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IHosicuuTennLHAA 3aIHCKA

B cBa3u ¢ BBemeHueM B oOpa3oBarenbHBIA mporecc  HoBoro  denepanbHOro
rOCYJapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAapTa Bce OoJiee aKTyaJdbHOM CTAaHOBUTCS 3ajada
OpraHM3alli CaMOCTOSTENIbHON paboThl cTyAeHTOB. CaMocTosTeNbHas paboTa ompezensercs Kak
WHIVBUAYyaJIIbHAsS WM  KOJUICKTHUBHAsT  ydeOHas  JIeATENbHOCTh,  OCYIIECTBIsieMass  0e3
HEMOCPEACTBEHHOI'0 PYKOBOJICTBA MEAarora, HO MO €ro 3aJaHusIM U MOJ] €r0 KOHTPOJIEM.

CamocrosiTenbpHasi paboTa CTYJIEHTOB SIBIISIETCS OJTHOM M3 OCHOBHBIX ()OPM BHEayIUTOPHOMI
paboThl mpu peanus3aluu y4eOHBIX IUIAHOB U MporpaMMm. B marepuanax Juisi caMOCTOSITENIbHOM
paboThI CTYJICHTOB MPEJCTABICH KypC MOJICPKKH M COBEPIICHCTBOBAHUS 00IIE00pa30BaTEIbHBIX,
KOMMYHHUKATHUBHBIX, HMH(QOPMAIIMOHHBIX  KOMIETCHIIMH, 00eCleynBalONIMX  MPaKTHUYECKOe
BBITIOJTHEHUE 3a/1aHnH (TIOUCK, HA0Op 1 00paboTKa JAHHBIX) U MPOAYKTUBHOTO TIJIaHA.

CamocrosiTenbHast paboTa CTYACHTOB IPOBOAUTCS C IIEJIBIO:

e CHCTEMAaTHU3allMM W 3aKPEIUICHUS TMOJYYCHHBIX TEOPETUYECKUX 3HAHUM U
MPAKTUYECKUX YMEHUHN CTYJEHTOB;
e YDUIYOJICHUS U PACHIMPEHUS TCOPETHUCCKUX 3HAHUIA;

* Pa3BUTHUA IIO3HABATCJIbHBIX CIIocoOHOCTEH u AKTUBHOCTHU CTYACHTOB:
CaMOCTOATCIIBHOCTH, OTBCTCTBCHHOCTHU 41 OpraHu30BaHHOCTH, TBOpquKOﬁ
WHHUIIUATHUBBbI,

e (OPMHUPOBAHHS CAMOCTOSITEILHOCTH MBIIUICHUS, CIIOCOOHOCTH K CaMOPa3BHTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAaMOpEATIU3alliu.
B nporecce BbIMOMHEHNS] CAMOCTOSTEIBHON pabOThI CTYICHTHI MTOTYYAIOT:

- npaKkmuyecKue yMenus U HaeblKu.
e yMEHHUE ONEePUPOBAThH JAHHBIMU Ha UH()POPMALIMOHHOM PBIHKE;
e yMeHus paboTarh ¢ uH(popMaluel (KoaupoBaTh, NPEACTABIATh, U3MEPSTH);
e yMeHHs 00pabaThiBaTh HH(MOPMAIHIO CpEACTBAMU HH(POPMATHKH.

- yueOubie YMeHUs.:
e HCHOJB30BaTh pPa3InYHbIe HHPOPMAIIMOHHbBIE HCTOUHUKH;
e paccopalluBaTh, OIKMCHIBATH, CpaBHUBATb, UCCIIEN0BATD, aHaJIU3UpOBaTh
OLICHUBATB;

e IIPOBOAUTH CaMOCTOSITEIbHBIN MOUCK HGO6XO,Z[HMOI>'I I/IH(I)OpMaLII/II/I;

- cheyuanvhvle yueOHvle YMEHUS.
e  OCYIIECTBIATH 3PPEKTUBHBIN U OBICTPBIN OUCK HY>KHON MH(POpMAIUY;
e OpraHM30BbIBaTh PabOTY HAa KOMIIBIOTEPE;
e BbIOMpaTh ONTHUMAJILHOE MPOTrPaMMHOE oOecreueHue st paboThl ¢ UHPOpMaLIUEH;
e M3JIaraTh MHMOPMALIUIO CPEACTBAMH HH(OPMATHUKH.

Buowt 3a0anuii 0na camocmoamenwvhoii pabomaol

Ha ocHOoBaHMM KOMIIETEHTHOCTHOTO TOAXOJa K pealu3alud MNpodeCCHOHATHHBIX
00pa3oBaTeNbHBIX TPOrPaMM, BHAAMH 3aJaHUN IS BHEAYAUTOPHOW CaMOCTOSATEIHLHON pPabOTHI
SIBJISTFOTCSI

1. Jina oenadenuss 3snanuamu: mouck uHdopmanuu B cetu HHTepHeTra, mnpoBeaeHUe

HCCIEA0BaHUH, OJITOTOBKA COOOIIICHHMIA.

2. Jlnsa saxpenjienuss u cucmemMamuzayuu 3HAHUL: TIPUMEHEHHUE 3JICKTPOHHBIX TAOJHUIl JUIS
pemienus 3amadu B MS Excel, cozmanue mnpesentraiiuu B MS PowerPoint, co3zmanue

CTPYKTYphI 0a3bl naHHbIX MS Access.



3. na ¢hopmuposanus ymernuii:

oOpaboTka WHGOPMAIIMU TPUKIAJTHBIMA TPOTpaMMaMHu,

MPOEKTUPOBAHKE U MOJICTTMPOBAHNE OOBEKTOB.

Dopmbl camocmoamenvHoii padomaol

N

[Touck nupopManyy B pa3IMYHBIX HCTOYHHUKAX M €€ MPaKTHIecKas o0paboTKa.
CamocrosiTenbHas paboTa B BU/IE peIICHHS 33/1a4, co3anus BuaeodmismoB, b/ u tr.

