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COJIEP)KAHUE

CTp.
[TACIIOPT ITPOIT'PAMMBI YUEBHOU JTUCLIUITJIMHBI

CTPYKTVYPA U COJIEPXKAHUE YUYEBHOM JUCLUITINHBI

YCJIOBUS PEAJIM3ALIN TTPOT'PAMMBI YUEEHOM JANCHUITIIMHBI

KOHTPOJIb M OLIEHKA PE3YJITATOB OCBOEHUS YUYEBHOM JANCHUITIINHBI



1. HHACHOPT PABOYEMN INPOI'PAMMBI YYEBHOH
AN CIUITJINHBI

NHO®OPMAILIMOHHBIE TEXHOJIOI'NAN B
MPO®ECCUHOHAJBHOM JEATEJbHOCTH

1.1. O0siacTh NPUMEHEHUSI NPOTPAMMbI

PaGouass mporpamma ydeOHOM JUCIMIUIMHBI SIBTSIETCSI  YacThlO  OCHOBHOM
npoheCCHOHATIbHOM ~ 0OpasoBateNibHOM  TporpamMmbl B cootBerctBuM ¢ PI'OC  mo
cnequanbHocTM  CIIO 23.02.03. TexHumuyeckoe 00CTy:KHUBAHHE H PEMOHT
aBTOMOOMJILHOTO TPAHCIIOPTA.

Pabouas mporpamma y4eOHOM NUCHUIUIMHBI MOXET OBITh MCIIOJIb30BaHA IO
cnenpasnbHocTH  23.02.03. Texuuyeckoe  o0CHy:KHBAaHHE M PEMOHT
aBTOMOOMJILHOTO TPAHCIIOPTA.

KBanudukaunn 6a30Boi M yriry0JICHHON MOJTOTOBKM — TEXHUK W CTapIIUl
TEXHHUK

1.2. MecT0 AUCHUILIMHBI B CTPYKTYpe OCHOBHOH NpPOodecCHOHAIbHOM
o0pa3oBaTeJIbHOM NMPOrPaAMMBbI:

VYueOHas nucuummHa «HPOpMalMOHHBIE TEXHOJIOTHHA B MPOQECCHOHATBHON
nesTenbHOCTIY  BXoguT B - mpodeccoHambHbil 1wkt (I100) w  oTHOcuTCs K
obmenpodeccronansubiM auctummimaam (OI1.00)

1.3. ey 1 321241 TMCHUILUIMHBI — TPEOOBAHNA K Pe3yJIbTATAM OCBOCHHUS

AUCHUIIMHBI: UMEmb NPAKMUYECKUI ONbIM:

IJIAHUPOBAHUS U OPraHu3aluy padoT MPOU3BOACTBEHHOIO MTOCTA, y4acTKa.

ymembp:

OCYIIECTBIISATh  CAMOCTOSITENIbHBIM MMOUCK HEOOXOAUMOM HMH(OpMAIMK IS
penienys npodecCuoHaNbHBIX 3a1a4.

3HaAmMb:

-BO3MOKHOCTH MAKETOB MPUKIAIHBIX MPOrpaMM KOMIIBIOTEPHOM rpaduku B
npo(hecCUOHANIBHOM e TENbHOCTH;

-nipaBuiia 0(OpMIICHHS TEXHUUECKON U OTYETHOM TOKYMEHTALINN;

-TIOPSIIOK pa3pabOTKU U OPOPMIICHUSI TEXHUYECKOM JOKYMEHTAIMU. 3HAHUS U
YMEHHUs, MOTy4YeHHbIE 00YUJatOIMMUCS TIPU U3YYEHUH JTAHHOW JUCLMIUIMHBI, SIBIISIFOTCS
BCIIOMOTaTEIbHON JUIsl U3yUEHUS CIIEHUAIbHBIX JTUCLIHIINH; KYPCOBBIE IPOEKTHI 10
PEMOHTY MalllUH U TEXHUYECKOMY 00CITY>KUBAaHUIO, AUINIOMHOE POEKTUPOBAHUE.

B pesynbrare usydeHus: yaeOHon qUCIMIUTMHBI «AH(pOpMaIMOHHbIE TEXHOJIOTHH B
npo(ecCUOHANBHOM ESITeIbHOCTHY POPMUPYIOTCS CIEIYIOUUE KOMITETEHIINHN:

- 001Me KOMIIeTeHIMH:

OK 1. IlonnMars CylIIHOCTh MU COIMAIBHYIO 3HAYMMOCTb CBOEW OyIyllei
npoeccru, MPOSIBIATh K HEM YCTOMYMBBIA HHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYO IS TEILHOCTh, BHIOMPATh TUTIOBBIC METOTbI U

CIIOCOOBI BBITIOTHEHHUS TIPOGECCHOHATBHBIX 33714, OIICHUBATh UX Y(D(HEKTUBHOCTD
Y Ka4eCTBO.

