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PABOYEHM MIPOI'PAMMBbBI YYEBHOHN JUCIHUILJIAHBI

HNudpopmanuoHHbIe TEXHOJIOIUH B IPO(PECCHOHATBHOMN AeATeIbHOCTH

1.1. ObsacTh NpUMeHeHUA padoyeil MPOrpamMMbl
Pabouas mporpamMma y4eOHOW AMCIUIUIMHBI SIBJISIETCS YacThi0 NMPUMEPHOM MPOrpaMMbl
IIOATOTOBKM  CIIELIMAJIMCTOB ~ cpeaHero 3BeHa B coorBerctBun ¢ PI'OC  mo

cnenyanbHoctu CIIO g CIIEIUAIBHOCTHU 38.02.01 «IKOHOMHKA u
OyXTalTepCKuil yueT (10 OTpacisim)».

1.2. Mecro y4yeOHO! JUCUMILIMHBI B CTPYKTYpe OCHOBHO# npogeccuoHaJIbHOU
o0pa3oBaTe/IbHOI NPOrpaMMBbI:

[Ipodeccuonanbublii nuki: obmenpodeccruonanpias aucuuminHa (OI1.08.
NudopmanuoHHbie TEXHOJIOTHH B IPO(PECCHOHATBLHON AeATeIbHOCTH.

1.3. esau 1 3agaumn y4eOHOM JUCUMILIUHBI , TPE0OOBAHUSA K pe3yJibTaTaM
OCBOCHHUS Y4eOHOM IMCUMIIINHBI:
1. Ob61acTr npuMeHeHnst padove NPOrpaMmMbl
Pabouass mporpamma y4eOHOW IMCHUIUIMHBI SIBISIETCS YacThIO NMPOTPaMMbl MOATOTOBKU
CIICIIMAIMCTOB CPEAHEr0 3BeHa B COOTBETCTBUU ¢ PI'OC
no cnenuanbHocTh 38.02.01 DxoHOMHKKA U OyXTraaTepcKUil yueT (110 OTpacisim).

2. MecTo yueOHOW JUCHMIUIMHBI B CTPYKType OCHOBHOI mpodecCHoHAIbHON
o0Opa3oBaTeIbLHOM MPOTrPaMMBbI: [IpodeccuonanbhpIit y4eOHBIH UKL
obmenpodeccuoHaIbHAS JUCITUTLIMHA.

OI1.08. NudopmarmoHHbIe TEXHOIOTUN B TPOPECCUOHAIBHON JACITEIIBHOCTH).

[lean n 3amaun y4eOHON AWCIMIUIMHBI — TPEOOBAHUSA K PE3yJbTaTaM OCBOCHUS y4eOHOM

JTUCIATUINHEL:

B pesynbpTaTe 0CBOCHUS TUCIUTIIMHBI (POPMUPYIOTCS CICTYIONTNE KOMIETEHITUH:

Koo Haumenoeanue oougux komnemenuuii

OK | BriOupath criocoOsI pereHus 3aaa4 npohecCuoHaATbHOM NeATeIbHOCTH

1 IPUMEHUTENHHO K PA3IMYHBIM KOHTEKCTaM;

OK | OcymiecTBiasTh TOUCK, aHaIW3 © HWHTEPIPETAuio  HHPOPMAIINH,

2 HE0OX0IMMON TSt BBITIOJTHEHUS 3aja4 npodeccruonansHON
JESITENHHOCTH;

OK | .IlnanupoBarh U peann3oBbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U

3 JUYHOCTHOE Pa3BUTHUE;

OK | PaboraTh B KOJUIEKTUBE U KOMaH/IE, YP(HEKTUBHO B3aUMOCHCTBOBATH C

4 KOJUIETaMU, PYKOBOJICTBOM, KJIMEHTaMU;

OK | OcymecTBiasTh  yCTHYO W NHCbMEHHYKD  KOMMYHHUKAIMIO  Ha
5 rocyJapCTBEHHOM  s3bIke  Poccuiickon  @exepamum ¢ y4eTOM
O0COOEHHOCTEN COLMAIBHOIO U KYJIbTYPHOI'O KOHTEKCTA,

OK | IIposBIATH rpa’aaHCKO-IIATPUOTUYECKYIO MTO3UIINIO, IEMOHCTPUPOBATH

6 OCO3HAHHOE TMOBEJICHUE HAa OCHOBE TPAJAUITMOHHBIX 00IICUYEIIOBEUCCKUX
LICHHOCTEH;

OK CopeiicTBOBaTh COXPAaHEHUIO OKPYIKAIOIIECH CPeJIbl, PECYpCOCOEPEKEHUIO,

7 7¢h(HEKTUBHO IEMCTBOBATH B UPE3BhIUYAWHBIX CUTYAITUSX;

OK Hcmnonp30BaTh cpencTBa GU3NUECKON KyIbTYPHI JIJIsi COXpaHEHUS U

8 YKPEIUICHUS 3J0POBbS B Mporiecce MpodhecCHOHATBHON IEATeTbHOCTH H

oJAepKaHUs HEOOX0AMMOT0 YPOBHS (PU3HMYECKOM MOATOTOBICHHOCTH;




