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MeToauueckre peKOMEHIAMN TUCHUIUIMHBL pa3palOTaHbl Ha OCHOBE
denepaqbHOTO  TOCYJApCTBEHHOTO  O0Opa3oBaTeNbHOTO  CTaHAapTra IO
cneruanbHocTH  (TIpodheccun) cpemHero MpodecCHOHATBLHOTO  O00pa3oBaHUS
19.02.11 TexHosorus NpoOAYKTOB NUTAHUS U3 PACTUTEIBHOTO CBHIPbS

Opranuzarnusi-pazpadotunk: GI'BOY BO «/larectanckuii rocynapcTBEeHHbIN
arpapHbeiii yauBepcuter umeHu M.M. Jl)xamOynatoBay
ArpapHO-3KOHOMUYECKHI TEXHUKYM.

COI'JIACOBAHO:
Hupexrop ADT IIOJIUCH Maromenos
JLA.

Onobpeno Ha 3aceganuu [TIK obmenpodeccrnoHanbHbIX U CHIEIUATBHBIX

mucournind Ne9 ot 20.12.2024r.
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ITpencenarens ITIIK AmrypoekoBa @.A.



METOJNYECKHUE PEKOMEHJAIINUA K IIPAKTUYECKUM

SAHATHUAM JUCIUITJIMHDBI

«KoMMyHHKATHBHBIE TEXHOJIOTHH B NPodecCHOHATBHOM

ACATCJIbHOCTH

TeMaTHyecKuil NVIAH NPAKTHYECKUX 3aHATHH

/o

Tewmpl 3aHATHI

K-Bo
4acoB

IIpakTnueckoe 3ansarue Nel.

[ToaxmtoueHne OCHOBHBIX YCTPOMCTB KoMIbtoTepa. [IpaBuia BkiroueHus,
nepe3arpy3Ky ¥ BRIKIIOUEHHS KOMITBIOTEpa U NMepu(epHiiHbIX YCTPOMUCTB.
Hacrpoiika opopmienus Pabodero crona. HacTpolika CBONCTB MbIIIH

IIpakTuyeckoe 3ansaTue Ne2.

Ornepanuu Haj QainamMu ¥ KaTajgoramu (Co3JgaHHE KaTajaora, KOMUPOBAHHE,
MNEepeMCIICHUC, YAAJICHUEC, NICPCUMCHOBAHNUC, N3MCHCHUC anI/I6y'TOB (1)8171.]'[8,
CO3/aHMe Karajora, paboTa ¢ rpynnamu (aision)

IIpakTnueckoe 3ansaTue Ne3.
Co3nanue 1e70BbIX IOKYMEHTOB B penaktope MS Word

IIpakTnueckoe 3ansaTue Ned.
DopMaTUpOBaHUE TOKYMEHTA

IIpakTuuyeckoe 3ansaTue Nes,
OdopmieHne TeKCTOBBIX JOKYMEHTOB, COJIEP KAIIUX TAOJIUIIbI

IIpakTueckoe 3ansaTue Ne6.
COSI[aHI/Ie TEKCTOBBIX JOKYMCHTOB Ha OCHOBC 11a0JIOHOB. CO3,I[aHI/IC
111a0J10HOB ¥ popM

IIpakTuyeckoe 3ansarTue Ne7.
OpranuzanvoHHble AUarpaMMsbl B Tokymente MS Word

IIpakTnueckoe 3ansaTue Ne§.
Opranu3anus pacyeroB B TabanuHoM mponeccope MS Excel

IIpakTuyeckoe 3ansaTue Ne9.
Bcerpoennsie dynkunu B MS Excel. Maremarnueckue pacuetsl B MS Excel

10.

IIpakTnueckoe 3ansarue Nel(.
[Toctpoenue auarpamm u rpaguxos B MS Excel

11.

IIpakTnueckoe 3ansaTue Nell.
Co3nanue npe3eHTanuu: noadOp Marepuaia, BbI0op ohopMiIeHuUs, BCTaBKA
HN300paKeHUI

12.

IIpakTnueckoe 3ansTue Nel2.

Coznanue Tabauil 6a3bl JaHHBIX C UCIIOJIB30BAHUEM KOHCTPYKTOpPA U MacTepa
tabmui B CYBJ MS Access

13.

IIpakTnueckoe 3ansaTue Nel3.
OcymiecTBIeHHE TOKYMEHTO000POTAa B JIOKAJTLHOM CETH, COBMECTHOE
HCIIOJIB30BaHHUEC CCTCBAIX yCTpOﬁCTB

14.

IIpakTHueckoe 3anaTue Nel4.




OnextponHas noyra. [lourosas mporpamma MS Outlook Express

15. IIpakTuyeckoe 3ansaTue NelS.
Hacrpoiika 6paysepa MS Internet Explorer. [Touck nndopmaruu B
rinobanbHoi cetn UHTepHET

16. IIpakTuyeckoe 3ansaTue Nel6.

Pasrpannuenue mpaB JgocTyna B CeTH, OOlIee AMCKOBOE IMPOCTPAHCTBO B
JIOKaJIbHOM ceTH. 3amuTa nHpOpMaINK, aHTUBUPYCHAs 3aIMTa

Bceco uwacos
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