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AN CIUIIJINHBI

NHpopmanuoHHBbIE TEXHOJIOTHH B IPO(PeCcCHOHATBHOMN
NesITeJIbHOCTH

1.1. O6aacTh NpMeHeHHs1 padovell MPOrpaMMbl
PaGouast mporpamMma y4eOHOW JUCHUIUIMHBI SIBISETCS YacCThIO MTPUMEPHOU
MpOrpaMMbl MOATOTOBKU CHEHUAIMCTOB CPEAHEr0 3BE€HA B COOTBETCTBHM C
dI'OCno cnemmanpHoctu CITO g cunenuaibHocTH 38.02.01 «DOxoHOMMKA
U OyXTaJITEPCKUN yUeT (IT0 OTPaCIIsIM)».

1.2. MecTto yuyeOHOII [UCHUIUVIMHBI B CTPYKType OCHOBHOM
npogdeccnoHaIbLHOM 00pa30BaTeIbLHON NPOrPAMMBI:
[IpodeccuonanpHbli  1UKI:  obOmenpodeccuoHanpbHas  JUCHUILIMHA

(OI1.08. UuopManoHHBbIE TEXHOJIOTHH B MPO(ecCHOHATIBLHOM AeTEeJIbHOCTH.
1.3. llesn 1 3agaum y4eOHOM JUCHUILIHMHBI , TPE0OBAHUSA K pe3yJibTaTaM



0CBOEHMS Y4eOHOI JUCIUILINHBI:

1.4. O6saacTh, NnpuMeHeHUs padoyeil MporpamMmMbl

PabGouass mporpamma y4eOHOM JHUCHUUIUIMHBI SIBISETCS YacThlO IMPOTPaMMBbI
MOJATOTOBKH CHEIUATIMCTOB CpeHero 38eHa B coorBeTcTBrM ¢ PI'OC

no cnenuanbHocTh 38.02.01 DkoHOMMKA U OyXTraaTepcKHil yueT (110 OTpaciisaMm).

2. MecTo yuyeOHOI AUCHUIUIMHBI B CTPYKTYpPe OCHOBHOM TpodeCcCHOHABHON
oOpa3oBaTeIbHON  MPOTPAMMBI: [IpodeccuoHanbHbIi ~ y4e€OHBIH  LMKI:
obenpodeccroHanbHas JUCIUIUINHA.

OI1.08. MudopmarimoHHble TEXHOJIOTUU B MPOPECCUOHAIBHON AESTEIBHOCTH).
[enn u 3amaum y4eOHOM IUCHUIUIMHBI — TpEOOBaHUSI K pe3yJbTaTaM OCBOEHUS

y4eOHOHN AUCLUILINHBIL:

B PE3YIIbTATC OCBOCHUA JUCHUIIINHBI (bOpMI/Ipy}OTCH CICAYIOINEC KOMIICTCHIINH:

Koo Haumenosanue oougux komnemenyuii

OK 1 | BeiOupats criocoOsI perieHust 3aj1a4 npohecCuoHaIbHOM IeITeTbHOCTH
MIPUMEHUTENIHLHO K Pa3JIUYHBIM KOHTEKCTaM,;

OK 2 | OcyniecTBiassiTh NOWCK, AaHAIW3 MW  MHTEpPIpeTauuo  HUHQOpMaluu,
HE0OXOMMOM Il BHIIOJHEHMS 3a4a4 NIpOo(eCCHOHATIbHON AESITEIbHOCTH;

OK 3 | . [InanupoBath U peain30BbIBaTH COOCTBEHHOE MPOPECCUOHAIBHOE U
JIMYHOCTHOE PA3BUTHE;

OK 4 | PaboTaTh B KOJUIEKTUBE U KOMaH[€, 3P(HEKTUBHO B3aUMOJEHCTBOBATH C
KOJUIETaMU, PYKOBOJCTBOM, KJIMEHTAMU;

OK'5 | OcymiecTBiATh  yCTHYHO M NUCBMEHHYI0O  KOMMYHHKAlHIO  Ha
rocyaapcTBeHHOM si3bike Poccuiickoii denepanuu ¢ y4eToM 0COOCHHOCTEMN
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 6 | [TposiBJISITE TpaXkaaHCKO-TIATPUOTUYECKYIO TTO3UIIMIO, JEMOHCTPUPOBATH
OCO3HAHHOE MOBEJICHUE Ha OCHOBE TPAIUIIMOHHBIX O0IIIEUEIOBEUECKUX
LICHHOCTEH;

OK 7 | CozeiicTBOBaTh COXpPAHEHHUIO OKPYKAIOILEH CPE/ibl, pECYPCOCOEPEKEHHMIO,
(G ()EeKTUBHO AEMCTBOBATh B UYPE3BbIYAMHBIX CUTYAIUSX;

OK 8 | Ucnonbk3oBath cpeacTBa (U3UIECKON KYIbTYpPBI ISl COXPAHEHUS U
YKPEIUICHHS 3J0POBbA B MpoIiecce MpodhecCuoHaTbHOM eITeTbHOCTH U
noI/Iep KaHusl HEOOXOIMMOTO YPOBHS (PM3NYECKON TTOITOTOBICHHOCTH;

OK 9 | Ucnons3oBaTh HHPOPMAITMOHHBIE TEXHOJIOTHH B TIPOheCCUOHATHHOM
JIeSITEIbHOCTH;

OK 10 | ITonb3oBaThCs MpodecCHOHAIBHON JOKYMEHTALMEH Ha TOCYJapCTBEHHOM U
WHOCTPAaHHOM $I3bIKAX;

OK 11 | Ucnionp3oBaTh 3HaHUS 11O ((UHAHCOBOM TPAMOTHOCTH, IIJIAHUPOBATH
MIPEANPUHUMATEIHCKYIO JIEATEIILHOCTh B TPO(ecCoHanbHOi cdepe.