3. CocraBnenue HHPOPMAIIMOHHBIX MOJIEICH 00BEKTOB M X aHAIIU3.

Kpumepuu oyenku pe3yniomamos éHeayoumopHoii
CAMOCHOAMENbHOU PAGOMbL CHYOEHM 06

YPOBEHb OCBOCHHS CTYJCHTaMHU Y4eOHOT'0 MaTepHaa,

YMEHHE CTYICHTa WCIOJIb30BaTh TEOPETUYCCKUE 3HAHHUS TPU BBHITOJHCHHUU
MPAKTUYECKHX 3a7a4;

c(hOpPMHUPOBAHHOCTH OOIICYUCOHBIX YMCHUI;

000CHOBaHHOCTh U YETKOCTh U3JIOKEHUS OTBETA;

oopmMiieHHE MaTepHana B COOTBETCTBUH C TPEOOBAHUSIMHU

KOHTpOJIb BBINOJIHEHHOW CAMOCTOSITEIBHONM paboOThl OCYIIECTBISIETCS HMHIUBUAYaJIbHO, Ha
YpOKe, IIpH TECTUPOBAHUH, HA CEMUHApPE, MTPH 3alIUTe peepaToB U MPOCKTOB:

KoHTpoib coo0IeHuit OCyIIecTBIIeTCS Ha yPOKax.

Kontponp BeimonHeHus: pedepaToB OCYIISCTBISETCS WHIUBUIYAIbHOW (MJIH
IPYIIOBOW) Oece/loi Mo KIYEeBBIM MOMEHTaM Pa0OThI, ¢ MOCICIYIOMICH 3aInuTon
pedepara.

[IpoBepka camMOCTOATENBHBIX pabOT HMH(DOPMAIMOHHBIX MoOJEIeld OOBEKTOB
IMMPOBEPACTCA UHANBUAYAJIBHO.



IlepeyeHb caMOCTOSITEJILHBIX PadoT

Ne
Tema paGoTsl

n/n

1. HcTopusi COBpeMEHHOM CUCTEMbI CUUCIICHUS (M3yUeHHE Pa3BUTHS HAYKH YHCEI)

2. NudopmarnmonHsie pecypchbl o01ecTBa

3. ANTOPUTMEI, UX CBOWCTBA U CIIOCOOBI MX OMUCAHUS

4, ABTOMAaTHYECKHE M aBTOMATH3UPOBAHHBIE CHUCTEMbl yrpaBiieHus (u3yudenue ACY
Pa3IMYHOTO Ha3HAYEHUs, IPUMEPOB UX HCIIOIb30BAHMS)

o. VYerpoiicTBO koMIbIOTEpa (CO3AaHIE KPOCCBOP/IA)

6. AHTUBUPYCHBIE TporpamMmbl (M3y4€HHE U ONHUCAaHHE OJHOW aHTUBUPYCHOM
IPOrpaMMbl Ha BHIOOD)

7. HcTopust onepanroHHbIX CHCTeM (HCCIeOBaHNUE PA3BUTHUS ONEPALIMOHHBIX CHCTEM)

8. besonmacHocth u  rurHeHa npu  paboTe ¢ KommbloTepoMm  (pa3paboTka
npopIIAKTHIECKAX Mep, HalpaBlICHHBIX HAa COXPAHEHUE 370pOBbs IMpH paboTe ¢
KOMITBIOTEPOM)

9. CpaBHUTENbHAS XapaKTEPUCTUKA PACTPOBBIX M BEKTOPHBIX IpaUyecKUuX PeaakTOPOB
(M3y4eHMe pa3TUIHbBIX rpaUIECKUX PEAAKTOPOB, 3AMIOTHCHUE TaOIUIIhI)

10. [IpumeneHue rpaduueckux perakTopoB B JEATEIHLHOCTH 4YelloBeKa (MCCleOBaHHE
npodeccuii, CBsI3aHHBIX C pab0TOi ¢ rpadueCKUMH PEIAKTOPaMH )

11. PenensupoBanue nokymMeHnra (oOpaboTka rotoBoro pedepara B COOTBETCTBHU C
TpeOOBaHUSIMH K 0(OpMIIEHUIO pedepaToB)

12. W3narenbckue cCUCTEMBI (M3yYeHHE HACTOJBHBIX M3/IaTEIbCKUX CHUCTEM, OpraHU3aluu
Y OCHOBHBIX CIIOCOOOB BEPCTKU TEKCTA)

13. Pabora B MsExcel (ncnonb30Banne 3JIEKTPOHHBIX TAOIUI AJIsl PELLIEHUS 33/1a4)

14. Pa6ora B MsPowerPoint (co3manue MynbTHMEAMITHOW NpE3EHTAIMM Ha 3aJaHHYIO
TEMY)

15. Pabora B WindowsMovieMaker (co3ganue BuaeoduiibMa Ha 33JaHHYIO TEMY)

16. PaboTa B MsAccess (co3aaHue CTpyKTypbl 0a3bl JaHHBIX KOHTUHI€HTA TEXHUKYMa)

17. I'moccapuii (co3nanue ciaoBapst HH(GOPMAIIMOHHBIX TEPMUHOB)




Ilepeuennb 3aganuii 1 popMa X BHINIOJTHEHUS

CamocrosiTesbHas padora Ne 1
HcTropusi coBpeMeHHO# CMCTEMbI CHUCIEHUS

3ananue: N3y4nuTe UCTOPUIO BOSHUKHOBEHUS YHUCEN JECATUIHON CUCTEMBI.

Dopma evinoanenus 3adanus: pedepar. Pedepar gomkeH ObITh BBIMOIHEH C COOMIOACHUEM
TpeboBaHuil K 0(hopMIIEHUIO pedepaToB.

CamocrosiTeJIbHasg padora Ne 2
HNudopmannonnbie pecypebl 001iecTBa

3ananue: u3ydante nHHOPMAIMOHHBIE PECYPCHI: MIOHSATUE, COCTAB, PHIHOK UH()OPMAITMOHHBIX
PECYpPCOB U YCIIYT.

Dopma evinoHeHUs 3a0aHus; CooOIICHHE.

