHHC HABBIKAMHU aJTOPUTMHYECKOTO MBIIIICHUS W IMOHUMAaHHUE METOOB
dbopMallbHOTO ~ ONMHUCAHUSI  aNTOPUTMOB,  BJIAJICHUE  3HAHUEM  OCHOBHBIX
AITOPUTMHYCCKUX KOHCTPYKITUH, YMEHHE aHAJIM3UPOBATH aJITOPUTMBL;
—— HCIOJh30BAHME TOTOBBIX TMPHUKIAAHBIX KOMIBIOTEPHBIX MPOTpamMM IO
PO(HITIO TOTOTOBKH;
—— BJIQJICHUE CIOCOOAaMM TIPEACTaBJICHUS, XpPaHCHUS W OO0pabOTKU JaHHBIX Ha
KOMITBIOTEPE;
—— BJIaJICHUE KOMITBIOTEPHBIMU CPEJICTBAMU TPECTABICHUS W aHAIN3a JAaHHBIX B

AIIEKTPOHHBIX TaOJUIIAX;
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— c(OpPMHUPOBAHHOCTh MpEJCTaBICHUNA O 0a3ax [JaHHBIX M MPOCTEHIIMX
CpEeICTBaxX yNpaBJICHUS UMH;

—  c(OpPMHUPOBAHHOCTh TMPEACTABICHUN O KOMIIBIOTEPHO-MAaTEMAaTUYECKUX
MOJICNIAX M HEOOXOJMMOCTH aHaiM3a COOTBETCTBHUS MOJEIM U MOJCIHPYEMOTO
oOBeKTa (mporecca);

—— BIIQJICHUE TUIIOBBIMU MPUEMaMHU HAMMCAHUS MIPOTrpaMMBbl Ha aJTOPUTMUYECKOM
S3bIKE JUIS  PEIICHUs CTaHJApTHOM 3aJauyd C HCIOJIb30BAHMEM OCHOBHBIX
KOHCTPYKIUH SI3bIKa MPOTPaMMHUPOBAHUS;

— c(OopMHpPOBAaHHOCTh 0a30BBIX HAaBBIKOB M YMEHHM 1O COOIIOACHUIO
TpeOOBaHUIM

TEXHUKH O€30IIaCHOCTH, TUTHEHBl U pecypcocOepekeHuss mnpu padbore co
cpeacTBaMu MHQOpMaTU3aLIHY;

—— TIOHHMMaHHE OCHOB TIPABOBBIX AaCIMEKTOB HCIOJIB30BAHUS KOMITBIOTEPHBIX
mporpamMmm

U TIpaB JIOCTyTa K rI00aibHBIM HHPOPMAIIMOHHBIM CEPBUCAM;

—— NPUMEHEHHUE Ha MPAKTUKE CPEJCTB 3alIUThl MHPOPMAIMU OT BPEIOHOCHBIX
mporpamm, COOJIIOJICHUE TMPaBWI JIMYHOM O€30MacHOCTH M JTUKH B paboTe ¢
uH(popmalmen u cpeacTBaMu KOMMYHUKalui B THTepHeTe.

B pesynbpTaTe 0CBOCHUS TUCIUIIITUHBI (POPMUPYIOTCS CIEIYIONTUE KOMIIETEHIIUN

OK -1 | Beibupats crocoObl pemieHus: 3ajad npohecCUOHATBHOU JesATeIbHOCTH

IMPUMCHUTCIIBHO K Ppa3JIMYHBIM KOHTCKCTaM

OK- 2 | OcymiecTBisaTh IOUCK, AaHAIA3 U MHTEpHOpeTauno UHpopmanuu,

HEO0OXOMMOM sl BBITIOJTHEHUS 33/1a4 MPOo(deCcCUOHATBHOU IeATeTbHOCTH

OK

1
[98)

[InanupoBaTh W peanu30OBBIBATH COOCTBEHHOE NpPO(ecCHOHaNbHOE U

JIMYHOCTHOC Pa3BUTUC

OK - 4 | PaGotath B KOJUJIEKTHBE M KOMaHje, dY()PEKTUBHO B3aUMOJCHCTBOBATH C

KOJIJICTaMH, pYKOBOJACTBOM, KIMCHTAMU

OK

1
()]

OCYH.I@CTBJ'ISITB YCTHYIO )51 IMMCbMCHHYTO KOMMYHHKAIIUIO Ha

rocyJapCcTBEHHOM s3blke P®D ¢ yd4eToM OCOOEHHOCTEH COLMAIbHOIO U




KYJbTYPHOT'O KOHTCKCTA

OK-6

HpO}IBJ'IHTI) T'paAXKIAHCKO-IIATPUOTUICCKYIO IIO3UIIUIO, ACMOHCTPHUPOBATH
OCO3HAHHOC ITOBCACHHUC Ha OCHOBC TpPaIWIITMOHHBIX O6H.[€‘I€JIOB€‘I€CKI/IX