I1K 1.1 | OOpabaTbiBaTh NEpBUYHBIE OyXTalTepCKUE TOKYMEHTHI.

[1K 1.2 | TIK 1.2. Pa3paGaThiBaTh U COIIACOBBIBATH C PYKOBOJICTBOM OpraHU3aINH
pabouunii TIaH CYETOB OYXTAJITEPCKOT0 yueTa OpraHu3aliu




[IK 1.3.

HpOBOI[I/ITB YUCT ACHCKHBIX CPCIACTB, O(I)OpMJ'IHTB JCHCKHBIC U KaCCOBBIC
JOKYMCHTEI.

IIK 1.4.

dopMupoBaTh OyXTanTepCKUe MPOBOJIKH M0 YUETy aKTUBOB OpraHU3AINU
Ha OCHOBE paboyero 1jiaHa CueToB OYXTaJITepCKOro yuera.

[IK 2.1.

®opMupoBaTh OYXTraATEPCKUE MPOBOJKH MO YYETY UICTOUHUKOB aKTUBOB
OpraHM3alii Ha OCHOBE PabOUero MiaHa CYeTOB OYXraaTepCcKoro yJeTa.

[IK 2.2.

BrInosHATS NOpy4YeHUsI PyKOBOJACTBA B COCTaBE KOMUCCHUU T10
VHBEHTAPU3allM1 AaKTUBOB B MECTAX €T0 XPAHEHUSL.

IIK 2.2.

[IpoBOAUTH MOATOTOBKY K MHBEHTAPU3ALIUU U TIPOBEPKY
JEUCTBUTEIHLHOTO COOTBETCTBUS (PAaKTUUECKHUX JaHHBIX WHBEHTAPU3ALINU
JAHHBIM y4YeTa.

IIK 2.3.

HpOBOI[I/ITI) IMOATOTOBKY K HHBCHTAPHU3aAlIUN U IIPOBCPKY I[GﬁCTBPITGJH)HOFO
COOTBCTCTBUAA (baKTI/I‘-ICCKI/IX JAaHHBIX MHBCHTAPU3AIINN JAHHBIM YUCTAa,

[IK 2.4.

OTtpaxxatb B OyXraaTepcKux MPOBOJIKAX 3a4€T U CIIMCAHUE HEJOCTAUN
LIEHHOCTEH (peryaupoBaTh HHBEHTAPU3aLMOHHBIE PA3HULIBI) 10
pe3yJbTaTaM UHBEHTAPHU3ALINH;

[IK 2.5

[TpoBoaUTH TIpOIIEAYpPHl MHBEHTapU3aUKU (PUHAHCOBBIX 00S13aTEIILCTB
OpraHu3alyu

IIK 2.6

OCYIH@CTBJIHTB C60p I/IH(l)OpMaHI/II/I 0 JCATCIIBHOCTH 00BeKTa BHYTPCHHCTO
KOHTPOJIA 11O BBIIIOJITHCHHUIO Tpe6OBaHPII>'I HpaBOBOﬁ )51 HOpMaTHBHOﬁ 0a3el 1
BHYTPCHHHUX PCIIIaMCHTOB,

IIK 2.7

BbINOMHATE KOHTPOJIbHBIE TPOLIEYPHI U UX JOKYMEHTUPOBAHUE, TOTOBUTH
1 0(pOpMJISITH 3aBEPILIAIOIINE MATEPUAIBI IO PE3yJIbTaTaM BHYTPEHHETO
KOHTPOJIS.

[IK 3.1.

dopmupoBaTh Oyxranrepckrue IpOBOIKH 10 HAYUCICHUIO U TIEPEUUCIICHUIO
HAJIOTOB U COOPOB B OFOXKETHI PA3IMUHBIX YPOBHEM.

IIK 3.2.

OdopMITATh MIIaTEXKHBIC TOKYMEHTBI JIJIs1 TIEPEUNCICHUS HAJIOTOB M COOPOB
B OOJDKET, KOHTPOJUPOBATh UX ITPOXOXKIACHUE IO PACUETHO-KACCOBBIM
OaHKOBCKHMM OIICPALTHSIM.

[IK 3.3.

dopMupoBaTh OyXTanTEepCKUe MPOBOJIKH 110 HAYUCICHUIO U TIEPEYUCITICHHUIO
CTPaxOBbIX B3HOCOB BO BHEOIOPKETHBIE (DOH/IBI.

[IK 3.4.

OdopmisTh MiIaTeXHbIE TOKYMEHThI HAa MEPEYUCIICHUE CTPAXOBbIX B3HOCOB
BO BHEOIOKETHBIE (POH]IbI, KOHTPOJIUPOBATH UX MPOXOKACHHUE 110
PAcYeTHO-KACCOBBIM OAHKOBCKUM OIEPALIUSIM.

[IK 4.1.

OTtpaxaTh HapacTarOIIUM UTOIOM Ha cUYeTaxX OyXrajJTepcKoro yuera
UMYIIECTBEHHOE ¥ (PMHAHCOBOE MOJI0KEHUE OpTraHU3alliU, ONIPEACIISIThH
pPEe3yJIbTAThl XO3SIMCTBEHHOW JESITEIbHOCTH 32 OTYETHBIN NEPUOJ;

[IK 4.2.