OK 3. IlpuHuMaTh pelieHus B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTyallUsX U
HECTH 33 HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBisITh MOMCK M UCTIONF30BaHNE MH(POPMAITIH, HEOOXOIMMOM TSt
3(pHEKTUBHOTO BBIMOTHEHUS NPOPECCHOHATBHBIX 3aa4, MPO(PECCHOHATBHOTO H



JUYHOCTHOTO Pa3BUTHSL.

OK 5. HUcnonb3zoBath MHGOPMALMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUU B
npoecCUOHaNbHOM eI TeIbHOCTH.

OK 6. Pabotars B KOJ/IEKTHBE W KOMaHJIE, A(PPEeKTUBHO 0O0IMIATHCA ¢ KOJUIEramu,
PYKOBOJICTBOM, OTPEOUTEIISIMHU.

OK 7. bpats Ha ce0st OTBETCTBEHHOCTh 3a padOTy WICHOB KOMAaH/IbI (TIOJTYUMHEHHBIX),
pe3ynbTaT BBIMOJHEHUS 3a/IaHUH.

OK 8. CamocTOoATENnbHO ONpEeAeNiATh 3aJaud NPO(PECCHOHATBHOIO U
JUYHOCTHOTO Pa3BUTHS, 3aHUMATHCS caMO00pa30BaHMUEM, OCO3HAHHO TUIAHUPOBATH
MOBBINICHUE KBATH(UKAIIHH.

OK 9. OpueHTHpOBaThCSI B YCIOBUSIX YAcCTOM CMEHBI TEXHOJOTHA B
po(heCCHOHANTBHOM 1€ATEILHOCTH.

OK 10. HMcnomHsaTe BOMHCKYHO OOSI3aHHOCTb, B TOM YHCIIE C NPUMEHEHUEM
MOTYYSHHBIX TPO(ECCUOHATBFHBIX 3HAHUM (1S FOHOIIICH ).

- npogecCHOHA/IbHbIE KOMIIETEHIINH, COOTBETCTBYIOIINE OCHOBHBIM BHIIaM
npo(hecCUOHATIBHON e TEIIbHOCTH:

[IK 1.2. OcyluecTBisATh TEXHUYECKUI KOHTPOJb IPU XPaHEHWH, SKCILTyaTalHH,
TEXHUYECKOM OOCIYyKMBaHUU M PEMOHTE aBTOTpaHCHopTHhIX cpencts. 1K 1.3.
Pa3pabarbIiBaTh TEXHOJOTMYECKUE IMPOLIECCHl peMOHTa y3i10B U aeraieit. [1K 2.1.
[TnanupoBaTh ¥ OPraHU30BBIBATH PAOOTHI IO TEXHUUYECKOMY OOCITYKMBaHHUIO U PEMOHTY
aBTOTPAHCIIOPTA.

[1K 2.2. KoHTpoMpoBaTh 1 OLIEHUBATH KAYECTBO PAOOTHI HCIIOIHUTENEN PAdOT.

[IK 2.3. OpranuzoBbiBaTh 0€30MacHOE BeACHHE PaOOT NPHU TEXHUUECKOM
00CITyKMBaHUHU U PEMOHTE aBTOTPAHCIIOPTA.

1.4. Pexomenayemoe KOJMYECTBO YacOB HAa OCBOCHHE IPOIrpPamMMbl
TUCHUTITHHBI:

- MaKCUMaJIbHOM yueOHOI Harpy3ku oOyuatomierocst 90 yacos, B TOM 4HCII€:

- 00513aTeNbHOM ayTMTOPHON yueOHOUM Harpy3ku oOyvaromerocst 60 4acos;

- caMOCTOATENBbHOU PaboThl oOyuatoierocs 30 Jaca.



2. CTPYKTYPA U COJEPKAHUE YYEBHOW TUCITATIINHBI

2.1. O6beM y4yeOHOH TUCHMILNIMHBI U BU/IbI Y4e0OHOI1 padoThI

Buy yueGHoM paboThI

O0BeM 4acoB

MaxkcuMasibHasi yyeOHas HArpy3Ka (Bcero) 90
O0si3aTes1bHAs ayAUTOPHAs YueOHAasi HATPY3Ka (Bcero) 60
B TOM YHCJIE:

IIPAKTUYECKUE 3aHATHUS 40
JIEKIIUHA 20
CamocrosiTesqibHas padora o0y4yawuerocs (Bcero) 30

dopma KOHTPOJIA —Tu(pPdepeHil. 3a4eT.