EHHOCTEN

OK -7

CopeiicTBOBaTh COXpPaHEHUIO OKPYXKAIOIIEH CPeibl, pecypcocOEpeKeHHUIO,

3¢ (EeKTUBHO IEWCTBOBAThH B UPE3BBIYANHBIX CUTYALIUAX

OK -8

Hcnonp3oBath cpeacTBa (U3HUECKON KyJIbTYpPBI Ml COXpaHEHUS U
YKpPEIUIEHUsI 3/I0pOBbsl B IpoIecce MPOPECCHOHANBHON AESATENbHOCTH U

nojiep>KaHusi HEOOXOUMOTO YPOBHS (PU3NUECKOM MOIrOTOBICHHOCTH

OK-9

Hcnonb3oBaTh HMHPOPMALIMOHHBIE TEXHOJOTUU B NPO(PEeCcCHOHATBHON

AJCATCIBHOCTH

OK-10

[Tonp3oBaThCs HpO(I)CCCHOHEUIBHOﬁ I[OKYMGHT&HI/Ieﬁ Ha TroCyaapCTBCHHOM

N MHOCTPAHHOM A3bIKax

OK-11

Hcnonp3oBaTh 3HAHUS 1O (bHHaHCOBOﬁ I'paMOTHOCTH, ILIAHHUPOBATH

MPEANPUHUMATEIBCKYIO JIEATELHOCTh B IpodeccuoHanbHOM cdepe

1.4. Koin4yecTBO 4acO0B HA 0CBOEHHE MPOrPaMMbI 1M CIIUIJIMHBI:

V4eOHBIM IIJIaHOM JJIA I[aHHOf/JI AUCHUIIIIMHBI OIIPCACICHO!

MaKcuMalbHas ydyeOHas Harpy3ka ycTaHaBiuBaeTcsi B 00béme 103yacB, B ToM

YHCJIC:

oOs3aTenbHas ayJuTOpHas Harpy3ka coctaniseT 103 yaca.

2. CTPYKTYPA U COJEP)KAHUE YYEBHOW JUCIHMUIIJIUHBI

2.1. O0bem yueOHOM AUCUMILVIMHBI U BUABI y4e0HO# padoThl

Bup yueOHoI paGoThI Oobvem uacoe no cemecmpam
Bcezo 1 2
MaxkcumanbHasi y4eOHasi Harpy3ka
(Bcero)
Oo0s3aTeIbHAA  ayAUTOPHAasi yuyeOHasn 103 48 55

Harpy3ka (Bcero)

B TOM 4HUCIJIC.




TEOPETUUYECKOE 00yUeHHE 65 30 35
MIPAKTUYECKUE 3aHITUSA 38 18 20
HroroBas arrecranus B popme udghgpep.

3auem




TeMaTn4yecKuil VIAH U COAePKaAHUE YIEOHOM TMCIUTIIUHbI:
«Audopmartuka»
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HaunmeHnoBaHue Coaepsxanue y4eOHOro MaTepuaJia, JadopaTopHble M MPAKTHYeCKHe PadoThl, CAMOCTOSITeJIbHAasI O0Bem Ypo
pa3aesioB U TeM padoTa odyuarommxcs 4acoB BeHb
OCBOEHMA
103
TemaNel Coaepxanue
OcHoBHBIE 1. Bsenenune B uHdopmartuky. OcHOBHble MOHsTHS. McTopus pasBuTHs HH()OPMAIMOHHBIX TEXHOJIOTHH.
NOHATHA Cucremsl cunciaenud. Onepanuy Haj JBOMYHBIME KoJaMHu. IlepeBoa M3 OJHON CHCTEMBI CUWCIICHHU B 4
HH(pOPMAIHOHH JIPYTYIO.
bIX TEXHOJIOTUH IMpakTnyeckne 3aHATHS 3
Ha3zoBure ocHOBHBIE HH(OPMALIMOHHBIE IIPOLIECCHI.
HazoBurte cpenctsa, obecrieunBaroIIne BEIMOJIHEHHE HHOOPMAIIMOHHBIX MPOIIECCOB
[TpuBeanTe MpUMEpHI, AEMOHCTPUPYIOIINE Pa3InYHbIC CBOHCTBA HHPOPMAIIHH. 12
O06mpsacaure TepMuH «HDOpMAIMOHHBIE TEXHOIOTUN
B uem ocoOeHHOCTH COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOIOTHN?
Kakue obnactu npumeHeHHs: THQOPMAIIMOHHBIX TEXHOJIOTHI BbI 3HAeTE?
IlepeuncnuTe OCHOBHBIE TAIBl PA3BUTHUS] BHIUUCINTEILHON TEXHUKH.
Tema Ne2 Coaepxanue
AnnapaTtHoe 1.0011me cBeieHUs 0 KOMIBIOTEPAX U KOMITBIOTEPHBIX CETSX. 8
obecneveHue IIpakTHYecKue 3aHATHSA 4 3
KoMnbioTepa [ToaxaroyeHne OCHOBHBIX YCTPOIMCTB KOMIBIOTEPA 2
[IpaBuia BKIIIOUEHMs], Iepe3arpy3Ky M BBIKJIIOYSHHUSI KOMIIbIOTepa U NeprQepriHbIX YCTPONCTB 2
HazoBuTe 0CHOBHBIE COCTABIISIONINE KOMIIBIOTEPHBIX TEXHOJIOTHIA.
W3 kakux 351eMEHTOB COCTOUT KOMIIBIOTEP?
UTo nmoHUMaeTCs NOJ apXUTEKTYpOl KoMIbroTepa?
[lepeuncnure pyHKIMK TaMATH U IIPOLIECCOPA.
Ilepeuncnure BUABI KOMITBIOTEPHBIX Pa3bEMOB.
Kakumu mapameTpamMu MOKHO OXapakTepH30BaTh KOMIbIOTEp?
Yo Takoe MHTErPUPOBAHHOE YCTPOHUCTBO?
Tema Ne3 Conepxanue
Padora B 1. OnepalimoHHbIE CHCTEMBI
OC Windows 2. Buaper OC, nx Ha3HaueHHE U OCOOCHHOCTH
3. Crpykrypa, cBolicTBa 1 Bo3MokHOCTH OC 26 3
4. [Tpuemsl pabotsl B OC
5. PaboTa ¢ pa3uYHBIME dJIEMEHTaMH NI0JIh30BaTEeNILCKOT0 HHTEp(eiica
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HaunmeHnoBanue
pa3aesioB U TeM