CocraBnsath hopmbl Oyxrantepckoii ((GPUHaHCOBOM) OTYETHOCTH B
YCTaHOBJICHHBIC 3aKOHOJIATEIILCTBOM CPOKH;

[IK 4.3.

CocraBisaTh (0TUETHI) ¥ HAJIOTOBBIC JICKJIApAIIMH TI0 HAJIOTaM U cOOpaM B
O10JKET, yUUThIBasi OTMEHEHHBIN eTUHbINA connanibHbiid Hasor (ECH),
OTYETHI 110 CTPAXOBBIM B3HOCAM B TOCYJaPCTBEHHBIC BHEOIOI)KETHBIC
dboHbI, a TakkKe GOPMBI CTATUCTUYECKON OTYETHOCTH B YCTAHOBJICHHbBIC
3aKOHOJIaTE€JILCTBOM CPOKH;




[1IK 4.4. TIpoBoAUTH KOHTPOJIb U aHAJIW3 UHPOPMALIUU 00 aKTUBAX U (PUHAHCOBOM
M0JIO)KEHUH OPTaHU3all1H, €€ TUIATEeKECIIOCOOHOCTH U IOXOJHOCTH;

[1IK 4.5 | IIlpuauMaTh y4acTue B COCTaBJICHUH OW3HEC-TIJIaHa;

[1K 4.6 | Ananu3upoBath PUHAHCOBO-XO3IUCTBEHHYIO JI€ATEIbHOCTh, OCYIIECTBIISTh
aHanu3 uHGOpMaIUK, MOTYYEHHOHN B XOJI€ MPOBE/ICHUS KOHTPOJIbHBIX
POLIETYP, BBISIBIICHUE U OLICHKY PUCKOB;

[1K 4.7 | TIpoBOANTH MOHUTOPHUHT YCTPAHEHUSI MEHEI)KMEHTOM BbISIBIICHHBIX
HapyUIEHUH, HEJIOCTATKOB U PUCKOB.

B pesynbTaTe ocBoeHUs yUeOHON AUCIUIUITMHBI 00YYarOITUICS JOKEH YMETh:
yMeTh:

UCII0JIb30BaTh WH(MOPMAIIMOHHBIE PECYPCHI JUIsl IOUCKA U XpaHEHUs1 HHMOpMaIIny;
00pabaThIBaTh TEKCTOBYIO M TAOJIUYHYIO HH(POPMAIIHIO;

MCIIOJIB30BaTh JACIOBYIO I'pauKy U MyJIbTUMEANa HH(HOPMAIIUIO;

cOo3/1aBaTh MPE3CHTALIUN;

MIPUMEHSATh aHTUBUPYCHBIC CPEACTBA 3AITUTHI HHPOPMAITUH;

YUTaTh (MIHTEPIIPETUPOBATH) HHTEPPENC CIENUATUZNPOBAHHOTO MPOTPAMMHOIO
oOecrieueHus1, HaXOJUTh KOHTEKCTHYIO MTOMOIIlb, pab0TaTh C JOKYMEHTAIIUEH;
MPUMEHSITH CIIEHUAIM3UPOBAHHOE MTPOTPAaMMHOE o0ecrieueHue i coopa,
XpaHeHus 1 00paboTku OyXranTepckoil H(OpMaIUU B COOTBETCTBHH C
U3y4aeMbIMH MPO(HeCcCHOHATBHBIMUA MOIYIISIMU;

M0JIb30BaTHCS ABTOMATU3UPOBAHHBIMU CUCTEMaMH JIEIOMPON3BOICTBA;
MPUMEHSITH METO/IbI ¥ CPEJICTBA 3AIUTHI OyXTalITepcKON HHGOPMAIIHH;

3HATh:

OCHOBHBIE METOJIbI M CPEJICTBA 00PAOOTKH, XpaHEHUS, TIEpe/layll U HAKOTUICHHUSI
uHdopMaIuy;

Ha3HA4YCHHE, COCTAaB, OCHOBHBIC XapaKTEPUCTHKN OPTaHU3aMOHHON U
KOMITBIOTEPHOU TEXHUKH;

OCHOBHBIC KOMITOHEHTBI KOMITBIOTEPHBIX CETEH, MPUHITUIIBI ITAKETHON TIepeIaun
JAaHHBIX, OPTaHU3AIUI0 MEKCETEBOTO B3aUMOCHCTBHSI,

HA3HAYCHUE W TIPUHITUIIBI UCTIOH30BAHUS CUCTEMHOTO Y TIPUKJIATHOTO

IPOTPaMMHOTO 00ECTICUCHUS;



TEXHOJIOTHIO TIOMCKa HH(OpMaLy B UHHOPMAITMOHHO-TEIIEKOMMYHHUKAIITOHHOM
cetu "Unrepuer" (nanee - cetb UHTEpHET);

IPUHLIMIIBI 3aIIUTHl UHQOPMALIMK OT HECAHKLIIMOHUPOBAHHOTO JJOCTYTIIA,
MIPABOBBIE ACTIEKTHI UCTIOIB30BAHUS HHPOPMAIIMOHHBIX TEXHOJIOTUNA U
IPOrpaMMHOTr0 0OeCTIeueHus;

OCHOBHBIE ITOHATHSI aBTOMaTU3UPOBAHHOM 00pabOTKK HH(DOPMALINY;
HaITpaBJIEHUs aBTOMAaTU3alUN OyXTaJITepCKON AESTENbHOCTH;

Ha3Ha4YeHHE, IPUHLIUIIBI OPraHU3alluU U 3KCILTyaTalluu OyXraaTepCKux
MH()OPMAIIMOHHBIX CUCTEM;

OCHOBHBIE YTPO3bl U METO/bI 00€CTIeUeHNs NHPOPMAMOHHOW O0€3011aCHOCTH.