CamocrosiTesbHasa padora Ne 3
AJITOPUTMBI, HX CBOMCTBA U CIIOCOOBI KX ONMCAHMS

3amaHne: M3YYUTE CAMOCTOSTENIBHO TEMY «AJITOPUTMBI, MX CBOWCTBA M CIIOCOOBI MX
OTIHMCaHUs», TOCTPOUTE AITOPUTMBI JIJIsl PEIICHUS CIACAYIOIINX 3a/1a4:

1. BBoasTCs OIIEHKHM 32 KOHTPOJIbHBIE paObOThI IO PU3MKE U MaTeMaTHKe. BriBeauTe Ha SKpaH
"Momnogen", ecnu ux cyMMma paBHa uinu 6omee 9, nnaue - "[loaTsiHuce".

2. Puc pacthacoBan B nBa makera. Bec mepBoro - m Kr, BTOporo - n kr. OnpenenuTs Kakou
MIAKET TsKeJee - EPBBIA WU BTOPON?

3. Ilpuem Ha paboTy MAET Ha KOHKYPCHOW OCHOBe. YcioBusi mpuema TpeOyror 20 et
pabouero craxka U Bo3pacta He Oosee 42 ner. Onpenenute, OyAeT JU YeIOBEK MPUHAT Ha
pabory.

Dopma 8vINoOIHeHUs 3a0aHUs; CaMOCTOsTEIbHAs paboTa

CamocrosiTesbHas padora Ne 4

ABTOMAaTHYECKHEe U ABTOMATH3UPOBAHHBIE CHCTEMbI YIIPaBJICHUS
3ananue: uzyunte ACY pa3nuyHOro Ha3HauYEHUSs, MPUBEIUTE IPUMEPHI UX UCTIOIb30BAHUSI.
Dopma 8vinoHeHUs: 3a0anusl; COOOIICHHE.

CamocrosiTeabHasi padora Ne 5

YcerpoiicTBO KOMNIBIOTEpPA
3ajaHue: U3y4uTe YCTPOUCTBO KOMIIBIOTEPA M COCTaBbTE KPOCCBOP/L.
Dopma 8vinoHeHUs 3a0aHUsL; CO3aHNE KPOCCBOP/IA.

CamocrosTeabHas padora Ne 6
AHTHBHMPYCHBIE MIPOTPAMMbI
3anmanue: BRIOSPHUTE U3 CITUCKA JTFO0YI0 aHTUBUPYCHYIO MPOTPaMMY U OITUIITUTE ee:
o Kacnepckunii;

e Avast;
« Nod32;
e Avira;
e DrWeb;
« Panda.

Dopma evinoIHeHUs 3a0aHus: COOOIICHNUE.



CamocrosiTeJibHas padora Ne 7

HcTopusi onepanoHHbIX CHCTEM
3a/anne: U3yIUTE UCTOPHIO PA3BUTHS OMEPAIIMOHHBIX CHCTEM.
Dopma evinoIHeHUs 3a0aHUs. CAMOCTOsITeNIbHAs paboTa

CamocrosiTeabHas padora Ne 8
be3onacHoCTh M rUrHeHA NIPU padoTe ¢ KOMIIBIOTEPOM
3anmanue: pa3zpaboTaiiTe TEXHUKY O€30MACHOCTH MpPH PadOTe ¢ KOMIBIOTEPOM U KOMILIEKC
MPOPUIAKTUYECKUX YIIPAKHEHUN, HAITPaBJICHHBIN Ha COXpAaHEHHE 370POBBs ITpH padboTe ¢ DBM.
Dopma binoIHeHUs 3a0aHUs: COOOIEHHE.

CamocrTogTeabHas padora Ne 9
CpaBHHUTEJIbHASI XaPAKTEPUCTHKA PACTPOBBIX H BEKTOPHBIX rpaduueckKux peIakTopoB
3ananue: n3yduTe rpaduuecKie peaakTOPbl U 3aMOJHATE CICAYIONTYIO TA0IHITY:

IlapaMeTphl 1A cpaBHEHE PacTpoBbie | BekTOpHbIE
I'P I'P
1. Kpatkas xapakrepucTtrka
2. Crnioco6 onucanusi H300paKeHUs
3. V3meHeHne kayecTBa py M3MEHEHUH MaciTaba
4. IIpumepsl

Dopma 6vINOIHEHUs 3a0aHUs: CAMOCTOSITEIIbHAS padoTa

CamocrosiTesbHas padora Ne 10
IpumeHenne rpaguvecKuX peIaKTOPOB B JIeSITEILHOCTH YeJI0BEKA

3ananue: u3ydynte npodeccuu, CBs3aHHBIE ¢ pabOTOW ¢ TpadHUUECKUMH DPEIAKTOPaMU H
oATOTOBETE pedepart.

@opma evinornenus 3adanus: pedepar. Pedepar nomkeH ObITh BBIOIHEH C COOIIOACHIEM
TpeboBaHuii K ohopMieHHIO peepaTos

CamocrosiTesbHasg padora Ne 11
PenensnpoBanue 10KyMeHTA
3amanne: OTpenakTupyite U 00paboTaiiTe TOKYMEHT B COOTBETCTBHHM C TPEOOBaHUSIMHU K
odopmiienuto pedeparon. Temy pedepaTa BeIOEpUTE CAMOCTOSITENFHO U3 CIIHCKA (CMOTPHU HIKE).
@opma svinonnenus 3a0anus: pedepar

CamocrosTeabHas padora Ne 12
H3narenbcKkue CHCTEMBbI

3amanue: W3ydyuTe BUABI HACTOJBHBIX H3ATEIbCKUX CUCTEM, OPTaHMU3AIMI0 U OCHOBHBIE
CHOCOOBI BEPCTKH TEKCTa, IOJTOTOBHTE COOOIICHHUE.

Dopma 8vinoHeHUs: 3a0anUsl; COOOIICHHE.