2.2. TEMATUYECKUH MJIAH U COAEP)KAHUE YYEBHOM JJUCHUILIUHBI
NHOOPMAIIMOHHBIE TEXHOJIOTMHA B ITPOECCUOHAJIBHOU AEATEJIBHOCTH

HaumenoBanue Conepxanne yueOHOro MmaTepuaJia, Jjadoparopabie U npakrtudeckue ([O0bem 4acoB| YpoBeHb
pa3aesioB U TeM padoThI, CAaMOCTOSITEILHAs padoTa O0CBOEHMSI
o0yuyaromuxcsi, Kypcoasi padbor (IIpoeKT)
1 2 3 4
Pazgea 1. 2
HUndopmannonnnie |Copep:kaHue y4eGHOro0 MaTepuasia
TEXHOJIOTHUH U 1 (Uuadopmanus. Uudpopmarnmonnas cucrtema. Mudbopmarmonnsie 2 3
CUCTEMBI TEXHOJIOTUU.
Tema 1.1 ba3zosbie OCHOBHBIE TTPUHIIUIIBI, METOJIBI U CBOMCTBA MH(OPMAIIMOHHBIE
NOHATHS, TEXHOJIOTUH, X 3((HEKTUBHOCTH; aBTOMAaTU3UPOBAHHBIE paboume
ONPCACICHUS U MECTa; UX JIOKAJIbHbIC U OTPACJICBBIC CETH; CUCTCMbI IPOCKTHPOBAHMUSI;
Kiaccuuranmsi OCHOBHBIC THIIBI IPOTPAMMHBIX CUCTEM,
HT. CIIpaBOYHO-UH(OPMAIIUOHHBIE, PACYUETHBIE CUCTEMBI,
CIIeUAJIM3UPOBAHHBIE 0a3bl JaHHBIX, CTAHAAPTHBIC rpaduuecKue
dbopmaThl, 3arpy3Ka U COXpaHEHUE JJaHHBIX , TOJATOTOBKA U BHIBOJI
YEPTEKEHN Ha MeYaTh, IPOTPAMMEI 110 YUETY IKCIUTyaTallMOHHBIX
MAaTEPHUAJIOB U 3aMACHBIX YACTEH; KOMIIBIOTEPHAS TUArHOCTUKA
JIBUTATEJISI M IPYTUX arperaroB aBTOMOOWIISA, YIIPABIIIEMBIX
AJIEKTPOHUKOM, KOMIIBIOTEPHOE OCHAILIEHUE JUATHOCTUYECKOTO U
TEXHOJIOTUYECKOTO 000PYyI0BaHUE SISl TEXHUYECKOTO 00CITYKHUBAHUS
¥ PEMOHTA aBTOMOOMJICH.
IIpakTHyeckue 3aHsATHS -
Camocmoamenvhana paboma ooyuarOuguxcs. 2

1. Hapucyiite cxemy cdepbl mpuMeHeHus: HUHHOPMAIMOHHBIX
TEXHOJIOTUH.

Pasnen 2.




Texunueckue

cpeacTsa
HH(OPMAIMOHHBIX
TEXHOJIOT UM
Tema 2.1. IIK u Conepskanue yueOHOr0 MmaTepuaja 4
nepugepuiiHbie 1 |Knaccudukarms komnbtorepo. Cynepkommbrorepbl. Cnenmanbhbie [1K. |2 2 22
ycTpoicTBa 2 |MobunbHble KOMIbIOTEpPBL. KapMaHHbIE TepeHOCHBIE KOMIIBIOTEPHI, WIIH
KOMIIbIOTEpa Pocket PC. Cmaptdonsl. YuauBepcanbubie HacTosbHbIE [1K. ba3zoBsiii
komruiekT [1K. Mounutopsl. Ctangaptel IBM u Apple. Oxpanenue
uHpopmarun. Cxkanepsl. Jurutaiizepsl. [{udbpossie kamepsl. [IpuHTEpHI.
OCHOBHBIE TEXHOJIOTUH LBETHOM nieyaTu. CTpyHHbBIE TPUHTEPHI.
Br16op Oymaru juist cTpydHbIX mpuHTEpOB. Opranuzarwis 3hhHeKTHBHON
paboThI CTPYHHBIX MPUHTEPOB. JIazepHsie mpunTephl. TexHomorus Micro
Dry. MuorodyHkimronanbHble iepudepuiiabie yerpoiictsa. [InoTreps.
Texnuueckue cpencrsa rnpe3eHtauii. CereBble GUIBTPBI U UCTOYHUKHU
O6ecniepeOOMHOr0 MUTaHUSI.
IIpakTnueckue 3anatus 1.Co3narh nmanky Ha padbo4em CToJIe. 2
[lepenectn nanky B «Mou JOKyMEHTBI». M3ydnTe BO3MOKHOCTH
KOMIIBIOTEPA.
Camocmoamenvhaa paboma ooyuarouuxcs 2
2.IloaroroButh pedepar.
KoMInbroTepHOE OCHAILIEHUE TUATHOCTUYECKOTO U TEXHOJIOTHYECKOTO
000pyIOBaHMs ISl TEXHUYECKOTO 00CTYKUBAHUS U PEMOHTA
aBTOMOOUJIEH.
Pa3nea 3.
IIporpamMmHoe
o0ecneuyeHune
HH(POPMALIMOHHBIX

TE€XHOJIOT M.