Coaepsxanue y4eOHOro MaTepuaJia, JadopaTopHble M MPAKTHYeCKHe PadoThl, CAMOCTOSITeJIbHAasI
padoTa odyuarommxcs

Oo0bem
4acoB

Ypo
BCHb
OCBOEHHUA

W €0 HaCTPOIKa

IIpakTHyeckue 3aHATHSA

Pazmenienne ¢aitioB Ha KECTKOM THCKE

daitnoBas cucreMa

dopmaTtsl (aiiaoB

[IporpamMmel yripaBneHus daiaamu

Pa6ora c [IpoBogankom

10

Co3znanvie U peJakTHPOBaHHUE MANOK, (DalJIOB U SIPITBIKOB

Hactpoiika pabouero ctona, pabouero Mecra

Pabota no coznmanmio nanok, GaiioB U SIPIBIKOB.

Kakue Bepcunt OC Windows BbI 3HacTe?

[lepeuncnure ocHOBHBIE 3NIeMeHTHI nHTepdetica Windows.

Kak n3MeHnTs pazmep OKHa M MEPEHECTH OKHO Ha HOBOE MECTO?
Kak HactpouTh monb3oBarenbckuii uatepderic Windows?

Uro Hazmo caenaTh AJS CO3AaHUs SpIiblKa?

Jaiite xapaktepuctuky (aiioBoii cucreme.

MO>HO BOCCTaHOBUTH (haiiiibl N3 KOP3UHBI?

Uro Takoe ¢aiin?

TemaNed
pukaagnsie
nporpamMmel
Microsoft Office

Coaepxanue

Haznauenwne n PAa3HOBUAHOCTHU TCKCTOBLIX PCAAKTOPOB, UX q)YHKHI/IOHaJ'ILHLIG BO3MOXXHOCTH

OCHOBHBIE 3JIEMEHTBI SKPAHHOTO HHTEpdeiica

CopeprkaHye OINMI MEHIO MPOrpaMMBbl U TTAHETTH MHCTPYMEHTOB

[IpaBuna paboThl C JOKYMEHTaMH, CIIOCOOBI U CPENICTBA Pa3MELICHUs

PCZ[aKTI/IpOBaHI/Ie, (bOpMaTHpOBaHI/Ie 1 WJUTIOCTpalus TCKCTA.

SR Pl b il

TpeGOBaHI/ISI K COXPAaHCHUIO, NCYATHU U 3aKPBITUIO JOKYMCHTOB

10

l'[paRanecm/le 3AHATUSA

W3yunth cTaHmapTHYIO ¥ (hOpMaTHPOBAHHYIO MTAHENh HHCTPYMEHTOB

OtpaboTtka npueMoB paboThl B TEKCTOBOM pefakTope Word

CO3,I[aHI/Ie )41 (bOpMaTI/IpOBaHI/Ie a63aueB. COBZ[aTB KOJIOHKH , CITMCKH

Tabnuitel, OpPMYIIbI, HIXKHUE WHEKCHI

Benenue B OT. DnexkTpoHHbBIE TA0NNIIBI €€ Ha3HAYECHUE B (DYHKITUU

3amyck 1 3neMeHThI nHTepdeiica momp3oBarens Excel
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HaunmeHnoBanue
pa3aesioB U TeM

Coaepsxanue y4eOHOro MaTepuaJia, JadopaTopHble M MPAKTHYeCKHe PadoThl, CAMOCTOSITeJIbHAasI
padoTa odyuarommxcs

Oo0bem
4acoB

Ypo
BCHb
OCBOEHHUA

Kuomnounas nanens Excel

Pabouee none Excel. HaBuranus mo pabouemy nucty
dopmaT JaHHBIX

BBoj nanHbIX B siueiiku. PegakTupoBaHue COIEPKUMOIo SSUeHKU

BBox naHHBIX B siueiiku. POpMaTUPOBAHUE SUEEK

Brigenenue sueek. /Jluanazon. O0beiHEHUE siueeK. ABTO3aIOJHEHHE.