CamocrosiTesbHasa padora Ne 13
Patora B MsExcel

3amanue:; penmTe 3a1a49m, HCTob3ys mporpammy MicrosoftExcel:

1. H3ympyown

VY naps Obul0 ceMb chiHOBEH. B cynayke nexanu usympynasl. [lpuiien nepBolil CbIH U B35
MOJIOBUHY TOTO, 4TO ObUTO. [lpuien BTOpOW ChIH M B3 MOJOBHUHY TOTO, YTO OCTAJIOCH U T.I.
Kaxxnprit 3 ChIHOBEW MPUXOAMJI M 3a0HMpall MOJOBHHY TOTO, YTO OCTAJIOCh. HakoHer, mpuiien
MOCTIEAHUM, CeAbMON ChIH U YBHJIEJ MOYTH IYCTOW CYHIYK — C IBYMSI MOCIEIHUMHU U3YMPYAaMH.
CKoJIBKO M3yMPYAOB OBLIO MTEPBOHAYAIBHO?




2. Knemka

B naGopartopuu monoxxuin KJIETKy B K00y B 6 yacoB yrpa. Kaxplie 3 yaca kaxaas KieTka
JISTUTCS Ha 5 KJIETOK W OJHa KieTka rorudaer. Yepe3 ckoibko cyTok B konbe oyzaer 1 000 000
KJIETOK?

3. Illepesoo eantomot

Bricaure kypc nomnnmapa. IlepeBenute pyonu B fgosuiapsl oT 2 pyoneit mo 200 py6reit ¢
1aroM B 5 pyoOJieid.

4. Mooenv pacnpocmpanenusn ciyxoe

Onun yenoBek B 8 yrpa yBuuen HJIO. B tedenue 15 MUHYT OH BCTpETHISI TpEeX CBOUX
3HAaKOMBIX U pacckasai 00 3ToM. B Tedenue cienyromux 15 MUHYT KaKIbIH U3 3TUX TPOHX TOXE
BCTPETUJI TPEX CBOMX 3HAKOMBIX U T.1. [IpoaemoHcTpupyiite mpoiecc, moka KOJIMYECTBO JIt0IeH He
ctaret 6ombie 100 000. CkonbKko mpoiieT 4acoB?

Dopma evinoIHeHUs 3a0aHUA. CaMOCTOsITelIbHas paboTa

CamocrositesbHas padora Ne 14
Pa6ora B MS Power Point
3amaHue: co3laiTe U COXpaHUTE B CBOCH MalKe MYJIbTUMEIUIHHYIO MPE3EHTAIUIO0 HA OJIHY
U3 CIEAYIOIIMUX TEM:
e Mos rpymma;
e Moii TIOOMMBII TIPEMET;
e Mos nipodeccus;
e Mou yBiieueHnuns;
e Moii KOLIEe K.
[IpeseHTanmu OMHKHBI OBITH BBIOJIHEHBI C COOJIIOJCHHEM CIEAYIONMX TpeOOBaHUM
(cMoTpH HUXKE)
Dopma evinornenus 3a0aHusl: TPe3CHTALUS.

CamocrosTeabHas padora Ne 15
Pa6ora B Windows Movie Maker
3ananue: co3aaite GpuiabM (Ha 1-3 MUHYTBI) Ha OIHY U3 CIEIYIOIIUX TEM:
o Mos Ponuna — Poccutickas @enepauus;
e Moe Oynymiee;
o Moii poaHoii ropoz (ceno, AepeBHs, ...).
Dopma ebinoHeHUs: 3a0aHUsl; CAMOCTOSTeIbHAs padoTa

CamocrosiTesbHasg padora Ne 16
Pa6ora B MS Access

3ajaHue: CIpOeKTHPYITE 06a3y MaHHBIX TEXHUKYyMa

B 0ase naHHBIX [JOJDKHBI XpaHUThCS cleayromme cBefeHus: [pymnmbsr (Ne rpymimsl,
CrneunansHocTts/ipodeccusi, KonnuectBo uenosek, KnaccHblit pykoBoautens/Kyparop, CTyaeHTbI
(Ne rpynmer, ®UO, J[lara poxaenus, Apnpec, Tenepon, WMHH, Ne mneHcuonHoro,
[Mocrynun(nara/spems), Ilpukaz o 3auucnenuu, 3akoHuua oOyuyenue, Ilpumeuanmue),
CrpoexTupyiite 1 onuIuTe 6a3y JaHHBIX.

Co3naiite skpannyto popmy st BBoa qaHHbIX. Co3maiTe CBsA3M TaOIHII.

3amonmuute B/l  mpousBonpHBIME  JaHHBIMH. CoXpaHUTe B CBO€H mamke Mo
nMeHeM TexHukym.

dopma binoIHeHUs 3a0aHUs. CAMOCTOSITENIbHAs padoTa

CamocrosiTeqibHasg padora Ne 17

I'noccapuii
3ananue: co3maite rmoccapuii HHPOpPMAIMOHHBIX TEPMUHOB (He MeHee 50 cTioB).
Dopma 8vINOIHEeHUs 3a0aHUs; CAaMOCTOsITEIbHAs paboTa
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Tembl pedepaToB

[IpencraBnenne napopmanuu B IBM.

OCHOBHBIE YCTPOHCTBA KOMIIBIOTEPA.

[TporpammHoe obecnieueHrue KOMIIBbIOTEpPA.

Hocurenu nndopmarnuu.

KomnerorepHblie BUPYCHI.

AHTUBUPYCHBIE TPOTPAMMBI.

WNudopmarnka Kkak HaydHas JUCUUILUINHA.

YenoBek U HHGOpMAIUS.

Mecto nH()OpMATHKH B HAYYHOM MHUPOBO33PEHHH.
NudopmaninoHHbie TpOLEecChl B 5KUBOW MTPUPOIE.
WudopmanroHHbIe MPOIEecChl B 00IIECTBE.
WNudopmaninoHHble TPOLECCH B TEXHUKE.
WudopmanroHHas AeTeIbHOCTh YeJI0BEKa.

3amuTa uH(GOpMAIINH, aBTOPCKUX MPaB Ha IpOrpaMMHoOe oOecrieueHue.
[To3unmoHHbIE ¥ HEMTO3ULIMOHHBIE CUCTEMbI CUMCIICHUS.
Paznuunbie hopMbl ipeicTaBIeHUS HHPOPMAITIH.
CucreMbl CUMCIIEHUS, UCIIOIb3YEMbIE B KOMITbIOTEPE.
[IpencraBnenue yucen B mamsitu DBM.