1.4. PekoMeHayeMoe KOJIMYECTBO YaCOB HA OCBOCHUE IIPMMEPHON MPOrpaMMbl
Y4eOHOM TUCUMIIJIMHBI:

MaxkcumanbHas yueOHasi Harpy3ka oOydaromierocs - 54 yacos,

B TOM YHCIIE:

00s13aTeNIbHON ayIUTOPHOM yueOHOM Harpy3ku oOydaromierocs: 50 4acos:

snekrun- 20 gac.

MpaKkTUYEeCKUe 3aHATUs -34 yac.



2. CTPYKTYPA U COJEP)KAHUE YYEBHOM
AN CIOUITJIMHBI
2.1. O6bem yueOHO# TUCHUIJIMHBI M BUIbI Y4e€0HOH padoThl

Bua yueoHo# padoTsl Oobvem uacos
MaxkcumaJibHasi ydeOHasi HArpy3ka (Bcero) 54
Oos3aTe/IbHASA aYIMTOPHAS YieOHAsi HATPY3Ka (Bcero) 50
B TOM YUCJIE!
TEOPETUYECKUE 3aHATUS 20
MIPAKTUYECKUE 3aHITHUS 34

KOHTPOJIbHBIE Pa0OTHI -

CamMocTofaTeILHAS PA00Ta 00VUaromerocs (Bcero)

B TOM 4YHUCIJIC:

Hmoeosas ammecmayus 6 popme oupgepenyuposanno2o 3avema




2.2. TeMmaTuyeCcKUii IVIaH U coJlePKaHUE YUeOHOH TUCHMILIUHBI «I/IH(l)OpMaImOHHbIe

TEXHOJIOTHH B MPOdecCHOHANbHOM AeSITeJIbHOCTH»

OcCHOBHBIE METOJBI M CpelcTBa 00paOOTKH, XpaHEHUS, TIepeaadyd U HAKOILJICHUS
uH(pOpMaIHH.

HaumeHoBaHue pa3ieioB Conep:xaHnue y4eOHOT0 MaTepuaJia, JadopaTopHble U MPAKTHYECKHE PA0OTHI, OB LeM 1aCOR YpoBeHb
U TeM caMocCTosiTeJIbHasi padoTa 00y4arouuxcs. OCBOCHMA
1 2 3 4
Paznea 1.
HNupopmannoHnbie U
KOMMYHHKAI[HOHHbIE
TeXHOJIOTUH B 10
ABTOMATU3UPOBAHHOM
o0padoTke
IKOHOMMYECKOM
. uadopMauum
Beenenmne. Tema 1.1 Un-
Conep:xanue yueOHOTro MaTepuaja
(bopManMOHHbIE TEXHOJIOTUU
B 00pabOTKE YKOHOMHYECKOI [lenu m 3amaun M3y4eHHs AMCLMILIMHBL, CBS3b C APYrMMHU aucuuiuimHamu. Ilo-
uH(bOpMALUH CTPOEHME U COJAEpXkaHue pa3fenoB U TeM. OpraHusanus yueOHOro mporecca o
JTUCLUIUIMHE; JTUTepaTypa, UCIOoib3yeMas B XOJ€ M3ydeHUsl TUCHUIUINHBL. Pexo-
MEHJIAI[MK 110 OPTaHU3aLUN CaMOCTOATENbHOM paboThl CTYJEHTOB MPH U3YUYEHUH ’ 1
muctuiuiiibl. [lonsTue, kinaccudukanus, MHPOPMAIMOHHBIX TexHosnorui. Oc-
HOBHBIC TPHUHIIMITBI, METOABI U CBOWCTBA MH(DOPMAIMOHHBIX TeXHOJIOTUNA. Bo3-
MO>KHOCTH HCIIOJIb30BaHUSI MH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIX TEXHOJIO-
v B IpoeCCHOHATIBLHOM 1eATebHOCTH.
KomnbioTep Kak TEXHMYECKOE YCTPOMCTBO 0OpabOTKHM 3KOHOMHYECKOU
uHpOpMallMY, Ha3HAYeHHE, COCTaB, OCHOBHBIE XapaKTEPUCTHKH KOMIIBbIOTEpa. ) 1




10

Ha3nayeHue ¥ TPUHIUIOBI KCIOJNB30BAaHHUS CHCTEMHOIO ¥ MPHKIATHOTO
nporpaMMHOro obecrieueHusi. OCHOBHBbIE (YHKIMHA COBPEMEHHOM CHCTEMBI
oucHoit aBTomaruzaimu. CocTaB U XapaKTEPUCTHKA [aKeTa  SJICKTPOHHOIO
oduca.

