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PaGouas mporpamMma IUCHUIUIMHBI pa3paboTaHa Ha ocHOBe dDeaepaibHOroO
roCyJapCTBEHHOr0  00pa3oBaTEeIbHOIO  CTaHAAapTa [0  CIEHHAIBHOCTH
(mpodeccun) cpennero nmpodeccruonanbHoro oopazoBanus 19.02.12 «TexHomorus
MPOAYKTOB MUTAHUS KUBOTHOTO MIPOUCXOXKACHUS», YTBEPKICHHOTO 18 Masg 2022
roga npukazoM Ne 343 MunucrtepctBa oOpa3oBaHusi M Hayku Poccuiickoi
denepanum.

Opranuzanusi-pazpadoturk: GI'BOY BO «/larectanckuii rocynapcTBEHHbIN

arpapHbeiii yHuBepcuTeT uMeHn M.M. JIxamOynaTtoBay ArpapHO-dKOHOMUYECKUH
TEXHUKYM.

COTI'JIACOBAHO:

i _—— - /

Hupexrop ADT MOJNUCH Maromenos /I.A.

Onobpeno nHa 3aceganuu I[II[K oOmenpodeccnoHalbHBIX U CHEIHATBHBIX
auciuiiie ot 10 mapta 2023 roga npotokon Ne7
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METOINYECKHUE PEKOMEHJAIIMA K IIPAKTHYECKUM
SAHATUAM JUCIHIUITJIMHBI

OIL.05. «IIpukijagHbie KOMIBIOTEPHbIE MPOTPAMMBI
B PO eCcCHOHAIBHOU 1eITeIbHOCTID)

s cnenuaabHocTH 19.02.12 «TexHoJ10rusi NPOAYKTOB
NUTAHUA KUBOTHOTO NIPOMCXOKICHUS»

TeMaTH4ecKUil IVIAH NPAKTHYECKUX 3aHATHH

/11

Temsl 3auaTHUI K-Bo
4acoB

IIpakTnuyeckoe 3anarue Nel. 2
ApXUTEKTYypa EPCOHAIBHOIO0 KOMIIBIOTEPA

IIpakTuyeckoe 3ansarue Ne2. 2
OcHoBBI paboTHI ¢ onepannonHoi cucremoir WINDOWS 7

IIpakTnueckoe 3ansaTue Ne3. 2
Onepanuu Haja QaiylaMu U KaTtajgoramu (CO3JaHUE Karajora, KOINHUPOBaHHE,
nepeMelieHne, yaajleHne, MepeuMeHOBaHne, N3MeHeHne atpuOytoB (aiina,
CO3JlaHue KaTajiora, pabora ¢ rpynnamu (hauson)

IIpakTuyeckoe 3anarue Ned. 2
COS,Z[aHI/Ie U pCAaKTUPOBAHHUC IIAIIOK, (baﬁHOB H SAPJIBIKOB

IIpakTHuyeckoe 3ansaTue NeS. 12
Co3zanue 1emoBbIX JOKYMEHTOB B penaktope MS Word.

CpencTBa aBTOMaTH3aUK CO3aHUS JOKYMEHTOB: CIOCOOBI KOMUPOBAHUS U
BCTpauBaHMsI 0OBEKTOB, CO3/ITaHIE CIICKOB, KOJIOHOK, CHOCOK, TIOMCK H
3aMeHa TeKCTa; MPUMEHEHHUE CTUIIEH, KoMUpoBaHue (OpMAaToB, CO3/1aHUE
orjaBJieHuUs, 100aBieHne 00BEKTOB, CO3JaHUE (POPM, IPUMEHEHHE
THIIEPCCHUIOK.

Crioco0sl co3janus, peIaKTUPOBaHUS U (popMaTUpOBaHMSI TaOIHIL,
aBTO(hOpMaTHPOBAHUE TAOJIHULI.

Coznanue rpapuueckux 00bEKTOB U HACTPOHKA N300paKeHUsI.
dopmaTupoBaHHe JOKYMEHTA.

OdopmieHne TEKCTOBBIX JOKYMEHTOB, COIEPKAILIUX TaOIUIIbI.

Co31aHne TEKCTOBBIX JOKYMEHTOB Ha ocHOBe 11a010HO0B. Co3aaHue
mabI0HOB U HOPM.

OpraHu3anroHHbIe JuarpaMmsbl B 1okymente MS Word.

Coznanne u popmatupoBanue ad3areB. Co3aaTh KOJOHKH , CIIUCKH.
Tabnuiibl, GopMyJIbl, HUKHHE UHICKCHI.

CopneprkaHuie ONMIUN MEHIO TPOTPaMMBI M TTAaHETT HHCTPYMEHTOB.
TpeboBaHMs K COXpaHEHUIO, IeYaTH U 3aKPHITHUIO JOKYMEHTOB.

OTtpaboTtka npueMoB paboThl B TEKCTOBOM peaakTope Word

IIpakTnueckoe 3ansaTue Ne6. 14
3aHy0K 1 3JICMCHTHI HHTCp(I)CfICEl nonb3oBatena Excel. Knonounas maHens




Excel.

BBoja nanHbIX B siuelku. PenakTupoBaHue COEPHKUMOro STUYEHKH.
Opranuzanus pacueToB B TabauaHoM mporeccope MS Excel.

Bron dyukmuit. ®opmatel pyHkiuid. Mactep GyHKIUHA.

Berpoennsie pynkiun B MS Excel.

Marematnueckue pacuyetsl B MS Excel.

Haubonee wacto mnpumensiemble GyHKIUU. VICMONb30BaHUE BIIOKEHHBIX
GYHKIHA.

[Toctpoenne auarpamm u rpaduxos B MS Excel

VYrpasnenue maccuBamu. Oniepariii ¢ MacCUBaMH.

OyHKIMH MacCUBOB. PenaktupoBanue Gpopmyin Maccusa.

[TpaBuna penaktupoBanus GopMya MaccuBa. BeiieneHne maccusa.

VY nanenue ¢popmynsl maccuBa. PenaktrupoBanue popMyIs MacCcHBa.
H3menenue pazmepoB ¢popmysibl MmaccuBa. [Ipumenenue Gpopmyn maccusa.
Pabora ¢ 601pHM 00HEMOM JTAHHBIX

IIpakTuyeckoe 3ansaTue Ne7.

Co3manue Tpe3eHTaluu: Moadop Marepuana, BHIOOp O(OpPMIICHHS, BCTaBKa
M300paXeHUH.

Co3zmanue craija ¢ iuarpaMMoi 1 TabIuIeH.

Pa3paboTka npe3eHTaIuu Ha 3aJJaHHYIO TEMY

IIpakTnueckoe 3ansaTue Ne§.
COSI[aHI/Ie Ta6J'II/II_[ 0asbl JaHHBIX € UCIIOJIb30BAHUEM KOHCTPYKTOPA U MACTECPa
tabmui B CYBJ MS Access

IIpakTnueckoe 3ansaTue Ne9.

PaboTa ¢ 37eKTpOHHOM MOYTON U TEIECKOH(EPEHIIUSIMH.

[Touck napopmanuu. Mcnonb30BaHNE KITFOUEBBIX CJIOB ISl TIOUCKA.
AJITOPUTMBI HIOUCKA C IOMOUIBIO MIOMCKOBBIX CUCTEM

Bceco uwacos
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