[IpaBmiia TexHUKHM 0€30NaCHOCTHU IpU paboTe Ha KOMIIBIOTEPE.
Apxutektypa D9BM.

OmnepanuoHHast CUCTeMa: Ha3HAYEHHE U OCHOBHBIEC ()YHKIIHH.
Hcropus pazsutus BT.

[Tokonenuss 9BM.

TexHomorus 06pabOTKH TEKCTOBOW HH(MOpMAITUH.
Texnonorus 00paboTku rpaduueckoil HPOpMAaLUH.
TexHomorus 00pabOTKK YMCIOBOK WH(OpMaIUH.
MynbTUMEANITHBIE TEXHOJIOTHH.

Cucremsl ynpaBineHus: 6a3amMu JTaHHBIX.
KomMmmbroTepHbie TeIEKOMMyHUKAIUH.

JlokanbHbIE KOMIIBIOTEPHBIE CETH.

I'mo0GanbHbIe KOMIBIOTEPHBIE CETH.

Cetp UnTEpHET.

MatepuanbHble 1 HHPOPMallMOHHBIE MOJIETH.
@DaisIoBbIE MEHEKEPBI.

[IporpaMMBbI- apXUBaTOPBL.

Kpunrorpaduueckne MeTo bl 3aIMTH HH()OPMALIUH.
ABTOMaTH3UpPOBAaHHOE paboyee MECTO CIEeUAINCTA.



TpeOoBaHMsI K HATUCAHUIO COOOILIEHU A

=

Coo01eHne cofepKUT He OoJiee S mevaTHbIX JUCTOB hopmara A-4

Ha tuTynpHOM IUCTE pa3MelieHa TeMa U IaHHbIe aBTopa

3. Marepuan He KONUPYETCS JOCIOBHO C KHUTH WM CTaTbd M HE SIBISIETCS KOHCIIEKTOM.
[Ipemiaraercss B OCHOBHOM Y4acTH PAacCKPBITh TEMY, BHIOMpas TOJIBKO caMoe TiiaBHOe. Tema
COOOIICHHUSI COOTBETCTBYET COJICPIKAHHUIO

Ha nocnenneii crpanuiie yka3piBaeTcs HCTOYHUK HH(POPMALIUH.

Jlnist Hamucel M 3arojIoBKOB CIIEYET YHOTPEOJATh YeTKUN KPYIHBIH MpUQT, OTPAaHUYHTH
MCIOJIB30BAHUE MPOCTO TEKCTA. TEKCT JIETKO YMTaeM

6. Enunbni ctuins odopmiteHus

N

ok~

Tpebosanus k cooepicanuio:

- COOTBETCTBHUE 3asBIICHHOW TEME U IEIISIM;

- HAJIMYKE JIOTHYECKON CBSI3U MEXKYy paCCMAaTPUBAEMBIMU SIBJICHUSIMH U TTOKA3aTEIISIMH,
- IpejicTaBlIeHNe HHPOPMAIHK B BHJIE KAPTOCXEM, Tpa(UKOB U AHArpaMM;

- OTCYTCTBHE IPAMMATHYECKUX U CTUIIMCTUYCCKUX OIIUOOK;

- (opmyHpOBKa BBIBOJIA IO PE3YJIbTaTaM MPOBEACHHON paOOTEHI.

Tpebosanus k ogopmaenuio:

- IPEIIOYTHTEIBHO MPEICTABIIATh HH(POPMAIH KPAaTKO, B BUJIE CXEM, TE3UCOB, KapT, AUAarpaMM U
T.JI., B €IMHOM CTHJIE, MaclITabax U IIBETOBOW raMMme;

- pa3Mep mpudTa J0JKEH COOTBETCTBOBATH BAKHOCTH HH(OPMAIIHH;

-Ha TIEPBOM JIMCTE pa3MeIaeTcs TeMa paboThl M JaHHbBIC aBTOpa Wik aBTopoB. Ha mocnennem nucre
00s13aTeNLHO JTOJIKEH MPUCYTCTBOBATH IEPEUYCHb UCIIOJB3YEMOU JTUTEPATYPhI, BEO-CAUThHI

Cooeparcanue ungopmayuu

Hcnons3yinTe KOPOTKUE CIIOBA U MIPEAJIOKECHUS.
MuyHUMHM3UPYHTE KOJUYECTBO MPEJIOTOB, HAPEUNH, TPHIIaraTeIbHbIX.
3aroJIoBKM JOJDKHBI IPUBJIEKATh BHUMAHUE ayAUTOPUU

Ulpugpmer

J1y1st 3arofioBKOB — HE MeHee 18.

s uadopmarum — He MeHee 12.

[pudTer 6€3 3aceuek gerde YuTaTh ¢ OOJIBIIIOTO PACCTOSHUSA.

Henb3st cMemmBaTh pa3Hble TUIBI LIPUTOB.

Jliig BbIAETIEHUS] HTHPOPMAIUH CIIEAYEeT UCTIONIb30BaTh KUPHBIN MPUQPT, KYpCUB WU
MIOIYEPKUBAHUE.

Henb3s 3moynotpedasiTe NponucHbIMUA OYKBaMH (OHM YUTAIOTCS XYK€ CTPOUHBIX ).



TpeOoBaHusi K BbINOJHEHUIO pedepaTa

BueaynuropHas camocrosiTenbHas pabora B Gopme pedepara SBISETCS WHIUBUAYATbHON
CaMOCTOSITENTLHO BBIIOJIHEHHON pabOTOM CTyIeHTA.