OK

Hcnons30BaTh I/IH(I)OpMaIH/IOHHBIG TCXHOJIOTHH B HpO(l)GCCI/IOHaHBHOf/’I
ACATCIIBHOCTHU,

OK [Tonb3oBaThCs MPOPECCHOHATIBHOMN JOKYMEHTAIMEH Ha TOCYJapCTBEHHOM
10 Y HHOCTPAHHOM SI3bIKaX;
OK Hcnonb3oBaTh 3HaHMS 10 (PUHAHCOBOW I'PaMOTHOCTH, IJIAHUPOBATh
11 MpeANPUHUMATENLCKYIO JISSITEILHOCTh B Mpo(decCHOHAIBHOM cdepe.
IIK OOpabaTeiBaTh MEPBUYHBIE OYyXTadTEpPCKUE JOKYMEHTHI.
1.1
[IK [1K 1.2. Pa3zpabarbiBaTh 1 COTIIACOBBIBATH C PYKOBOJCTBOM OpPTaHHU3AIlUN
1.2 pabounii TUIaH CYETOB OYXTAITEPCKOTO yUeTa OpraHUu3aIuu
[IK [IpoBOIUTE yUET NEHEKHBIX CPEACTB, OPOPMIIATH JEHEKHBIE U KACCOBBIE
1.3. JIOKYMEHTHI.
[IK ®opMupoBaTh OyXTanTEepCKUe MPOBOJKH 110 YUETy aKTUBOB
1.4. OpraHu3allii Ha OCHOBE paboyero mjiaHa CYeToB OyXrajaTepcKoro yyera.
IIK dopMupoBaTh OyXTanTEpPCKUE MPOBOJKH 10 yUETy UICTOYHUKOB aKTUBOB
2.1. OpraHM3alMM Ha OCHOBE paboyero IiaHa CYeToB OYXTralTepCKOro yyeTa.
[IK BpInonHATE NOpy4YeHUs: pyKOBOJCTBA B COCTABE KOMUCCHHU 110
2.2. VHBEHTAPU3ALIMY AKTUBOB B MECTAX €TI0 XPAHCHMUSL.
[IK IIpoBOAUTE MOATOTOBKY K MHBEHTAPU3aLMU U IPOBEPKY
2.2. JEHCTBUTEIBHOIO COOTBETCTBUS (PAKTUUECKHUX JAHHBIX WHBEHTAPU3ALINH
JaHHBIM yYeTa.
[1K [IpoBOIUTH MOATOTOBKY K MHBEHTAPU3ALIMH U IPOBEPKY
2.3. JEHUCTBUTEIBHOTO COOTBETCTBUS (PAKTUYECKUX JAHHBIX MHBEHTAPU3ALUU
JAHHBIM YYE€Ta;
[TK OTtpaxkath B OyXrajaTepcKux MpOBOAKAX 3a4eT U CIIMCAHUE HEIOCTaun
2.4, LIEHHOCTEW (peryMpoBaTh THBEHTAPU3ALUOHHbBIEC PA3HUIIBI) 10
pe3yJibTaTaM MHBEHTApU3alIlUH;
[IK [IpoBouTh MpoLEypbl MHBEHTAPU3ALMHI (PUHAHCOBBIX 00S3aTENBCTB
2.5 opraHu3aluu
[IK OcymecTBiATh cO0p UH(POPMALIUU O IEATETbHOCTH O0BEKTAa BHYTPEHHETO
2.6 KOHTPOJISl IO BBIMOJIHEHUIO TpeOOBaHU MPAaBOBON U HOPMATUBHOM Oa3bl
Y BHYTPEHHHUX PETJIAMEHTOB,;
[IK BpINONHATE KOHTPOJIBHBIE NPOLIEAYPHI U UX JTOKYMEHTUPOBAHUE,
2.7 TOTOBUTH U 0OPMIISITH 3aBEPIIAIOIINE MAaTEPUAIBI TIO pe3yIbTaTaM
BHYTPEHHETO KOHTPOJISI.
[IK dopmupoBaTh OyXranaTepckue MpOBOJIKH 10 HAYUCICHUIO U
3.1. MIEPEYUCIICHUIO HAJIOTOB U COOPOB B OIOJIKETHI Pa3IMYHBIX YPOBHEM.
[TK OdopMitsITh MIaTEXKHBIE TOKYMEHTHI JIJIs1 IEPEUNCIICHUS! HAJOTOB U
3.2. cOOpOB B OIOKET, KOHTPOJIUPOBATH UX MPOXOKACHHUE 110 PACUETHO-
KaCCOBBIM OaHKOBCKHM OIEpaIUsIM.
IIK dopMupoBaTh OyXTanTepCKue MPOBOJIKH 110 HAYUCICHUIO U
3.3. IIEPEUNCIICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIOPKETHBIE (DOHJIBI.
[TK OdopMIATh MIATEKHBIE TOKYMEHTHI Ha IEPEUNCICHUE CTPAXOBBIX
3.4. B3HOCOB BO BHEOIO/)KETHBIE (POH/IbI, KOHTPOJIHUPOBATH UX MPOXOKICHHUE
10 pacYETHO-KaCCOBBIM OAHKOBCKUM ONEPALIHSIM.
[IK OTpaxaTh HapacTaOIIUM UTOIOM Ha cueTax OyXTajlTepCKoro yuera




4.1. MMYIIECTBEHHOE U (PMHAHCOBOE MOJIOKEHUE OPTaHU3aIUN, OTIPEICIATh
pe3yabTaThl X035IMCTBEHHOW ACATEILHOCTH 3a OTYCTHBIN NMEPUOJT;