ABTOMaTHYECKOE BEIYUCIIEHNE CYMMBEI
JlobGaBieHre npuMeYaHnii K sTUerKe

Brigenenue crpok u cton6ioB. CKpBITHE CTPOK H CTONOIOB. V3MeHeHWe pa3sMepoB CTPOK H

CTOJIOLIOB

Jluctel u kaury. [lepenmenopanue nuctoB. JlobaBieHue U yajaeHue pabounx JUCTOB

ABTO3aI0JIHEHNE STUEEK.

Co3zmanue u MNEPEUMECHOBAHUEC JIMCTOB U KHUT.

dopmysiel. [IpaBuio noctpoenus Gopmyit

BBoa ¢popmyn. Penaktuposanue hopmyan

KonupoBanue ¢popmyn. Anpeca siueek B pa3HbIX JIMCTAX

AOCOIIOTHBIE B OTHOCUTEIILHEIC aapeca J4YCCK

Boa ¢yaknunii. @opmatsl GyHKIMA. Mactep QyHKIHHA

Hanbonee yacto npumensemble QyHKIMH. Vcronp3oBaHue BIOKEHHBIX QYHKIUH

Macrep auarpamm. M3smMeHeHHE pa3MepoB Juarpamm
dopmaTtrpoBanue aquarpamm. M3sMeHeHne BHEIIHEr0 BUAA AUAarpaMMEl.

CopTupoBKka naHHbIX. DUIBTpaAIUs JaHHBIX

Beenenne popmyn B OT. cranmaptHeie QyHKIMN

CoprupoBska, ¢punbrparys qaHaeix B MS Excel. Coznanue quarpamm cpencrtsamu MS Excel

Coxpanenne naHHBIX B Excel

IleuaTs SJICKTPOHHBIX Ta6J'II/II_I 1 Juarpamm

I'opstame kapumm Microsoft Excel

q)}/HKHI/IOHaJIBHI)Ie COYCTAaHU KJIaBUIII

CO3,I[aHI/IC JAOKYMCHTA B TCKCTOBOM PCAAKTOPC.

Co3manue [OKyMeHTa B TaOmu4HOM penakrope. PenaxtupoBanue, GopmarupoBaHue
WIIKOCTPALIUs TEKCTa.

)54

Coznanvie, coxpaHEHHe, IeYaTh M 3aKPhITHE JOKYMEHTOB
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HaunmeHnoBanue
pa3aesioB U TeM

Coaepsxanue y4eOHOro MaTepuaJia, JadopaTopHble M MPAKTHYeCKHe PadoThl, CAMOCTOSITeJIbHAasI
padoTa odyuarommxcs

Oo0bem
4acoB

Ypo
BCHb
OCBOEHHU

W3yunth cTangapTHYIO B (OPMATUPOBAHHYIO MTAHEIb HHCTPYMEHTOB

OtpaboTka NpueMoB paboThI B TEKCTOBOM penakrope Word

Coznmanne u hopmarupoBanue ab3areB. Co3maTh KOJIOHKH , CITUCKH

Tabmutel, GopMyITsl, HIDKHIE HHICKCHI

BBon naHHBIX B siueiiku. PegakTupoBaHue COOEpKUMOro sSTYeHKH

BBox naHHBIX B siueiiku. POpMaTUPOBAHUE SUEEK

Brigenenue sueek. Jluanazon. O0beanHeHUE sUeeK. ABTO3aIOJHEHHUE

ABTOMaTHYECKOE BBIYHCIICHHE CYMMBI
JlobGaBieHne npuMeYannii K sTIerKe

CTOJIOLIOB

Brinenenue crpok u crondOuoB. CKpHITHE CTPOK W CTONONOB. M3MeHeHHE pa3MepoB CTPOK

IlepeumenoBanue nuctoB. JlobaBiaeHue 1 yaaaeHue pabouux JHCTOB

ABTO3aI0JIHEHNE STUEEK.

CO3,Z[3HI/IC 1 NIEPEMMCHOBAHUEC JIMCTOB U KHUT'.

dopmysiel. [IpaBuino noctpoenus Gopmyi

Beojg dpopmyn. Penaktuposanue Gopmyi

KonupoBanue ¢popmyn. Aznpeca siueek B pa3HbIX JIUCTAX

AOCOIIOTHBIE H OTHOCUTEIILHEIC aapeca g4YCCK

Boa ¢pynknunii. @opmatsl QyHKIMA. Mactep QyHKIHHA

Haunbonee yacto npumensemble QyHKIMH. Vcronp3oBaHue BIOXKEHHBIX QyHKIHMN

Macrep auarpamm. M3smMeHeHHEe pa3MepoB Juarpamm
dopmaTtrpoBanue auarpamm. M3sMeHeHne BHEIIHETo BU1a AUArPaMMBl.