Tema 3.1. ba3oBoe u
NPUKJIAJTHOE
NMPOrpaMMHoOe
o0ecrneueHue.
OnepanuoHHbIe
CHCTEMBbI ceMeHcTBa
Windows.

Conep:xanue y4eOHOI0 MaTepualia

N

1. |ba3oBoe nporpammHoe obecrieuenne. OnepanoHHbIE CUCTEMBI.
CepBucHoe nporpaMMmHoe obecrieueHue. [IporpaMmMbl TEXHUUECKOTO
oOciyxuBaHus. IHCTpyMeHTalnbHOE IPOrpaMMHOE 00€eCIIEUEHHE.
[Tpuxnagnoe mporpaMMmuoe obecnieuenue. [laket mpukiIa HbIX
nporpamm. [IpuknagHoe nporpaMmmHoe obecriedeHre 001ero
HaszHadyeHus. Peqaktopel. OCR —cucteMbl. DneKTpoHHbIE TaOIHIIBI.
Cucrtemsl yrpaBiieHus 0a3amMu JaHHBIX.

CHCTeMbl. MeTO10-OpUESHTHPOBAHHOE MPUKJIATHOE TIPOTPaMMHOC
obecneuenue. [10 crpaBoUHBIX TIPaBOBEIX cucTeM. [IporpamMmel o
yUueTy

IKCIUTyaTaI[MOHHBIX MaTepUajIOB U 3alacHbIX yacTei. [I[porpammel
KOMIIBIOTEPHON JUATHOCTUKH JBUTATEIIS U IPYTHX arperaton
aBTOMOOMIIS, YIIPaBIsieMbIX dJ1eKTpoHuKoW. CoctaB u 3arpy3ka OC
Window Windows.. 3arpy3ka Windows. Beixon u3 Windows.
Opranuzarus padotsl B cpeae Windows. Windows —OKHO.
CnpaBouyHas cucrema.

(CYB).UuterpupoBannsbie naketbl. CASE-TeXHOI0THU. DKCIIEPTHBIC

2. IlpakTuvyeckue 3aHATHS
N3ydeHnne nporpaMmMbl KOMIOBIOTEPHOW TUATHOCTUKU JBUTATES.

Camocmoamenvhaa paboma ooyuarouuxcs

3.13yueHue nporpaMmbl KOMITBIOTEPHOW IMATHOCTUKU arperaTtoB
aBTOMOOWJISI, YIIPABJIIEMBIX dJIEKTPOHUKON. V3ydeHue nmporpaMmsl 1o
YUETY SKCIUTyaTal[MOHHBIX MaTEPHAJIOB U 3allaCHBIX YacTen

Pasznen 4.
TexHoJ0ruHN
MOArOTOBKH
TEKCTOBBIX
JTOKYMEHTOB.

Copep:xanue y4eOHOIr0 MaTepuaJia

1. {Knaccudukariust BO3SMOXHOCTH TEKCTOBBIX peaakTopoB. O630p
COBPEMEHHBIX TEKCTOBBIX IpoIieccopoB. CHcTeMHBIE TpeOOBaHUS.
ITonnepxka pycckoro si3bika. Co3nanue TOKYMEHTOB.




Tema 4.1.0cHOBBI
padorsr B MS Word

PenakrupoBanue. Bepctka u odopmiienrne. Bo3aMOXHOCTH TEKCTOBOTO
npoueccopa MS Word 2003. OcnHossl paboTel B MS Word. 3amyck
npoueccopa Word. Co3znanue 1oKkymeHTa Ha ocHOBe 1m1absioHa Normal.
Coznanue 10KyMeHTa ¢ moMolllbio 1madiaoHa. Co3nanue 10KyMeHTa U3
uMerolerocs fokyMenrta. OTkpeitTie nokyMmenta. CoxpaneHue
JOKyMeHTa. ABTOCOXpaHeHHEe TeKcTa. 3aBepiienue padboTsl Word.
HaGop tekcra nokymenta. OtoOpakeHue TOKyMEHTa Ha SKpaHeE.
Bb160p pexxriMa 0ToOpaKeHusl.