[IK Cocrapysath HopMbl Oyxrantepckoit ((GMHAHCOBOM) OTYETHOCTH B

4.2. YCTaHOBJICHHbBIE 3aKOHOATEJILCTBOM CPOKHU;

ITK CoctaBisTh (0OTUETHI) U HAJIOTOBBIE JCKJIapalliy 10 HajoraM U coopaM B
4.3. OI0JIKET, yUUTHIBasi OTMEHEHHBIN eIMHbIN cornanbHbii Hajor (ECH),

OTYETHI 10 CTPAXOBBIM B3HOCAM B rOCYJIapCTBEHHBIE BHEOIOIKETHBIE
dboHbI, a TaKKe (POPMBI CTATUCTUUECKONW OTYETHOCTH B YCTAHOBIICHHBIE
3aKOHOJIaTEJILCTBOM CPOKH;

[IK [IpoBOANTH KOHTPOJIb U aHAIHU3 HHPOPMAIH 00 aKTHBaX U (PUHAHCOBOM

4.4. MOJIOKEHUU OPraHU3alllH, €€ IUIATEKECIOCOOHOCTH U IOXOIHOCTH;

[IK [IpuHUMaTh yyacTre B COCTaBICHUU OM3HEC-IUIAHA;

4.5

[IK AHanu3upoBaTh (PUHAHCOBO-XO3SICTBEHHYIO JESATEIBHOCTD,

4.6 OCYUIECTBJIATH aHAIU3 UH(HOPMAIIUH, TIOJTYUYEHHOM B X0OJI€ MPOBEICHUS
KOHTPOJIBHBIX IPOLEAYP, BBIABIECHUE U OLICHKY PUCKOB;

[IK [IpoBOAWTE MOHUTOPHUHT YCTPAHEHUSI MEHEI)KMEHTOM BBISBICHHBIX

4.7 HAPYIIEHWH, HEIOCTATKOB U PUCKOB.

B pesynbTaTe ocBoeHUs y4eOHON AUCITUTUTHHBI 00YYArONTUICS JOKEH YMETh:
yMeTh:

UCTIOJb30BaTh MH(POPMAIIMOHHBIE PECYPCHI IS MMOUCKA M XpaHEeHUs WH(POpMAaIInH;
oOpabaThIBaTh TEKCTOBYIO M TAOJIUUHYIO0 HHGOPMAITHIO;

UCTIOJIb30BaTh JICTIOBYIO IpauKy U MyIbTUMEANA WH(HOPMAIIHIO;

CO3/1aBaTh MPE3EHTAIINN;

MPUMEHSTH AaHTUBUPYCHBIE CPEACTBA 3alTUTHI HH(POpPMAIINK;

YUTaTh (MHTEPIPETUPOBATH) HHTEPPENC CIENUATU3NPOBAHHOTO MPOrPAMMHOIO
o0ecrnieueHus, HaXOAUTh KOHTEKCTHYIO IIOMOIIb, pab0TaTh C JOKYMEHTAIIUEH;
NPUMEHSATDH CIEIUAIM3UPOBAHHOE IPOrpaMMHOE obecTieueHue sl cOopa, XpaHeHHs U
00paboTku Oyxrantepckoil HHGOpPMaIMU B COOTBETCTBUU C U3y4aeMbIMU
npoeccCuOoHaNbHBIMU MOTYJISIMU;

MI0JIb30BaTHCSl aBTOMATU3UPOBAaHHBIMU CUCTEMAaMH JICIIONIPOU3BOICTBA,

MPUMEHSTH METOJIbI ¥ CPEJICTBA 3AIIUTHI OYXTaNTEPCKON MHGOPMAIIHH;

3HATh:

OCHOBHBIE METOJIbI U CpesICTBAa 00pabOTKH, XpaHEHHUS, TIEPEeIau U HAKOTUICHHUS
uHbopMaImuy;

Ha3HAYCHHE, COCTaB, OCHOBHBIC XapaKTEPUCTUKU OPTaHU3AIIMOHHON U KOMIIBIOTEPHOMN

TEXHUKH;



OCHOBHBIE€ KOMITOHEHTBI KOMITHIOTEPHBIX CETEH, MPUHIIUAIIBI TAKETHOM TIepeiayyl TaHHbBIX,
OpraHu3allii0 MEXXCETEBOTO B3aUMO/ICHCTBHUS,

HA3HAYCHWE W TIPUHITUIIBI UCTIOTH30BAHUS CHCTEMHOTO U TIPUKJIAHOTO MMPOTPAMMHOTO
oOecIeUeHHS,

TEXHOJIOTHUIO TIONCKa MHPOPMAIMK B HHPOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHON CETH
"Nurepuet" (nanee - cetb UHTEpHET);

MPUHITUIIBI 3aIUTH THHOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

MIPaBOBBIE ACTIEKTHI UCIOIB30BaHU HHPOPMAIIMOHHBIX TEXHOJIOTUN U TPOrPAMMHOTO
o0ecIeYeHus;

OCHOBHBIE TIOHSTHSI aBTOMaTU3UPOBAHHOM 00paboTku nHPOpMaInu;

HaIpaBJIEHUS aBTOMATU3alUN OYXTaITepCKOM NeATeIbHOCTH;

Ha3HAYCHWE, TPUHITUIIBI OPTaHU3AINHN U SKCIUTyaTalluyd OyXTalTepCKuX HHHOPMAITMOHHBIX
CHCTEM;

OCHOBHBIE YTPO3bl U METOBI 0OECTIeueHNs HHPOPMALIMOHHON 0€30M1acCHOCTH.