CopTHupoBKa NaHHbIX. OUIBTPAIUs JAaHHBIX

Beenenne popmyn B OT. cranmaptHeie QyHKIMN

CoprupoBska, Ghunbrpaius naHabeix B MS Excel. Coznanue quarpamm cpeactsamu MS Excel

Coxpanenne naHHbBIX B Excel

IleuaTs SJICKTPOHHBIX Ta6J'H/I]_I " JuarpamMmm

CocraBienue TabIHIIbl COOTBETCTBHS UH(POpMAIH e€ CBOWCTBAM
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HaunmeHnoBaHue Coaepsxanue y4eOHOro MaTepuaJia, JadopaTopHble M MPAKTHYeCKHe PadoThl, CAMOCTOSITeJIbHAasI O0Bem Ypo
pa3aesioB U TeM padoTa odyuarommxcs 4acoB BeHb
OCBOEHHS
CocraBieHue cooOLICHUS IO OJHOW U3 TEM:
I'unepTekcToBbIe CIOCOOBI XpaHEHUS M IPEACTaBICHUSI MHPOPMAaLIUH
[MoaroroBka K NPaKTUYECKHM 3aHATHSIM, OGOPMIIEHHE OTYETOB II0 BBIMOJHEHHBIM paboram. PabGora Han
MaTepuaIoM ydeOHHKOB, KOHCIIEKTOM JICKIIHH.
Co3manue TabIHIIBl «TOPSYMX» KIIABHII 10 KKAOH MporpaMmMe
Tema Ne5 Conep:xanue
YHusepcaabuas 1. CosaHue IPE3eHTaluy U OpPraHu3alys MoKa3a ClIaii0B 6 3
cucreMa
PowerPoint IMpakTHyeckune 3aHATHS
[Tpuemsl cozganus 1 0pOPMIICHUS! IPE3SHTALMN 6
TemaNe6 Conep:xanue
CYBJ
1. Cucrema ynpasieHusl 0a3aMu TaHHBIX 6 3
2. Buner B/ u xapakrepuctruka paboThl 6
IIpakTu4yeckue 3aHATHS
| Coznanue 06a3bl JaHHBIX C TIOMOIIBIO KOHCTPYKTOPA U TaOJIUIIBI 6
Tema Ne7
KomnsbloTepnsbie Coaepxanue 5
ceTH IMpakTHyeckune 3aHATHS
[IpoTOKOMBI U CTAaHAAPTHI JIOKATBHBIX CETEH 4
3
OOmmue cBeeHns 0 rI00aTbHBIX KOMITBIOTEPHBIX CETSIX
TemaTndyeckni mIaH JUCIUILIINHEI
Ne AynurtopHble 3aHATHA (dac.)
n/m HaunmeHnoBanue pazaenon Bcero Jlexuuu 13
(dac.)
1. | Tema 1. OcHOBHBIE TOHATHA WH(OPMAITMOHHBIX TEXHOJIOTHIA 4 4 -
2. | Tema Ne2 AnmnapatHoe o0ecriedeHre KOMITbIOTEpa 12 8 4
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3. | Tema Ne3.Pa6ora B OC Windows 36 26 10
4. | TemaNe4 [Ipuknaausie nporpamMmmbl Microsoft Office 18 10 8
5. | Tema Neo5. YauBepcanpHas cuctrema PowerPoint 12 6 6
6. | TemaNe6. CYB/] 12 6 6
7. | Tema No7 KoMIblOTEpHBIE CETH 9 5 4
8. | Utoro 103 65 38
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3. YCJOBUSA PEAJINBALUU ITPOT'PAMMBI INCHUTIJIIMHBI
3.1. TpeOboBanusi K MUHUMAJbHOMY MATEPUATIbLHO-TEXHUYECKOMY
odecre4eHnI0
Peanuzanus nporpaMMbl TUCHUIUIMHBI TpeOyeT HalW4yusi kKaOuHeTa U pabounx
MecCT kKabnHeTa nHOOPMATHKHA U HHOOPMAITMOHHBIX TEXHOJIOTHI;
- pabounre MecTa Mo KOJMYECTBY 00yUJarOIIUXCS;
- pabodee MecTo MpenoaaBaTeis;
- KOMIUIEKT  y4€OHO-METOJUYECKHX  MaTEepUaJIOB, METOIUYECKUE
pEKOMEHAAIUU U pa3padOTKy;
- yaueObHO-MeToanueckue nocoous Ha CD/DVD - nuckax;
- BUJIeOMaTepHuabl 0 PEMOHTY U YCTPONUCTBY 000pyAOBaHUS;
- IJTAKaThl IO YCTPOUCTBY PA3IMYHOr0 000PYI0BaHNUS;
- 00pasIbl UHCTPYMEHTOB, MPUCIIOCOOICHUH;
- U3MEPUTENIbHBIC TPUOOPHI U TECTOBBIEC pazbeMbl 1Jis TpoBepku nopToB [1K;
- MAKETHI aNMapaTHbIX YaCTEH BHIUUCIUTEIHHON TEXHUKU U OPTTEXHUKHU.