Pedepar (ot nar. refero - mokmaawiBaro, COOOINAar) — KpPaTKOE H3JIOKEHUE HAyYHOM
poOJeMBI, PE3yIbTaTOB HAYYHOTO HCCIEAOBAHUS, COACPIKALIMXCS B OJHOM MM HECKOJIBKHX
Mpou3BeACHUAX uaeit u T. n. Pedepar sBasercs HayyHOU pabOTO, MOCKOIBKY COJAEPKUT B cebe
AJIEMEHTHI HAyYHOTO HCCIIEOBaHUs. B CBS3M C 3TUM K HEMY JIOJIKHBI MPEABSBIATHCS TPEOOBAHHUS
10 0(hOpMIIEHUIO, KaK K HAy4HOH pabote. ITU TpeOOBaHUS PEriiaMeHTHUPYIOTCS TOCY1apCTBEHHBIMU
CTaH/IapTaMH, B YACTHOCTH:

I'OCT 7.32-2001 «Otuer 0 Hay4YHO-HCCIEAOBATEIBbCKON paboTe. CTpyKTypa M TpaBuia
odopmITeHUSD.

I'OCT 7.1-2003 «bubnuorpaduueckas 3anuchk. bubauorpaduueckoe omucanue. OOmume
TpeOOBaHUS U MTPABUIIA COCTABICHUS».

['OCT 7.80-2000 «bubnuorpaduieckas 3anuch. 3arojaoBok. O0mue TpeboBaHus U MPpaBUiIa
COCTaBIICHHSI.

I'OCT 7.82—2001 «bubnuorpaduyeckas 3amuck. bubnuorpaduyeckoe omnucaHue
AJIEKTPOHHBIX PECYPCOBY.

Lenbto pedepaTuBHON pabOTHI SABISETCS MPUOOPETEHHUE HABBIKOB PadOTHI C JTUTEPATYPOH,
0000IIeHUsT JTUTEPATYPHBIX MCTOYHUKOB M TPAKTHYECKOTO0 MarepHuaja Mo TeMe, CHOCOOHOCTH
IPaMOTHO U3JIaraTh BOMPOCHI TEMBI, 1€JIaTh BHIBOBI.

Cooepoicanue peghepama
Pedepar, kak nmpaBuIo, JOIDKEH COEPKATh CIEAYIOIINE CTPYKTYPHBIE SJI€MEHTHI:
TUTYJbHBIH JIUCT;
coJiep KaHue;
BBEJICHUE;
OCHOBHAsI 4aCTh;
3aKIIIOYCHHUE;
CITHCOK MCIIOJIb30BaHHBIX HCTOYHUKOB;
npuoXkeHus (pu He0OOXOAUMOCTH).
[TpumepHBIi 00bEM B MAIIMHOMMCHBIX CTPAHHUIIAX COCTABIAIOMIMX pedepara MpencTaBlIeH B
Talnuue.
PexoMeHniyeMbli 00beM CTPYKTYpPHBIX JIEMEHTOB pedepara

NoookrwnPE

HaumeHoBaHue yacreii pedepara KoJsimyecTBO cCTpanuni
TutynbHbIA JIHCT 1

Coneprxanue (c yKazaHHUEM CTPaHUIL) 1

Beenenune 2

OcHOBHas 4acTh 15-20

3axiroueHue 1-2

CIuCOK MCOJIb30BAHHBIX HCTOYHUKOB 1-2

[IpunoxxeHus bes orpannyenun

B comepxanum mNpuUBOAATCS HaWUMEHOBAHMS CTPYKTYPHBIX YacTel pedepara, TiIaB u
naparpagoB €ro OCHOBHOM YacTH C YyKa3aHHEM HOMEpa CTPaHUIBl, C KOTOPOH HauWHAeTCs
COOTBETCTBYIOIIAsl YacTh, TTIaBa, maparpad.

Bo BBeennn maercs o61ias xapakrepuctuka pedepara:
e 000CHOBBIBAETCS AKTyaTbHOCTh BHIOPAHHOM TEMBI;
e OIIpeNeNsIeTCs 1ebh paboThI U 33a49H, MTOIJISKAIINE PEHICHUTO s €€ JOCTIKEHHS,



e ONHUCHIBAIOTCS OOBEKT U MIPEAMET UCCIIe0BaHus, HH(OpMaImoHHas 6a3a UCCIIeI0BAHMS;
e KpPaTKO XapaKTepU3yeTcs CTPYKTypa pedeparta 1o riaBam.

OcHOBHasT 4YacTh [IOJDKHA COJAEp)KaTh MaTepuall, HEOOXOAMMBIA JUISl  JAOCTHIXKCHHS
MIOCTABJICHHOM 1IeNIM U 3ajla4, pelIaeMbIX B Ipolecce BhIMONIHEeHUus pedepara. OHa BkiodaeT 2-3
IJIaBbl, K&XKJast U3 KOTOPBIX, B CBOIO O4Yepe/ib, NenuTcs Ha 2-3 maparpada. Coaepkanne OCHOBHOM
4acTU JOKHO TOYHO COOTBETCTBOBAaTh T€ME IPOEKTa M IMOJIHOCTbIO €€ pacKpbiBaTh. [JaBbI U
naparpadsl pedepara JODKHBI PACKPBIBATh OMUCAHNE PEIICHHUS TIOCTABICHHBIX BO BBEICHUH 3a/1a4.
[ToaTomy 3aronoBkH I1aB U naparpadoB, Kak MpaBHIIO, TOJKHBI COOTBETCTBOBATh MO CBOCH CYTH
dopmynupoBkam 3anad pedepara. 3aromoska "OCHOBHASA YACTD" B comepkanuu pedepara
OBITH HE JOJDKHO.

I'maBbl OCHOBHOH yacTu pedepaTa MOTYT HOCHTH TEOPETHUCCKHIA, METOMOJIOTHYCCKHA U
aHAJIMTUYECKUI XapakTep.

OOszarensHbIM s pedepara sBISETCS JIOTMYECKas CBA3b MEXIY IJIaBaMU U
MOCJIEZIOBATEIbHOE Pa3BUTHE OCHOBHOI TEMbl Ha MPOTSXKEHUU BCEM pabOTHI, CaMOCTOSITEIbHOE
U3JI0’KEHUE MaTepuasa, apryMEHTUPOBAHHOCTb BbIBOJOB. Taxke 00s3aTeNbHBIM ABIIETCS HAJIUUNE
B OCHOBHOM 4acTH pedepara CChUTOK Ha MCIOIb30BAHHBIE HCTOYHHUKH.