1.4. PexoMeHayeMoOe KOJIMYECTBO YACOB HA OCBOEHUE MPUMEPHOIl MPOrpaMMbl
y4eOHOH TUCHUIIMHBI:

MaxkcumainbHast yaeOHast Harpy3ka oOyuatoierocs - 54 4acos,

B TOM YHCJIE:

00s13aTeNIbHON ayIUTOPHOU y4eOHOH HArpy3ku oOydarormierocs: 50 4acos:

Jekuu- 20 gac.

npakThudeckue 3anatus -30 gac.

CaMOCTOATENLHOM paboThl 0OyyJaromierocs -4 yac.



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JJMCIIUTIJIMHBI
2.1. O0bem y4eOHOI TUCUMIIJIMHBI U BUBI y4eOHOH padoThI

Buj yueOHoi1 padoThI Oovem uacos
MakcumaJjibHasi yueOHasi Harpy3ka (Bcero) 54
Oobs13aTeIbHAA AYAIUTOPHASA YYeOHAA HATPY3Ka (BCEro) 50
B TOM YHCIJIE:
TECOPETUYCCKUE 3aHATUS 20
MPAKTUYECKNUE 3aHITHS 30
KOHTPOJIBHBIC PAOOTHI -
CamocTrosiTejbHasi padoTa odydarumerocs (Bcero) 4
B TOM YHCJIEC:
Hmoecosas ammecmayus 6 popme oughepenyuposanno2o sauema




2.2. TemaTHYecKHii IJIaH U cofep:xkaHue yueoHoi mucuuninnbl « MHGOpMALMOHHBIE TEXHOJIOIMH B
Nnpo¢ecCHOHAIBHOU AeSITeJIbHOCTH

HaunmeHnoBaHue pasjeiio Coaepsxanue y4eOHOro MaTepuaJa, JabopaTopHble U NPaAaKTHYeCKHe padoThl, O LeM YACOB Yposennb
U TeM CaMOCTOAITEJIbHAS padoTa 00y4arouuXcs. 0CBOEHMS
1 2 3 4
Paspean 1.
NudopmannoHubie
KOMMYHHKAIMOHHBIE
TeXHOJIOTHH B 10
aBTOMATH3HPOBAHHOM
oOpadoTke
IKOHOMMYECKOMI
. uadopManuu
Beenenue. Tema 1.1 H-
Conep:xaHue y4eOHOro MaTepuasa
(dbopMaLnOHHbIE TEXHOJIOTUU
B 00pabOTKE IKOHOMHYCCKOM Ilenn m 3amaumM U3ydyeHUs AUCLUILIMHBI, CBA3b C APYTrUMH aucuumiinHaMu. [lo-
uH(bOpMaLHK CTPOEHHUE U COJEpKaHUE pa3fenoB U TeM. OpraHuszanus y4eOHOro mpouecca o
JUCLMIUIMHE; JINTepaTypa, HCHOIb3yeMas B XOA€ W3Y4YEeHUs AUCLUIUIMHBL
1 Pexko-MeHIanMu 1o OpraHu3aldll CaMOCTOSTENbHOW paboThl CTYIEHTOB MpHU ) 1
u3ydyeHun aucuumuiuHel.  [loHarme, kimaccudukanusd, HMHGOPMALMOHHBIX
TexHOJIOTUH. OC-HOBHBIE NPUHIMIIBIL, METOJIbl M CBOWCTBAa MH(POPMALMOHHBIX
TEXHOJIOTHH. Bo3-MoxkHOCTH UCIOJIb30BAHUS MH(POPMALIUOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIO-TUI B Po(hecCHOHANTBHOM NesTeTbHOCTH.
Kommnprorep Kak TEXHMYECKOE YCTPOHCTBO 0OOpabOTKHM 3SKOHOMHYECKOH
) uHpOpMalUY, Ha3HAYEHUE, COCTaB, OCHOBHBIE XAPAKTEPUCTHKH KOMIIbIOTEpA. ) 1
OcHOBHbBIE METOJIBI U CPEACTBa OOPaOOTKH, XpaHEHHs, TIepejaud U HAKOIIJICHUS
uHpopMaluu.




HazHauenne ¥ DOpPUHLMINBI KCHIOJIB30BAHUSA CUCTEMHOIO M INPUKIAAHOIO
nporpaMMHOro obecnedeHus. OCHOBHbIE (YHKIMH COBPEMEHHOM CHUCTEMBI
oucHoii aBromaruzauuu. COCTaB M XapaKTEpUCTHKA MaKeTa  3JIEKTPOHHOTO
oduca.