Texnunueckue  cpeactBa  OOydeHHUs:  MEPCOHANbHBIM  KOMIBIOTED €
JMIEH3UOHHBIM IPOrPaMMHBIM 00€CIIEUEHHEM U MYJIbTUMEIUANIpoeKTOp. Paboune
CTaHLIMH C BBIXOJOM B MHTEpHET U cepBep. JIokanbHas cetb. KOMMYyHHMKATOPHI.

3.2. UndopMmanmonHoe odecnevyeHne o0yueHmst

Ilepeyenb pekoMeHayeMbIX YUeOHbIX U3aaHuil, UHTepHeT-pecypcos,
JAOIOJTHUTEJIbHOU JIUTEPATYPbI
OcHoBHas JuTEpaTypAa:

1. Yrpunosuu H./l. Uadopmaruka u uapopmannontsie Texnonoruu [Tekct].
VYuebnuk gt 10 — 11 xknaccoB. — M.: bunom. JlaGoparopus 3uanuii, 2017. —
512c.: ni.

2. Muxeea E.B. Hudopmartuka: [Tekcr] Y4eOHUK [JIsi CTyHd. Cpeql.

npod.obpazoBanust/ - 2 — € u3a, - M.: M3narenbckuii MeHTp «AKaaeMus,

2018. —352c.

3. Kucenes C.B. Omneparop OBM: yuebHuk nns Hay. npod. OOpa3zoBaHus
[Texcr] . — 3 — e m3a. — M.: 3naTenbckuil ieHTp «Akagemus», 2017. —
352c¢.

JlonosiHUTEILHAA JIMTEpaTypAa:
1. Xy6aesl' .. Undopmaruka: [Texct] yuebnoe mocodbue. — PocroB H//l.:

N3 narenbckuii ueHTp «MapT»; @ennke,2016
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2. Cucremusbiii anmunuctpartop. [Tekcr] Exxemecsaunslil xxypHal.
3. UPGrade. [Tekct] ExxemecsuHblid  KypHal O KOMIIBIOTEpAX U
KOMITBIOTEPHBIX TEXHOJIOTHSIX.

4. AnroputM  0€30MacHOCTH. [Texcr] Exxemecsunsiii  KypHal.
Nudopmarmonno-aHaIuTHYECKOE — M3JaHWE,  OCBEMIAIOIIEE  BOIMPOCHI

TEXHUYIECKOTO 00ecredeHus: 6€30MacHOCTH OOBEKTOB.
5. Kykymkuna M.C. Pa6ora B MSOffice 2017. Tabauunsiii nporeccop Excel
2017. [Tekcr] JlabopaTtopusie padoThl. — YibsaHoBck: YJII'TY, 2016.

6. ®uomun M.E. Mndopmaruka m HMKT. 10 — 11 k. [Teker]
[IpodunbHbIil ypoBeHb. — M.: Ipoda, 2018.
7. SAxymxun I1.A. EI'D 2017. Uudopmatuka. [Tekct] Tunossie TecTOBBIE

3agaHus. — Mocksa.: M3n-Bo «9OKk3ameny, 2017.

HNHTEPHET-PECYPChbI

http://www.ed.gov.ru — MunuctepctBo obpazoBanus Poccutickoit deneparu
http://www.edu.ru — ®@enepanbublii noptan «Poccuiickoe oOpazoBaHue»

ITonCKOBBIE CHCTEMBI
http://www.aport.ru —
http://www.rambler.ru } PYCCKHE HOUCKOBBIE CHCTEMBI -
http://www.yandex.ru
http://www.Google.ru — MeXTyHapoIHas TOMCKOBAs CUCTEMa

bubanorexkn

http://www.km.ru — bubmmorexa Kupuina u Medonus
http://www.tncyclopedia.ru — Duiuknonenus «bpokrays on-linex»
http://www.britannica.com — DunukiIone s Britannica
http://ru.wikipedia.org/wiki/undbopmatuka - Bukunemus
[TouToBbIE CITyXOBI

http://www.mail.ru

http://www.land.ru

CaiiTel aBTOpPOB yUECOHHKOB

http://www.netiki.ru

http://www/entice.net

http://makarova.piter.com/



http://www.ed.gov.ru/
http://www.edu.ru/
http://www.aport.ru/
http://www.rambler.ru/
http://www.yandex.ru/
http://www.google.ru/
http://www.km.ru/
http://www.tncyclopedia.ru/
http://www.britannica.com/
http://ru.wikipedia.org/wiki/информатика
http://www.mail.ru/
http://www.land.ru/
http://www.netiki.ru/
http://www/netiki.net
http://makarova.piter.com/

[lepuonnueckue U3aaHus:
KypHaunbr:
1. «Komnbrotep — mpecey,

2. «Mup IIK»
3. «Kommbrorep 1 MbI»
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4. E’xeHelenbHBIN MyTEeBOAUTEND B MUpe KoMIbioTepoB «IIK mpocTo»

KOHTPOJIb U OLUEHOYHBLIE CPEJICTBA OCBOEHUS
JTUCHATTAJIHBI

Kontposirs u

OOCHKa PC3YyJIbTATOB

OCBOCHUS y4YE€OHOW JTUCITUTLINHBI

OCYILECTBIIIETCA IPENOAABaTeIeM B IPOLIECCE NPOBEACHUSA IPAKTUYECKUX
3aHATHI, TECTUPOBAHMUS, a TAKXKE B PE3YyJbTAaTe BBINOJHEHUS OOyYaroUUMUCS
WHVMBUAYAJIBHBIX 33JIaHUM, IPOEKTOB, UCCIIETOBAHUN.