OO0OpaboTka SKOHOMHYECKON HH(pOpPMAIMH TEKCTOBBIMHU Iporeccopamu. [lemo-
BOM TekcToBbIN AOKyMEHT. Ctuiu opopmieHuss JgokymeHToB. Illabmonsl u
¢opmbl. Tabnumbsl B TEKCTOBBIX IOKYMEHTax. BHeapeHue u cBs3piBaHHE 00b-
eKTOB, KOMIUIEKCHbIE JOKYMEHTHI. Mcronb30BaHue /1e10BOi rpaduku U cpeacTBa
MYJIbTUMEANA JUIS BU3YaJIU3allUK TEKCTOBOW MH(pOopMaluu

Bo3MOXXHOCTH cHCTEMBI SJEKTPOHHBIX TaOMHI] sl aHalv3a, TUIAaHUPOBAHMS,
MIPOTHO3UPOBAHUS XO3SIMCTBEHHON JEATENbHOCTH MPEANPUATAS M PELICHUs
SKOHOMHUYECKUX 3a/iady. PacdeT mokasarened, MpUMEHEHHWE CTaHIAPTHBIX (YHK-
[, CO3/1aHNe BBIUYUCISAEMBIX ycioBuid. OunbTparus nHpOpMaluy, KOHCOTUaa-
oA, CBOJHBIC Ta6J'II/IIII>I, MNOoABCACHUC MMPOMEKYTOUHEBIX HWTOT'OB. CpC}ICTBa Je-
70BOM rpaduKu: HarNISAIHOE MpEACTaBICHHE PEe3yAbTaTOB C MOMOIUIBIO AHa-
rpamm. Pemienue 3agad OyXraiaTepckoro ydera B CUCTEME JIEKTPOHHBIX TaOIHUIT

IIpakTnyeckune 3aHATHSA

14

JlenoBoit TeKCTOBBIN T0KyMeHT. Vcnoiap30BaHue cTusel, GopM U M1a0JI0HOB.
Pacchbuika JOKyMEHTOB.

Tabnuibpl B TEKCTOBBIX IOKYMeHTax. Mcronp30Banne 1em0BoM rpadiku B TEKCTO-
BoM mporieccope. Co3gaHne TEKCTOBBIX JOKYMEHTOB IO MPOQUITIO CIICIHATIBHO-
CTH.

[IpoexkTupoBanre ¥ 3amojiHEHHWE TaOMUYHOrO JOKyMeHTa. Pacuer moxa-
3aTesneu.

Coznanue U xonupoBaHue Gopmys. [IpumeneHne cTanIapTHRIX QYHKITHIA




@unbTpanus napopmanuu. BHenpenue u cBs3bpIBaHHE 00BEKTOB, KOMITJICKCHBIE

5

JIOKYMEHTBI
6 Co3znanue CBOJHBIX TAOJMIL U IPOMEXKYTOUHBIX UTOroB. KoHconuaanus JaHHbIX.
7 Ananu3 (UHAHCOBOTO COCTOSHUS MPEINPUATHS, ONTUMHU3AIMS (TIOUCK PEILICHHS)

B CUCTCMC 3JICKTPOHHBIX Ta6JII/II_[.

Tema 1.2.
KoMMyHUKaMOHHBIE
TEXHOJIOTHH B
00paboTKe IKOHOMHUYECKOM
nHpopmaruu

Conep:xanue yueOHOro Marepuasa

OCHOBHBIC KOMITOHEHTHI KOMIIBXOTCPHBIX ceTeﬁ, IMPUHIUIIBI ITaKETHOM nepeaayun

1 JIAHHBIX, OpraHU3allds MEXKCETEBOro B3auMojeicTBuA. [IpuMeHeHUe HIeKTpPOH-
HBIX KOMMYHUKAllUA B MpodecCHOHAIbHON JesTeNIbHOCTH Oyxranrepa
> CepBucCHI TOKaNbHBIX U IN100anbHBIX ceTeil. UnTpaner u MutepHet. TexHomorus

noucka nHpopmanuu B MaTepHeT. Opranu3anus padoThl ¢ JIEKTPOHHOH ITOYTOM.

HpaKTI/I‘{eCKI/Ie 3aHATHSA

Wntpaner. KosnektuBHas pabora ¢ JOKYMEHTaMH B JIOKQJIbHOW CETH.
IIECTBJIIEHUE  JOKYMEHTOOOOpOTa B  JIOKAaJIbHOM  CETH,
MIOJIb30BAHUE CETEBBIX YCTPOUCTB.

Ocy-
COBMECTHOE HC-

CamocrosiTesbHast padoTa 00y4arOLIMXCH.

Tema 1.3 MeTons! u cpen-
CTBa 3alIUThHl SKOHOMHYE-
CKOI MHpopMaIn

Conep:xanue yueOHOro MaTepuaja

OcHOBHBIE yTpo3bl U METO/ABl ObOecreueHuss MHGOPMAIMOHHOW 0€30MacHOCTH.
[TpuHUMIBI 3aIUTEl UTHPOPMAIIMK OT HECAHKIIMOHUPOBAHHOIO Joctyma. [IpaBo-
Bbl€  AaCHEKThl HCIONb30BaHMS HMH(DOPMAIIMOHHBIX  TEXHOJOTMHA U Mpo-
rpaMMHOro  obecrieyenus. IIpaBoBoe  perynupoBaHue B 00JIacTH MH-
¢dopmanroHHOM 0e30macHOCTH. AHTHBHPYCHBIE CPECTBA 3aIIUTHl HH(OPMAIIUH.

IIpakTHYecKkHne 3aHATHS

Opranu3anus 3alyThl JOKYMEHTOB JIEKTpoHHOTO ouca. [Ipumenenue cpeacTs
AQHTUBHMPYCHOH 3aIIUTHI HH(OPMAIIHH.