OO6paboTka HSKOHOMHYECKOW MH(OpMAIMU TEKCTOBBIMHU Tpolieccopamu. [lemo-
BOM TekcToBbIi HoKyMeHT. Ctwiin opopmieHust JokymeHToB. Illabmonsl u
¢opmbl. Talbnaumbsl B TEKCTOBBIX TOKyMeHTaX. BHelnpeHue u cBsA3bIBaHUE 00b-
eKTOB, KOMIUIEKCHBIE TOKYMEeHTHI. lcronb30Banue 1e10Boil rpaguku U cpeacTBa
MyJIbTUMEINA /711 BU3YaIM3allMi TEKCTOBOM MH(pOpMaAUU

Bo3MOXHOCTH cHCTEMBI 3JEKTPOHHBIX TaOdMIl ISl aHalu3a, IUIAaHWPOBAHMS,
IIPOrHO3MPOBAHUS XO3SMCTBEHHOM JAEATEIbHOCTH MPEANPUATUS U PELICHUS
SKOHOMMYECKUX 3aj1ad. Pacuer mokaszaTened, MPUMEHEHHE CTaHIAPTHBIX
GbyHK-1IMHA, co3aHMe BBIYMCISEMBbIX ycinoBuidl. DunbTpanus uHbopMauuy,
KOHCOJIUAA-1Us, CBOJHBIE TaONMIIbl, IOJBEJIEHUE IPOMEKYTOUHBIX HTOTOB.
CpenctBa ne-1oBoi rpaduku: HarJIIJHOE IIPEACTABIEHUE pE3YJIbTaTOB C
MOMOUIbI0 JAua-rpaMM. PemieHune 3amad OyXrajaTepcKoro ydera B CHCTEME

HpaKanecmle 3aHATHUA

14

1

JlenoBoii TeKCTOBBIN JOKyMeHT. Vcronbp3oBanue ctuiiei, GopM u madIOHOB.
Paccpuika qoKyMeHTOB.

TaOmuIel B TEKCTOBBIX JIOKyMEHTaX. Mcroiib30BaHue JEIOBOM TpaduKu B TEKCTO-
BoM 1poueccope. CozmaHMe TEKCTOBBIX  JOKYMEHTOB IO  MPOQHIIO
CHELUATIbHO-CTH.

[IpoekTupoBaHne © 3amojIHEHWE TAOMUYHOTO JIOKyMEHTa. Pacuer moka-
3aTeNeh.

Coznmanne u konupoBaHue Gpopmyd. [Ipumenenne ctaHaapTHHIX (YHKIIHA




CDI/IJ'IBTpaI_II/IH I/IH(bOpMaI_II/II/I. BHeIlpeHI/Ie " CBA3BIBAHUC 06’L6KTOB, KOMIIJICKCHBIC

5

JIOKYMEHTHI
6 COSI[aHI/Ie CBOIHBIX Ta6JII/IL[ " TPpOMC)KYTOYHBIX UTOTOB. KOHCOHI/II[aI_II/ISI JAaHHBIX.
7 AHanmu3 pUHAHCOBOTO COCTOSHUS MPEANPHUATHS, ONTUMH3AIUS (TIOMCK PEIICHUS )

B CUCTCMC DJICKTPOHHBIX TaGJII/ILI.

Tema 1.2.
KoMMmyHUKaIIMOHHBIC
TEXHOJIOTHH B
00paboTKe IKOHOMUYECKOU
uHdopmauu

Conep:xxanue yue0HOro MmarepuaJja

OcHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHIUIBI MAaKETHOH mepenadyn
JaHHBIX, OPTAaHU3ALMs MEXKCETEBOro B3aMMOJACHCTBHA. [IprMeHeHne 37IeKTpoH-
HBIX KOMMYHHUKAalIMd B Npo(ecCHOHANBHON JAeATENbHOCTH OyXraiarepa

CepBHCHI JIOKANBHBIX U TNI00anbHbIX ceTeil. MaTpaner u UnTepHer. TexHomOTHA
noucka uHpopmauuu B MHTepHeT. Opranu3zamus padboThl ¢ JIEKTPOHHON MOYTOH.

HpaKTu'{ecmle 3aHATHUA

Wntpaner. KomnektuBHas paboTra ¢ JOKYMEHTaMHU B JIOKaJbHOW CETH.
LIECTBJIEHUE  JOKYMEHTOOOOpOTa B  JIOKAJIbHOW  CETH,
M0JIb30BAHKE CETEBbIX YCTPOICTB.

Ocy-
COBMECTHOE HC-

CamocrosiTesbHast padoTa 00y4aroLuXcs.

Tema 1.3 Metoas! u cpen-
CTBa 3aIUTHl 5KOHOMHYE-
CKOM nH(popMaIu

Conep:xanue y4eOHOro MaTepuasa

OcHOBHBIE yTPO3bl U METOMABI ObOecreueHus MHHOPMAITHOHHOW O0€301MacHOCTH.
[MpuHIHIB! 3amUTEl UHPOPMAIIMK OT HECAaHKIIMOHWPOBAHHOTO AocTyna. [IpaBo-
BbBIC ACIICKThI HUCIIOJIB30BaHUA I/IH(bOpMaI_II/IOHHBIX TEXHOJIOTUH " IIpo-
rpamMmmHoro  oOecrneuenus. I[IpaBoBoe  perynupoBaHMe B 0OJIACTH HH-
(bopmanoHHOH 0e30acHOCTH. AHTHUBUPYCHBIE CPEJICTBA 3AIUTHl HHPOPMALIUH.

IIpakTH4eckune 3aHATHS

Opranuzanus 3aIuThl JOKYMEHTOB 3JIEKTpOHHOro oduca. [Ipumenenue cpencts
AHTUBUPYCHOM 3aIUThl HH)OPMALIUH.