Pe3ynpTaTel  00y4yeHUs

PaCKpBIBAOTCA

yepe3  YCBOCHHBIE  3HAHUA

NpUOOPETEHHBIE YMEHUS, HAIIPABJICHHbIE HA TPHUOOPETEHHE OOIIMX KOMITETEHIIUM.

Pe3yabTaTsl 00yuyeHus
(ocBOEHHBbIE YMEHUS1, YCBOCHHbBIE
3HAHUA)

®opMbI U METOAbI KOHTPOJIS U
OIIEHKH Pe3yJIbTATOB 00y4YeHH sl

B pesymbrare  ocBoeHuss ~ y4eOHOI
JTUCLUIUIMHBI 00y4Yaromuics 10JIKEH YMeTh:

- —  WCHOJB30BAaTh  JIOCTHIKCHUS
COBPEMEHHOM MH()OPMATHKH AJIS OBBIIIEHUS
COOCTBEHHOTO HMHTEIICKTYAJIbHOTO Pa3BUTHS
B BbIOpaHHOM npodeccuoHaIbHON
NesITeTbHOCTH, CaMOCTOSITEITEHO
¢dbopmHupoBaTh HOBBIE JJs1 ce0s 3HAHHUS B
npo¢eCCUOHAIBHONU 00JaCTH, UCTIONB3YS ISt
3TOTO JIOCTYIHbIE HCTOYHUKH HH(OPMAIIUH;

- BBICTPAaNBaTh KOHCTPYKTHBHBIC
B3aMMOOTHOIICHHsI B KOMaHAHOW paboTe 1o
pemeHnio O0IuX 3amad, B TOM YHCIE C
UCIOJb30BAHUEM  COBPEMEHHBIX  CpEJICTB
CETEeBhIX KOMMYHHKAIINH;

— yHOpaBIATh CBOEH MO3HABATEIbHOM
JeSITeNbHOCTbIO, MPOBOJUTH  CAMOOIICHKY
YPOBHsSI COOCTBEHHOTO HWHTEIUIEKTYaJbHOTO
pa3BUTHs, B TOM YHUCIE C MCIOJIb30BAaHHEM
COBPEMEHHBIX AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB;

— BBIOMPATh TPAMOTHOE TOBEICHUE IIPH
UCIOJb30BAHUU  Pa3HOOOpa3HBIX  CPEJICTB
WH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH Kak B  Mpo(decCHOHAIbHOU
NeSITeTbHOCTH, TaK U B OBITY;

— ONpEAETATh LIETIH, COCTABIATH IUIAHBI

Texkymuii KOHTPOJIb B hopMme:
-YCTHOT'O ¥ IUCBMEHHOT0 OIIPOCa;
-CaMOCTOSITEJIbHON paboThI;
-pellIeHUs] CUTYallMOHHBIX 33/1a4;
-TCCTUPOBAHUIA 110 TEMAM;

CO3JaHusA Hpe3eHTaHHI>i 1o BbI6p aHHOH
TEMATHKCE.
PeBy.]'IBTaTBI TCKYLICTO KOHTPOJIA )51

CaMOCTOSITEIIbHOW pabOThl YUUTHIBAIOTCS TIPU
MOJIBE/ICHUU PE3YAbTATOB MO AUCHUILINHE.

Hroroseii KOHTPOJIb -
Qg epeHIIMPOBAHHBIN 3a4eT.
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NESTeIbHOCTH U ONpPENeNsTh
HEO0OXOIUMBIC JJIS UX peaTU3allvH;

—  HCIOJIb30BAaTh  pa3jM4YHbIE  BHUJbI
MO3HABATEIHHOU JEATEIbHOCTH /I PEIICHUS
MH(OPMALIMOHHBIX 3ajad, MIPUMEHSITh
OCHOBHBIC METOJBI TO3HAHWS (HAOIOICHUS,
OMMCaHUs, WU3MEpPEHUs, HKCIECPUMEHTa) JUIs
OpraHm3aiuu y4eOHO-HCCIeA0BATEIHCKON |
MIPOEKTHOM JESITEIbHOCTU C UCIOJIb30BAaHUEM
MH()OPMAITMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHI;

- UCII0JIb30BATh paziiuyHbIe
nH(OPMALIMOHHBIE OOBEKTHI, C KOTOPHIMU
BO3HHUKAET HEOOXOJUMOCTh CTAJIKHBATHCS B
npodeccuonanbHoi  chepe B HIyUYECHUU
SIBJIEHUM U TIPOLIECCOB;