Wznoxenne HEOOXOAMMO BECTH OT TpPeThero Jmna («ABTOp ToJjaraer...») JuOo
WCIOJIb30BaTh O€3NMYHbIE KOHCTPYKIMU W HEOoNpeAeleHHO-TUYHbIe mpenioxeHus («Ha Bropom
JTale UCCIEAYIOTCS CleNyloIMe NOoAXOJbl...», «lIpoBeneHHOe wHccnenoBaHue IMO3BOJIUIO
J0Ka3aTh...» U T.IL.).

B 3akiitoueHuuM JIOTMYECKH I0CJIEN0BATEIbHO W3JIaraloTcs BBIBOJbL, K KOTOPBIM IPHILIEI
CTYICHT B pe3yjibTaTe BBIMONHEHUs pedepara. 3akiOueHUE MOJDKHO KPAaTKO XapaKTepU30BaTh
pellIeHre BCceX MOCTaBICHHBIX BO BBEACHUH 3a/1a4 U JJOCTHKEHHE LIeIH pedepara.

Cnucok MCHONIB30BAaHHBIX MCTOYHHKOB SIBIISIETCS COCTABHOWM YacThi0 pabOTHI M OTPa)KaeT
CTENEHb M3YyYEHHOCTH paccMaTpuBaeMor mpoOseMbl. KoiauduecTBO HCTOYHMKOB B CIIHCKE
OTIpeIeTISIeTCSl CTYJIEHTOM CaMOCTOATEIbHO, ISl pedepaTa UX peKoMeHayeMoe KoindecTBo oT 10
no 20. Ilpu stom B crhmcke 00s3aTENBbHO OJDKHBI HPUCYTCTBOBAaTh MCTOYHHKH, H3/IaHHBIC B
nocneaHue 3 rofa, a TakKe HbIHE ACHCTBYIOLIME HOPMATHBHO-TIPABOBBIE AKTHI, PETYIHPYIOIIHE
OTHOIIEHHUS, paccMaTpuBaeMble B pedeparte.

B npunoxxenus cienyer OTHOCUTh BCIIOMOTaTeNbHbIM MaTepHai, KOTOPbIM Mpu BKIIOYECHUN
B OCHOBHYIO 4YacTh paOOThl 3arpoOMOXKJAeT TEKCT (TaONUIBI BCIIOMOTATENbHBIX JIAHHBIX,
WHCTPYKIIUU, METOJIUKHU, POPMBI TOKYMEHTOB H T.I1.).



TpeOoBaHMsl K CO3aAHUIO NPe3eHTANUI

Ha nepBom cnaiine pazmeraercs:

e Ha3BaHUE NPE3CHTALUH;

e asrop: ®UO, rpynna, Ha3BaHUE Y4EOHOIO YUpEKIEHUS (COABTOPBI YKa3bIBAIOTCS B

an(aBUTHOM TTOPSIIKE);

e TOH.
Ha BropoM crnaiine ykasbiBaeTcs coaep)kaHue paOoTbhl, KOTOpoe Jyudlie o(opMuUTh B BUAE
TUIEPCCHIIOK ([Is1 MHTEPAKTUBHOCTH IIPE3EHTALINN ).
Ha nocnennem cnaiie yka3plBaeTcsi CHHMCOK HCIOJIb3YEMOW JIUTEpaTypbl B COOTBETCTBUU C
TpeOOBaHUSMH, HUHTEPHET-PECYPCHI YKA3bIBAIOTCS B MOCIIEIHIO OUEPEeb.

Odopmienue ciaaiiioB

® HE0OXOIUMO COONIOATh CAMHBIA CTUITL OPOPMIICHUS,

® HYXHO wH30erarb CTWICH, KOTOpble OyAyT OTBIEKaTh OT CaMOWM

Ctniab MpE3EHTALNH;

e BcroMorareiabHas HWHpopMaus (YIpaBlsIOMME KHOIKH) HE JOJKHBI
npeobsaiaTh HaJ OCHOBHOM WH(pOpManuei (TEKCT, PUCYHKH)

®DoH e 1 oHa BeIOMparoTcs 0oJiee X0JIOAHbIC TOHA (CHHHI MIIA 3€JICHBIN )

® Ha OJIHOM CJaijic peKOMEHIYETCS MCIIOJIb30BaTh HE 0OJiee TPEeX IBETOB:
oJvH 1151 (hOHA, OJTUH JJIS 3ar0JIOBKOB, OJIMH ISl TEKCTA;

Hcnouan3oBanue
uBeTa e s GOHA U TEKCTA UCTIOIB3YIOTCSI KOHTPACTHBIE IIBETA;
e 0co00oe BHMMaHHE CJIeAyeT OOpaTUTh Ha IBET THUIIEPCCHUIOK (10 U TOCIE
HCIIOJIb30BaHMS)
® HYXHO HCIOJb30BaTh BO3MOXXHOCTH KOMITBIOTEPHOM aHUMAIUU JIsS
peacTaBlIcHU nH(GpOpMallUU Ha CIale;
AHMMAIMOHHBbIE P bop ’
et ® HE CTOUT 3JIOYNMOTPEOJIATh PA3IUIHBIMU AHUMAIMOHHBIMH J(deKTaMu;

aHUMaloHHble A (GEeKTbl He JODKHBI OTBJIEKaTh BHUMAaHHE OT
coJiepkaHusl MHQOpMaIMK Ha criaiiie

IIpencrasiienne uHpopManuu

e CIEAYET MCIONb30BaTh KOPOTKHUE CIOBA U IIPEIIOKEHUS;

Coaepixanue e BpeMsl IJIaroJIoB JI0JKHO OBITh BE3/1€ OJJMHAKOBBIM;

uHdopmanuu e ClIeIyeT UCIOJIb30BaTh MUHUMYM IIPEIJIOT0B, HAPEUHIA, IPUIIaraTeiIbHbIX;
e 3ar0JIOBKU JOJDKHBI IPUBJIEKATh BHUMAHUE ayIUTOPUHU

e MPEANOYTUTEIHLHO FOPU30HTAIILHOE PACIOIOKEHNE HH(POpMALIHH;

e HauOousiee BaykHas MH(OpMAIHs JOJDKHA paciojaraTbes B IEHTPE SKPaHa;

e €CIM Ha CIaiAe pacrlojaraercss KapTHMHKA, HAINUCh  JOJDKHA
pacroyiaraTbCs 1oj Heil.