Pazgea I1. Undgopmanuon-
HbI€ CHCTEMBI AaBTOMAaTH-
3aUM DKOHOMHNYECKOMH J1e-
ATEJbHOCTH




Tema 2.1. IudopmarmonHo-
MIOUCKOBBIE U CIIPABOYHO-
npaBoBbie cuctemsl (CIIC)

Coaep:xxanue yueOHOro MaTepuasa

[Tonstue cuctema, nHGOpMallMOHHAs cUcTeMa; Kiaccuukamnus nHPOpMaIMOH-
HBIX CHCTEM, MHTETPUPOBAHHBIC WH(DOPMAIMOHHBIC CHCTEMBI, JTAlbl PA3BHTHS
nH(popManoHHBIX cucteM, cTpykrypa UC, tuner UC.

[Tonsrtue CIIC. Ipumepsr CIIC. docrouncrsa. Buasl obecneuenns CIIC. Iowuc-
koBble Bo3MoxkHOCTH CIIC. O6paboTka pe3ynpTaToB noucka. Pabora ¢ copepxu-
MbIM JOKyMeHTOB. CoBMecTHOE ucronb3oBanne CIIC u nHpOpMAIMOHHBIX TEX-
HOJIOTUI

Tema 2.2. ndopmarmon-
HBIE CHCTEMBI aBTOMATH3a-
UK OyXrajaTepcKoi es-
TEIBHOCTH

Copaep:xxanue yueOHOro marepuaJja

Hanpasnenus aBTomaTH3anuu Oyxrairepckoil aedrenbHocTu. HazHauenue,
MIPUHLUIBI OPraHU3alMK U SKCIITyaTalul OyXraaTepcKux HHPOPMALUOHHBIX
CHCTEM, UX CpaBHHUTEJIbHAS XapaKTepUCTHKA.

CrpykTypa u uHTepQeiic cnenralIn3upoBaHHOIO IPOrPaMMHOI0 00eCIeUeHHUS.
OcHoBHBIE (DYHKIIMH, PEKUMBI U TPaBUiIa pabOThI ¢ OyXraiaTepckoi MporpaMMoi.

HpaKTu'{ecmle 3aHATHUA

12

1

OcBoeHue CTpyKTYpbl U HHTEpQeiica cnenuaaIu3npoOBaHHOIO IPOrPaMMHOTO
obecnieyenns. Hactpoiika OyXrairepckoil mporpaMMel.

2

BBox cBenenuii 00 opraHu3anyy ¥ MapamMeTpoB yUYETHOH MOJTUTHKY.

IIpakTuueckas pabota B cpeze cnenuanuzupoBantoro [10. Beoa nnpopmanuu.

KoncyabTanun

Bcero:

54




3. YCJIOBUSA PEAJIN3AIIUY YYEBFHOM JUCIUILINHBI
3.1. TpeOoBanuss K MHHMMAJIBHOMY  MATEPHAJIbHO-TEXHUYECKOMY
o0ecre4yeHuIo:

JUis  peanuzanMy NporpaMMbl JAUCLHUIUIMHBIL HMMEETCS B HAJIMYWU
y4ueOHbIi KaOuMHET HWH(POPMATHKH, JOKYMEHTAIMOHHOTO oOO0ecreyeHus
YIpaBJIEHUS, TEXHUYECKUX CPEACTB OOyUEHHUS.

O6opynoBanue yueOHOro KabuHeTa: -
CTOJI PEeMno1aBaTers;

- CTOJIbI y4eOHBIE;

- CTOJIbI KOMITBIOTEPHBIE; -
ayJIUTOpHAs JIOCKa.

TexHuueckue cpeacTBa 00yUeHHUS:

-IEPCOHANILHBIA  KOMITBIOTEP C  JIMIIEH3WOHHBIM  IIPOTPAMMHBIM
obecrieueHreM — pabodee MECTO MPEMo/1aBaTels;

- TEepCOHAIBHBICE KOMIBIOTEPHl C JIMIEH3UOHHBIM MPOTPAMMHEIM
o0ecrneueHneM — pabouymne Mecta 00yqaroImuxcs;

- HHTEPAKTUBHAS JIOCKa;

-MyJIbTHMEINA TIPOEKTOP; -

IIPUHTED JIA3E€PHBIN;

-KOMIUIEKT CETEBOT0 000PY/IOBAHHUS;

- KOMIUTIEKT 000pYTOBaHUS ISl IOJKIIFOUYEHUs K cetn MHTepHeT; -

KOJIOHKH.

[IporpammHuoe obecrnieueHue:

- OllepalliOHHAs CUCTEMA;

- (paiinoBbIi MeHeIKEp (B COCTABE ONMEPAITMOHHON CUCTEMBI WU JP.);

- MOYTOBBIN KJIUEHT (BXOJUT B COCTaB OIMEPAlIMOHHBIX CUCTEM WJIU
ap.);

- IpoTrpaMMa Jijisi OpraHu3aluy OOIIEHHS ¥ TPYTIIOBON PabOTHI C
HCIIOJIb30BAaHUEM KOMITBIOTEPHBIX CETEH;

- IporpaMMHOE OOecCIlieueHHE Il OpraHu3alluu  YIPaBJISIEMOTO
KOJUIEKTUBHOTO U 0€30I1aCHOTO nocryna B Internet;

- AHTUBHUPYCHAs IPOrpaMMma; -

MporpaMma-apXuBaTop;

- CUCTEMA ONTUYECKOTO PacliO3HAaBaHUS TEKCTA; -

nporpamma st 3anucu CD u DVD auckos;

-KOMILJIEKT OOIeYNOTPEOUMBIX POTrpaMM, BKIFOUAOUIUNA: TEKCTOBBIM
penaKkTop, mporpaMmy pa3pabOoTKH MPE3CHTAIUHN, JIEKTPOHHBIC TaOJIUIIbL;

- 3BYKOBOU peaaKkTop;

- peIaKkToOpbl BEKTOPHOU U pacTpoBO rpaduku; -

MyJIbTUMEINA IPOUTPHIBATENb.