Pazpea II. Undopmaunon-
HbI€ CHCTEMbI ABTOMATH-
3alMU YKOHOMMYECKOii Jie-
ATEJIbLHOCTH
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Tema 2.1. MadopmaniioHHO-
MMOMCKOBBIE U CIIPABOYHO-
npaBoBbie cuctembl (CIIC)

Conep:xanue yueOHOTro MaTepuasa

[TonsiTrie cucrema, HHPOPMAITMOHHAST CUCTEMA; KIIAcCUPUKAIHS WHPOPMAITUOH-
HBIX CHCTEM, MHTEIPUPOBAaHHbIE MH(OPMALMOHHBIE CHUCTEMBI, 3Tallbl Pa3BUTHUSA
uHPOPMAMOHHBIX cucTeM, cTpykTypa UC, Tunsr UC.

[Tonsitue CIIC. Ilpumepsr CIIC. doctounctBa. Bunbl ooecneuenus CIIC. Tlouc-
koBbie Bo3MoxkHOCTH CIIC. OOpaboTka pe3ynapTaToB moucka. Pabora ¢ comepxu-
MbIM A0KyMeHTOB. CoBMecTHOe ucnoibs3oBanue CIIC u mHPOpMAIIMOHHBIX TeX-
HOJIOTHI

Tema 2.2. adopmarmnon-
HbI€ CUCTEMBbI aBTOMATH3a-
1Y OyXraJTepcKou nes-
TEJBHOCTU

Conep:xanue yueOHOro Marepuasa

Hanpasnenust aBromaru3zanuu Oyxrantepckoi nestenbHocTd. Haznauenue,
IPUHLIMIIBI OPTaHU3ALNU U IKCIUTYaTalluu OyXTrajaTepcKuX HH(OPMAaLMOHHBIX
CHCTEM, UX CpaBHUTEJbHAS XapaKTEPUCTHKA.

CrpykTypa 1 uHTepdeiic cnenuaaIu3upoBaHHOIO IPOrPaMMHOI0 00eCIIeUeHHUS.
OcHoBHBIE (YHKIIMHU, PEKUMBI U TIPaBUIa padOThI ¢ OyXTaaTepcKOU MIporpaMMoil.

IIpakTHYecKkue 3aHATHSA

12

1

OcBoeHue CTpYKTYpsl U MHTepdelica crienuanTu3upoBaHHOIO POrPaMMHOTO
obecnieuenus. Hactpoiika OyxraaTepckoi IporpaMMel.

2

BBon cBeaeHuit 00 OpraHu3aluvu U nmapamMeTpoB y‘IeTHOI\/'I IIOJIMTHUKH.

[TpakTuueckas pabota B cpeze crenuanusuposanHoro 110. Beox unpopmanun.

Koncyabramumn

Bcero:

54
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3. YCJIOBUSA PEAJIU3AIIAM YYEBHOM JUCIUILIUHBI

3.1. TpeboBanuss K MHHUMAJIBHOMY  MATepPHAJIbHO-TEXHUYECKOMY
o0ecne4eHnIo:
Jus  peanmuzanu  MPOTpaMMbl  JAUCHMIUIMHBL ~ UMEETCS B
HaJMYuW y9eOHBIM  KaOWHET uH(pOpMaTHKH,
JOKYMEHTAI[MOHHOTO oOecreyeHHsI yIpaBJICHMUS,

TCXHUYCCKUX CPCIACTB 06y‘ICHI/I$I.

O6opynoBaHue yueOHOTO KaOMHETa:
- CTOJI TIPEToAaBaTelIs;

- CTOJIBbI YUEOHBIE;

- CTOJIBI KOMITBIOTEPHBIC;

- ayIMTOpHAsl JTOCKa.

TexHnyeckue cpeacTBa 00yueHus:

-MIEPCOHAIbHBIA ~ KOMIBIOTEP C  JIMIEH3UOHHBIM  IPOrPaAMMHBIM
o0OecrieueHneM — pabouee MeCTO MPEnoaBaTeis;

- TIEPCOHAJIbHBIE KOMIIBIOTEPHI C JIMIIEH3UMOHHBIM ITPOrPaMMHBIM
o0ecrieueHrneM — pabodre MecTa 00yJaroInuXCs;

- AHTEpaKTUBHAS JOCKa;

-MyJIbTUMEINA TIPOEKTOP;

- IPUHTED JIA3EPHBIN;

-KOMILJIEKT CETEBOr0 000PYOBaHMUS;

- KOMITJIEKT 000pYyIOBaHUS /JIsl OAKIIOUEHUS K ceTH HTepHeT;

- KOJIOHKH.

[IporpammHoe obecrieueHue:

- omnepanroOHHAasl CUCTEMA;

- (haitnoBbIlt MeHEHKEp (B COCTaBE ONMEPAMOHHON CUCTEMBI WJIH JIP.);

- TOYTOBBIM KJIHUEHT (BXOJUT B COCTAB OINEPAIMOHHBIX CHUCTEM HJIU
ap.);

- MporpamMMa Jijisi OpraHu3aluy OOIIEHUS U TPYIIIOBOM PabOTHI ¢
HCIIOJIb30BAHUEM KOMIIBIOTEPHBIX CETEM;

- TporpaMmHOe oOeclieueHHue Il OpraHu3aliu  YIPaBISIEMOTO
KOJUIEKTUBHOTO U 0€30I1aCHOTO nocryna B Internet;

- aHTUBUPYCHAsI IPOTPaMMa;

- IporpaMma-apxXuBarop;

- CUCTE€Ma ONITUYECKOr0 Paclio3HABaHUs TEKCTA;

- mporpamma jjis1 3anucu CD u DVD nuckos;

-KOMIUIEKT OOIIEeyNnOoTPEOMMBIX MPOTPaMM, BKIIFOUAIOIIHI: TEKCTOBBIN
penaKTop, mporpamMmy pa3pabOTKy MPE3EeHTAIINM, YIEKTPOHHbBIE TaOIUIIbI;

- 3BYKOBOHU PEHAKTOD;
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- PEIaKTOPBI BEKTOPHOM M pacTpOBOi rpaduku;
- MyJIbTUMENA IIPOUTPHIBATEIIb.