— HCHOJb30BaTh Pa3INYHbIE UCTOYHHKHU
nH(OpMALIMK, B TOM WYHCJIE OJJICKTPOHHBIE
OuOIMOTEKH, KPUTUYECKH OIICHUBATh W
HUHTEPIIPETUPOBATH uH(pOPMAITHIO,
MOJIyYaeMyI0 M3 Pa3IMYHBIX HCTOYHHKOB, B
TOM 4HClIe U3 ceTh MHTepHeT;

— aHaJgu3upoBaTb U  MPEACTABIATH
nH)OpPMALIMIO, JaHHYI0 B  DAJICKTPOHHBIX
dbopMaTtax Ha KOMIBIOTEpPE B Pa3IUYHBIX
BHJIAX;

- HCIIOJIb30BaTh cpeacTna
MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJOTUH B  pEHIeHMH KOTHUTHBHBIX,
KOMMYHHKATHBHBIX W  OPTaHU3AIMOHHBIX
3amady = ¢ coOmogeHueM — TpeOoBaHU
3PrOHOMUKH, TEXHUKHU 0€301acHOCTH,
TUTHUEHBI, PecypcocOepexeHus, MPaBOBBIX U
STUYECKUX HOPM, HOPM HHQPOPMAIUOHHOMN
0C30IMacCHOCTH;

— NyOJIUYHO TPEJCTABISATH PE3yIbTaThl

Cpe/ICTBa,

COOCTBEHHOTO UCCIIEJOBaHMS, BECTH
JTUCKYCCHUHU, TOCTYITHO U TAPMOHUYHO cOoYeTast
cojepkaHue M (OpMBI  IpPEACTaBIIEMOMN

nH(pOpMaLUK CpeCcTBaMU MH(DOPMAIIMOHHBIX
Y KOMMYHUKAIIMOHHBIX TEXHOJIOTU;

B  pesympraTe  OCBOEHHS yueOHOI
JTUCHUIUIMHBL 00YYarOIUICs TOJKEH 3HATh:
- HCTOPHUIO PpPa3BUTHA U JOCTHKCHUAM
OTEYECTBCHHOH HMH(POPMATUKH B MHPOBOM
WHIyCTPUU UHPOPMAITMOHHBIX TEXHOJIOTHA;
— CBOE MECTO B HWH(POPMALHUOHHOM

00IIIeCTBE;

— TOTOBHOCTb M  CIIOCOOHOCTH K
CaMOCTOSITETbHOH u OTBETCTBEHHOM
TBOPYECKOU JIeATEeILHOCTH C
HCITOJIb30BaHUEM WH(POPMAIUOHHO-

Texymuii KOHTpOJIb B hopme:

-YCTHOT'O U TUCBMEHHOIO OIIPOCa;

-3aIIUTHl MPAKTUYECKUX 3aHATUH;

-BBIIIOJIHEHUSI TECTOBBIX 3a/IaHUN.

KoHTponbHbIX paboT mo Temam.

Pemenune IIPaKTUKO-OPHUEHTHPOBAHHBIX
CUTYallMOHHBIX) 3aJaHUH.

CamocrosarenbHas paboTa CTYAEHTOB IIO
MpeAJIaracMoi TEMaTHKe.

WTOroBsiii KOHTPOJIB.

Ounenka pe3yJIbTaTUBHOCTH paboThI
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KOMMYHHKAIIUOHHBIX TGXHOJ’IOFI/II;'I;

- OCHOBBI pa3BUTHSA JIMYHBIX
MH(GOPMALIMOHHO-KOMMYHHUKALIMOHHBIX
KOMIICTEHITHIA;

- 0 poiu UHpOpMaLUU u
MH(POPMALMOHHBIX IIPOLIECCOB B

OKPY’KaIOIIeM MHPE;

— c(hOpPMHUPOBAHHOCTh MPEACTABICHUN O
0azax MJaHHBIX M NPOCTEHIIMX CpeAcTBax
yIIpaBIICHUS UMU;

— c(hOpMHPOBAHHOCTD TIPEJICTABICHUI O
KOMIIBIOTEPHO-MATEMaTHYECKUX MOJCSIX U
HEOOXOJMMOCTH  aHaJlM3a  COOTBETCTBUS
MOJEIM WU MOJEIHPYEeMOro  OoOBbeKTa
(nporecca);

- OCHOBHBIE
KOHCTPYKIINY;

— TpeOOBaHUS TEXHHKH O€301acHOCTH,
THTHEHBI ¥ pecypcocOepeeHus Mmpu padoTe
CO cpeAcTBaMu MH(POPMaTH3AINH;

AJITOPUTMHUUCCKHC

- OCHOBBHI IIPpaBOBBIX ACIICKTOB
HCIIOJIb30BAHHA KOMIIBIOTCPHBIX IIpOoIrpaMM H
IIpaB AOCTYIIa K rI100aIbHBIM

WH(GOPMAIIMOHHBIM CEPBHCAM;

00y4Jaromerocsi Mpy BBHITIOJHCHUH 33aJJaHUN Ha
y4eOHBIX 3aHATHSIX M CaMOCTOSITEIBHON
paboTHI.
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