Pacnonoxenne
uHopmanuu
Ha CTPaHUIe

e I 3arOJIOBKOB He McHee 24;

e IS OCTaNbHOM MH(pOpPMAINKN HE MeHee 18;

e mpudTHI 6€3 3aceUeK JIer4e YUTATh C OOJBIIIOTO PACCTOSHUS,

e HEIB3sl CMEUINBATh Pa3HbIE TUIIHI PUPTOB B OJHOMN MPE3CHTAIINN;

HpudrsI o
e IS BBIAENEHUS WHGOpPMAIUMU CIEAyeT HCIIONIb30BaTh XUPHBIM MpUPT,
KYPCHB MJIM TIOJYEPKUBAHHUE TOTO K€ THUIA;
e HENb3sl 3J0yNOTPEOISATh NPONUCHBIMU OyKBaMU (OHHM YHUTAIOTCS XYK€,
YeM CTPOYHBIE).
Cnocoonl o (Crenyer UCHOJIb30BATh:
BbIJICJICHUS e paMKH, T'pPaHMIIbI, 3aJIUBKY

uHpopmanuu e pasHbIe 11BeTa HIPU(PTOB, IITPUXOBKY, CTPEIKH




PUCYHKH, OUArpaMmbl, CXCMbI IJid HWIUIIOCTpAllun HaI/I60J'I€e Ba>XHbIX
(hakToB

O0bem
uHopmanuu

HC CTOUT 3aIlOJIHATh OJUH cnafm CJIMIIKOM 6OHBH_H/IM OGT:CMOM
MH(OPMALIMK: JIIOJU MOTYT €IMHOBPEMEHHO 3allOMHUTH HE OoJiee Tpex
(hakToB, BBIBOJIOB, OTIPECIICHUH.

HanOoJbIIas 3(PQGEKTUBHOCTh JOCTUTACTCA TOIJA, KOIJa KIFOYEBBIC
MTYHKTBI OTPAKAFOTCSI 10 OJJTHOMY Ha KaXKJIOM OTACIHLHOM CIaiijie.

Bunnl ciaaiinos

Hns obecniedeHus pa3HOOOpa3usl CledyeT MCIOJIb30BaTh pa3Hble BUbBI
CJIAIIOB: C TEKCTOM, € TAa0IMLIaMU, C AUArpaMMaMHU.




Cnucok Jureparypbl

OCHOBHBIE UICTOYHUKH:

1. MuxeeBa E.B. UHpopManmoHHbIE TEXHOJOTUU B MPO(ECCUOHATBHON NEATeIbHOCTH: y4eO.
nocobwue. — 8-¢ uzj., crep. — M.: Akagemus, 2010.

2. MuxeeBa E.B. Ilpaktukym 1o uHGOPMAIMOHHBIM TEXHOJIOTHSM B MPodecCHOHATBHOM
JEeSTENIbHOCTH: y4e0. mocobue. — 9-e usn., crep. — M.: Akanemus, 2010.

3. MuxeeBa E.B., TutoBa O.M., Tapacoa E.IO. HWudopmanmoHHbie TEXHOJIOTUU B
po(ecCHOHATLHOM JIeATETHPHOCTH PKOHOMHUCTA M Oyxranrepa: yueb. mocobue. — 6-¢ u3m.,
crep. — M.: Akagemus, 2010.

4.  ®enorosa E.JI. MapopManmoHHBIE TEXHOJIOTHH B MPO(ecCHOHANBHON AeSITenTbHOCTH: YUeO.
nocooue. — M.: U]l «DOPYM»: UHD®PA-M, 2010.

5.  O®wmmonoBa E.B. MHpopmannoHHbIE TEXHOJOTHMH B MPO(ECCHOHAIBLHOW eATeNbHOCTH:
yuae0. mocobue. — M.: dennkc, 2010.

JlomoHUTEeIbHBIE HICTOYHUKH:
1. baitnaxos B., lpanumes B. u np. 1C: Ilpennpusrue 8.1. PykoBoacTso
nosib3zoBarens. — M.: @upma «1C», 2008.
1. bBeseka C.B. Co3nanue npesenrauii B MS PowerPoint 2007. — CI16.: [IMTEP, 2010.
2. Tlukysa B.W. Dxonomuueckue u puHancoBbie pacuetsl B Excel. — CI16.: IIMTEP, 2010.
3. CesoctpsnoB A.Jl., Bomomuna E.B., CeBoctesiHoBa KO.M. 1C Oyxrantepus 8. IlpakTmka
npumenenus. — M.: AVI] «1C» - OO0 «KoncranTay, 2008.
Tamkos [1.A. Mateprer. O6mue Bonpocsl. - CI16.: [INTEP, 2010.
XaputonoB C.A., UucroB JI.B. XossiictBennsie omepauuu B 1C Oyxrantepus 8. 3amauw,
pemienus, pe3yabTaTtsl. — M.: 1C-ITa6nuiunr, 2008.
6. DnekTtponnsii pecypc: MS Office 2007 DaexrponHblit Buaeo yuedbuuk. @opma gocryma: http://
gigasize.ru.
7. DnektpoHHblil pecypc: Poccuiickoe obpasoBanue. denepanpubiii mopran. dopma gocryna:
http:// www.edu.ru/fasi.
8. DOnextpoHHbIi pecypc: JlabopaTopust BUpTyanbHOR ydeOHOU nuteparypsl. Popma jpocryna:
http:// www.gaudeamus.omskcity.com.

o~



http://gigasize.ru/
http://www.edu.ru/fasi
http://www.gaudeamus.omskcity.com/

Mpuaoxenns
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Tpourkui arpapHbeIi TEXHUKYM
(TimesNewRoman, 14nm)

PED®EPAT

(Times New Roman, noayscupuutii,18 nm)

Ha TEMY. HpI/IHTepI)I(TimeSNeWRoman, nonyycupnwiii,18 nm)
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