3.2. UudopmanuonHoe odecrniedeHue 00ydeHus

Ilepeuenb pexoMeHAyeMbIX Y4eOHbIX wu3aanuil, HWHTepHeT-pecypcos,
JAOMOJTHUTEIbHOH JIUTEPATYPbI

OCHOBHAA JIUTEPATYPA

1. MuxeeBa E.B. NudopmanmonHsie TEXHOJIOTUU B
npodeccuoHalIbHOM AesTenbHOCTU: yued, nocodue / E. B. Muxeesa. - M.:
OUILL «Axanemusi», 2014. - 416 c.
2. Mmuxeesa E.B. Ilpaktukym 10 HH(QOPMALHMOHHBIM TEXHOJIOTHIM
B MpodecCHoHaNbHON JesTeNbHOCTU: yueO, mocooue / E. B. Muxeena. -
M.: OULI «Axanemus», 2014. — 256 c.
3. CogeroB b. 5I. Undpopmanmonnsie Texnonoruu: yueonuk aist CIIO / b.
J1. CoBeTOB. — M. HNznarenscTBO Opaiir, 2019.

-https://urait.ru/book/informacionnye-tehnologii-433277 .
4. CoBeroB b. 5. IlexanoBckuii B. B. HWuadopmamnmonnsie
texHosoruu: yueonuk s CIIO / b. . Coseros, B. B. Ilexanosckuii . — M.
M3narensctBo  FOpaiit, 2018. -  https://urait.ru/book/informacionnye-
tehnologii-411658 .

JONOJIHUTEJBHASA JIMTEPATYPA
2. MeabnukoB B. II. Undopmanmonnas  06e30macHOCTb U
3amurta wuHpopmammu / B. II. Menbaukos, C. A.
Kuneitmenos, A. M. IlerpakoB — M.: M3narensctBo «Akanemus», 2008. —
336 c.

3. T'omuubiaa O. JI. Cuctemsl ynpaBiaeHus: 0a3amMu JaHHBIX: y4e0. mocobue
/ O. JI. l'omuusina, T. JI. ITapteika, U. U. IlonoB — M.: ®OPYM: UHOPA-
M, 2006. — 432 c.: n.

4. YrpunoBuu H.JA. Uupopmatuka u UKT. ba3oBeiil ypoBeHb : yueOHUK
st 10 kmacca / H. . Yrpunosuu. - M.: bunom. JlabopaTopusi 3HaHui,
2012. — 212 c.: un. UaTepHeT-pecypchl:

S. EauHoe OKHO [0cTynma K 3JEeKTPOHHBIM pecypcam
[DnexTponHsIil pecypc]. - http://window.edu.ru /

6. JlaGopaTopusi BUPTYaJIbHOM y4eOHOM JTUTEPATYPHI [ DICKTPOHHBII
pecypcl]. - http:// www.gaudeamus.omskcity.com.
7. Pedeparbl, KypcoBble, IMILIOMbI [ DJIEKTPOHHBIN pecypc]. - http://allrefs.net
/8. Maxkapoa H.B. MHWudopmaruka. I[Ipaktukym 1o
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https://urait.ru/book/informacionnye-tehnologii-411658
https://urait.ru/book/informacionnye-tehnologii-411658
http://window.edu.ru/
http://www.gaudeamus.omskcity.com/
http://allrefs.net/
http://allrefs.net/

UH(pOpMAITMOHHBIM
texHosoruaMm. 2009 r. — 218 c.

NHO®OPMALIMOHHBIE PECYPCBI

INTERNET: 1. http://informatiku.ru/

2. http://en.wikipedia.org

3. Ilopran  cucTteMbl  CEIbCKOXO3WCTBEHHOTO

KOHCYJIbTHPOBaHHUs [ DIIEKTPOHHBIN pecypc]. — Pexum

noctymna: http://www.mcx-consult.ru

4. Accoumanys NPaKkTUKYIOIIHUX BETEPUHAPHBIX Bpadeu
[DnexTpoHHbIN pecypc]. — Pexxum goctymna: http:// www.vetdoctor.ru

4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOU JUCIHUITJIMHbI
Kontpomns 51 OILICHKA pe3yJIbTaTOB OCBOCHUS JUCLIUITIINHBI
OCYILIECTBJIICTCA IPENOJaBaTeIeM B IPOLECCEe MPOBEACHUA NPAKTUYECKUX
3aHATUH, TECTUPOBAaHUS, @  TakKXKe  BBINOJIHEHUA  OOYyYaroIIMMHCS

VHIUBUIYAJIbHBIX 33JIaHUMH.