. [Macmtad nzoopaxxenusi. CBoOOHBIN BBOJI. TeXHOJIOTUSI BBOIA

CUMBOJIOB. MHOTOOKOHHOCTB. PerakTupoBanue u (popmaTupoBaHue
nokymeHTa. OCHOBHBIC OTIEPAIIMK PEAAKTUPOBAHUS. ABTOKOPPEKIIHS
onO0K, pacinppoBKa COKpaIIeHU U TIOUCK B cioBapsax. Co3naHue
cnuckoB. Kononku. byksumna. Co3nanue ornasneHusi. Cnocoobl
co3ganus Tabnui. [Ipuemsl popmaTupoBanus tTadmun. ['paduyeckue
OOBEKTHI B TEKCTOBOM JoOKyMeHTe. Hanmnucu B Tekcte. BeraBka
00BEKTOB B TeKCT. BcTaBka prucyHkoB B TokymMeHT. OdopmiieHue
burypnoro texkcra. CBsizaHHBIA OOBEKT.

IpakTuueckue 3ansaTus 3.Co3/1aHNE KOMIUIEKCHBIX JOKYMEHTOB B
TEKCTOBOM PEHAKTOPE.

2

Tema 4.2.

Opranuszanust
Ne4yaTu JOKYMeHTA.

Conepaxanue y4yeOHOIro Marepuasia 2

. [Hymepanus ctpanuil. KonoHTUTynbl. 3a1aHue napaMeTpOB CTPAHULL.

[Toarouka crpanuil. [Teyats fokyMeHnTa. CHOCKU. DJIEKTPOHHOE
MUCHhMO. DNEKTPOHHBIE 3aknaaku. CTuneBbie HaACTpoiiku. BecTaBka
natel. CTaTUCTHKA.

IIpakTnyeckue 3aHATHS

Camocmoamenvhaa paboma ooyuarouuxcsa
4. Odbopmienue TabauIl B TEKCTOBBIX JIOKyMeHTax. KoMruiekcHoe
rcnojibzoBanue Bo3moxkHocted MICROSOFT WORD 11 co3nanus




JOKYMCHTOB.

Pa3nea 5. 4
Penakropsnl
00padoTKu
rpaguyeckoun
uHpopManuu
Conepxkanue yueOHOr0 MaTepuaJia
Tema 1. [Knmaccudukaius 1 BO3SMOKHOCTH TpauuecKux peaaKkTOpOB. 22
5.1.I'pa¢uuecknii  |2. [PactpoBas rpaduka. Bexropnas rpaduka. @opmarsl rpadpuueckux
penaxkrop. daiinos. BekTopHbie rpaduueckue peaakTopbl. BcTpoeHHbIi
rpaduueckuii peraktop MS Word. Bo3moxkHOCTH penakTopa.
[Tomemenue pucynka. [lanens Ilonomnuo. IIporpamma CorelDRAW.
Pabota ¢ mab6ionamu. PactpoBsie rpaduyeckue peakTophl.
PactpoBslii penakrop Paint. O6padoTka nzo0paxeHnuit uppoBoOro
dbotoanmnapara. [Iporpammusiii maketr Adobe Photoshop.
IIpakTHUyeckue 3aHATHS -
Camocmoamenvnaa paboma ooyuarouuxc s 2
5. KommnekcHnoe ucnonb3zoBanue BozmoxxkHocteit MICROSOFT WORD
JUIS1 CO3JaHuUsl JOKYMEHTOB.
Paspnen 6. Cucrembl
ONTUYECKOI0
pacno3HaBaHus
TEKCTa
(OCR -cucremsl) 2
Tema 6.1. Conepskanue yueOHOro MaTepuaJia
TexHoJiorus
CKAHMPOBaHUSA 1 |CkanupoBaHuUE U pacro3HABaHUE TOKYMEHTa. Bo3Mox)HOCTH 2
n300paKeHn . nporpamMsl FINEREADER. TexHosorus pacio3HaBaHusl.




Opranuzaius padotsl B FINEREADER. ['maBHOE OKHO ITPOTrpaMMBbl.
CkanupoBaHue N300pakeHUA. AHAIIN3 MakeTa cTpaHuil. Pacrio3HaBanue
Tekcta. [IpoBepka mpaBonucaHusi 1 COXpaHEHUE Pe3yJIbTaTOB paOOTHI.