3.2. UudopmanmonHoe odecneyeHue 00y4eHus

Ilepeyenb pexoMeHayeMbIX Y4eOHbIX wu3aanuil, HWHTepHeT-pecypcos,
JAOMOJTHUTEIbHOM JIUTEPATYpPbl

OCHOBHAS INTEPATYPA
1. MuxeeBa E.B. MudopmaruoHHble TEXHONOTHMH B MPOQPECCHOHATHLHON
nestenbHocTH: yueb, mocobue / E. B. MuxeeBa. - M.: OUL] «Axanemus,
2014. - 416 c.
2. Muxeea E.B. Ilpaktukym mno uWH(QOPMAIIMOHHBIM TEXHOJOTHSIM B
npodeCCHOHAIBHOW JIesTeIbHOCTH: yueO, mocooue / E. B. Muxeesa. - M.:
OUII «Akanemus», 2014. — 256 c.
3. CogetoB b. S1. Undopmanmonnsie Texnonoruu: yueonuk jis CI1O / b. 4.
CoBeToB. — M. UznarenscTBO Opaiir, 2019. -
https://urait.ru/book/informacionnye-tehnologii-
433277 .
4. CoseroB b. SI. LexanoBckuii B. B. NudopmanmoHHble TEXHOIOTUU:
yueonuk qys1 CI1O / b. SI. CosetoB, B. B. llexanoBckuii . — M. MU3narenbcTBoO
FOpaiit, 2018. - https://urait.ru/book/informacionnye-tehnologii-411658 .

JOINOJIHUTEJIBHASA JIUTEPATYPA

2. Meabnukos B. II. Undopmanonnass 06e3omacHOCTb M 3allUTa
undopmarnuu / B. I1. Menpaukos, C. A. Kneitmenos, A. M. IlerpakoB — M.:
HznarensctBOo «Akanemus»y, 2008. — 336 c.

3. T'omuubiaa O. JI. CucteMsl ynpaBieHus: 0a3zamMu JaHHBIX: yueO. nmocobue /
O. JI. T'omuupina, T. JI. ITapteika, . U. [TonoB — M.: ®OPYM: UHOPA-M,
2006. — 432 c.: u.

4. Yrpunosuu H./l. Unpopmaruka u MKT. ba3oBelil ypoBeHb : y4eOHHK s
10 kmacca / H. [I. YrpunoBuu. - M.: bunowm. JlaGoparopus 3uanuii, 2012, —
212 c.: un. laTEepHET-pECYPCHI:

5. EnMHOe OKHO [J0CTyla K JJIEKTPOHHBIM pecypcaM [DJIeKTPOHHBIN
pecypc]. - http://window.edu.ru /

6. Jlaboparopusi BUPTYaJIbHOI y4eOHOM JIuTepaTypbl [ DJIEKTPOHHBIN pecypc]. -
http:// www.gaudeamus.omskcity.com.
7. Pedepatsbl, KypcoBble, TMILIOMbI [ DIEKTPOHHBIN pecypc]. - http://allrefs.net /
8. MakapoBa H.B. UWndopmaruka. Ilpaktukym mo uHGOPMAIMOHHBIM
texHoJsiorusam. 2009 r. — 218 c.

NH®OPMAIIMOHHBIE PECYPCBHI INTERNET:
. http://informatiku.ru/
http://en.wikipedia.org
3. Iloptan  cHUCTEMBl  CEIBCKOXO3SWCTBEHHOTO  KOHCYJIBTHPOBAHHUS
[DnexTpoHHBIN pecypc]. — Pexum noctyna: http:/www.mex-consult.ru
4. Acconuanusi NPaKTUKYIOIIMX BETEPUHAPHBIX Bpadeil [DIEKTPOHHBIN
pecypce]. — Pexxum noctyna: http:/www.vetdoctor.ru
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOI
JUCLUITJIMHBI

KonTposb u OIICHKa

pEe3yJabTaToOB

OCBOCHUA

JTACIHUTLINHBI

OCYHCCTBICTCA IIPCIIOAABATCIICM B IIPOHOCCCC IPOBCACHHA IIPAKTHYCCKHX
3aHﬂTHﬁ, TCCTUPOBAHUS, 4 TAKKC BLIIIOJIHCHUS O6y‘-IaIOHII/IMI/IC$I WHIWBUAYaJIbHBIX

3aJIaHUMN.