Koabi
@®opMbl M MeETOABI
Pe3yabTarhl 00y4eHust popmMupyembIx
KOHTPOJISI M OIEHKH
(ocBoeHHbBIE yMeHusi, mpodeccuOHAIbHBIX
pe3yJbTaToB
YCBOEHHbI€ 3HAHUS) ]| (111211070,
. o0yueHust
KOMIIETeHIIHil
YMenust
UCIIOJIB30BaTh TexHoyoruu coopa, | OK2, I1K1.1, I1IK 1.2, kymuit KOHTPOJIb:
pa3MenieHus XpaHeHusl, MPAKTUYECKUX
HAKOIUJICHUsI, MpeoOpa3oBaHUsS H 3aHSTUH;
nepeaayu JTAHHBIX B pEe3yJabTaTOB
podheCCHOHAIBHO- TECTUPOBAHUS.
OPUEHTUPOBAHHBIX
WH(OPMAITMOHHBIX CUCTEMAaX
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http://www.mcx-consult.ru/
http://www.vetdoctor.ru/

UCIIOJIb30BaTh B | [IK1.1-1.3, IIK2.1, | Texymmii KOHTPOIb:
npodecCUOHAIBHOM IIK 3.3, I[1IK 4.1-4.3 - IPAaKTHYCCKHUX
JEATEIIbHOCTH  PA3JIMYHbIC BUJIBI 3aHATHUH;
IpPOrPaMMHOTO OOECIEYEHUs, B - pe3ynbTaToB
T.4. CHEUHUAIIBHOTO TECTUPOBAHUS.
OKCIepTHAasl OLICHKa
BBITIOJTHEHUS
CaMOCTOSITEIIbHOU
paboThI
npuMeHsaTs  KommbroTepHeie  u | OK4, OKS Texymuii KOHTPOJIb:
TEIEKOMMYHUKAIMOHHBIE - MPAKTUYECKUX
CpeICTBa. 3aHATHUH;
- pe3ynbTaToB
TECTUPOBAHUS.
DKCIepTHAasl OLICHKa
BBITIOJTHEHUS
CaMOCTOSITEJIbHOU
paboThI
3Hanus:
OCHOBHBIE ITOHATHS OK 6 Tekymuin KOHTPOJIb:
aBTOMATU3UPOBAHHON 00pabOTKH OK 7 - pe3ynbTaToB
uH(popManuu OK 8 TECTUPOBAHUS.
OK 9 DKCIepTHasl OLICHKa
IIK 1.1 BBITIOJIHEHUS
IIK 1.2 CaMOCTOSITEJIbHOU
I[IK 1.3 paboThI
IIK 2.1
I[IK 2.2
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o0t CcocTaB W CTPYKTYPY OK35 Tekymmin KOHTPOJIb:
MEPCOHAIBHBIX KOMIBIOTEPOB U OK 1 - WMHJIMBUTYaJIbHBIX
BBEIYHUCIIUTEILHBIX CUCTEM OK 2 OK 3 | JOMAaIlIHUX 3aJaHuM;
OK4 OK 5 - pe3yNbTaTOB
K 2.3 I[IK 2.4 | rectupoBaHus.
IIK 2.5 | OkcnepTHas
[IK 2.6 OIICHKAa
IIK 3.1 | BBITIOJTHEHUS
IIK 3.2 | caMOCTOSTEIbHON
IK 3.3 | pabGoThl
IK 34
K 3.5
coCTaB, GYHKLIHH U BOZMOXXHOCTH [IK 3.6 Texymuii KOHTPOJIb:
MCIIOJIb30BaHUs K 3.7 -UHIUBHYaJIbHbBIX
MH(POPMAITMOHHBIX u IIK 3.8 JIOMAIITHUX 3aJIaHuM;
TEJICKOMMYHUKAIITUOHHBIX I[IK 4.1 -pe3yJIbTaTOB
TE€XHOJIOTUI B IIK 4.2 TECTUPOBAHUS.
podheCcCHOHAIBHOM IIK 4.3 DKcnepTHas
JESATEIIbHOCTU IIK 4.4 OLICHKA BBIIOJHECHUSA
[IK 4.5 CaMOCTOSITEJIbHOU
paboThI
METOJbl U  CcpeicTtBa  coopa, OK35 Tekymmii KOHTPOJIb:
00paboTKH, XpaHEHHUs], Mepeaadu OK 1 - WHIVUBUTYaJIbHBIX
Y HaKOTUICHUsI UH(pOpMaIun OK2 OK 3 JIOMAIITHUX 3aJIaHuM;
OK4 OK 5 -pe3ynapTaToOB
K 2.3 TECTUPOBAHUS.
IIK 2.4 DKcnepTHas
I[IK 2.5 OLICHKA BBITIOJIHEHUSI
IIK 2.6 CaMOCTOSITEJIbHOU
IIK 3.1 paboTHI.
I[IK 3.2 KoutposnbHas padorta
IIK 3.3
IIK 3.4
IIK 3.5
0a30BbIC cuctemusle | OK2, TIK1.1, IIK 1.2, | Texymmit KOHTpOJIb:
MIPOTrPpaMMHBIE MPOIAYKTHI n IIK1.1-1.3, IIK2.1, - VMHIUBUTYaJIbHBIX
nakeThl npukiaansix nporpamm B | [TK 3.3, 11K 4.1-4.3 JIOMAITHUX 33JIaHU;
npodeccuoHaNTbHON - pe3ynbTaToOB
NEATeIIbBHOCTH TECTUPOBAHUA.
DKcrepTHas
1
8
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BBITTOTHEHUS
CaMOCTOSTEIILHON
paboThI

OCHOBHBIC MCTOABI

0e30macHOCTH

U TIPUEMBI

obOecnieueHus HMHPOPMAIIMOHHOM

OK2, IIK1.1, TIK 1.2,
[IK1.1-1.3, IIK2.1,
I[IK 3.3, 11K 4.1-4.3

Texymuii KOHTPOJIb:
- WHJUBUYyAJIbHBIX
JOMAIIHUX 33/1aHUM;
-pe3yabTaTOB
TECTUPOBAHUS.
OKcnepTHas

OIICHKA BBINIOJIHEHUS
CaMOCTOSITEIIbHOU
paboThI
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