Camocmoamenvuasn padboma oodyuaroujuxcs 2
6. CxanupoBanue ¢otorpaduii ¥ CO3TaHNE HA 3TON OCHOBE PaCIUCAHUS
3aHSITUU

Paznen 7. Cucrembl 2

MAaIIUHHOI'0

nepesoja. Conepskanue yueOHOro MaTepuaJia

7.1. CpencrBa

aBTOMaTH3AlMHU 1 |{IIpyumMeHeHHe CUCTEM U TEXHOJIOTUI MAIIMHHOTO niepeBoaa. Mcropus |2

II€EPE€BOJOB. AJIEKTPOHHOTO MepeBoja. OTeUeCTBEHHBIE CUCTEMbBI MAIIMHHOTO

nepeBoaa. [lepeBoqueckue naketsl PROMT. OcHOBHBIE BO3MOKHOCTH
nakera PROMT. Ocobennoctu pabotsl mporpaMmmbl PROMT.
[TocmemoBaTenbHOCTD NEUCTBUN MPH BHITIOJIHEHUHU IIEPEBOAA B
PROMT. IlepeBon Tekcta B pegakrope MS Word-2003.

IIpakTHyeckue 3aHATHS -

Camocmoamenvhaa paboma ooyuarouuxcs 2
7. Odopmenue hopmyn peagakropom MICROSOFT EQUATION.

Pasznen 8. Anaiau3
IKOHOMHUYECKHUX

nokasarejeu B MS
EXCEL.

8.1. Pabora B Conep:xanue y4eOHOIro MmaTepuajia 4
3JIEKTPOHHBIX

Tabaunax MS 1 |Ocobennoctu skpanHOro uHTEpdeica. BBoa u pegaktupoBanue 22
EXCEL. JAHHBIX. BBOJ TEKCTOBBIX JaHHBIX. BBOI YMCIOBBIX TaHHBIX.
Cospanue nociegoBarebHOCTH AaT. Co3manne YuCIoBoi
MOCJIeI0BATEILHOCTH. BhICTpOe KOMMPOBaHUE JAHHBIX C MTOMOIIBIO




aBTo3anoyiHuTess. Konuposanue gpopmara. O6padoTka
sKoHOMHUYecKoi nHpopmanuu. Beoa popmyn. Konuposanue dhopmyi.
AOCoIIOTHAs ¥ OTHOCHUTEJIBHAS aJipecanus ssueeK. BoranucanTensHbie

Bo3MOkHOCTH EXCEL. ABTOMaTHueckue BeIuUCiIeHUs1. ODyHKIUU B
EXCEL. Mactep ¢pynkiuii. [Touck , coptupoBka u GuabTparus
nauubix. [[a6monbr Bxomsmue B coctaB EXCEL. TToctpoenue

KHHT ¥ JTHUCTOB. PopMa JaHHBIX. POpMaTUpPOBAHUE U M€YATh
AJIEKTPOHHOM TabauLbl. 3aJaHue napaMmeTpoB cTpanuilbl. Co3nanue
KOJIOHTUTYJA. [leyaTh roTOBOI TaOIUIBI.

nuarpamm. [IprcBoenue siueiiku uMeHu. CBs3bIBAHUE JAaHHBIX. 3aIUTA

IIpakTuyeckue 3anusatusa 4. ['paguueckoe n300pakeHre CTAaTUCTUYECKUX |2
naHHbIxX U npornozupoBanue B MICROSOFT EXCEL.
Camocmoamenvnasn paboma odyuarowguxcs 2
8.Ucnonp3zoBanne MICROSOFT EXCEL niist co3nanus KOMIUIEKCHBIX
JIOKYMEHTOB..
Pazgen 9.
ABTOMAaTH3ALUA Coaep:xanue yueOHOro marepuajia 2
00padoTKu
uH(popMalUU B 1 |Opranuzauus cucrtemsl ynpasienusa bJl. ba3el nannsix. Texnomorus |2
cucremMax xpanenus nanubix. Beioop CYB/] nns coznanus
ynpasJieHus1 60a3aMu cucteMbl aBTomMaTu3auu. Ocaossl padotel CYBJI MS ACCES 2003.
nannbIX (CYB). Ta6mumpl. 3anpockl. OT4eThl. Makpochl U
Tema 9.1. MOJYJIU.
O0606mennast Nudopmanmonnas 6e30macHocTb. Kiaccubukaius Mep 3aliyThL.
TEXHOJIOrUs PadoThI 3anura JKeCTKOro Jucka. Y cCTaHOBKa MapoJjien
¢ B/. JIOKYMEHTOB. 3amuTa nHGOopMaIuu OT BUPYCHBIX atak. Opranu3anus
0e30macHoi pabOThl C KOMIBIOTEPHON TEXHUKON
IIpakTuyeckue 3aHATHS -
Camocmoamenvhan paboma 00yuarowuxcs 2