Koasl
®opMbl M MeTOAbI
PesyabTarbl 00yuyeHust (popMupyembIx
KOHTPOJIA U OLEHKH
(ocBoeHHBIE yMeHMusl, | IpodecCHOHATIBHBIX
pe3yJIbTATOB
YCBOCHHbIE 3HAHUS) U 001mmMx
. o0yueHust
KOMIIeTeHIIUil
YMenust
UCIOJIb30BaTh TeXHONOruK coopa, | OK2, I1K1.1, I[IK 1.Zekyuuii KOHTPOJIb:
pa3sMelieHus XpaHEeHus, PAKTUYECKHUX
HAKOIUICHUS, MPeoOpa3oBaHUs U 3aHSATHUI;
nepeiadn JTAHHBIX B pe3ybTaTOB
npodeccuoHabHO- TECTUPOBAHMUSL.
OPHEHTUPOBAHHBIX
MH()OPMAILIMOHHBIX CUCTEMAX
HCIOJIb30BaTh B| [IK1.1-1.3, IIK2.1, | Texkymuii KOHTPOJIb:
npo¢eCCUOHAIBHOM IIK 3.3, 11K 4.1-4.3 - OPaKTUYECKUX
JNEATEIIbHOCTH  PA3JIMYHbIE BUIBI 3aHATHUN;
pPOrpaMMHOTO 00€CTeueHus, B - pe3yabpTaToB
T.4. CIICLIUAJILHOTO TECTUPOBAHMUSL.
DKcrnepTHasl OIEHKa
BBITOJTHEHUS
CaMOCTOSITEIIbHON
paboThI

INPpUMCHATH  KOMIIBIOTCPHLIC U
TCIICKOMMYHHUKAIITUOHHBIC
cpecacTBa.

OK4, OK5

Texkymui KOHTPOJIb:

- OPaKTUYECKUX
3aHSTHUM;

- pe3yapTaToB
TECTUPOBAHMUSL.
DKcnepTHasl OIEHKa
BBITTOJIHCHUS
CaMOCTOSITEIIbHON
paboThI

3HaHuA:




OCHOBHBIE HOHATHUSA
aBTOMAaTU3UPOBAHHON 00pabOTKH
uH(popMauu

Texymuit KOHTPOJIb:

- Ppe3yJIbTaToB
TECTUPOBAHMUSL.
DKCIIEpTHAsT OLICHKA
BBITIOJTHEHUS
CaMOCTOATEIIBHOU

17




K 1.3 paboTHI
[IK 2.1
[IK 2.2
o0Mi CcocTaB U  CTPYKTYpPY OK5 Tekymunii KOHTPOJIb:
IIEPCOHAIBHBIX KOMIIBIOTEPOB H OK'1 - VHIVBUYAJIbHBIX
BBIUHMCJIUTEILHBIX CUCTEM OK 2 OK 3 | moMaIIHuX 3aJaHHi;
OK4 OK 5 - pE3yIbTaTOB
K 2.3 I[IK 2.4 | rectupoBaHuUsl.
IIK 2.5| OkcnepTHas ~ OIEHKa
IK 2.6 | BBINOJIHEHUS
IIK 3.1| camocTosTenbHOU
IK 3.2 | paboThI
IK 33
IK 34
IIK 3.5
cocTaB, GYHKIIMA ¥ BOZMOXHOCTH IIK 3.6 Texkymui KOHTPOJIb:
UCIIOJIb30BAHUSA I[IK 3.7 - VHVBUYAJIbHBIX
MH()OPMAIIMOHHBIX u I[IK 3.8 JIOMAIIHUX 3aJIaHU;
TEJIEKOMMYHUKAIIMOHHBIX IIK 4.1 - pEe3yIbTaTOB
TEXHOJIOTUH B IIK 4.2 TECTUPOBAHMUSL.
po¢eCCHOHAIBHOM IIK 4.3 OKcnepTHas ~ OIEHKa
JESTEIIbHOCTH IIK 4.4 BBITTOJIHEHU A
I[IK 4.5 CaMOCTOSITEIIbHOU
paboThI
METOJBl W  CpeAcTBa  cOopa, OK35 Texkymmui KOHTPOJIb:
00pa0OTKH, XpaHEHUs, Nepeaadu OK 1 - WH]IUBUAYAJIBHBIX
Y HaKOTUICHUSI HH(popMaIuu OK?2 OK 3 JIOMaIlTHUX 3aJIaHuM;
OK4 OK 5 - pe3yJIbTaTOB
IIK 2.3 TECTUPOBAHUSI.
IIK 2.4 DKcrnepTHasi  OIEHKa
IK 2.5 BBIMIOJTHCHUSA
I[IK 2.6 CaMOCTOSITEIIbHON
IIK 3.1 paboTHI.
IIK 3.2 Kontponbhas padota
IIK 3.3
IIK 3.4
IIK 3.5
0a30BEIC cucremuble | OK2, TIK1.1, I1IK 1.2, | Tekymuii KOHTPOJIb:
IIPOTPAMMHBIE npoayktel  u | IIK1.1-1.3, TIIK2.1,] - VHJIMBUTy AJIbHBIX
nakeTsl npukiaansix nporpamm B | [TK 3.3, 11K 4.1-4.3 JIOMAITHUX 33JIaHU;
npodeccruoHanbHON - pe3yJIbTaTOB
JEATeIbHOCTH TECTUPOBAHUSL.
OKcnepTHas ~ OIEHKa

18




BBITIOJTHEHU S
CaMOCTOSITEILHON
paboThI

OCHOBHBIC MCTO/JbI

U TIPUEMBI

obOecrieueHust WH(DOPMAITMOHHOM

0e30macHOCTH

OK2, IIK1.1, IIK 1.2,
[IK1.1-1.3, IIK2.1,
IIK 3.3, [IK 4.1-4.3

Tekymui KOHTPOJIb:

- WHJIUBUAYAJIBHBIX
JIOMAIIHUX 3aJIaHU;

- pe3yJIbTaToOB
TECTUPOBAHUSI.
DKcrnepTHas
BBITIOJTHEHUS
CaMOCTOSITEIIbHON
paboThI

OLICHKAa
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