9.Coxpanenue qokymMeHTOB. PaboTta ¢ popmamu. Opranuzaiiusi moucka mno
HECKOJIBKMM MH(OPMAIIMOHHBIM 0a3aMm.
Paznen 10.
TexHoJiorus Conepsxanue yye0HOro Mmarepuasa 2
padoThI ¢
MYJIbTHMeIUIHBIMHA
Npe3eHTANUSAMU.
Tema 1 |IIpe3entanus. CoBpeMEHHbIE CIOCOOBI OpraHu3aluy Npe3eHTauu. |2 3
10.1.1ToaroroBka DxpanHbIi uHTEpPetic npunoxenus Power Point Co3nanue
KOMIIbIOTEPHBIX IIPE3EHTALMU ITPU IOMOLIM MacTepa aprocoaepxkanus. Coznanue
Npe3eHTANM M. IpEe3eHTAlNU Ha OCHOBE 11adsioHa. Co3/1aHue Npe3eHTali Ha OCHOBE
nycroil npe3entanuu. OdopmieHre npe3eHTauu. AHUMalus TeKCTa U
00BeKTOB. Vcnonap30BaHNe My3bIKH, 3BYKOB U BUJICOKIUIOB. CrIOCOOBI
nevatu npe3eHranuu. CrnocoObl JOCTHKEHUS €TUHO00pa3us B
oopmiiennn npesentauuu. L{setosas cxema. [IpuHiuns
IJIaHUPOBaHUs Mokasza cnainos. [lokas npesentannu. [Iokas crmaiios
yIpasisieMbld TOKJIaquuKkoM. [Ioka3 cnaiinos, yrpasisieMblii
MOJIb30BaTeIeM. ABTOMAaTHYECKHUH ITOKa3 CIaliI0B.
IIpakTudeckue 3ansitus S. UToropast KOHTpoJIbHasA padora mo 2
AUCHMILVIMHE. 3211 Ta NPe3eHTALIA.
Camocmoamenvhaa paboma ooyuarouuxcs 2
10. Co3gaHue npe3eHTanuu KypcoBOro NpoeKTa.
UTOI'O 90

JU1 XapaKTepUCTUKU YPOBHsI OCBOEHMsI y4eOHOT0 MaTepHralla UCIOJIb3YIOTCS CIIEAyIoIne 0003HAYEHHUS:

1.— o3HaKOMUTENbHBIN (Y3HABAHUE paHEEe U3YUEHHBIX OOBEKTOB, CBOMCTB);

2.— penpoayKTUBHBIN (BBIMOJIHEHUE ACSITEIBHOCTU MO 00pa3Ily, MHCTPYKIMHU UM O] PYKOBOJCTBOM)

3.— MPOIYKTUBHBIN (IIJITAHUPOBAHKE U CAMOCTOSITEILHOE BBITIOJIHEHUE IESITEIbHOCTH, PEIIEHHE MPOOJIEMHBIX 3a71a4)



3. YCJOBUS PEAJIN3AIUU ITPOT'PAMMBI INCHUTIJIIMHBI

3.1. TpeGoBaHuss K MHUHMMAJBLHOMY MAaTEePHAIbHO-TEXHUYECKOMY
o0ecrne4eHn 1o

Peanu3zanus nporpaMMbl JUCHUTUIMHBI TpeOyeT HaTu4Ks y4eOHOro KabuHeTa

HH()OpPMATUKH.

ObopyoosaHue yuebHo20 Kabunema:

» TlocamodyHoe MeCTO MO KOJIMYECTBY 00YyUaIOUUXCS;

* ABTOMaTH3MPOBAaHHOE paboyee MECTO MPENoaaBaTes;

» Kowmrmuiekt yueOHO-HATTSAHBIX TTOCOOui Mo nHpopmatuku. Texnuueckue
cpedcmea 0OyueHUsL:

 [IK ¢ au1eH3MOHHBIM POTrPaMMHBIM 00ECIICUCHUEM;

* MOHUTOPBL

* KOMIIBIOTEPHAs MBILIb;

* TPUHTED;

* IUIOTTEP.

» JlokanpHas ceTb;

« [lakeT npUKIAIHBIX IPOrPaAMM

*  MYJIbTUMEAUOIPOEKTOP;

* OkKpaH.

3.2. UndopmannoHHoe odecnieyeHne 00yueHust

Ilepeyenb pexoMeHAyeMbIX Y4eOHBIX wu3aanui, VHTepHeT-pecypcos,
JAOIOJHUTEJbHOM JIUTEPaTypPbl

OCHOBHBbIC HCTOYHHMKH:

1.Muxeesa E.H. MuHpopManvoHHBIE TEXHOJOTMH B NPO(PECCHOHATBHON
nesTeabHOoCTH. YuebHoe mocooue. - M., ITPOCIIEKT,2010. 2. MuxeeBa E.H.
[TpakTkyM 10 MH()OPMALMOHHBIM TEXHOJOTUSIM B  NPOPECCHOHATHHON
nesaTenbHoCcTH. YuebOHoe mocooue. - M., IIPOCIIEKT,2009. 3.Muxeesa E.B.
[Tpaktukym o undopmaruu: yued. nocoodue. - M., 2010. 4. Muxeera E.B., Turosa
O.1. NUudopmatuka: yueOHuUK. - M., 2009.

5.Cambiikuna H.H. Tloctpoenue TecToBBIX 3amad 1o HH(POpPMaATHKE.
MeTtoanueckoe nmocooue. - M., 2006.

6.ApramonoB B.C., KamenkoB [[.b., CepebpsikoB E.C. IlepconambHbrii
KOMITBIOTEP IS

HaunHaronwmx. CI16.: U3patensckuit tom «['epma», 2007. 7.TOCT 15971-90.
Cucrembl 00paboTku nH(popMmalmu. TepMuHbl U onpeneneHus. M.:

N3parenscTBO cTanapTos,1991. 8.BcemupHnas cets IHTEpHET.

JlonoJIHUTe IbHbIE HCTOYHUKU:

1. Cemakun W.I'. u nap. Uudopmaruka. CTpyKTypUpOBaHHBIA KOHCIIEKT
6a3oBoro Kypca. —

M., 2008. 2.3anoroBa JI.A. Komnbtorepnas rpaduka. [Ipaktukym. YueOHoe
nocobue. JNeKTUBHBIN

Kypc. — M., 2008. 3.MaiikpocopT. OCHOBBI KOMIBIOTEPHBIX ceTel. — M.,
2009.

4. Maiikpocodt. OcHOBBI mporpammupoBanus Ha mpumepe Visual Basic.NET.



— M., 2009. 5.MaiikpocodT. YdueOHbIE MPOEKTHI C HUCIHOJIb30oBaHUEM Microsoft
Office. — M., 2008. 6.MonaxoB M.IO. Yuumcs npoekTupoBaTb Ha KOMIBIOTEpE.
OnektuBHbIN Kypc. [Ipaktukym. — M., 2009.



4. KOHTPOJIb U OIEHKA PE3YJIbBTATOB OCBOEHUA

T CHUTIINHBI

KOHTpO.]Ib H OLI€HKaA PE3YyJIbTaTOB OCBOCHHA JUCHUIIIMHBLI OCYIICCTBIIACTCSA
MMpernoaaBaTCjicM B IIPOLCCCC ITPOBCACHUS ITPAKTHYCCKUX SaHﬂTI/If/'I, TCCTUPOBAHHA, 4
TAaKIKC BBIITOJIHCHUA 06y‘IaI-0HlI/IMI/IC$I HHAWBUIYAJIBbHBIX BaHaHHﬁ.

Pe3yabTaTbl 00yyeHus1 (0CBOCHHbIE
YMEHHUS, YCBOCHHbIC 3HAHUA)

@DopMBbI M METOABI KOHTPOJISI M OII€HKH
pe3yJabTaTOB 00y4eHUsI

HNmerh NpakTH4YeCKUN ONBIT:
-IJIAHUPOBAHUS U OpraHu3aIuu padboT
MIPOM3BOJCTBEHHOTO MTOCTA, YYaCTKa.
YMEHMe:

- OCYIIIECTBIIATh CAMOCTOSITEIIBHBIN ITOUCK
HE0O0X0IMMOM UH(pOPMAITUU TS
peteHus npodecCuoHaNbHBIX 3a7a4.

OrieHKa BBINOIHEHNS 1 3AILHATA TPAKTUYECKUX
pabor.

OreHka pe3yIbTaTOB CAMOCTOSTEIBHOM
paboTHI.

OreHka yCTHOTO ¥ TUCBMEHHOTO ONpoca
OneHka TecTUpOBaHUS

OlieHKa pe3yIIbTaToB BbITOIHEHHS
VH/IMBUIYQJIbHBIX 33JaHUHI

OrneHka pe3yabTaToB CaMOCTOSTEIBHOM
paboThI

3HAHUSI:

-BO3MO>KHOCTH TTAaKETOB IIPUKJIATHBIX
IPOrpaMM KOMIIBIOTEPHOH TpaduKu B
podeCCHOHATLHON ACSATETPHOCTH;
-npaBmI 0POPMIICHHUS TEXHUIESCKOH U
OTYETHOH JTOKYMEHTAIIMH; -TTOPSIKA
pa3paboTKu 1 ohopMIICHUS
TEXHHUUYECKOHN TOKYMCHTAIIHH.

Onenka TeCTUpOBAHUS

OneHka pe3yJIbTaToB BBIIOJTHEHUS
WHIVUBUIYAJIbHBIX 3aaHUMI

OneHka pe3ynbTaToB CaMOCTOSITEIbHON
paboTHI
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